
           
PURSUANT TO A.R.S. SECTION 38-431 THE GILA COUNTY BOARD OF SUPERVISORS WILL HOLD AN OPEN MEETING IN THE
SUPERVISORS’ AUDITORIUM, 1400 EAST ASH STREET, GLOBE, ARIZONA. ONE OR MORE BOARD MEMBERS MAY
PARTICIPATE IN THE MEETING BY TELEPHONE CONFERENCE CALL OR BY INTERACTIVE TELEVISION VIDEO (ITV). ANY
MEMBER OF THE PUBLIC IS WELCOME TO ATTEND THE MEETING VIA ITV WHICH IS HELD AT 610 E. HIGHWAY 260,
BOARD OF SUPERVISORS’ CONFERENCE ROOM, PAYSON, ARIZONA. THE AGENDA IS AS FOLLOWS:

SPECIAL MEETING - TUESDAY, JULY 17, 2012 - 10 A.M.
           

1 Call to Order - Pledge of Allegiance – Invocation  
 

2 PUBLIC HEARINGS:  
 

A (Motion to adjourn as the Gila County Board of Supervisors and convene
as the Gila County Library District Board of Directors.) 
Information/Discussion/Action to adopt the final 2012-2013 fiscal year budget
for the Gila County Library District in the amount of $1,869,559. (Jacque
Griffin) (Motion to adjourn as the Gila County Library District Board of
Directors and reconvene as the Gila County Board of Supervisors.)

 

B Public Hearing - Information/Discussion/Action to obtain public comment
regarding the adoption of the final 2012-2013 fiscal year budget for Gila
County, and to adopt Resolution No. 12-07-03, which authorizes the adoption
of the final 2012-2013 fiscal year budget for Gila County in the amount of
$96,468,130.  (Don McDaniel) 

 

3 REGULAR AGENDA ITEMS:  
 

A (Motion to adjourn as the Gila County Board of Supervisors and convene
as the Gila County Library District Board of Directors.) 
Information/Discussion/Action to accept the Renewal Grant Agreement 2013
Contract Award #FTF-RC004-11-0272-01-Y3 on behalf of the Gila County
Library District for the "First Things First Community-Based Literacy Grant" in
the amount of $85,000 and authorize the Chairman's signature on the
Contract Renewal Amendment Award Notification. (Jacque Griffin) (Motion to
adjourn as the Gila County Library District Board of Directors and
reconvene as the Gila County Board of Supervisors.)

 

B Information/Discussion/Action to approve an application between the Arizona
Department of Housing and the Gila County Division of Community Services,
Housing Services, to apply for Community Development Block Grant State
Special Project funding to be used to acquire and rehabilitate a multi-family
apartment complex consisting of three units in order to provide transitional
housing and shelter to Gila County homeless families and individuals.  (Malissa
Buzan)

 

C Information/Discussion/Action to adopt Resolution No. 12-07-02 authorizing
County staff to electronically submit a Grant Application to the Arizona
Department of Transportation Multimodal Planning Division for Planning
Assistance for Rural Areas(PARA)program funding to assist the County with
long range transportation planning issues. (Steve Sanders)

 

  

  



 

D Information/Discussion/Action to authorize the advertisement of Request for
Proposals No. 062512-1 for janitorial services for southern Gila County.
(Joseph Heatherly)

 

E Information/Discussion/Action to review all bids submitted for Invitation for
Bids No. 033012-1 for MC-800 liquid asphalt; award to the lowest, responsible
and qualified bidder; and authorize the Chairman's signature on the award
contract for the winning bidder.  (Joseph Heatherly)

 

4 CONSENT AGENDA ACTION ITEMS:  
 

A Adoption of an Order designating polling places and appointing poll workers
and election board workers for the purpose of conducting the Primary Election
on Tuesday, August 28, 2012.

 

B Approval of a Weatherization Low Income Assistance Agreement (OEP Contract
No. LW-ESA-2182-02Y2) between the State of Arizona Governor's Office of
Energy Policy and the Gila County Division of Community Services, Housing
Services, to receive funding from the Low Income Home Energy Assistance
Program in the amount of $108,719.65 to continue to provide weatherization
services to eligible citizens residing in Gila County, effective upon signature by
both parties and continuing through June 30, 2013.

 

C Approval of Amendment No. 7 to an Intergovernmental Agreement (Contract No.
DE111006001) between the Arizona Department of Economic Security and Gila
County Board of Supervisors for the continued provision of services to
qualified youth, adult and dislocated workers within the Gila/Pinal Workforce
Investment Area by increasing the contract amount from $5,847,242 to
$8,642,496.

 

D Approval of Contract No. 10102 between Gila County and Central Arizona
Association of Governments to provide adult program services to the Gila/Pinal
Workforce Investment Area for the period July 1, 2012, through December 31,
2012, in the amount of $347,351 for Program Year 2012/Fiscal Year 2013; and
to authorize the use of adult program carryover funds not to exceed the total
fiscal year 2012 allocation of $578,705.

 

E Approval of Amendment No. 4 to Contract No. 10100 between Gila County and
Central Arizona Association of Governments to continue to provide youth
services under the summer youth component not to exceed $140,000 for the
period July 1, 2012, through July 31, 2012.

 

F Approval of a Weatherization Low-Income Assistance Agreement (OEP Contract
No. SW-ESA-12-2182-02Y2) between the State of Arizona Governor's Office of
Energy Policy and the Gila County Division of Community Services, Housing
Services, to receive funding from the Southwest Gas Corporation Low-Income
Energy Conservation Program in the amount of $7,150 to provide
weatherization services to eligible citizens residing in Gila County, effective
upon signature by both parties through June 30, 2013.

 

  

  



G Approval to accept a Victim Compensation Grant Agreement (ACJC No.
VC-13-052) for the period of July 1, 2012, to June 30, 2013, in the amount of
$43,849 between Gila County and the Arizona Criminal Justice Commission.

 

H Approval to accept a Crime Victim Assistance Grant Agreement (ACJC No.
VA-13-020) between Gila County and the Arizona Criminal Justice Commission
in the amount of $17,600 for the period of July 1, 2012, to June 30, 2013.

 

I Approval to accept a Drug, Gang and Violent Crime Control Grant Agreement
(ACJC No. DC-13-027) for the period of July 1, 2012, to June 30, 2013, in the
amount of $67,727 between Gila County and the Arizona Criminal Justice
Commission.

 

J Approval of May 2012 monthly activity report submitted by the Payson
Regional Justice of the Peace's Office.

 

K Approval of the May 2012 monthly activity report submitted by Clerk of
Superior Court.

 

L Approval of the June 19, 2012, and July 3, 2012, BOS meeting minutes. 
 

M Acknowledgment of contracts under $50,000 which have been approved by the
County Manager for week of June 16, 2012, to June 22, 2012, and June 23,
2012, to June 29, 2012.

 

N Approval of finance reports/demands/transfers for the weeks of July 10,
2012, and July 17, 2012.

 

 

5 CALL TO THE PUBLIC:  Call to the Public is held for public benefit to allow
individuals to -- address issue(s) within the Board's jurisdiction.  Board
members may not discuss items that are not specifically identified on the
agenda.  Therefore, pursuant to Arizona Revised Statute §38-431.01(G),
action taken as a result of public comment will be limited to directing staff to
study the matter, responding to criticism, or scheduling the matter for further
discussion and decision at a future date.

 

 

6 At any time during this meeting pursuant to A.R.S. §38-431.02(K), members
of the Board of Supervisors and the Chief Administrator may present a brief
summary of current events.  No action may be taken on issues presented. 

 

 

IF SPECIAL ACCOMMODATIONS ARE NEEDED, PLEASE CONTACT THE RECEPTIONIST AT (928) 425-3231 AS EARLY AS
POSSIBLE TO ARRANGE THE ACCOMMODATIONS. FOR TTY, PLEASE DIAL 7-1-1 TO REACH THE ARIZONA RELAY SERVICE
AND ASK THE OPERATOR TO CONNECT YOU TO (928) 425-3231.

THE BOARD MAY VOTE TO HOLD AN EXECUTIVE SESSION FOR THE PURPOSE OF OBTAINING LEGAL ADVICE FROM THE
BOARD’S ATTORNEY ON ANY MATTER LISTED ON THE AGENDA PURSUANT TO A.R.S. SECTION 38-431.03(A)((3).

THE ORDER OR DELETION OF ANY ITEM ON THIS AGENDA IS SUBJECT TO MODIFICATION AT THE MEETING.

  

  



   

ARF-1354     Public Hearing      2- A             
Special Meeting
Meeting Date: 07/17/2012  

Submitted For: Jacque Griffin Submitted By: Marian Sheppard, Chief Deputy
Clerk, BOS, Clerk of the Board of
Supervisors

Department: Clerk of the Board of Supervisors

Fiscal Year: 2012-2013 Budgeted?: Yes

Contract Dates
Begin & End: 

7-1-12 to 6-30-13 Grant?: No

Matching
Requirement?: 

No Fund?: Renewal

Presenter's Name: Jacque Griffin

Information
Request/Subject
Adoption of the final 2012-2013 fiscal year budget for the Gila County Library District

Background Information
Arizona Revised Statutes require that special taxing districts, such as the Gila County
Library District, adopt a yearly budget.  With regard to any issue that affects the Gila
County Library District, an official action/decision must be made by the Gila County
Library District Board of Directors (BOD).  In Gila County, the Board of Supervisors
(BOS) acts the the BOD.  Prior to addressing any Library District issue, the
BOS adjourns as the BOS and then convenes as the BOD.  

On June 26, 2012, the Gila County Library District Board of Directors adopted the
tentative 2012-2013 fiscal year budget for the Library District in the amount of
$1,869,559.  

In Gila County, the Board reviews and adopts the Library District budget prior to
reviewing and adopting the Gila County budget of which the Library District is
included in that budget.

Evaluation
A public hearing notice has been published in the 2012 official newspaper of Gila
County advising the public that a public hearing and special meeting will be held on
July 17, 2012, to discuss and obtain public comment regarding the adoption of the
final 2012-2013 fiscal year budget for Gila County prior to the budget being adopted;
therefore, it is necessary to also review and adopt the Gila County Library District's
final 2012-2013 budget prior to the public hearing and adoption of the Gila County
final 2012-2013 fiscal year budget.

Conclusion
The Board of Supervisors will convene as the Gila County Library District Board of



The Board of Supervisors will convene as the Gila County Library District Board of
Directors in order to address this agenda item.

Recommendation
N/A

Suggested Motion
(Motion to adjourn as the Gila County Board of Supervisors and convene as the
Gila County Library District Board of Directors.) Information/Discussion/Action to
adopt the final 2012-2013 fiscal year budget for the Gila County Library District in
the amount of $1,869,559. (Jacque Griffin) (Motion to adjourn as the Gila County
Library District Board of Directors and reconvene as the Gila County Board of
Supervisors.)

Attachments
Library District Budget for FY 2012-2013





   

ARF-1355     Public Hearing      2- B             
Special Meeting
Meeting Date: 07/17/2012  

Submitted For: Joseph Heatherly Submitted By: Marian Sheppard, Chief Deputy
Clerk, BOS, Clerk of the Board of
Supervisors

Department: Clerk of the Board of Supervisors

Fiscal Year: 2012-2013 Budgeted?: Yes

Contract Dates
Begin & End: 

7-1-12 to 6-30-13 Grant?: No

Matching
Requirement?: 

No Fund?: Renewal

Presenter's Name: Don McDaniel

Information
Request/Subject
Adoption of the final 2012-2013 fiscal year budget for Gila County

Background Information
Arizona Revised Statutes require that the Board of Supervisors (BOS) adopt an
annual budget for Gila County.  Per statute, the estimates of revenues and expenses,
or a summary of the estimates of revenues and expenses and a notice of public
hearing of the governing body to hear taxpayers and make tax levies at designated
times and places must be published in the official newspaper once a week for at least
two consecutive weeks after the tentative budget has been adopted by the BOS. 

Evaluation
The tentative 2012-2013 fiscal year budget for Gila County was adopted by the Board
of Supervisors on June 26, 2012. The public hearing notice was published in the
Arizona Silver Belt newspaper on July 4th and 11th. A summary of the estimates of
revenues and expenses were posted with the public notice.  The libraries within Gila
County were provided a copy of the tentative budget and it was also posted on the Gila
County website.

Conclusion
A public hearing must be held by the Board of Supervisors to discuss and obtain
public comment regarding the adoption of the 2012-2013 fiscal year budget for Gila
County.  Immeditaly following the hearing, the Board of Supervisors will adopt the
2012-2013 fiscal year budget.

Recommendation
N/A

Suggested Motion
Public Hearing - Information/Discussion/Action to obtain public comment regarding



Public Hearing - Information/Discussion/Action to obtain public comment regarding
the adoption of the final 2012-2013 fiscal year budget for Gila County, and to
adopt Resolution No. 12-07-03, which authorizes the adoption of the final 2012-2013
fiscal year budget for Gila County in the amount of $96,468,130.  (Don McDaniel) 

Attachments
Public Hearing Notice for FY 2012-2013 Budget Adoption
FY 2012-2013 Summary of Estimated Revenues and Expenditures
FY 2012-2013 Summary of Tax Levy and Tax Rate Information
Resolution No. 12-07-03



PUBLIC NOTICE 

 
 PUBLIC NOTICE IS HEREBY GIVEN that pursuant to A.R.S. § 42-

17103 through 42-17105, the Gila County Board of Supervisors will hold a public 

hearing and special meeting to discuss and obtain public comment regarding the 

adoption of the 2012-2013 fiscal year budget for Gila County. 

Immediately following the hearing, the Board of Supervisors will adopt the 

2012-2013 fiscal year budget. 

All interested citizens are invited to attend the public hearing to discuss and 

obtain public comment regarding the adoption of the 2012-2013 fiscal year budget 

for Gila County.  The public hearing will take place on Tuesday, July 17, 2012, at 

10:00 a.m., or thereafter, at the Gila County Courthouse, Board of Supervisors’ 

hearing room, 1400 East Ash Street, Globe, Arizona, and simultaneously broadcast 

to the Board of Supervisors’ conference room at the Payson County Complex, 610 

E. Highway 260, Payson, Arizona. 

 A complete copy of the estimates of revenues and expenses shall be made 

available at the Gila County libraries, Clerk of the Board Department and on the 

County’s website.  The library addresses, County website address, and the 

summary of the estimates of revenues and expenses are attached to this notice.    

 DATED AND POSTED this 26th day of June 2012. 
 

      _______________________________ 
       Marian Sheppard, Chief Deputy Clerk 
      Gila County Board of Supervisors 



Per A.R.S. § 42-17103, listed below are the Gila County library addresses and 
County website address where a complete copy of the Gila County 2012-2013 
fiscal year budget estimates may be found. 

Globe Public Library 
339 South Broad Street 
Globe, Arizona 85501 

San Carlos Public Library 
P. O. Box 545 
San Carlos, Arizona 85550 

  

Hayden Public Library 
520 Velasco Avenue 
P. O. Box 99 
Hayden, Arizona 85235 

 Tonto Basin Public Library 
P. O. Box 368 
Tonto Basin, Arizona 85553 

  

Isabelle Hunt Memorial Public 
Library 
P. O. Box 229 
Pine, Arizona 85544-0229 

Young Public Library 
P. O. Box 150 

  Young, Arizona 85554 
 

  

Miami Memorial Library 
282 S. Adonis Avenue 
Miami, Arizona 85539 

Gila County Website 
www.gilacountyaz.gov 
click on “Gila County 
Approves Tentative FY 2012-
2013Budget”

  

Payson Public Library 
328 N. McLane Road 
Payson, Arizona 85541 

   

    

    

 

http://www.gilacountyaz.gove/


FY 2011-2012 FY 2012-2013
BUDGETED ESTIMATED FUND PROPERTY OTHER TRANSFER TOTAL

EXPENDITURES EXPENDITURES BALANCE TAX SOURCES IN (OUT) APPROPRIATION

GENERAL FUND 39,389,226      33,900,415      4,243,331        19,919,963  16,608,602    (4,000,805)     36,771,091          

CASH FLOW RESERVE 5,000,000        -                   5,000,000        -               -                 -                 5,000,000            

RAINY DAY FUND 2,700,000        -                   5,000,000        -               -                 (616,081)        4,383,919            

SPECIAL REVENUE 24,057,187      20,447,168      14,777,150      -               15,015,654    1,545,123      31,337,927          

CAPITAL IMPROV/SPECIAL PROJECTS 4,055,000        893,300           3,537,738        -               701,285         1,476,285      5,715,308            

BOND ISSUE 1,000,000        549,915           500,000           -               -                 -                 500,000               

LIBRARY DISTRICT 1,724,221        1,244,616        454,256           955,652       262,887         46,500           1,719,295            

GILA COUNTY
SUMMARY OF ESTIMATED REVENUES AND EXPENDITURES

FY 2012-2013

PUBLIC WORKS 13,082,669      2,170,627      1,799,628      -              4,524,372    6,324,000          

PERMANENT FUNDS 2,242,813        1,968,417        -                  -               319,367         1,548,978      1,868,345            

ENTERPRISE FUNDS 2,400,000        1,338,618        1,080,114        -               1,400,000      -                 2,480,114            

STREET LIGHTING DISTRICTS 48,406             49,200             (21,064)           72,604         -                 -                 51,540                 

AGENCY FUNDS 346,090           84,853             181,591           -               135,000         -                 316,591               

TOTAL GILA COUNTY BUDGET 96,045,612      62,647,129    36,552,744    20,948,219  38,967,167  -               96,468,130        

EXPENDITURE LIMITATION FY 2011-2012 FY 2012-2013

Budgeted Expenditures 96,045,612      96,468,130      
Less: Estimated Exclusions 60,000,000      59,000,000      
Total Subject to Limitation 36,045,612      37,468,130    

Expenditure Limitation 37,623,745      39,303,794$    



FY 11/12 FY 12/13
1. Maximum Allowable Primary Property Tax Levy

(A.R.S. §42‐301.A) 24,813,192    25,630,846     

2. Amount Received from Primary Property Taxation in the Previous 0
Fiscal Year in Excess of the Sum of the Previous Year's
Maximum Allowable Primary Property Tax Levy (ARS §42‐403.C.14)
and Amount of Escaped Taxes Collected (A.R.S. §42‐336)

3. Property Tax Levy Amounts
A.   Primary Property Tax: 21,044,270    19,919,963     

B.   Secondary Property Taxes:
Public Library 1,052,079       955,652           
Pine SLID 2,007               1,875               
East Verde SLID 4,403               3,364               
Miami Garden SLID 3,269               3,254               
Apache Hills SLID 3,265               5,185               
Upper Glendale SLID 872                   774                  
Midland City/Central Hgts SLID 22,872             21,901             
Claypool SLID 31,642             36,251             
Fire District Assistance Tax 526,039          492,484           

Total Secondary Property Taxes: 1,646,448       1,520,740       

C TOTAL PROPERTY TAX LEVY AMOUNTS: 22,690,718    21,440,703     

4. Property Taxes Collected:
A.   Primary Property Taxes

11/12 Year's Levy 21 816 137

Summary of TAX LEVY and TAX RATE INFORMATION
Fiscal Year 2012 / 2013

11/12 Year s Levy 21,816,137   
Prior Years' Levy 695,184         

B.   Total Secondary Property Taxes 1,597,055      
Total Property Taxes Collected: 24,108,376   

5. Property Tax Rates:
A.   Primary Property Tax Rate: 4.1900             4.1900             

B.   County‐wide Secondary Property Tax Rates:
Public Library 0.2000             0.2000             

C.   Fire District Assistance Tax: 0.1000             0.1000             

TOTAL COUNTY‐WIDE TAX RATE: 4.4900 4.4900

D.   Special Districts Secondary Property Rates:
Pine SLID 0.8240             0.1351             
East Verde SLID 0.1002             0.1459             
Miami Gardens SLID 0.6219             1.2512             
Apache Hills SLID 2.2996             3.0034             
Upper Glendale SLID 0.8183             0.6810             
Midland City/Central Hgts SLID 0.4757             0.6072             
Claypool SLID 0.7658             0.7711             



 

 
 

RESOLUTION NO. 12-07-03 
 

 
A RESOLUTION OF THE BOARD OF SUPERVISORS OF GILA 
COUNTY, ARIZONA, AUTHORIZING THE ADOPTION OF THE 2012-
2013 FISCAL YEAR BUDGET FOR GILA COUNTY.  

 
WHEREAS, in accordance with the provisions of Title 42, Chapter 17, Articles 1-5, 

Arizona Revised Statutes (A.R.S.), the Board of Supervisors did, on June 26, 2012, make an 
estimate of the different amounts required to meet the public expenditures/expenses for the 
ensuing year, also an estimate of revenues from sources other than direct taxation, and the 
amount to be raised by taxation upon real and personal property of Gila County; and 

 
 WHEREAS, in accordance with said chapter of said title, and following due public 
notice, the Board met on July 17, 2012, at which meeting any taxpayer was privileged to appear 
and be heard in favor of or against any of the proposed expenditures/expenses to tax levies; and 
 
 WHEREAS, it appears that publication has been duly made as required by law, of said 
estimates together with a notice that the Board would meet on July 17, 2012, at the office of the 
Board for the purpose of hearing taxpayers and making tax levies as set forth in said estimates; 
and 
 
 WHEREAS, it appears that the sums to be raised by taxation, as specified therein, do not 
in the aggregate exceed that amount as computed in A.R.S. §42-17051(A).  
 
 NOW, THEREFORE, BE IT RESOLVED that the said estimates of revenues and 
expenditures shown on the accompanying schedules as now reduced or changed by the same are 
hereby adopted as the budget of Gila County for the 2012-2013 fiscal year. 
 

PASSED AND ADOPTED this 17th day of July 2012, by the Board of 
Supervisors, at Globe, Gila County, Arizona. 
      
      
Attest:  GILA COUNTY BOARD OF SUPERVISORS 
 
 
______________________________ __________________________________  
Marian Sheppard, Chief Deputy Clerk  Tommie C. Martin, Chairman 



   

ARF-1364     Regular Agenda Item      3- A             
Special Meeting
Meeting Date: 07/17/2012  

Submitted For: Jacque Griffin, Asst. County
Manager/Librarian

Submitted By: Jacque Griffin, Asst. County
Manager/Librarian, Asst County
Manager/Library District

Department: Asst County Manager/Library District Division: Library District

Fiscal Year: 2013 Budgeted?: Yes

Contract Dates
Begin & End: 

July 1, 2012 through June 30,
2013

Grant?: Yes

Matching
Requirement?: 

No Fund?: Renewal

Presenter's Name: Jacque Griffin

Information
Request/Subject
First Things First Renewal Grant Agreement 2013 Contract Award FTF-RC004-11-0272-01-Y3

Background Information
The Gila County Library District applied for the First Things First Grant Renewal for Parent Education
Community-Based Training grant for Early Literacy in April 2012. The grant renewal has been approved
by the Gila Regional Council for First Things First, and awarded by the Early Childhood Development
and Health Board (First Things First).

Evaluation
The Gila County Library Board of Directors gave authorization to apply for this grant on April 17, 2012.
This grant is a continuation of the Library District's early literacy initiative.  The total contract award is
for $85,000 to be used for parent education within each community, and to enroll children ages birth to
five in the Imagination Library Program which mails an age appropriate book each month to each
enrolled child.  This grant also provides for temporary part-time Community Outreach Liaison's to
provide for parent contact and education in each community served by this grant. We currently have
1,380 children enrolled in the program.

Note:  Contract No. FTF-RC004-11-0272-01-Y2 is stated on the grant application submitted on April 17,
2012; however, the actual contract number is FTF-RC004-11-0272-01-Y3 as stated on the Renewal
Amendment Award Notification.

Conclusion
This program creates a climate and culture for families to develop the pre-reading skills necessary for
literacy in children. The grant renewal has a goal of enrolling 1,800 children in this program.

Recommendation
The Gila County Library District recommends that the Board of Directors accepts the First Things First
Renewal Grant Agreement 2013 Contract Award FTF-RC004-11-0272-01-Y3 in the amount of $85,000
for fiscal year 2013.

Suggested Motion
(Motion to adjourn as the Gila County Board of Supervisors and convene as the Gila County



Regular Agenda Item      3- A             
Special Meeting

 

Jacque Griffin, Asst. County
Manager/Librarian, Asst County
Manager/Library District
Library District



(Motion to adjourn as the Gila County Board of Supervisors and convene as the Gila County
Library District Board of Directors.)  Information/Discussion/Action to accept the Renewal Grant
Agreement 2013 Contract Award #FTF-RC004-11-0272-01-Y3 on behalf of the Gila County Library
District for the "First Things First Community-Based Literacy Grant" in the amount of $85,000 and
authorize the Chairman's signature on the Contract Renewal Amendment Award Notification. (Jacque
Griffin) (Motion to adjourn as the Gila County Library District Board of Directors and reconvene
as the Gila County Board of Supervisors.)

Attachments
Amendment for Grant Renewal Award FTF Early Literacy #FTF-RC004-11-0272-01-Y3
FTF Grant App/Contract Award No. FTF-RC004-11-0272-01-Y2
Legal Explanation



CONTRACT RENEWAL AMENDMENT NOTIFICATION

Renewal Amendment Award Notification Page

Early Childhood
Development and

Health Board
(First Things First)

4000 North
Central Avenue,

Suite 800
Phoenix, Arizona

85012

(602) 771-5000
(602) 265-0009

fax

+1---I II--• •
1

1. Pursuant to Special Terms and Conditions, "Contract Renewal", of the above referenced Grant
Agreement/Contract Award, the State of Arizona hereby exercises its sole option to renew the Grant
Agreement/Contract Award number referenced above. The renewal award period is July 1, 2012 through
June 30, 2013.

FIRST THINGS FIRST of

3. The Grantee is responsible for all updated Standards of Practice located for reference in the First Things
First Grant Management System known as PGMS under Grantee Resources.

The right systemfor brightfutures Renewal Grant Agreement/2013 Contract Award #
FTF-RC004-11-0272-01-Y3
Gila Regional Partnership Council
Parent Outreach and Awareness

1

CONTRACTOR:
Gila County Library District

PURPOSEOF AMENDMENT:

2. Total award amount for the contract period is $85,000.00.

4. All other terms and conditions remain unchanged and are according to the original award documents,
clarification documents, and renewal submission documents.

Signature _

Contractor hereby acknowledges receipt and
understanding of the contract amendment

The above referenced amendment is hereby

executed effective July 1, 2012 once signed and

dated below:

Name _ Josh Allen
CFO/COO

Title _

Date
Date _



















































GILA COUNTY ATTORNEY
Daisy Flores

Re: County Attorney’s Office approval of IGA pursuant to A.R.S. § 11-952(D).

To whom it may concern:

The County Attorney’s Office has reviewed the Intergovernmental Agreement attached to 

this agenda item and has determined that it is in its “proper form” and  “is within the powers and 

authority granted under the laws of this state to such public agency or public procurement unit” 

pursuant to A.R.S. § A.R.S. § 11-952(D).  

Explanation of the Gila County Attorney’s Office Intergovernmental 
Agreement (IGA) Review

A.R.S. § 11-952(D) requires that 

every agreement or contract involving any public agency or public 
procurement unit of this state . . . before its execution, shall be 
submitted to the attorney for each such public agency or public 
procurement unit, who shall determine whether the agreement is in 
proper form and is within the powers and authority granted under 
the laws of this state to such public agency or public procurement 
unit.

In performing this review, the County Attorney’s Office reviews IGAs to see that 
they are in “proper form” prior to their execution.  “Proper form” means that the 
contract conforms to fundamental contract law, conforms to specific legislative 
requirements, and is within the powers and authority granted to the public agency.  It 
does not mean that the County Attorney’s Office approves of or supports the policy 
objectives contained in the IGA.  That approval is solely the province of the public 
agency through its elected body.  



Likewise, this approval is not a certification that the IGA has been properly 
executed.  Proper execution can only be determined after all the entities entering into 
the IGA have taken legal action to approve the IGA.  There is no statutory 
requirement for the County Attorney’s Office to certify that IGAs are properly 
executed.

Nonetheless, it is imperative for each public agency to ensure that each IGA is 
properly executed because A.R.S. § 11-952(F) requires that “[a]ppropriate action … 
applicable to the governing bodies of the participating agencies approving or 
extending the duration of the … contract shall be necessary before any such 
agreement, contract or extension may be filed or become effective.”  This can be done 
by ensuring that the governing body gives the public proper notice of the meeting 
wherein action will be taken to approve the IGA, that the item is adequately described 
in the agenda accompanying the notice, and that the governing body takes such 
action. Any questions regarding whether the IGA has been properly executed may be 
directed to the County Attorney’s Office.

Proper execution of IGAs is important because A.R.S. § 11-952(H) provides that 
“[p]ayment for services under this section shall not be made unless pursuant to a fully 
approved written contract.”  Additionally, A.R.S. § 11-952(I) provides that “[a] 
person who authorizes payment of any monies in violation of this section is liable for 
the monies paid plus twenty per cent of such amount and legal interest from the date 
of payment.” 

The public agency or department submitting the IGA for review has the 
responsibility to read and understand the IGA in order to completely understand its 
obligations under the IGA if it is ultimately approved by the public entity’s board.  
This is because while the County Attorney’s Office can approve the IGA as to form, 
the office may not have any idea whether the public agency has the capacity to 
actually comply with its contractual obligations.  Also, the County Attorney’s Office 
does not monitor IGA compliance.  Hence the public entity or submitting department 
will need to be prepared to monitor their own compliance.  A thorough knowledge of 
the provisions of the IGA will be necessary to monitor compliance.

Before determining whether an IGA contract “is in proper form,” the County 
Attorney’s Office will answer any questions or concerns the public agency has about 
the contract.  It is the responsibility of the public agency or department submitting the 
IGA for review to ask any specific questions or address any concerns it has about the 
IGA to the County Attorney’s Office at the same time they submit the IGA for 
review.  Making such an inquiry also helps improve the County Attorney’s Office 
review of the IGA because it will help focus the review on specific issues that are of 
greatest concern to the public agency.  Failing to make such an inquiry when the 
agency does have issues or concerns will decrease the ability of the County 
Attorney’s Office to meaningfully review the IGA.  



   

ARF-1351     Regular Agenda Item      3- B             
Special Meeting
Meeting Date: 07/17/2012  

Submitted For: Malissa Buzan,
CAP/Housing Services
Manager

Submitted By: Cecilia Bejarano, Executive
Administrative Assistant, Community
Services Division

Department: Community Services Division Division: Administration

Fiscal Year: 12/13 Budgeted?: No

Contract Dates
Begin & End: 

N/A Grant?: Yes

Matching
Requirement?: 

No Fund?: New

Presenter's Name: 

Information
Request/Subject
Community Development Block Grant State Special Project Application

Background Information
Arizona Department of Housing (ADOH) receives approximately $13 million in Community Development
Block Grant (CDBG) entitlement funds annually from the U.S. Department of Housing and Urban
Development (HUD) to fund eligible programs and projects in communities located in the 13 rural
counties in the State.

Funding is accessed through a process that is described in the Five-Year Consolidated Plan and annual
updates to the plan.  Funding is State Special Project Community Development Block Grant.

Evaluation
Due to the rise of homelessness in Gila County, this application is being submitted for approval to apply
for State Special Project Community Development Block Grant funding through the Arizona Department
of Housing which will be used for the acquisition and rehabilitation of a multi-family apartment complex
consisting of three units in order to provide transitional housing and shelter to Gila County homeless
families and individuals.  Once the work is completed there shall be a transfer of title and ownership to
Gila House which is a local non-profit organization that provides homeless and transition housing to
homeless families for a time period of up to 18 months.

The acquisition and housing rehabilitation activity will consist of (3) units with an acquisition price of
$180,000 and rehabilitation costs of approximately $72,000 with a possible additional leveraged funds
of $5,000 per unit or more.

Conclusion
If funding through the Arizona Department of Housing State Special Project Community Development
Block Grant is awarded, the Gila County Housing Services will acquire and rehabilitate a multi-family
apartment complex.

Recommendation
The Gila County Community Action/Housing Services Manager recommends that the Board of
Supervisors approve this application to apply for funding to acquire and rehabilitate a multi-family
apartment complex that will be used to provide transitional housing and shelter to Gila County
homeless families and individuals.

Suggested Motion



Information/Discussion/Action to approve an application between the Arizona Department of Housing
and the Gila County Division of Community Services, Housing Services, to apply for Community
Development Block Grant State Special Project funding to be used to acquire and rehabilitate a
multi-family apartment complex consisting of three units in order to provide transitional housing and
shelter to Gila County homeless families and individuals.  (Malissa Buzan)

Attachments
CDBG State Special Project Application ADOH





















































































































   

ARF-1349     Regular Agenda Item      3- C             
Special Meeting
Meeting Date: 07/17/2012  

Submitted For: Steve Sanders, Public
Works Division Deputy
Director

Submitted By: Steve Sanders, Public Works Division
Deputy Director, Public Works Division

Department: Public Works Division Division: Engineering

Fiscal Year: 2013/2014 Budgeted?: No

Contract Dates
Begin & End: 

Sept.1 2012 - June 20, 2014 Grant?: Yes

Matching
Requirement?: 

No Fund?: New

Presenter's Name: Steve Sanders

Information
Request/Subject
Approval to adopt Resolution No. 12-07-02 to submit a Planning Assistance for Rural Areas
(PARA) Grant Application.

Background Information
The Arizona Department of Transportation (ADOT) Multimodal Planning Division (MPD)
sponsors a Planning Assistance for Rural Areas (PARA) program to assist local public agencies
with a broad range of local and regional planning issues related to roadway, transit, and
non-motorized transportation modes.

Evaluation
The PARA program is a competitive program and covers 100% of the study cost so there is no
match to Gila County if this grant is awarded to the County. The cost of the study should not
exceed $250,000.

Conclusion
It is in the best interest of the County to apply for this program to assist the County with long
range transportation planning issues.

Recommendation
It is the recommendation of the Deputy Director of Public Works that the Board of Supervisors
adopt Resolution No. 12-07-02 authorizing staff to submit a PARA application to ADOT MPD.

Suggested Motion
Information/Discussion/Action to adopt Resolution No. 12-07-02 authorizing County staff to
electronically submit a Grant Application to the Arizona Department of Transportation
Multimodal Planning Division for Planning Assistance for Rural Areas(PARA)program funding
to assist the County with long range transportation planning issues. (Steve Sanders)

Attachments
Resolution No. 12-07-02
PARA Application and Information
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RESOLUTION NO. 12-07-02 
 

A RESOLUTION OF THE GILA COUNTY BOARD OF SUPERVISORS, 
AUTHORIZING COUNTY STAFF TO SUBMIT AN APPLICATION TO 
THE ARIZONA DEPARTMENT OF TRANSPORATION (ADOT), FOR A 
PLANNING ASSISTANCE FOR RURAL AREAS (PARA) STUDY FOR 
GILA COUNTY. 

 
WHEREAS, the Planning Assistance for Rural Areas (PARA) is sponsored by ADOT 
Multimodal Planning Division (MPD); and, 
 
WHEREAS, the PARA program is used to address a broad range of local and regional planning 
issues related to roadway, transit, and non-motorized transportation modes for counties, cities, 
towns, and tribal governments: and, 
 
WHEREAS, Gila County is desirous of a PARA program to assist in guidance and 
programming for future transportation needs of Gila County. 
 
NOW, THEREFORE, BE IT RESOLVED by the Gila County Board of Supervisors: 
 
SECTION 1: The Gila County Board of Supervisors hereby authorizes staff to submit and 
execute an application for the purpose of a PARA study for Gila County. 
 
SECTION 2: Gila County hereby certifies that Gila County will comply with all appropriate 
procedures, guidelines, and requirements established by Arizona Department of Transportation 
as part of the PARA Program. 
 
SECTION 3:  Gila County hereby certifies that Gila County will comply with all appropriate 
state and federal regulations, policies, guidelines and requirements as they relate to the PARA 
Program. 
 
SECTION 5:  Gila County hereby authorizes the Public Works Director to execute and submit 
all documents including but not limited to, applications, agreements and documents, which may 
be necessary for the completion of the aforementioned project. 

 
 

 



Resolution No. 12-07-02 Page 2of 2 
 
 

 
 
PASSED AND ADOPTED this 17th day of July 2012, at Globe, Gila County, Arizona 
 
 
Attest:      GILA COUNTY BOARD OF SUPERVISORS 
 
 
_______________________________ _______________________________ 
Marian Sheppard    Tommie C. Martin, Chairman 
Chief Deputy Clerk of the Board 
 
 
Approved as to form: 
 
 
______________________________ 
Bryan Chambers 
Chief Deputy County Attorney 
 

 



 
PLANNING ASSISTANCE FOR RURAL AREAS  

APPLICATION INSTRUCTIONS 
June 2012 

The Planning Assistance for Rural Areas (PARA) program is sponsored by the 
Arizona Department of Transportation (ADOT) Multimodal Planning Division 
(MPD) to address a broad range of local and regional planning issues related to 
roadway, transit, and non-motorized transportation modes.  COGs and MPOs are 
not eligible to apply for program funding. Eligible applicants include counties, 
cities and towns located outside Transportation Management Area (TMA) 
boundaries as well as all tribal governments. Towns that are members of TMAs, 
but are outside their planning boundaries, are all eligible.   
All applications must be prepared by Local Public Agency (LPA) staff.  Any 
private sector consultant that provides application assistance will be ineligible to 
bid on project bid solicitations associated with a funded study request for 
proposals. PARA funds are limited to planning activities, and may not be used for 
design documents, environmental clearances (i.e. engineering studies, DCRs, 
NEPA documents), construction of transportation facilities or capital expenses to 
include but not limited to: staff salaries, and purchasing computer hardware. The 
PARA Program is competitive and covers 100% of the study cost meaning there 
is no funding match required on the applicant’s part.  Study costs should not 
exceed $250,000. 
Partnerships between communities are encouraged; however, a lead LPA must 
be designated. PARA funds may be used for planning studies that address the 
needs of multiple jurisdictions, as well as for needs that are limited to 
neighborhoods within the LPA’s jurisdiction.  Applicants are encouraged to focus 
their requests for funding on the most critical transportation planning needs 
identified in their communities.  Examples of previous studies can be found on 
the PARA website at: 
http://mpd.azdot.gov/mpd/systems_planning/PDF/PARA/PARAs.asp 
 
An assigned ADOT Planner will be responsible for overall project management, 
including oversight of the consultant selection process and payment for 
consultant services in collaboration with the lead agency. 
 
Local Public Agency (LPA) Responsibilities 
In general, the LPA will be responsible for providing staff that will perform the 
following functions: 
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• Assist the ADOT project manager as part of the study team, helping 
develop all materials used in public involvement activities, including but 
not limited to:  public meetings, forums, and stakeholder meetings. 

• Provide local guidance and oversight to the ADOT project manager in all 
aspects of the study, including the review and final approval of all 
materials produced. 

• Provide technical input and administrative guidance, as needed, to the 
study team. 

• Assist with securing meeting rooms for TAC meetings. 
 

Application Preparation Assistance 
FAQ Website 
A Frequently Asked Questions page is provided on the PARA website at: 
http://mpd.azdot.gov/mpd/systems_planning/PDF/PARA/PARAs.asp 
 
Informational Workshop 
An informational webinar will be provided by ADOT Multi-Modal Planning Division 
staff on Thursday, June 28th, 2012 from 1:00 p.m. to 2:30 p.m. to provide 
application preparation assistance and answer questions about the PARA 
program.  The webconference can be accessed by registering at the link below 
and using the following conference line: 
 
Weblink: https://www2.gotomeeting.com/register/671013722  
Call-In:  1-877-820-7831 
Passcode:  774047# 

 
Submittal Requirements 
Ten copies of the completed application must be received at ADOT MPD no 
later than 4:00 pm on Monday, July 23rd, 2012.  Applications should be 
submitted electronically in addition to the requested hard copies and should be 
submitted by mail or by hand delivery. Incomplete applications or applications 
received after the deadline will not be considered for funding. 

Send completed applications, including all required items, to: 
ADOT Multimodal Planning Division 
Attention:  Justin Feek 
206 S. 17th Ave., Mail Drop: 310B 
Phoenix, AZ 85007  
Phone: (602) 712-6196 
Email: jfeek@azdot.gov 
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PLANNING ASSISTANCE FOR RURAL AREAS APPLICATION  
 
In addition to completing the application on pages 4 and 5, please attach 
items 1 through 8 to complete the application  
 

1. Applicant and Study Information (pages 4 and 5)  
2. Map of the study area - maximum one page (11x17 if necessary) denoting 

boundary of planning study area 
3. Background, Purpose, Need and Goals Statement for the proposed planning 

study - maximum 5 pages (12 point font), excluding letters of support. Please 
consider the following when developing the Background, Purpose, Need and 
Goals Statement: See Appendix A for application guidelines, and Appendix C for 
detailed scoring factors also outlined below:   

 Overall Project Considerations 
 Demonstration of the Need for Study 
 Demonstration of Planning Element Incorporation 
 Demonstration of Community Support (see number 6 below). 
 Demonstration of how the Study will benefit the State, Region, and / or 

Community 
4. A list of Technical Advisory Committee (TAC) members in the format 

provided in Appendix B  
5. Estimated timeline for completion of the planning study (maximum 12 months) 

including: critical target dates and unique constraints (i.e. Council – Board 
meetings, furloughs, implementation deadline, etc).  Project schedules may be 
shorter than 12 months when associated work efforts are conducive to a shorter 
project timeline – maximum one page (11X17 if necessary) 

6. A minimum of three letters of support for the proposed planning study (from 
the appropriate COG/MPO, ADOT District Engineer, Council / Board, public 
stakeholder group,etc.) – maximum five pages.  Applications for planning 
studies that address any road on the State Highway System must be 
accompanied by the written support of the appropriate ADOT District 
Engineer(s)  

7. If applicable, provide a list of previous relevant studies and a list of projects 
implemented based on the recommendations made by previous ADOT 
funded planning studies, such as Small Area Transportation Studies, PARAs, 
and transit needs studies (may also include relevant non-ADOT funded 
transportation studies and projects) – maximum one page 
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PLANNING ASSISTANCE FOR RURAL AREAS APPLICATION 
 
Applicant and Study Information 

3.  DATE 1.  APPLICANT (Lead: City, Town, Tribe, County, etc.) 
 
 
 

2. MPO / COG  

4. FUNDING REQUESTED 
$ 

 

5.  STUDY NAME  
 
 
 

 

6.  MAILING ADDRESS 
 
 
 
7.  COUNTY(IES): 8.  ADOT ENGINEERING DISTRICT(S): 

 

9.    LEAD CONTACT 
 
 

PHONE NO: 
 
 

FAX NO: 
 

TITLE 
 
 
 

E-MAIL ADDRESS: 

 

10.   ALTERNATE CONTACT 
 
 

ALT PHONE NO: 
 
 

ALT FAX NO: 
 

TITLE 
 

ALT E-MAIL ADDRESS:  

 

11. STATE ROUTE # AND BEGINNING AND ENDING MILEPOSTS TO BE STUDIED 

 

12. LOCAL AND/OR COUNTY ROADS TO BE STUDIED 

 

 

 
Application Page 1 of 2 

 
 

ADOT Date Received: 
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FILL OUT THE FOLLOWING ONLY IF TWO JURISDICTIONS ARE 
COLLABORATING ON THE PROPOSED STUDY: 
 

APPLICANT (Collaborating: City, Town, Tribe, County, 
etc.) 
 
 
 

MPO / COG/ Tribe DATE 

 
 

MAILING ADDRESS 
 
 
 
CITY ZIP CODE COUNTY(IES): ADOT ENGINEERING 

DISTRICT(S): 

 

 CONTACT PERSON 
 
 

PHONE NO: 
 
 

FAX NO: 
 

TITLE 
 
 
 

E-MAIL ADDRESS: 

 

 
IF MORE THAN TWO JURISDICTIONS ARE COLLABORATING ON THE 
PROPOSED STUDY, PLEASE COMPLETE THE FOLLOWING ITEMS: 
 

APPLICANT (Collaborating: City, Town, Tribe, County, 
etc.) 
 
 
 

MPO / COG/ Tribe DATE 

 
 

MAILING ADDRESS 
 
 
 
CITY ZIP CODE COUNTY(IES): ADOT ENGINEERING 

DISTRICT(S): 

 

CONTACT PERSON 
 
 

PHONE NO: 
 
 

FAX NO: 
 

TITLE 
 
 
 

E-MAIL ADDRESS: 

 

Application Page 2 of 2 

ADOT Date Received: 
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 Appendix A 
 

PLANNING ASSISTANCE FOR RURAL AREAS  
APPLICATION GUIDELINES 

 
The following planning elements are included to assist in the preparation of your 
application for planning assistance.  A study does not need to consider all of 
the following elements, but may consider as few or as many of the 
following elements deemed necessary to address the most critical 
transportation needs of the community. This is not a comprehensive list but is 
provided as a suggestion of elements a successful planning process could 
include: 
 

System Performance and Preservation 
 

• Methods to address under- and over-utilized facilities, services 
• Preservation of right-of-way 
• Multimodal transportation needs identified through analysis of 

existing and future conditions 
 

Mobility and Access for People and Goods 
 

• Enhancement of freight movement 
• Long-range mobility needs for persons and goods, including 

multimodal solutions 
• Border crossings and access to intermodal facilities and major 

activity centers 
• Connectivity between State and local roads, transit services, 

bicycles and pedestrians that support rural economic growth 
• Bicycle and pedestrian facilities 

 
Public Transportation 
 

• Feasibility review of public transportation services with the intent of 
seeking Federal Transit Administration or other grant assistance 

• Planning level estimates of transit services proposed 
• Service type may include demand response, general public, 

commuter services, elderly disabled transport, etc. 
• Public transportation facility location planning, e.g. park and ride, 

transit centers, bus maintenance and service centers, bus stop 
facilities, etc. 

• Frequency of service and destinations, including service for the 
elderly and disabled per ADA compliance. 
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• Intermodal connectivity between existing or potential public 
transportation services and other transportation modes, e.g. 
roadway, highway, bicycle or pedestrian 

• Intercity service, connector route development, etc. 
• Expansion of existing services. 

   
 Environment and Quality of Life 
 

• Recreational travel and tourism 
• Overall social, economic, and environmental effects of 

transportation decisions 
• Effect of transportation decisions on land use and land 

development 
• Planning for transportation enhancements 
• Context Sensitive Solutions 

 
Planning Coordination 
 

• Coordination with COGs / MPOs 
• Coordination with county, local, tribal and interstate governments  
• Coordination with elected officials 
• Consistency with local, county, regional, and state transportation 

plans 
• Consistency with environmental and land use plans and 

regulations. 
• Coordination with transit agencies and human service 

transportation providers 
• Coordination with emergency management transportation 

 
Mobility and Economic Competitiveness 
 

• Improvement in vehicle-to capacity (V/C) ratio (weighted average 
by person-miles traveled) 

• Reduction in hours of delay 
• Improvement in mobility and reduction in congestion  
• Access management 

 
 Safety 
 

• Improvement in crash rate (crashes per 100 million vehicle miles 
traveled) 

• Reduction in the number and severity of injuries; reduction in 
fatalities 

• Development of bus, bike / pedestrian safety programs and policies 
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Accessibility 
 

• Improvement of bicycle facilities 
• Improvement of pedestrian facilities  
• Improvement of facilities to enhance public transportation, such as 

added bus turnouts 
• Improvement of public transportation accessibility through transit 

facilities and increased service to elderly and persons with 
disabilities 

 
Resource Conservation 
 

• Reduction in mobile source emissions 
• Reduction in fuel consumption 
• Smart Growth Practices 
• Transit fleet planning for operational efficiency 
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Appendix B 
 

The following is an example of typical PARA study TAC participants for 
modification to fit your jurisdiction’s specific TAC needs: 

 
ADMINISTRATION 
 
A Technical Advisory Committee has been established to closely coordinate the 
study.  The following agencies are represented on this Committee: 
 

• City(s) of ________ 
• Town(s) of ________ 
• ________ County(s) 
• _________ Council of Government or Metropolitan Planning 

Organization 
• Bureau of Indian Affairs (for tribal applicants) 
• Arizona Department of Transportation, Multimodal Planning Division 
• Arizona Department of Transportation, Communication and Community 

Partnerships 
• Arizona Department of Transportation, Environmental Planning Group 
• Arizona Department of Transportation, ________ Engineering District 
• Specify others 
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Appendix C 

 
PLANNING ASSISTANCE FOR RURAL AREAS (PARA) 

EVALUATION CRITERIA 
 
All project proposals are scored by the same point system and can receive a 
maximum of 100 points. 
 
Scoring ranges for the Project Evaluation Form: 
 1. Overall project considerations    0-20 points 
 2. Need for study      0-25 points 
 3. Incorporates planning elements    0-15 points 
 4. Community support      0-15 points 
 5. Community Benefit or Improvement   0-25 points 
  
Maximum Points Possible      100  points 

Below are examples of factors that affect scoring: 

1. Overall Project Considerations (possible 20 points) 
• Relationship to existing transportation infrastructure 
• Availability of staff to participate in the study 
• Clear communication of the study’s objectives and desired outcomes 
• Includes a possible implementation plan 

2. Demonstrates Need for Study (possible 25 points) 
• Absence of updated transportation plan 
• Availability of supportive traffic data and / or transit ridership data 
• Prior supporting plans, studies, etc. 
• Other supporting documentation of study need 

3. Incorporates Planning Elements (possible 15 points) 
• Refer to guidelines 
• Articulates project goals thoroughly 

4. Demonstrates Community Support (possible 15 points) 
• Letters of support / Council resolutions 
• Community history of implementing plans 

5. Benefits the State, Region, and/or Community   (possible 25 points) 
• Anticipated use 
• Benefits to quality of life, community goals, etc. 
• Impact on local economy 
• Safety improvements 
• Improved accessibility 



   

ARF-1342     Regular Agenda Item      3- D             
Special Meeting
Meeting Date: 07/17/2012  

Submitted For: Joseph
Heatherly,
Finance Director

Submitted By: Valrie Bejarano, Contracts Support
Specialist, Finance Department

Department: Finance Department

Fiscal Year: FY 12-13 Budgeted?: Yes

Contract Dates
Begin & End: 

9-4-12 to 9-3-13 Grant?: No

Matching
Requirement?: 

No Fund?: New

Presenter's Name: Joseph Heatherly

Information
Request/Subject
Request to Advertise Request for Proposals No. 062512-1 for janitorial services for
southern Gila County

Background Information
In the past the County has hired a contractor to perform the evening custodial duties
5 nights a week for the County facilities in southern Gila County.  In June of last year
temporary custodians were hired to clean the buildings until a new contract was put
into place.

Evaluation
The advertisement of Request for Proposals (RFP) 062512-1 will allow contractors the
opportunity to submit proposals for County consideration in the janitorial service of
southern County facilities.
 
Locations to be serviced:  Gila County Courthouse, Michaelson Building, Health &
Community Service Complex,  WIC Building, Public Works Administration Building,
and the Facilities/Sign Shop Building.

Conclusion
The  advertisement of RFP No. 062512-1 will result in the possible hiring of a
contractor to provide janitorial services 5 nights a week for county facilities in
southern Gila County. 

RFP Dates:  1) Advertise in Arizona Silverbelt on July 18 and 25, 2012   2) Pre-Bid
Meeting held August 1, 2012,   3) Bid Due Date of August 13, 2012.

Recommendation
The Finance Director recommends that the Board or Supervisors approve the



The Finance Director recommends that the Board or Supervisors approve the
advertisement of Request for Proposals No. 062512-1 for janitorial services in
southern Gila County.

Suggested Motion
Information/Discussion/Action to authorize the advertisement of Request for
Proposals No. 062512-1 for janitorial services for southern Gila County.
(Joseph Heatherly)

Attachments
Request to Advertise RFP 062512-1
Request for Proposals 062512-1 Janitorial Service Southern Gila County
Legal Explanation





 

 
 
 
 

GILA COUNTY 
 

NOTICE OF REQUEST FOR PROPOSALS 
062512-1 

 
 
 

JANITORIAL SERVICE FOR SOUTHERN GILA COUNTY 
 
 
 
  

BIDDER’S INFORMATION 
CONTRACT DOCUMENTS AND SPECIFICATIONS 

 
 
 
 
 
 

 

 

 

 

 

 

*BOARD OF SUPERVISORS* 

Tommie C. Martin, Chairman 
Shirley L. Dawson, Vice Chairman 

Michael A. Pastor, Member 
 
 
 

*COUNTY MANAGER* 

Don E. McDaniel Jr. 
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                                                           GILA COUNTY 
NOTICE OF REQUEST FOR PROPOSALS NO. 062512-1 
JANITORIAL SERVICE FOR SOUTHERN GILA COUNTY 

 

Notice is hereby given that the Gila County is requesting proposals from qualified Contractors to provide 
Janitorial Services for County facilities located in Southern Gila County. 
 
 
SUBMITTAL DUE DATE: August 13, 2012             3:00 PM 
 
RETURN PROPOSAL TO: Gila County Procurement 
 Guerrero Complex          
 1400 East Ash Street, Globe, AZ 85501 
     
MANDATORY PRE-BID MEETING:           August 1, 2012               10:00 AM  

Gila County Courthouse, 1400 E. Ash St., Globe, AZ,    2nd Floor 
Meeting will begin at Courthouse and continue to locations 
provided in complete RFP packet. 

 
 
NOTICE IS HEREBY GIVEN, that sealed competitive Proposals for the material or services as specified will be 
received by the Gila County Procurement Department, until the time and date cited. 
 
Interested Bidders may obtain a copy of this solicitation by calling Gila County Procurement at 928-402-8612 
Bidders are strongly encouraged to carefully read the entire Request for Proposal. 
 
Proposals received by the correct time and date will be publicly opened and recorded thereafter in the 
Guerrero Building Conference Room, 1400 E. Ash St., Globe, AZ, or other site, which may be designated.  Any 
proposals received later than the date and time specified above will not be considered.   
 
The County takes no responsibility for informing recipients of changes to the original solicitation document.  It 
is the Offeror’s responsibility to obtain a copy of any amendment relevant to this solicitation.   
 
The Board of Supervisors reserves the right to reject any or all proposals, or to accept any proposal, or to waive 
any informality in any proposal, or to withhold the award if deemed in the best interest of Gila County.   
 
All procurement activities conducted by Gila County are in conformance with the rules and regulations of the 
Gila County Procurement Code.  A copy of the Code is available for review in the Deputy Clerk of the Board’s 
office, Globe, AZ. 
 

Arizona Silver Belt advertisement dates:   July 18 and July 25, 2012 

 
 
 
Signed:  ______________________________________________________________  Date:  ________________ 
  Bryan B. Chambers, Chief Deputy County Attorney 
                for Daisy Flores, County Attorney 
 

 

Signed:  ______________________________________________________________  Date:  _________________  
                Tommie C. Martin, Chairman, Board of Supervisors 
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REQUEST FOR PROPOSALS NO. 062512-1   

 
SCOPE OF SERVICES 

It is the intention of Gila County to award a contract to a qualified Contractor for janitorial services at several of 
its facilities in Southern Gila County.  The Contractor shall furnish all necessary labor, supervision, equipment, 
transportation and all effort necessary to perform the required services at the designated locations. 
 
 

Building  
Address 

Square 
Footage 

 
Floors 

 
Restrooms 

Mop  
Closets 

Storage 
 Closets 

Gila County Courthouse                (0101) 

     1400 E. Ash St. 

     Globe, AZ  85501 

 

47,076 

1st 

2nd 

3rd 

8 

7 

10 

1 

0 

1 

1 

0 

0 

Michaelson Building                      (0201) 

     149 S. Broad St. 

     Globe, AZ  85501 

 

7,952 

1st 

2nd  

 

2 

2 

1 

1 

1 

1 

Health & Community Services     (6005) 

     5515 S. Apache Ave. 

    Globe, AZ  85501 

 

27,581 

 

 

1 

 

6 

 

3 

 

1 

WIC Building                                   (0204) 

     5515 S. Apache Ave 

     Globe, AZ  85501 

 

1,792 

 

1 

 

1 

 

1 

 

0 

Public Works Administration      (0710) 

     745 N. Rose Mofford Way 

     Globe, AZ  85501 

 

11,000 

 

 

1 

 

2 

 

1 

 

0 

Facilities/Sign Shop Building        (0712) 

     725 N. Rose Mofford Way 

     Globe, AZ  85501      

 

2,256 

 

1  

 

2 

 

1 

 

 

0 

 
 
SCHEDULE 

The contract will require cleaning services five (5) nights a week (excluding those weeks with an official 
holiday), Monday through Friday, unless otherwise noted.  Cleaning services will not be required on days in 
which a declared State of Emergency has been made by the Governor or in the event of any other unforeseen 
type of emergency where County offices are closed.  There are ten (10) County holidays, and services will not 
be provided on these days unless the County agency makes such request and pays for these additional services. 
 
 
ADOSH GUIDELINES 

Contractor must be familiar with and operate within guidelines set forth by the Arizona Division of 
Occupational Safety and Health (ADOSH) guidelines, which affects custodial and housekeeping operations.  
Contractor must insure that all employees assigned to this contract are knowledgeable of the current ADOSH 
guidelines affecting custodial and housekeeping operations. 
 
 
CONTRACTORS PERSONNEL 

All individuals working for the awarded Contractor will be carefully screened and must pass a background 
check prior to working on Gila County property under this contract.  Investigation will include criminal record, 
and driving record.  All questionable findings of background checks will be discussed with special panel of Gila 
County Management and Law Enforcement.  As a minimum, individuals with prior felony convictions within the 
past ten (10) years, those who are currently facing misdemeanor or felony charges, and those currently on any 
criminal probation will be prohibited from performing any services under this contract in the County 
Attorney’s Office, Superior or Justice of the Peace Courts, Probation Offices, or Constable’s Office.  There will be 
no cost to the Contractor for the background investigations. 
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Contractor must provide trained qualified personnel, at least 18 years or older, to perform the duties required 
under this contract.  A list of persons, and their phone numbers, performing the work shall be provided by the 
Contractor to the County should the need arise in case of an emergency. 
 
Any person assigned to this contract found to be in possession of or under the influence of intoxicants or 
narcotics shall be removed from assignment to this Contract.  Any person found guilty of the use of narcotics or 
intoxicants shall not perform services on County property. 
 

 Job Supervisor 
The Contractor shall provide a job supervisor for this contract who will be responsible to the County for 
the competent performance of all custodial work. The supervisor shall be trained and instructed in proper 
methods and systems of custodial maintenance.   
 
The supervisor shall make sufficient daily routine inspections to insure work is performed as specified.  In 
addition, Contractor supervisor shall direct the cleaning activities of the custodial staff.  Contractor 
supervisor shall inspect the building prior to employees leaving and any deficiencies will be corrected.   
 
The Contractor shall provide to the County the name and phone number of the supervisor and alternate(s) 
who shall act for the Contractor when the supervisor is absent.  This information shall be designated in 
writing to the Gila County Facilities and Land Management Manager prior to contract start date. 

 
 

EQUIPMENT & SUPPLYS 

 County Provided Equipment 
Gila County reserves the right to control all janitorial products and chemicals that will be used in each 
designated building.  Copies of Material Safety Data Sheets on each chemical shall be kept on file.    
 
The County Facilities Management is responsible for ordering Janitorial Supplies and will control inventory 
of the paper products, chemicals and cleaning products and shall be responsible for storage of these 
products and chemicals.  
 
 Training:  Chemical use training is a requirement of the Contractor and will be provided through Gila 

County by the Supplier. 
 

 Contractor Provided Equipment 
Contractor shall provide their own equipment to perform the scope of work under this contract.  
Contractor’s equipment must be in good operating condition at all times and must meet Occupational 
Safety and Health Administration (OSHA) standards.  The appearance, cleanliness, and suitability for the 
job of all equipment must be acceptable to the County Facilities Manager or designee at all times. 
 
 Safety:  For all operations requiring the placing and movement of the Contractor’s equipment, 

Contractor shall observe and exercise, and compel his employees to observe and exercise, all 
necessary caution and discretion so as to avoid injury to persons, damage to property of any 
and all kinds, and annoyance to or undue interference with the movement of the public and 
County personnel. 

 
All ladders, scaffolding, or other devices used to reach the surface of objects not otherwise 
accessible for the required cleaning operations, shall be of sound construction, firm and 
stable, and shall be maintained in good condition.  All such equipment shall be moved onto 
the areas where they are required, placed, shifted where necessary, and removed from the 
areas in such manner as to provide maximum safety to persons and property in and around 
areas of cleaning operations. 
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DAMAGES 
In the event that the Contractor or its employees cause damage to a structure, equipment or other items, the 
Contractor shall repair or replace the items damaged at actual replacement value and be responsible for all 
labor and materials expended by the County or another Contractor in connection with the repair or 
replacement.  These specific damages do not limit the Contractor’s liability for other unspecified potential 
damages. 
 

 

SPECIFIC REQUIREMENTS 

Building Areas and Janitorial Standards 

 Sweeping and Dust Mopping Standards:  Sweeping shall leave the surfaces uniformly clean of all surface 
dirt including corners and places inaccessible to the mop.  Surface accumulation of hardened dirt that 
cannot be loosened with the broom shall be loosened sufficiently to permit removal by sweeping or if 
necessary, shall be washed.  It is intended that all dust and surface contamination except deeply embedded 
dirt and stains shall be removed by sweeping or mopping with a treated mop.  Dirty mops are not 
acceptable for use.  

 
1. Sweeping and Dust Moping (Uncarpeted Areas) 

a. Vestibules, lobbies and entries 
b. Corridors 
c. Stairwells, stars and landings (interior) 
d. Elevators and elevator vestibules 
e. Offices, Courtrooms and Conference rooms 

 

 Dusting and Vacuuming Standards: Dusting shall be accomplished by means of vacuum cleaners 
supplemented by chemically treated clean cloths.  Oil treatment for cloths will not be permitted.  Surfaces 
shall be cleaned and free from dust after dusting is completed.  Dust shall be removed and not scattered 
around the room.  Low dusting includes all surfaces not over six feet from the floor.  Venetian blinds shall 
be dusted with a treated dust cloth by hand or with a vacuum cleaner attachment especially designed for 
cleaning Venetian blinds.  Office equipment such as typewriters, adding machines, calculators and similar 
instruments shall not be dusted because of possibility of damage.  Tops of desks will also be excluded from 
dusting. 

 
1. Vacuuming (Carpeted Areas) 

a. Lobbies and entries (interior) 
b. Stairwells, stairs and landings (interior) 
c. Corridors 
d. Offices, Courtroom and Conference rooms 

2. Dusting and Vacuuming (Low Cleaning-Under 6’) 
a. All furniture and fixtures (i.e.) file cabinets, tables, etc. 
b. Window sills, ledges, etc. 
c. Vending Machines 
d. Stairwells, stairs, landings and railings (interior) 

 
3. Dusting and Vacuuming (High Cleaning-Over 6’) 

a. Door casings 
b. Partitions, wood paneling, etc. 

 

 Trash Removal Standards:  All waste baskets shall be emptied and boxes, cans, paper, etc. marked trash 
which is placed near the trash cans for disposal shall be removed in a manner that will not cause dispersion 
of dust.  Trash shall not be allowed to blow around.  Any trash dropped shall be immediately retrieved by 
the custodian or contractor and properly placed in the trash receptacle. 
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1. Trash Removal 

a. Empty all trash containers, replace liners as needed; DO NOT place leaking trash bags on 
carpet. 

b. Dispose of trash in sealed and/or tied plastic bags in outside dumpsters. 
 

 Washing Standards:  Washed surfaces shall be clean and free from all dirt, grease and film including 
embedded dirt and grease.  All small and narrow openings shall be cleaned to the same degree as other 
surfaces.  Surfaces shall be dried and left clean. 

 
1. General Washing 

a. Clean and sanitize urinals inside and out 
b. Clean and sanitize commodes inside and out. 
c. Clean mirrors 
d. Clean and sanitize miscellaneous restroom and toilet fixtures. 
e. Clean and sanitize restroom and toilet floors. 
f. Clean and sanitize restroom wash basin wall area and toilet wall area. 
g. Clean and sanitize shower rooms. 
h. Damp wipe all restroom and locker room ledges and sills. 
i. Spot clean walls, doors and trim. 
j. Clean and sanitize water fountains. 
k. Windows inside and outside of building 
l. Was baseboards, doors, and door handles 
m. Clean light switches 

 
2. Washing Glass 

a. Glass shall be washed by application of glass cleaner, rubbed with a cloth and finally polished 
with a clean soft dry cloth or textile disposable wipers.   

b. Use only soft cloths on Plexiglas.   
c. The washing shall not contaminate adjacent non-glass areas.   
d. Glass shall be left clean and dry, free from film or streaks and any contamination visible when 

looking through the glass towards natural light source.   
e. Sill and frames shall be damp wiped. 

 
3. Washing Except Glass 

a. All surfaces shall be washed with a mild neutral detergent or quaternary disinfectant-
detergent solution following manufacturer’s dilution ration.   

b. Surface shall be left clean without streaks.   
c. Scrub brush or scour pad shall be used where necessary to loosen the dirt. 

 
4. Washing in Restroom, Public and Patient Areas 

a. Restroom floors, chairs, tables and mirrors shall be cleaned as specified with quaternary 
disinfectant-detergent.   

b. Commodes and urinals shall be washed clean with disinfectant-detergent and toilet brush 
then wiped dry with textile disposable wipers or clean cloths. 

 

 Damp Wiping Standards:  Surfaces shall be left clean and free from film or streaks upon completion of 
damp wiping. 

 

 Disinfecting Standards:  Urinals and commode surfaces shall be disinfected with a concentration of 
quaternary disinfectant-detergent.  It shall be allowed to stand in the fixtures for at least ten minutes.  Bowl 
cleaner shall be used once weekly for lime and iron stain removal except where water conditions require 
more frequent applications.  In these cases, bowl cleaner shall be used twice weekly. 
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 Wet Mopping Standards:  After dust mopping, all floors shall be cleaned by wet mopping using 

quaternary ammonium germicide and shall be free from streaks, stains and film from dirt or soap.  There 
shall be no splashes on walls, baseboards, furniture and furnishings.  Wet mopping is also required on all 
stairwells, stars, landings & elevator hard floors. 

 

There shall be no mop strings left on the floor.  Surface should be dry in a reasonable amount of time.  
Corners and spaces inaccessible to the mop shall be carefully cleaned and dry.  Dirty mops are not 
acceptable for use. 

 
1. Wet Mopping 

a. All tile, wooden or hard surface floors. 
 

 Polishing Standards:  This shall be accomplished with metal polish and all surfaces shall be rubbed to a 
soft gloss with clean both or textile disposable wipers. 
 
1. Brass and Stainless Steel 

a.  Clean and polish all brass and stainless steel (i.e. railings, elevators, doorknobs, plumbing 
fixtures, kick plates, etc.) 

b. Chromium-plated, stainless steel and brass shall be polished with a dry cloth or textile 
disposable wipers. 

 

 Spray Buffing Standards (Hard Surfaced Floors):  Spray buffing all lobbies, corridors, and conference 
rooms, Spray buff product to be of the same manufacturer as floor finish. 

 

 Spot Cleaning Carpets Standards:  A carpet adequately spot cleaned is free of all stains, deposits, or spills 
(Exceptions:  any stain, contractor has made every attempt to remove by industry standards, and such 
stain has become permanent to the surface).  Care will be taken to use a product or cleaning that will not 
harm or discolor the carpet fibers or backing. 

 
 

DAILY CLEANING SCHEDULE 

 Daily 
1.  Empty all wastebaskets; transport to specified area for removal.  Replace liners as needed. 
2. Clean all entryways and walkways six feet outside of entry. 
3. Sweep or dusts mop all entrances, entryways, and lobbies. 
4. Spot clean all glass and interior partitions. 
5. Clean all restrooms. 

a. Clean and disinfect all drinking fountains. 
b. Clean and disinfect all sinks, toilets, and urinals. 
c. Remove all finger marks from walls, stalls, doors, and light switches. 
d. Damp wipe all ledges and sills. 
e. Clean all mirrors and ledges of mirrors. 
f. Sweep and mop all uncarpeted floors (Including Health Department Exam Rooms) 
g. Replenish all restroom with paper towels, tissue, and soap. 
h. Empty and remove trash. 

6. Clean elevators, door tracks, and lobbies. 
7. Remove trash from all buildings to the Shop garbage bin. 
8. Clean all kitchens by sweeping, mopping floors and removing trash only. 
9. Sweep and dust stairwells, stairs, and landings (interior).   Wet mop, as needed. 
10. Vacuum all courtrooms and offices with vacuum cleaner. 
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 Two Times Weekly – (Minimum): 

1.  Vacuum all carpeted floors (including under desks) with a vacuum cleaner. 
2. Clean stairwells, steps and tread in the Courthouse using appropriate cleaning machine.  Wipe down 

hand rails. 
3. Dust furniture in lobby areas (top, side, and lower area), fixtures, ledges, and window sills using a 

treated dust cloth or feather duster. 
4. Remove all finger marks from furniture, fixtures, ledges and sills. 
5. Damp mop all quarry and tile floors. 

 

 

GENERAL REQUIREMENTS 

 Temporary Work Changes   
Locations and janitorial service at the locations may change from time to time pending on the needs of the 
County.  It is possible during the period of this Contract that new locations may be added and some 
locations removed from the schedule.  These location changes shall be processed as an amendment to the 
contract requiring Board approval and shall result in no penalties to the County. 
 
The County shall have the right to require Contractor’s personnel to perform other cleaning duties on the 
premises as the County shall deem desirable or necessary and Contractor shall promptly comply with such 
requirements, provided however, that only such of Contractor’s personnel who are performing cleaning 
services of a routine cleaning nature shall be utilized and provided further that the Contractor shall not be 
required to perform the effected routine cleaning services during such times.  No change in payment rate 
for routine work will be made due to temporary work changes. 
 

 Contract Performance 
If at any time during the term of the contract the performance becomes unsatisfactory to the County, the 
Contractor will be directed to provide adequate personnel or otherwise correct the unsatisfactory 
performance.  Any cost to the County directly related to correction of unsatisfactory performance will be 
deducted from Contractor’s billing.  Contractor shall do all the work provided in the specifications and shall 
do additional extra and incidental tasks as may be considered necessary from time to time to complete the 
work in a satisfactory manner. 
 

 Storage Space 
Contractor shall store its supplies and equipment in storage areas and custodial closets designated by the 
County.  Contractor agrees to keep these areas neat and clean at all times in accordance with all applicable 
fire regulations.  Basins, sinks and drains will be wiped clean daily and sanitized at least weekly.   

 
 

BILLABLE WORK 

 Carpet Cleaning Per County Request 
Carpet cleaning shall be performed by shampooing or steam cleaning.  Carpets must be vacuumed 
thoroughly prior to shampooing or steam cleaning. 

 
 Stripping and Waxing of Floors per County Request 

Strip all tile floors, removing all dirt and old wax cleaning out door and baseboards, applying 3 coats of 
non-slip floor finish. 
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INQUIRES 

 
Requests for additional information relating to this RFP should be directed to the Purchasing Department at 
(928)402-8612, or emailed to vbejarano@co.gila.az.us.   Responses will be sent out to all plan holders in the 
form of an addendum. 

 

Any correspondence related to a Request for Proposals should refer to the appropriate Request for Proposals 
number, page, and paragraph number.  However, the Contractor must not place the Request for Proposal 
number on the outside of an envelope containing questions since such an envelope may be identified as a 
sealed Proposal and may not be opened until after the official Request for Proposal due date and time.  
Questions received after 3:00 pm, August 3, 2012, will not be answered.    

 

Only questions answered by formal written addenda will be binding.  Oral and other interpretations or 
clarifications will be without legal effect. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

mailto:vbejarano@co.gila.az.us
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INSTRUCTIONS TO OFFERORS 

 
Important:  Exhibit “A”, Instructions to Bidders and Exhibit “B”, Bidders Award Agreement, are basic content to 
Gila County Bid packages.  Individual bids may require different language for instructions and award 
agreements.  Where applicable, such changes will appear in Exhibit “C”, Minimum Product Specifications and 
Information and taken precedence over the language appearing in Exhibits “A & B”. 
 

EXHIBIT “A” INSTRUCTIONS TO BIDDERS 

Preparation of Sealed Proposal 

A. Sealed Proposals will be received by the Gila County Purchasing Department, from individuals and 
Contractors to deliver the product(s), goods and services contained to establish a contract for specified 
locations within Gila County.  The County seeks sealed Proposals only from qualified, experienced 
Contractors able to provide services which are, in all respects, responsive to the specifications.  All 
Proposals shall be on the forms provided in this Request for Sealed Proposal package.  It is permissible to 
copy these forms if required but copies must have original signatures. 
 

B. Before submitting its Proposal and Qualification Form each Contractor shall familiarize itself with the 
Scope of Work, laws, regulations and other factors affecting performance of work.  It shall carefully 
correlate its observations with requirements of the Contract and otherwise satisfy itself of the expense and 
difficulties attending the performance of the work.  The submission of a Proposal will constitute a 
representation of compliance by the Contractor.  There will be no subsequent financial adjustment, other 
than that provided for by the Contract, for lack of such familiarization. 

 
C. Contractors must complete the Proposal and Qualifications Forms provided in this Request for Proposal 

package in full, original signature in ink, by the person(s) authorized to sign the Proposal and to be 
submitted at the time of bid, and made a part of this contract.  The County will use the Proposal and 
Qualifications Form in evaluating the capacity of Contractor to perform the Scope of Services as set forth in 
the Contract.  Failure of any Contractor to complete and submit the Price Sheet and Signature/Offer Page at 
time and place of opening shall be grounds for automatic disqualification of the Contractor from further 
consideration. 

 
D. The names of all persons authorized to sign the Proposal must also be legibly printed below the signature. 

Evidence of the authority of the person signing shall be furnished. 
 
E. The full name of each person or company interested in the Request for Proposal shall be listed on the 

Proposal. 
 
F. No alterations in Proposals, or in the printed forms therefore, by erasures, interpolations, or otherwise will 

be acceptable unless each such alteration is signed or initialed by the Contractor; if initialed, the County 
may require the Contractor to identify any alteration so initialed. 

 

Amendments 

Any addendum issued as a result of any change in this Request for Sealed Proposal must be acknowledged by 
all Contractors in the following manner: 
 

1. Completion of the Bidder Checklist & Addenda Acknowledgment form, page 28. 

Failure to indicate receipt of addenda in the above manner may result in a Proposal being rejected as non-
responsive. 

 

Offer & Acceptance Period 

In order to allow for an adequate evaluation, the County requires an offer in response to this solicitation to be 
valid and irrevocable for ninety (90) days after the proposal due date and time. 
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Discussions 

The County reserves the right to conduct discussion with offerors for the purpose of eliminating minor 
irregularities, informalities, or apparent clerical mistakes in the proposal in order to clarify an offer and assure 
full understanding of, and responsiveness to, solicitation requirements. 
 

Public Record 

All proposals submitted in response to this Request for Proposals shall become the property of the County and 
shall become a matter of public record available for review after contract award notification. 
 
Proposal results ARE NOT provided in response to telephone or written inquires.  A tabulation of proposals 
received is on file in the Gila County Board of Supervisors Office, and Gila County Website, and available for 
review after contract award. 
 

Late Proposals 

Any proposal received later than the date and time specified on the Notice of Request for Proposal will not be 
considered. 
 

Submittal Proposal Format 

It is required that One (1) Original and One (1) copy (2 TOTAL) with original signatures on all required RFP 
documents be submitted.  The County will not be liable for any cost incident to the preparation of Proposal, 
materials, reproductions, presentations, copy-right infringements, etc.  It is permissible to copy these forms if 
required.  Facsimiles or mailgrams shall not be considered.  Failure to include all required documents, all with 
original signatures, may invalidate the bid. 

 
1. By signature in the offer section of the Offer and Acceptance page29, Contractor certifies: 

A. The submission of the proposal did not involve collusion or other anti-competitive practices. 
B. The Contractor has not given, offered to give, nor intends to give at any time hereafter, any 

economic opportunity, future employment, gift, loan, gratuity, special discount, trip, favor, or 
service to a public servant in connection with the submitted offer. 

C. In order to conserve resources, reduce procurement costs, improve timely acquisition and cost of 
supplies and to improve efficiency and economy of procurement, any political subdivision, Stated, 
County, City, Town, etc., of the State of Arizona, will be allowed by the Contractor awarded the 
contract to provide the same services, at the same prices stated in the Proposal.  Delivery charges 
may differentiate depending on geographical location. 

 
2. Proposals submitted early may be modified or withdrawn by notice to the party receiving proposals at 

the place and prior to the time designated for receipts of Proposals. 
 

3. The County is not responsible for any Contractor’s errors or omissions.  Negligence in preparing an offer 
confers no right to the Contractor unless the Contractor discovers and corrects such errors prior to the 
Proposal deadline. 

 

The Proposal shall be submitted in a sealed envelope as follows: 

1. A minimum of Two (2) copies, both with original signatures shall be provided by the bidder.   

2. The bidder’s company name shall be written on the outside front of the sealed envelope. 

3. The Proposal Title “Janitorial Service for Southern Gila County”, RFP No., “062512-1”, Date “August 13, 

2012”, and time “3:00 PM” of Proposal opening shall be written on the outside of the sealed envelope.   

4. The Bidder shall assume full responsibility for timely delivery at the location designated in the Notice.  

Late deliveries will not be considered for award. 
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GENERAL TERMS AND CONDITIONS 

Award of Contract   

1. The Gila County Board of Supervisors reserves the right to award the Proposal which is deemed to be 
in the best interest and most advantageous to the County of Gila. 

 
a.   Notwithstanding any or other provisions of the RFP, the County reserves the right to:  

1.   Waive any immaterial defects or informalities; or 
2.   Reject any or all Proposals; or portions thereof; or 
3.   Reissue a Request for Proposal. 

 
2. It is the responsibility of the Gila County Board of Supervisors to let the County contracts to the lowest, 

responsive, most qualified, and responsible Contractor.  To ensure that all Contractors are 
experienced, reasonably equipped and adequately financed to meet their contractual obligations, a 
determination of responsibility shall be made by the Gila County Board of Supervisors prior to contract 
award. 

 
3. Further, the County reserves the right to reject the Proposal of any Contractor who has previously 

failed to perform adequately after having once been awarded a prior Proposal for furnishing and 
installing materials similar in nature. 

 
4. All submitted forms provided in this Request for Proposal will be reviewed by the Gila County Attorney 

and Gila County Board of Supervisors. 
 

5. Those Contractor who, in the opinion of the Gila County Board of Supervisors, are best qualified and 
whose Proposals are most advantageous to the County may be invited to appear before the Board for 
an oral review. 

 
6. The apparent successful Contractor shall sign and file with the County, within ten (10) days after 

Notice of Intent to Award, all documents necessary to successfully execute the contract. 
 

Protests 

Only other Contractors who have submitted a bid proposal for this RFP have the right to protest.  A protest of 
an award must be filed within ten (10) days after the award by the Board of Supervisors.  A protest must be in 
writing and must include the following: 
 

A. Name, address and telephone number of the protester. 
B. Signature of the protester or its representative, and evidence of authority to sign. 
C. Identification of the contract and the solicitation or contract number. 
D. Detailed statement of the legal and factual grounds of protest including copies of relevant documents. 
E. The form of relief requested. 

 
All protests shall be sent to the attention of the Gila County Board of Supervisors, 1400 East Ash Street, Globe, 
Arizona  85501. 
 

Laws and Ordinances 

This agreement shall be enforced under the laws of the State of Arizona and Gila County.  Contractor shall 
maintain in current status all Federal, State and Local licenses and permits required for the operation of the 
business conducted by the Contractor.  The Contractor shall comply with the applicable provisions of the 
Americans with Disabilities Act (Public Law 101-336, 42 U.S.C. 12101-12213) and applicable federal 
regulations under the act. 
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EXHIBIT “B” BIDDER AWARD AGREEMENT 

This exhibit shall serve as the contract agreement to any Contractor, their agents, subcontractors and/or 
representatives, awarded this or any portion of this contract by the County, by submitting Proposals to this or 
any other solicitation requiring sealed Proposals, does hereby agree to the following provisions.  Proof of 
acceptance of these provisions will be the Contractor’s signature(s) appearing on page 29, Bidders Offer Page, 
and Exhibit “D” Bidders Qualification and Certification Forms(s) pages 21-22. 

 

Overcharges by Antitrust Violations 

The County maintains that, in actual practice, overcharges resulting from antitrust violations are borne by the 
purchaser.  Therefore, to the extent permitted by law, the Contractor hereby assigns to the County any and all 
claims for such overcharges as to the goods or services used to fulfill the contract. 
 

Authority to Contract 

This contract is based upon the Request for Proposal, Attached Exhibits and Forms, issued by the County and 
the offer submitted by the Contractor in response to the RFP.  The offer shall substantially conform to the 
terms, conditions, specifications and other requirements set forth within the text of the RFP and attached 
exhibits.  All other conditions, specifications and other requirements set forth within the text of the RFP, 
attached exhibits and forms are incorporated by this reference into this contract.  The county reserves the right 
to clarify any contractual terms with the concurrence of the Contractor; however, any substantial non-
conformity in the offer, as determined by the County Attorney, shall be deemed non-responsive and the offer 
rejected.  The contract and incorporated RFP with attached exhibits and forms shall contain the entire 
agreement between Gila County and the Contractor relating to these requirements and shall prevail over any 
and all previous agreements, contracts, proposals, negotiations, purchase orders, or master agreement in any 
form.  The contract activity is issued under the authority of the Gila County Manager, after the Gila County 
Board of Supervisors approves the award.  No alteration of any portion of the contract, any items or services 
awarded, or any other agreement that is based upon this contract may be made without express written 
approval of the Gila County Board of Supervisors in the form of an official contract amendment.  Any attempt to 
alter any documents on the part of the Contractor or any agency is a violation of the County Procurement Code.  
Any such action is subject to the legal and contractual remedies available to the County inclusive, but not 
limited to, contract cancellation, suspension and/or debarment of the Contractor. 

 

Independent Contractor 

Contractor is an independent contractor of the County.  Contractor represents that he has or will secure, at his 
own expense, all personnel required in performing the services under this contract. Such personnel shall not be 
employees of or have any contractual relationship with the County.  All personnel engaged in work under this 
contract shall be fully qualified and shall be authorized or permitted under State and local law to perform such 
services.  Contractor warrants that he has obtained or will obtain Worker’s Compensation Insurance for his  
employees working on this contract and that any subcontractors will likewise obtain Worker’s Compensation 
Insurance for of their employees working on this contract.  It is further agreed by Contractor that he shall obey 
all state and federal statutes, rules, and regulations which are applicable to provisions of the services called for 
herein.  Neither Contractor nor any employee of the Contractor shall be deemed an officer, employee, or agent 
of the County. 
 

Contract Amendments 

The contract shall be modified only by a written contract amendment signed by the Gila County Board of 
Supervisors and persons duly authorized to enter into contracts on behalf of the Contractor. 

 

Contract Default 

A. The County, by written notice of default to the Contractor, may terminate the whole or any part of this 
contract in any one of the following circumstances: 
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1. If  the Contractor fails to make delivery of the supplies or to perform the services within the 

times specified; or 
 

2. If the Contractor fails to perform any of the other provisions of this contract; and fails to remedy 
the situation within a period of ten (10) days after receipt of notice. 

 
B. In the event the County terminates this contract in whole or part, the County may procure supplies or 

services similar to those terminated, and the Contractor shall be liable to the County for any excess 
costs for such similar supplies or services. 

 

Right to Assurance 

Whenever one party to this contract in good faith has reason to question the other party’s intent to perform, 
the other party may demand that the other party give a written assurance of this intent to perform.  In the 
event that a demand is made and no written assurance is given within five (5) days, the demanding party may 
treat this failure as an anticipatory repudiation of this contract. 
 

Costs and Payments 

 Payment:  Payments shall comply with the requirements of A.R.S. Title 35 and 41, Net 30 days.  Upon 
receipt and acceptance of goods and services, the Contractor shall submit a complete and accurate invoice 
for payment from the County within thirty (30) days.  Invoices shall be submitted monthly for services 
performed under this contract. 

 
 Payment of Taxes:  The Contractor shall be responsible for paying all applicable taxes. 
 
 Tax Indemnification:  Contractor and all subcontractors shall pay all Federal, state and local taxes 

applicable to its operation and any persons employed by the Contractor.  Contractor shall, and require all 
subcontractors to hold the County harmless from any responsibility for taxes, damages and interest, if 
applicable, contributions required under Federal, and/or state and local laws and regulations any other 
costs including transaction privilege taxes, unemployment compensation insurance, Social Security and 
Worker’s Compensation. 

 
 IRS W9 Form:  In order to receive payment the Contractor shall have a current IRS W9 Form on file with 

the County unless not required by law. 
 
Note:  If County receives a Preliminary Lien Notice from a subcontractor the Contractor will provide Lien 
Waivers prior to Contractor receiving payment. 
 

 Co-op Use of Contract – Intergovernmental Purchasing 

Gila County has entered into an active purchasing agreement with other political subdivisions, cities, and towns 
of the State of Arizona in order to conserve resources, reduce procurement costs and improve timely 
acquisition and cost of supplies, equipment and services.  The Contractor to whom this contract is awarded 
may be requested by other parties of said interactive purchasing agreements to extend to those parties the 
right to purchase supplies, equipment and services provided by the Contractor under this contract, pursuant to 
the terms and conditions stated herein.  Any such usage by other entities must be in accord with the rules and 
regulations of the respective entity and the approval of the Contractor. 
 

Cancellation of County Contracts 

This contract is subject to the cancellation provisions of A.R.S. §38-511. 
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Termination of Contract 

The County, with or without cause, may terminate this contract at any time by mutual written consent, or by 
giving thirty (30) days written notice to you.  The County at its convenience, by written notice, may terminate 
this contract, in whole or in part.  If this contract is terminated, the County shall be liable only for payment 
under the payment provisions of this contract for the services rendered and accepted material received by the 
County before the effective date of termination. 
 
The County reserves the right to cancel the whole or any part of this contract due to failure of the Contractor to 
carry out any term, promise, or condition of the contract.  The County will issue a written ten (10) day notice of 
default to Contractor for acting or failing to act as in any of the following: 
 

1. In the opinion of the County, the Contractor fails to perform adequately the stipulations, conditions 
or services/specifications required in the contract. 
 

2. In the opinion of the County, the Contractor attempts to impose on the County material products, or 
workmanship, which is of unacceptable quality.  

 
3. Contractor fails to furnish the required service and/or product within the time stipulated in the 

contract. 
 

4. In the opinion of the County, the Contractor fails to make progress in the performance of the 
requirements of the contract and/or give the County a positive indication that Contractor will not or 
cannot perform to the requirements of the contract. 

 
Each payment obligation of the County created hereby is conditioned upon the availability of County, State and 
Federal funds, which are appropriated or allocated for the payment of such an obligation.   
 
If funds are not allocated by the County and available for the continuance of service herein contemplated, the 
contract period for the service may be terminated by the County at the end of the period for which funds are 
available.  The County shall notify the Contractor at the earliest possible time which service may be affected by 
a shortage of funds.  No penalty shall accrue to the County in the event this provision is exercised, and the 
County shall not be obligated or liable for any future payments due or for any damages as a result of 
termination under this paragraph. 
 

Force Majeure 

Except for payment of sums due, neither party shall be liable to the other nor deemed in default under this 
Contract if and to the extent that such party’s performance of this Contract is prevented by reason of Force 
Majeure.  The term “Force Majeure” means an occurrence that is beyond the control of the party affected and 
occurs without its fault or negligence.  Force Majeure shall not include late performance by a subcontractor 
unless the delay arises out of a Force Majeure occurrence in accordance with this Force Majeure term and 
conditions. 
 
If either party is delayed at any time in the progress of the work by Force Majeure, the delayed party shall 
notify the other party in writing of such delay, as soon as is practical, of the commencement thereof and shall 
specify the causes of such delay in such notice.  Such notice shall be hand-delivered or mailed certified-return 
receipt and shall make a specific reference to this article, thereby invoking its provisions.  The delayed party 
shall cause such delay to cease as soon as practicable and shall notify the other party in writing when it has 
done so.  The time of completion shall be extended by contract modification for a period of time equal to the 
time that results or effects of such delay prevent the delayed party from performing in accordance with this 
Contract. 
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Indemnification Clause 

Contractor shall indemnify, defend, save and hold harmless the County of Gila and its officers, officials, agents, 
and employees (hereinafter referred to as “Indemnitee”) from and against any and all claims, actions, liabilities, 
damages, losses, or expenses (including court costs, attorneys’ fees, and costs of claim processing, investigation 
and litigation) (hereinafter referred to as “Claims”) for bodily injury or personal injury (including death), or 
loss or damage to tangible or intangible property caused, or alleged to be caused, in whole or in part, by the 
negligent or willful acts or omissions of Contractor or any of its owners, officers, directors, agents, employees 
or subcontractors.  This indemnity includes any claim or amount arising out of or recovered under the 
Workers’ Compensation Law or arising out of the failure of such contractor to conform to any federal, state or 
local law, statute, ordinance, rule, regulation or court decree.  It is the specific intention of the parties that the 
Indemnitee shall, in all instances, except for Claims arising solely from the negligent or willful acts or omissions 
of the Indemnitee, be indemnified by Contractor from and against any and all claims.  It is agreed that 
Contractor will be responsible for primary loss investigation, defense and judgment costs where this 
indemnification is applicable.  In consideration of the award of this contract, the Contractor agrees to waive all 
rights of subrogation against the County, its officers, officials, agents and employees for losses arising from the 
work performed by the Contractor for the County. 
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MINIMUM SPECIFICATIONS 

 
EXHIBIT “C” MINIMUM SPECIFICATIONS – PRODUCT SPECIFICATIONS 

It is the intent of this Invitation for Proposals to enter into a contract with a qualified Contractor to provide 
janitorial services for Southern Gila County facilities. 
 

General Purpose 

1. All product specifications are minimum.   
 
2. Contractor should have adequate manufacturing/stocking facilities to serve the needs of Gila County. 
 
3. All Proposals must represent the entire package.  Partial awards will not be made unless otherwise stated 

in the Proposal specifications. 
 
4. Contractor shall review its Proposal submission to assure the following requirements are met. 

a. One (1) original and one (1) copy, total of two (2), all with original signatures shall be submitted 

b. Qualification and Certification Forms  

c. Price Sheet  

d. References List  

e. No Collusion Certification  

f. Intentions Concerning Subcontracting  

g. Legal Arizona Workers Act Compliance  

h. Checklist & Addenda Acknowledgment   

i. Offer Page   

j. Background Investigation Authorization 

 

Term and Renewal 
The term of the Contract shall commence upon award and remain in effect for a period of one (1) year, unless 
terminated, canceled or extended as otherwise provided herein.  The Contractor agrees that the County shall 
have the right, at its sole option, to renew the Contract for three (3) more additional one-year periods or 
portions thereof.  In the event the County exercises such rights, all terms, conditions, and provisions of the 
original contract shall remain the same and apply during the renewal period with the possible exception of 
price and/or minor scope additions and and/or deletions. 
 

Price Adjustment 

The County may review a fully documented request for a price increase only after the Contract has been in 
effect for one (1) year.  A price increase adjustment shall only be considered at the time of a contract extension 
and shall be a factor in the extension review process.  The Board of Supervisors shall determine whether the 
requested Contract price increase or an alternate option is in the best interest of the County.  Any agreed upon 
Contract price changes will be applied to each specific location under the contract and documented on the 
renewal amendment as requested. 
 

Evaluation of Proposal  
Award shall be made to the responsible Offeror whose proposal is determined in to be the most advantageous 
to the County based upon the evaluation criteria listed below.  The evaluation factors are listed in their relative 
order of importance and percentage weight. 
 

a.    Cost  (50%) 
b.    Qualifications and Prior Experience  (30%) 
c.    Conformity to Submittal Requirements  (10%) 
d.    References  (10%) 
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Negotiations with Individual Contractors 
 Gila County may establish procedures and schedules for conducting Negotiations.  Disclosure of a 

Contractors Price or any information derived from competing Proposal Prices or any information derived 
from competing Proposals is prohibited.   

 
a.    Any Response to a request for Clarification of a Proposal shall be in writing.   
b.    Gila County shall keep a record of all Negotiations. 

 
 For the purposes of conducting Negotiations with Contractors, Gila County may use any of the following 

methods that, in their judgment, best meets the unique requirements. 
 

a. Concurrent Negotiations:  Negotiations may be conducted concurrently with Responsible 
Contractors for the purpose of determining source selection and/or Contract Award.  

 
b. Exclusive Negotiations:  A determination may be made by the Director to enter into exclusive 

Negotiations with the Responsible Contractor whose Proposal is determined in the selection 
process to be most Advantageous to the County. 

 
 Exclusive Negotiations may be conducted subsequent to concurrent Negotiations or may be conducted 

without requiring previous concurrent Negotiations.  
 

a. A determination to conduct exclusive Negotiations shall not constitute a Contract Award nor shall 
it confer any property rights to the successful Contractor.   

 
b. If exclusive Negotiations are conducted and an agreement is not reached, the County may enter 

into exclusive Negotiations with the next highest rank Contractor without the need to repeat the 
formal Solicitation process. 
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INSURANCE REQUIREMENTS 

 
Contractor and subcontractors shall procure and maintain until all of their obligations have been discharged, 
including any warranty periods under this Contract are satisfied, insurance against claims for injury to persons 
or damage to property which may arise from or in connection with the performance of the work hereunder by 
the Contractor, his agents, representatives, employees or subcontractors.   
 
The insurance requirements herein are minimum requirements for this Contract and in no way limit the 
indemnity covenants contained in this Contract.  The County in no way warrants that the minimum limits 
contained herein are sufficient to protect the Contractor from liabilities that might arise out of the performance 
of the work under this contract by the Contractor, his agents, representatives, employees or subcontractors and 
Contractor is free to purchase additional insurance as may be determined necessary.  
 
A. MINIMUM SCOPE AND LIMITS OF INSURANCE:  Contractor shall provide coverage with limits of 

liability not less than those stated below. 
 
 1. Commercial General Liability – Occurrence Form 

Policy shall include bodily injury, property damage and broad form contractual liability coverage. 
 General Aggregate $2,000,000 
 Products – Completed Operations Aggregate $1,000,000 
 Personal and Advertising Injury $1,000,000 
 Each Occurrence $1,000,000 

a. Policy shall be endorsed to include master key coverage. 
b. The policy shall be endorsed to include the following additional insured language: "The 

County of Gila shall be named as an additional insured with respect to liability arising 
out of the activities performed by, or on behalf of the Contractor". 

c. Policy shall be endorsed to include coverage for "care-custody-control". 
 

2. Automobile Liability 
  Bodily Injury and Property Damage for any owned, hired, and non-owned vehicles used in the 

performance of this Contract. 
  Combined Single Limit (CSL) $1,000,000 

a. The policy shall be endorsed to include the following additional insured language: "The 
County of Gila shall be named as an additional insured with respect to liability arising 
out of the activities performed by, or on behalf of the Contractor, including automobiles 
owned, leased, hired or borrowed by the Contractor". 

 

3. Worker's Compensation and Employers' Liability 
 Workers' Compensation Statutory 
 Employers' Liability  

 Each Accident $100,000 
 Disease – Each Employee $100,000 
 Disease – Policy Limit $500,000 
a. Policy shall contain a waiver of subrogation against the County of Gila. 

 
B. ADDITIONAL INSURANCE REQUIREMENTS:  The policies shall include, or be endorsed to include, the 

following provisions: 
1. On insurance policies where the County of Gila is named as an additional insured, the County of Gila 

shall be an additional insured to the full limits of liability purchased by the Contractor even if those 
limits of liability are in excess of those required by this Contract. 

2. The Contractor's insurance coverage shall be primary insurance and non-contributory with respect 
to all other available sources. 

3. Coverage provided by the Contractor shall not be limited to the liability assumed under the 
indemnification provisions of this Contract. 
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C. NOTICE OF CANCELLATION:  Each insurance policy required by the insurance provisions of this 

Contract shall provide the required coverage and shall not be suspended, voided, canceled, reduced in 
coverage or endorsed to lower limits except after thirty (30) days prior written notice has been given to 
the County.  Such notice shall be sent directly to Gila County Purchasing, 1400 E. Ash St., Globe, AZ 
85501, and shall be sent by certified mail, return receipt requested. 

 
D. ACCEPTABILITY OF INSURERS:  Insurance is to be placed with insurers duly licensed or approved 

unlicensed companies in the state of Arizona and with an “A.M. Best” rating of not less than B+ VI.  The 
County in no way warrants that the above-required minimum insurer rating is sufficient to protect the 
Contractor from potential insurer insolvency. 

 
E. VERIFICATION OF COVERAGE:  Contractor shall furnish the County with certificates of insurance 

(ACORD form or equivalent approved by the County) as required by this Contract.  The certificates for 
each insurance policy are to be signed by a person authorized by that insurer to bind coverage on its 
behalf. 

 
 All certificates and endorsements are to be received and approved by the County before work 

commences.  Each insurance policy required by this Contract must be in effect at or prior to 
commencement of work under this Contract and remain in effect for the duration of the project.   

 
 Failure to maintain the insurance policies as required by this Contract or to provide evidence of renewal 

is a material breach of contract. 
 
 All certificates required by this Contract shall be sent directly to Gila County Purchasing, 1400 E. Ash 

St., Globe, AZ 85501.  The County project/contract number and project description shall be noted on the 
certificate of insurance.  The County reserves the right to require complete, certified copies of all 
insurance policies required by this Contract at any time.   

 
F. SUBCONTRACTORS:  Contractors’ certificate(s) shall include all subcontractors as additional insured’s 

under its policies or Contractor shall furnish to the County separate certificates and endorsements for 
each subcontractor.  All coverage’s for subcontractors shall be subject to the minimum requirements 
identified above. 

 
G. APPROVAL:  Any modification or variation from the insurance requirements in this Contract shall be 

made by the County Attorney, whose decision shall be final.  Such action will not require a formal 
Contract amendment, but may be made by administrative action. 
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QUALIFICATION AND CERTIFICATION FORMS 

 
EXHIBIT “D” Bidder Qualifications and Certification 
 
This exhibit shall serve as a requirement to enable the evaluation team to assess the qualifications of 
Contractors under consideration for final award. 
 
The information may or may not be a determining factor in award. 
 
 
Contract Number 062512-1 Janitorial Service for Southern Gila County 
 
The applicant submitting this Proposal warrants the following: 
 
1. Name, Physical Address, E-Mail Address and Telephone Number of Principal Contractor: 

   ________________________________________________________________________________________________________ 

   ________________________________________________________________________________________________________ 

   ________________________________________________________________________________________________________ 
 

2. Had Contractor (under its present or any previous name) ever failed to complete a contract? 

________Yes    ________No.   If “Yes, give details, including the date, the contracting agency, and the reasons 

Contractor failed to perform in the narrative part of this Contract. 

 

3. Has Contractor (under its present or any previous name) ever been disbarred or prohibited from 

competing for a contract?  ________Yes   ________No.   If “Yes”, give details, including the date, the 

contracting agency, the reasons for the Contractors disqualification, and whether this disqualification 

remains in effect in the narrative part of this Contract. 

 

4. Has a contracting agency ever terminated a contract with the Contractor prior to contract expiration date 

(under your Contractor’s present or any previous name)?  ________Yes   ________No.   If “Yes”, give details 

including the date, the contracting agency, and the reasons Contractor was terminated in the narrative 

part of this Contract. 

 

5. CONTRACTOR  MUST ALSO PROVIDE AT LEAST THE FOLLOWING INFORMATION ALONG WITH 

THEIR PROPOSAL SUBMITTAL:   

a. A brief history of the Company. 

b. A Cost Proposal shall be submitted on the Price Sheet, attached hereon and made a full part of 

this contract by this reference. 

c. A list of previous and current customers, which are considered identical or similar to the Scope 

of Services described herein, shall be submitted on the Reference List, attached hereon and 

made a full part of this contract by this reference. 

d. List the specific qualifications the Contractor has in supplying the specified services. 

e. A list of any subcontractors (if applicable) to be used in performing the service must accompany 

the Proposal.   

f. Sealed list of “equipment used” in performing the services must accompany proposal submitted 

by Contractor. 

g. Gila County reserves the right to request additional information. 
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6. Contractor Experience Modifier (e-mod) Rating in Arizona:  ___________________________________________ 
                                              (If Applicable) 

A method the National Council on Compensation Insurance (NCCI) uses to measure a business’ computed loss ratio 
and determine a factor, which when multiplied by premium, can reward policyholders with lower losses.  E-mod rate 
may be a determining factor in bid award. 

 

7. Current Contractor Business License Number:  ___________________________________________________________ 
                    (If Applicable) 

 

8. Contractor must provide copies of all required Arizona Certifications and Licenses in performing the 
scope of services provided in this request for proposals. 

         
 
 
 
 
 
 
 
 
 

____________________________________________________________ 
       Signature of Authorized Representative 
 
       ____________________________________________________________ 
       Printed Name 
 
       ____________________________________________________________ 
       Title 
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PRICE SHEET 

Please complete price sheet in its entirety for the services provided in RFP 062512-1 Janitorial Service for 
Southern Gila County. 

 

 
Contractor Name:  ____________________________________________________            Phone No.:  _____________________________ 

 

 
 

Location 
Square  

Foot 
Annual Cost  
Per Location 

 
Gila County Courthouse 

 
47,076 

 
    $ 

 
Michaelson Building 

 
7,952 

 
    $ 

 
Health & Community Services 

 
27,581 

 
    $ 

 
WIC Building 

 
1,792 

 
    $ 

 
Public Works Administration Building 

 
11,000 

 
    $ 

 
Facilities/Sign Shop Building 

 
2,256 

 
    $ 

   

 
TOTAL ANNUAL COST FOR JANITORIAL SERVICE 

   
   $ 

 
 
 
 

BILLABLE WORK:  (page 8) Cost Per Square Foot 

 
Cost for Carpet Cleaning 

       
     $            

 
Cost for Stripping & Waxing Floors 

      
     $ 

 
 
 
 
 

*Each location shall be billed separately with location identified on invoice when submitted to Gila County 
Accounts Payable Department for payment.  County Terms “Net 30”.  Services shall be billed monthly 

 
All applicable taxes shall be included in proposed amount. 
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REFERENCE LIST 

 
References 

Please list a minimum of three (3) references for contracts of similar size and scope as this Request for 
Proposals during the past twenty-four (24) months, in or as close to Gila County as possible.  Bidder may attach 
further reference information as necessary. 
 
 
1. Company Name:  _________________________________________________________________________________________________ 

Contact:  _________________________________________________________________________________________________ 

Phone:  ________________________     Address:  ____________________________________________________________ 

Job Length of Time:       _______________Months          _______________Years 

Job Description:  ________________________________________________________________________________________ 

________________________________________________________________________________________ 

________________________________________________________________________________________ 
 
 
2. Company Name:  _________________________________________________________________________________________________ 

Contact:  _________________________________________________________________________________________________ 

Phone:  ________________________     Address:  ____________________________________________________________ 

Job Length of Time:       _______________Months          _______________Years 

Job Description:  ________________________________________________________________________________________ 

________________________________________________________________________________________ 

________________________________________________________________________________________ 
 
 
3. Company Name:  _________________________________________________________________________________________________ 

Contact:  _________________________________________________________________________________________________ 

Phone:  ________________________     Address:  ____________________________________________________________ 

Job Length of Time:       _______________Months          _______________Years 

Job Description:  ________________________________________________________________________________________ 

________________________________________________________________________________________ 

________________________________________________________________________________________ 
 

 
 
 
 
        ____________________________________________________________ 

           Company Name 
 

_____________________________________________________________ 
           Signature of Authorized Representative 
 

____________________________________________________________ 
           Title 
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AFFIDAVIT BY CONTRACTOR 

CERTIFYING THAT THERE WAS NO COLLUSION 
IN BIDDING FOR CONTRACT 

 
STATE OF ARIZONA  ) 

)ss 
COUNTY OF:   ) 

 
___________________________________________________________________________________________________________________________                                                                     
(Name of Individual) 
 
being first duly sworn, deposes and says: 
 
That he is ________________________________________________________________________________________________________________ 
                                                                                                 (Title)  

of___________________________________________________________________________________________________________________  and 
                                                                                     (Name of Business) 

 
 
That he is bidding on Gila County BID NO. 062512-1 JANITORIAL SERVICE FOR SOUTHERN GILA 

COUNTY, GLOBE, AZ, and, 
 
 
 

That neither he nor anyone associated with the said _______________________________________________________  
 
_____________________________________________________________________________________________________________________________ 
                                                                                      (Name of Business) 
 
 
 
has, directly or indirectly entered into any agreement, participated in any collusion or otherwise taken any 
action in restraint of free competitive bidding in connection with the above mentioned project. 
 

 

        __________________________________________________________ 
Name of Business 

 
__________________________________________________________  
By 

 
__________________________________________________________ 
Title 

 
 

 
 
Subscribed and sworn to before me this ______________ day of ____________________________, 20____________. 

 
______________________________________________________________                My Commission expires: 
Notary Public   
                ________________________________________________ 
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CERTIFICATION:  INTENTIONS CONCERNING SUBCONTRACTING 

 
 
 At the time of the submission of bids for Request for Proposals No. 062512-1, Janitorial Service for 
Southern Gila County, my intention concerning subcontracting a portion of the work is as indicated below. 
 
 In indicating that it is my intention to subcontract a portion of the work, this will acknowledge that 
such subcontractor will be identified and approved by the Facilities Manager prior to award of the contract; 
and that documentation, such as copies of letters, requests for quotations, quotations, etc., substantiating the 
actions taken and the responses to such actions is on file and available for review. 

A list of any subcontractors (if applicable) to be used in performing the service must accompany the 
Proposal response.  The list must include the subcontractors name, address, and phone number. 
 

Any subcontractor not listed with the bid must be approved by the County Facilities Manager prior to 
providing any work pursuant to this contract.  Further, contractor warrants that all subcontractors will comply 
with all terms and conditions of this contract including but not limited to all insurance and worker’s 
compensation coverage provisions of this contract.  The County reserves the right to terminate the contract if 
the contractor fails to comply with the provisions of this certification. 
 
 
 
 
 

     It is my intention to subcontract a portion of the work. 

 

     It is not my intention to subcontract a portion of the work. 

 
 
 
 
 
 
 
 
 

 
 ____________________________________________________________  

                 Name of Firm 
 

     ____________________________________________________________  
                     By: (Signature) 

 

     ____________________________________________________________  
                                                                                                 Title 
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LEGAL ARIZONA WORKERS ACT COMPLIANCE 

 
Contractor hereby warrants that it will at all times during the term of this Contract  comply with all federal 
immigration laws applicable to Contractor’s employment of its employees, and with the requirements of A.R.S. 
§ 23-214 (A) (together the “State and Federal Immigration Laws”).  Contractor shall further ensure that each 
subcontractor who performs any work for Contractor under this contract likewise complies with the State and 
Federal Immigration Laws. 
  
County shall have the right at any time to inspect the books and records of Contractor and any subcontractor in 
order to verify such party’s compliance with the State and Federal Immigration Laws.   
 
 Any breach of Contractor’s or any subcontractor’s warranty of compliance with the State and Federal 
Immigration Laws, or of any other provision of this section, shall be deemed to be a material breach of this 
Contract subjecting Contractor to penalties up to and including suspension or termination of this Contract. If 
the breach is by a subcontractor, and the subcontract is suspended or terminated as a result, Contractor shall 
be required to take such steps as may be necessary to either self-perform the services that would have been 
provided under the subcontract or retain a replacement subcontractor as soon as possible so as not to delay 
delivery of services.   
 
 Contractor shall advise each subcontractor of County’s rights, and the subcontractor’s obligations, under this 
Article by including a provision in each subcontract substantially in the following form:  “Subcontractor hereby 
warrants that it will at all times during the term of this contract comply with all federal immigration laws 
applicable to Subcontractor’s employees, and with the requirements of A.R.S. § 23-214 (A). Subcontractor 
further agrees that County may inspect the Subcontractor’s books and records to insure that Subcontractor is 
in compliance with these requirements.  Any breach of this paragraph by Subcontractor will be deemed to be a 
material breach of this contract subjecting Subcontractor to penalties up to and including suspension or 
termination of this contract.”  
  
Any additional costs attributable directly or indirectly to remedial action under this Article shall be the 
responsibility of Contractor.   
 

 
 
 
 
 
 
 
 
 
 
 

__________________________________________________ 
        Signature of Authorized Representative 
 
        __________________________________________________ 
        Printed Name 
 
        __________________________________________________ 
        Title 
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BIDDER CHECKLIST & ADDENDA ACKNOWLEDGMENT 

 
NOTICE IS HEREBY GIVEN that all Bid Documents shall be completed and/or executed and submitted with 
this Request for Proposals (RFP).  If Contractor fails to complete and/or execute any portion of the Bid 
documents, all with original signatures, the RFP may be determined to be “non-responsive” and rejected. 
 
 
CHECKLIST: 
 

REQUIRED DOCUMENT      COMPLETED / EXECUTED 
 
QUALIFICATION & CERTIFICATION FORM                     _________________ 

PRICE SHEET                    _________________ 

REFERENCE LIST                    _________________ 

NO COLLUSION IN BIDDING                   _________________ 

INTENTIONS IN SUBCONTRACTING                  _________________ 

LEGAL ARIZONA WORKERS ACT COMPLIANCE                _________________ 

CHECKLIST & ADDENDA ACKNOWLEDGMENT                _________________ 

OFFER PAGE                    _________________ 

BACKGROUND AUTHORIZATION                  _________________ 

      
 

----------------------------------------------------------------------------------------------------------------------------------------- 
 
 
 
ACKNOWLEDGMENT OF RECEIPT OF ADDENDA: 

    #1  #2               #3             #4           #5 

INITIALS         _______________        _______________      _______________      _______________     _______________ 
 
DATE         _______________        _______________      _______________      _______________     _______________  
 

 

Signed and dated this __________________ day of ____________________________________, 2012 
 
 
               ____________________________________________________________ 
                                          Contractor: 

                 ____________________________________________________________ 
                                     By:   
 

 
 
 
Each proposal shall be sealed in an envelope addressed to the Gila County Purchasing Department and bearing 
the following statement on the outside of the envelope:  Company Name, Request for Sealed Proposals No. 
062512-1 Janitorial Service for Southern Gila County.  All proposals shall be filed with Gila County Procurement 
at 1400 E. Ash St., Guerrero Building, Globe, AZ on or before August 13, 2012, 3:00 pm. 
 



 29 

REQUEST FOR PROPOSALS NO. 062512-1   

 

OFFER AND ACCEPTANCE 

 
TO GILA COUNTY: 

The undersigned hereby offers and agrees to furnish the material or service in compliance with all terms and 
conditions, instruction, specifications, and any amendments contained in this Request for Proposal document. 
 
Signature also certifies the Contractors bid proposal is genuine, and is not in any way collusive or a sham; that 
the bid proposal is not made with the intent to restrict or prohibit competition; that the Contractor submitting 
the proposal has not revealed the contents of the proposal to, or in any way colluded with, any other Contractor 
which may compete for the contract; and that no other Contractor which may compete for the contract has 
revealed the contents of a proposal to, or in any way colluded with, the Contractor submitting this proposal. 
 
Pursuant to A.R.S. §35-397 the Contractor certifies that it does not have scrutinized business operations in Iran 
or Sudan and that they are in compliance with the Export Administration Act and not on the Excluded Parties 
List. 
 
Contractor Submitting Proposal: 

 

__________________________________________________________ 

Company Name 

__________________________________________________________ 

Address 

__________________________________________________________ 

City                                       State                     Zip 

__________________________________________________________ 

Signature of Person Authorized to Sign 

__________________________________________________________ 

Printed Name 

__________________________________________________________ 

Title 

For Clarification of this Offer, Contact: 

 

Name:  _________________________________________________ 

 

Title:  __________________________________________________ 

 

Phone No.: ____________________________________________ 

 

Fax:  ____________________________________________________ 

 

Email: __________________________________________________ 

 
 

ACCEPTANCE OF OFFER 
(For Gila County use only) 

 

The Contractor is now bound to provide the materials or services listed in RFP No.: 062512-1 including all 

terms and conditions, specifications, amendments, etc. and the Contractor’s Offer as accepted by County/public 

entity.  The contract shall henceforth be referenced to as Contract No. _______062512-1_______. 

 
 
GILA COUNTY BOARD OF SUPERVISORS 
 
 
Awarded this ________ day of _____________________, 2012 
 
 
 
_____________________________________________________________ 
Tommie C. Martin, Chairman, Board of Supervisors 
 
 

ATTEST 
 
___________________________________________________________ 
Marian Sheppard, Chief Deputy Clerk of the Board 
 
 
 
APPROVED AS TO FORM 
 
___________________________________________________________ 
Bryan B. Chambers, Chief Deputy County Attorney 

 
 
 



 30 

 

 

 

 

Waiver of Liability and Release Form 

BACKGROUND INVESTIGATION AUTHORIZATION 

 

 

I _________________________.__________ hereby give the Gila County Purchasing Department the right   
               (Print First, Middle Initial, & Last Name) 

to make a thorough investigation of my background as part of the bidding proposal process for Bid 

No.062512-1. 

 

The term “back-ground investigation” as used in this document refers to any and all information and 

sources of information that may be deemed necessary to obtain or contact, to determine the offerors fitness 

as a bid award candidate. 

 

I understand that I do not have to agree to this background investigation, but that refusal to do so may 

exclude me from consideration for bid award. 

 

I understand that information collected during this investigation will be limited to that appropriate to 

determining my suitability for the project out for bids and that all such information collected during the 

investigation will be kept confidential. 

 

I hereby release from liability and promise to hold harmless, under any and all possible causes of legal 

action, any and all persons or entities who shall furnish any information or opinions to the Purchasing 

Department, its agents or employees. 

 

I hereby release from liability and promise to hold harmless, under any and all possible causes of legal 

action, the political subdivision, the Purchasing Department, its agents or employees for any statements, 

acts or omissions in the course of my background investigation. 

 

I release from liability given by me to the political division, its officers, agents and employees, all others as 

mentioned above, shall apply to any rights of action arising from the denial of bid award based on 

information received from the background investigation.    

 

 

Please read carefully before signing.      

 

 

 

 

 

Signed:  _______________________________________  Date:  __________________ 

 

 

 

Date of Birth:  _____________________ 



GILA COUNTY ATTORNEY
Daisy Flores

Re: County Attorney’s Office “approval as to form” of contract or agreement.

To whom it may concern:

The County Attorney’s Office has reviewed the contract or agreement attached to this 

agenda item and has determined that it is in its proper form and  is within the powers and 

authority granted under the laws of this state to the public agency requesting the County 

Attorney’s Office review.  

Explanation of the Gila County Attorney’s Office
“Approval as to Form” Review

The Gila County Attorney’s Office is often called upon to review contracts and 
other agreements between public entities represented by the County Attorney and 
private venders, contractors, and individuals.  

In performing this review, the County Attorney’s Office reviews these contracts
to see that they are in “proper form” prior to their execution.  “Proper form” means 
that the contract conforms to fundamental contract law, conforms to specific 
legislative requirements, and is within the powers and authority granted to the public 
agency.  It does not mean that the County Attorney’s Office approves of or supports 
the policy objectives contained in the contract.  That approval is solely the province 
of the public agency through its elected body.   

The public agency or department submitting the contract for review has the 
responsibility to read and understand the contract in order to completely understand 
its obligations under the contract if it is ultimately approved by the public entity’s 
board.  This is because while the County Attorney’s Office can approve the contract 
as to form, the office may not have any idea whether the public agency has the 
capacity to actually comply with its contractual obligations.  Also, the County 
Attorney’s Office does not monitor contract compliance.  Hence the public entity or 



submitting department will need to be prepared to monitor their own compliance.  A 
thorough knowledge of the provisions of the contract will be necessary to monitor 
compliance.

Before signing a contract “approved as to form,” the County Attorney’s Office 
will answer any questions or concerns the public agency has about the contract.  It is 
the responsibility of the public agency or department submitting the contract for 
review to ask any specific questions or address any concerns it has about the contract 
to the County Attorney’s Office at the same time they submit the contract for review.  
Making such an inquiry also helps improve the County Attorney’s Office review of 
the contract because it will help focus the review on specific issues that are of greatest 
concern to the public agency.  Failing to make such an inquiry when the agency does 
have issues or concerns will decrease the ability of the County Attorney’s Office to 
meaningfully review the agreement.  



   

ARF-1350     Regular Agenda Item      3- E             
Special Meeting
Meeting Date: 07/17/2012  

Submitted For: Joseph
Heatherly,
Finance Director

Submitted By: Valrie Bejarano, Contracts Support
Specialist, Finance Department

Department: Finance Department

Fiscal Year: FY 12-13 Budgeted?: Yes

Contract Dates
Begin & End: 

6-26-12 to 6-25-13 Grant?: No

Matching
Requirement?: 

No Fund?: New

Presenter's Name: Joseph Heatherly

Information
Request/Subject
Contract Award for Bid No. 033012-1 for MC-800 Liquid Asphalt

Background Information
On April 25, 2012, and May 2, 2012, the County advertised for suppliers to bid on the
MC-800 liquid asphalt road repair and maintenance product.

Evaluation
The County currently uses MC-800TR chip seal oil as one of its road maintenance
products. It has been found that the tire rubber products do not work well on roads
in the hotter climates, but do well in colder areas.  The MC-800 will be used in the
warmer climates of the County.  Also, the MC-800TR is only provided by one supplier
where the MC-800 is provided by multiple suppliers. 

Bids were received and opened in a public setting on May 10, 2012, for the MC-800
product to be used on roads in the hotter climates of the County. 

Conclusion
The award of a contract for MC-800 liquid asphalt will allow a supplier to provide the
County with the product for its road repair and maintenance in the warmer climates
of Gila County.  

The contract term will run from June 26, 2012, to June 25, 2013, with the option to
extend for 2 more 1-year terms if in the best interest of the County.

Recommendation
After review of the submitted proposal, the Finance Director recommends that the
Board of Supervisors award a contract for Invitation for Bids No. 033012-1 for the
purchase of MC-800 liquid asphalt to Cactus Transport, Inc. for a term of 12 months.



Suggested Motion
Information/Discussion/Action to review all bids submitted for Invitation for Bids No.
033012-1 for MC-800 liquid asphalt; award to the lowest, responsible and qualified
bidder; and authorize the Chairman's signature on the award contract for the winning
bidder.  (Joseph Heatherly)

Attachments
Bid Tabulation for IFB 033012-1 MC-800
Contract 033012-1 MC-800 Liquid Asphalt
Legal Explanation



      BID  

TITLE:

      BID              DUE  

      NO: DATE: TIME: 3:00 PM
 

 

 

 

Hawker & Evans Asphalt

Ace Asphalt

No response

No response

Ergon Asphalt

International Surface Systems

No response

No response

Paramount Petroleum  

No response

No response

Wright Asphalt  

BID TABULATION FORM

GILA COUNTY

No response

Sunland Asphalt  

R

A

N

K

I

N

G

Cactus Transport

MC-800 Liquid Asphalt

COMMENTS

 

033012-1 May 10, 2012

$910.00 per ton

BIDDER FIRM NAME BID AMOUNT





























































GILA COUNTY ATTORNEY
Daisy Flores

Re: County Attorney’s Office “approval as to form” of contract or agreement.

To whom it may concern:

The County Attorney’s Office has reviewed the contract or agreement attached to this 

agenda item and has determined that it is in its proper form and  is within the powers and 

authority granted under the laws of this state to the public agency requesting the County 

Attorney’s Office review.  

Explanation of the Gila County Attorney’s Office
“Approval as to Form” Review

The Gila County Attorney’s Office is often called upon to review contracts and 
other agreements between public entities represented by the County Attorney and 
private venders, contractors, and individuals.  

In performing this review, the County Attorney’s Office reviews these contracts
to see that they are in “proper form” prior to their execution.  “Proper form” means 
that the contract conforms to fundamental contract law, conforms to specific 
legislative requirements, and is within the powers and authority granted to the public 
agency.  It does not mean that the County Attorney’s Office approves of or supports 
the policy objectives contained in the contract.  That approval is solely the province 
of the public agency through its elected body.   

The public agency or department submitting the contract for review has the 
responsibility to read and understand the contract in order to completely understand 
its obligations under the contract if it is ultimately approved by the public entity’s 
board.  This is because while the County Attorney’s Office can approve the contract 
as to form, the office may not have any idea whether the public agency has the 
capacity to actually comply with its contractual obligations.  Also, the County 
Attorney’s Office does not monitor contract compliance.  Hence the public entity or 



submitting department will need to be prepared to monitor their own compliance.  A 
thorough knowledge of the provisions of the contract will be necessary to monitor 
compliance.

Before signing a contract “approved as to form,” the County Attorney’s Office 
will answer any questions or concerns the public agency has about the contract.  It is 
the responsibility of the public agency or department submitting the contract for 
review to ask any specific questions or address any concerns it has about the contract 
to the County Attorney’s Office at the same time they submit the contract for review.  
Making such an inquiry also helps improve the County Attorney’s Office review of 
the contract because it will help focus the review on specific issues that are of greatest 
concern to the public agency.  Failing to make such an inquiry when the agency does 
have issues or concerns will decrease the ability of the County Attorney’s Office to 
meaningfully review the agreement.  



   

ARF-1353     Consent Agenda Item      4- A             
Special Meeting
Meeting Date: 07/17/2012  

Submitted For: Linda
Eastlick,
Elections
Director

Submitted By:
Linda Eastlick, Elections Director,
Elections Department

Department: Elections Department
Presenter's Name: Linda

Eastlick

Information
Request/Subject
Adoption of an Order to designate polling places and to appoint poll workers and
election workers for the August 28, 2012, Primary Election

Background Information
ARS 16-411 provides that the Board of Supervisors designate polling places for each
precinct.

ARS 16-531 provides that the Board of Supervisors designate poll workers and
election board workers.

Evaluation
Arizona Revised Statutes require the adoption of this Order.

Conclusion
An Order must be adopted by the Board of Supervisors in order to designate polling
places and appoint poll workers and election board workers within Gila County.

Recommendation
The Elections Director recommends that the Board of Supervisors adopt this Order.

Suggested Motion
Adoption of an Order designating polling places and appointing poll workers and
election board workers for the purpose of conducting the Primary Election on
Tuesday, August 28, 2012.

Attachments
ARS 16-411
ARS 16-531
Polling Places & Poll Workers
Election Board Workers
Order for 2012 Primary Election











POLLING PLACES AND POLL WORKERS
Primary Election August 28, 2012

ATTACHMENT A

POLLING PLACE
LAST NAME FIRST NAME POSITION

Globe-Miami Chamber of Commerce  
Rau Ingrid Inspector

Belarde Estelle Ballot Judge

Garcia Jeanette Sig Judge

Cadwell Ellen ID Clerk

Berry Charles Poll List Clerk

Wheeland Vickie Prov Clerk

Cadwell Marc Marshal

St John's Episcopal Church
Rau John Inspector

Nancarrow Pearl Ballot Judge

Dempster Thomas Sig Judge

Mooney Ramona ID Clerk

Rau Jayme Poll List Clerk

Tewksbury Irene Prov Clerk

Alvarado Albert C Marshal

Elks Lodge
Skamel Joseph Inspector

Rogers William T. Ballot Judge

Halverson Marilyn Sig Judge

Booth Gail W ID Clerk

Bookout Renee  Poll List Clerk 

Gonzales Cecelia Prov Clerk

Rasmussen James Marshal

125 - Globe No. 7 Canyon Fire Station

Macias Shiela Inspector

Salcido Mary Ballot Judge

Krank Janice Sig Judge

Mendoza Angie ID/Poll List Clk

Valenzuela Josie Prov Clerk

Knight Robert Marshal

PRECINCT NAME AND NUMBER

100 - Globe No. 1          
185 - Wheatfields

105 - Globe No. 2            
110 - Globe No. 3

115 - Globe No. 4                 
120 - Globe No. 6
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POLLING PLACES AND POLL WORKERS
Primary Election August 28, 2012

ATTACHMENT A

POLLING PLACE
LAST NAME FIRST NAME POSITION

PRECINCT NAME AND NUMBER

130 - Globe No. 8 Globe City Hall
Winters Sharon Inspector

Powers Lee Ann  Ballot Judge 

Beavers Linda Sig Judge

Turney Charles ID/Poll List Clk

Mattern Sharon Prov Clerk

Lunt Joseph Marshal

135 - Globe No. 11 Gila Pueblo Campus
Cook Janice Inspector

Hernandez Lizabeth Ballot Judge

Blair Samuel Sig Judge

Campos Patricia Ann ID Clerk

Campos Antonella Poll List Clerk

York Breena Prov Clerk

Johnson Curtis Marshal

140 - East Globe Church of the Nazarene
Dillon Walter R. Inspector

Jerome Suzanne Ballot Judge

Sauro Laurie Sig Judge

Bruscoe Maria ID/Poll List Clk

Haley James Patrick Prov Clk

Tarango Cameron Marshal

150 - Miami No. 1 First Southern Baptist Church

Alexander Jessica Inspector

Smith Lori Ballot Judge

Franquero Dave Sig Judge/Marshal

Sanchez Joe ID/Poll List Clk

Monthy Annette     Prov Clerk

155 - Miami No. 3 Miami Town Hall
Woods Beverly Inspector

Mundy Dixie Ballot Judge

Castaneda Rose Mary Sig Judge

Guerrero Michael Poll List/Marshal

Massey Elvira M. ID CL/Prov Cl.
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POLLING PLACES AND POLL WORKERS
Primary Election August 28, 2012

ATTACHMENT A

POLLING PLACE
LAST NAME FIRST NAME POSITION

PRECINCT NAME AND NUMBER

160 - Claypool No. 1 Miami High School
Dutcher Leneve Inspector

Pearce Linda Ballot Judge

Dutcher Jim Sig Judge

Small Marina ID Clerk

Peek LuAnn Poll List Clerk

Walker Alma Prov Clerk

Canizales Jesus Marshal

St Paul's Lutheran Church
Town Tina Inspector

Fox Louise Ballot Judge

Strong Nancy H Sig judge

Encizo George ID Clerk

Bade Lavecka Poll List Clerk

Branch Carol Prov Clerk

Lebel Andre Marshal

170 - Claypool No. 3 First Baptist Church
Andress Susie E Inspector

Jerome Suzanne Ballot Judge

Elbert Heather  Sig Judge

Perez Frances ID/Poll List Clk

Watson Geraldine Susan Prov Clerk

Rogers James Marshal

175 - Central Heights Central Heights Baptist Church
Norcross Sharon Inspector

Zufelt Evelyn Ballot Judge

Bookout Starle Sig Judge

Jenkins Amanda ID Clerk

Chavez Sarah Poll List Clerk

Bookout Renee Prov Clerk

Fletcher Dave Marshal

165 - Claypool No. 2     
180 - Pinal Creek
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POLLING PLACES AND POLL WORKERS
Primary Election August 28, 2012

ATTACHMENT A

POLLING PLACE
LAST NAME FIRST NAME POSITION

PRECINCT NAME AND NUMBER

200 - Payson No. 1 Community Presbyterian Church
Denning Sharon Inspector

Nutter Kathlyn Ballot Judge

Fitzpatrick Mary Sig Judge

Holmes Allen R. ID Clerk

Richards Ruth Ann Poll List Clerk

Petersen Bobbi (Roberta) Prov Clerk

Wampole Jesse Marshal

205 - Payson No. 2 St Philip's Catholic Church
Sanchez Roberto  Inspector 

Chaudhari Subhash  Ballot Judge 

Fontinel Alice Sig Judge

Scofield Pamela ID Clerk

Scofield Jon F. Poll List Clerk

Caldwell Robert Poll List Clerk

Calkins Charles ID Clerk

Dalby Wilma Prov Clerk

Tanner Sean Marshal

210 - Payson No. 3 First Southern Baptist Church
Krugh Richard (Dick) Inspector

McKinney Andy Paul Ballot Judge

Carpenter Ila M. Sig Judge

Rovetto Katy L. ID Clerk

Marquette John Poll List Clerk

Nicholson Lita Prov Clerk

Withrow Donald Marshal

215 - Payson No. 4 Best Western Payson Inn
Wiggins Heidi Inspector

Davis Diane Ballot Judge

Garrett Phyllis Sig Judge

Mills Max ID Clerk

Tatman Sharliene Poll List Clerk

McClary Sandy Prov Clerk

Powers William Marshal
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POLLING PLACES AND POLL WORKERS
Primary Election August 28, 2012

ATTACHMENT A

POLLING PLACE
LAST NAME FIRST NAME POSITION

PRECINCT NAME AND NUMBER

220 - Payson No. 5 Church of Christ
Parker Angela Inspector

Hines Cathy Ballot Judge

Shulman Vickie Sig Judge

McCarthy Judith ID Clerk

Tanner Myra Poll List Clerk

Clark Elinor "Lou" Prov Clerk

McCarthy James Marshal

225 - Payson No. 6 Mt Cross Lutheran Church
Rodriguez Kathrine Inspector

Miller Frances Ballot Judge

Caldwell Luella M. Sig Judge

Holmes Margaret ID Clerk

Shafferkoetter Judy Poll List Clerk

Billingsley Shirley J. Prov Clerk

Kvasnicka Paul Marshal

230 - Payson No. 7 Ponderosa Baptist Church
Montgomery Sue Inspector

Detweiler Cora Ballot Judge

Jumper Jack J. Sig Judge

Whitely Maxine ID Clerk

Von Ehrenkrook Darlene Poll List Clerk

Van Horn Wayne Prov Clerk

Von Ehrenkrook Paul Marshal

235 - Payson No. 8 Payson Public Library
Sapp Calvin Inspector

Oakland Blanch Ballot Judge

Oakland James P. Sig Judge

Phillips-Hewlett Gail ID Clerk

Landers Stephanie Poll List Clerk

Sanders Randi Prov Clerk

Budniak Thomas A. Marshall
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POLLING PLACES AND POLL WORKERS
Primary Election August 28, 2012

ATTACHMENT A

POLLING PLACE
LAST NAME FIRST NAME POSITION

PRECINCT NAME AND NUMBER

240 - Star Valley Star Valley Baptist Church
Tomerlin Marilyn Inspector

Wait Cheryl Ballot Judge

Van Horn Catherine Sig Judge

Dawson Donna F. ID Clerk

Marquette Sandy Poll List Clerk

Haggard Sheila Prov Clerk

Haggard James D. Marshal

Hayden/Winkelman School District 
Office

Lagunas Mary Dee Inspector

Lease Virginia Ballot Judge

Vega Jessie Sig Judge

Manriquez Stella ID Clerk

Martinez Eva Poll List Clerk

Lagunas David O. Prov Clerk

Torrez Joe Marshal

305 - Gisela Gisela Community Center
Inspector

Hawes Suzie Ballot Judge

Loehr Raymond Sig Judge

Orear Fran ID Clerk

DeMack George Poll List Clerk

Johnson Brenda Prov Clerk

Buzan Scott L. Marshal

First Baptist Church of Pine
Newton Ruth Inspector

Brown-Potter Dawn Ballot Judge

Davis Barbara Sig Judge

Anderson Sarah Sig Clerk

Miller Edith ID Clerk

Frank Susan Beth ID Clerk

Rabinkoff Betty Poll List Clerk

Celaya Hector Poll List Clerk

Taylor Gary W Prov Clerk

Lambert Donald Andrew Marshal

310-Pine-Strawberry East       
315-Pine-Strawberry West

300 - Copper Basin
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POLLING PLACES AND POLL WORKERS
Primary Election August 28, 2012

ATTACHMENT A

POLLING PLACE
LAST NAME FIRST NAME POSITION

PRECINCT NAME AND NUMBER

Roosevelt Baptist Church
Erschen Mariann Inspector

Wagner Kay  Ballot Judge

Ballard Brandy Sig Judge

330 - Tonto Basin Tonto Basin Chamber of Commerce
Jackson Barbara Inspector

Beagles Sandy Ballot Judge

DeFrance Nancy A. Sig Judge

Gassaway Nancy ID Clerk

Duke Sandy Poll List Clerk

Shumake Peggy Prov Clerk

McCarthy Charlene Marshal

335 - Whispering Pines Whispering Pines Fire Station
Jones Nancy L. Inspector

Stevens Diana Ballot Judge

Kendall Jane Sig Judge

Durham Patricia ID/Prov Clerk

Savage Estelle Poll List Clk/Marsh

340 - Young Pleasant Valley Community Center
Cortez Curtis Inspector

Bennett Susan D. Ballot Judge

Bilberry Ruth Sig Judge

Saldeen Kathy ID Clerk

McGee Carolyn Poll List Clerk

Loehr Nancy Prov Clerk

Munns Daniel Marshall

345 - Zane Grey
Christopher Creek Bible Fellowship 
Church

Daniels Jeff Insp/Prov Clk

Shaw Kara Ballot Judge

Daniels Dianne Sig Judge

Purtee Teresa ID Clerk

Shaw Jeff Poll List Clk/Marsh

320 - Roosevelt                
325 - Sierra Ancha
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POLLING PLACES AND POLL WORKERS
Primary Election August 28, 2012

ATTACHMENT A

POLLING PLACE
LAST NAME FIRST NAME POSITION

PRECINCT NAME AND NUMBER

400 - Canyon Day Canyon Day Jr High School Library
Burnette Sr. Vino Inspector

Altaha Virginia E Ballot Judge

Goklish Ruth Sig Judge

Altaha, Sr. Delbert ID Clerk

Altaha Clarinda ID Clerk

Antonio Richard Prov Clerk

Fall Angelina Prov Clerk

Chino Raymus Marshal

Carrizo Assembly of God Church
Gooday Rosie-Anna Inspector

Truax Larue ID Clerk

Henry Linda Ballot Judge

410 - San Carlos Rice Gym
Hoffman Richard Inspector

Stevens Esther Prov Clerk

Lupe Pearly Ballot Judge

Benally Tasha Sig Judge

Nosie Marcella Sig Judge

Cook Marla Poll List Clerk

Goselyn Romelda Ballot Judge

Lupe Randy ID Clerk

Goode Grace Prov Clerk

Stevens Andre Marshal

405 Carrizo
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POLL WORKER MASTER LIST

LAST NAME FIRST NAME POSITION MAILING ADDRESS CITY/STATE/ZIP

P
A

R
T

Y

PHONE PHONE EMAIL

C
o

u
n

ty

H
m

 P
re

c
.

A
u

g
u

s
t

Altaha Heather R P.O. Box 1027 San Carlos,  AZ  85550 PND (928) 961-2088 SC

Amerman Shetton 8696 Six Shooter Canyon Globe,  AZ  85501 (928) 200-7812 G11 X

Anderson Elsie Clerk P.O. Box 1528 Payson,  AZ  85541 (928) 468-6833 X

Anderson Sarah P.O. Box 1832 Pine, AZ  85544 R (602) 918-5918 PS X

Araiza Elesta P.O. Box 1304 San Carlos,  AZ  85550 PND (928) 432-2187

Arbaugh Peggy P.O. Box 2035 Payson.  AZ  85547 R (928) 474-2035

Armijo Eddie 580 Kline Street Globe,  AZ 85501 D (928) 200-0873 eastkline@yahoo.com G2 X

Bahn Bonnie 711 W Saddle Ln Payson,  AZ  85541 D (602) 799-6431 bahnkers@yahoo.com P8 X

Bailey Sylvia 406 W Sherwood Dr Payson,  AZ  85541 I (928) 478-6077 sylviabailey37@hotmail.com P8 X

Baker Thomas P.O. Box 648 Roosevelt, AZ  85545 R (928) 467-2347 dbtdb@tds.net R

Barkley Sherrie P.O. Box 178 Tonto Basin,  AZ  85533 R (928) 978-5302 TB X

Barkubein Betty 717 N. Fox Hill Cir Payson,  AZ 85541 D (928) 468-6690

Barron Jill P.O. Box 238 Young,  AZ 85554 R (928) 462-3720Barron Jill P.O. Box 238 Young,  AZ 85554 R (928) 462-3720

Baxla Rose 506 E. Juniper Payson,  AZ  85541 R (928) 978-3657 P6 X

Bayless Alisha Marie 303 S Ash Apt. 12 Payson,  AZ  85541 (623) 255-0090

Beagles Sandy Poll List Clerk P.O. Box 1169 Tonto Basin, AZ  85553 R (928) 978-1045 (928) 479-3017 skbeagles@gmail.com

Begay Dennis G. P.O. Box 558 San Carlos,  AZ  85550 R (928) 475-2523

Benavidez Terry Poll List Clerk Box 796 Claypool, AZ  85532 D (928) 701-3264 (928) 473-4178 navajoballer_24@yahoo.com

Benaly Keshia Sig Judge P.O. Box 1417 San Carlos, AZ  85550 D (928) 475-6217

Bennett Mabe 1007 S Cedarcrest Cir Payson,  AZ  85541 R (928) 595-1048 SV X

Bentson Wayne 801 E Frontier St Payson,  AZ  85541 R (928) 474-4858 G11 X

Bishop Norma P.O. Box 643 Roosevelt, AZ  85545 (575) 495-9899

Blaine Brenda P.O. Box 2238 Globe,  AZ  85502 R (928) 425-3969

Boni David P.O. Box 1382 San Carlos,  AZ  85550 I (928) 475-6711

Bonito Kristy P.O. Box 972 Whiteriver,  AZ  85941 PND (928) 594-6149

Borquez Eva P.O. Box 206 Hayden,  AZ  85135 (520) 357-6099 P3 X

Bowers Judson Marshal 401 S Vista Payson, AZ  85541 D (928) 474-2620 P3

Bowling Charles 601 W Sherwood Dr Payson,  AZ 85541 (928) 474-3418 svb301@gmail.com

Brennen Virginia 703 W 4th Dr Payson,  AZ  85541 PND (928) 472-1122 marcinasunset@yahoo,com

Brook Marcena 1321 N Easy St Payson,  AZ 85541 D (206)-659-2451

Cameron Crystal 177 E Coyes Deer Ln Payson,  AZ PND (928) 699-0145

Cameron Ramona 5933 E. Hill Lane Globe, AZ  85501 D (928) 425-9501 ramonascott4@cableone.net
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POLL WORKER MASTER LIST

LAST NAME FIRST NAME POSITION MAILING ADDRESS CITY/STATE/ZIP

P
A

R
T

Y

PHONE PHONE EMAIL

C
o

u
n

ty
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m

 P
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.

A
u

g
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t

Castaneda James 260 N Chisolm Ave Miami,  AZ  85539 I (928) 793-3167

Castillo Octavillo P.O. Box 1168 San Carlos,  AZ  85550 (928) 475-4247 X

Celaya Hector P.O. Box 6  Pine, AZ  85544 D (480) 570-9536 PS X

Cermak John P.O. Box 605 Tonto Basin,  AZ 85553 PND (571) 379-1312 mchapman@co.gila.az.us

Chapman Margie Insp 2802 W Bulla Payson, AZ  85541 D (928) 474-7113 (928) 978-3321

Christensen Clarice Prov Clerk 314 N Mogollon Trail Payson, AZ  85541 R (928) 468-6956 claricebishop@hotmail.com P3

Clawson Amy S P.O. Box 930 Ft. Apache,  AZ  85926 I (928) 594-9269

Clyne Suanne A. 700 E McKamey St Payson,  AZ  85541 I (480) 433-8200

Cosen Felicia ID CLerk P.O. Box 175 Peridot, AZ 85542 PND (928) 961-6110

Coffman Katherine 705 E Miller Rd Payson,  AZ  85541 R (928) 978-1370

Collins Brooke P.O. Box 702 Payson,  AZ  85541 R (928) 978-2662 (928) 494-5246

Cosay Wilburson P.O. Box 1586 Whiteriver,  AZ  85941 D (928) 594-6661 X

Daly Charlotte 136 N Starlight Dr Payson,  AZ  85501 PND (928) 468-2186 P7 X

Daniels Shawna 316 W Roundup Rd Payson,  AZ  85541 R (928) 978-5912 staileys@wildblue.net ZG X

Stailey Linda J. Prov Clerk 478 W Johnson Blvd Payson, AZ  85541 PND (928) 478-4641 stanner@paysonaz.gov ZG

Davis Sarah Nicole HC1 Box 1202 Strawberry,  AZ  85544 R (928) 951-0189

Davis Patrick 2055 N. Gibson Peak Place Payson,  AZ  85541 R (928) 474-9293 SC

Dewey Patrick P.O. Box 1263 San Carlos,  AZ  85550 D X

Dinovo Karen 204 W Pecan St Payson,  AZ  85541 D (602) 885-8057 P6

Disbrow Beverly 206 S Kodz  Rd Payson,  AZ  85541 (480) 250-1852

Doe David 370 E Sprindale Dr Payson,  AZ  85541 (928) 472-4467

Dosela Esther P.O. Box 1193 San Carlos,  AZ  85550 R (928) 475-2793 X

Dosela Viola P.O. Box 1165 San Carlos,  AZ  85550 (928) 475-5185 X

Drennan Monica P.O. Box 593 Hayden  AZ 85135 D (520)-356-6129 PS X

Dudly Saraphina Marshal P.O. Box 1031 San Carlos, AZ  85550 D (928) 475-6206 (928) 475-3495 bad.naz@hotmail.com G11

Duffy Barbara ID Clerk P.O.Box 1495 Pine, AZ  85544 I (928) 476-4641 (480) 216-3730

Edminston Harley 4005 S. Cooley Ranch Rd., Winkelman,  AZ  85292 R (928) 961-5558 (928) 812-1425 X

Estevane Misty P.O. Box 2737 Claypool,  AZ  85532 D (928) 961-4144 blueirus2000@hotmail.com PS

Fitzhugh Marsha 488 N. Lees Way Payson,  AZ  85547 R (602) 291-2152 soozbeth@gmail.com X

Frank Susan Beth P.O. Box 1051 Pine, AZ  85544 D (928) 476-4090 (520) 236-2019 PS

Frank Donald Lambert X
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Fritz Clara 6469 W Pinecone Trl Pine,  AZ  85544 D (928) 951-1641 SC X

Gendreau Wayne Todd Clerk 75 N Starlight  Dr Star Valley, AZ  85541 I (928) 478-6254 P1 X

Gilson Shirlee P.O. Box 182 San Carlos,  AZ  85550 D (928) 425-5949 glasscockroofing@yahoo.com P2 X

Glasscock Adam 1015 S Sycamore St Payson,  AZ  85541 R (928) 970-0644 SV X

Golliglee Sheelah 1102 S Sabrina Ct Payson,  AZ  85541 R (928) 978-2121 P3 X

Gosney Kimalene 1805 S Moonlight Dr Payson,  AZ  85541-2530 R (928)-474-6859 928-978-0546 SA

Griffin Melvina P.O. Box 755 Roosevelt, AZ  85545 D (928) 200-0217 mgriffin@gilacountyaz.gov X R

Haar Myrna 301 N Deer Trl Payson,  AZ  85541 R (928) 474-8459 X

Hammer Annie  Ballot Judge 154 E Turkey Dr Roosevelt, AZ  85545 D (928) 467-2930 M1

Hammer Shirley R. P.O. Box 722 Claypool,  AZ  85532 D (928) 473-9867 X

Hanson Susan Ballot Judge 517 N Sullivan St Miami, AZ  85539 R (928) 473-3848 (602) 510-1809 P4 X

Hargrave Nilus P.O. Box 1116 Tonto Basin, AZ  85553 (928) 978-5162 P4

Harkins Linda 609 E. Gila Ln Payson,  AZ  85541 R (480) 278-4600 X

Harkins Ronald W 609 E. Gila Ln Payson,  AZ  85541 R (928) 642-0981

Haug Freda 16 N Star Vale, Space 79 Payson,  AZ  85541 PND (928)-925-3762 X

Hayhurst Lois I 141 S Four Peaks Rd Payson,  AZ  85541 I (928) 978-4627 SV

Hendershot Robert Provisional 3174 N Oak Ln Payson,  AZ  85541 R (928) 474-5220

Hite Leona 16 N Star Vale Dr Unit #26 Payson,  AZ  85541 D dehocker@msn.com G11

Hocker Donald Ballot Judge 907 W Wagon Trail Payson,  AZ  85541 R (928) 474-8861 (928) 595-1120 hock@cableone.net

Hockersmith Carol 8144 Supai Rd Globe, AZ  85501 I (928) 425-9240 paysonsue@gmail.com X

Hoecker Sue B/U 800 N. Blazing Star Circle Payson,  AZ  85541 (928) 474-2522 chedder726@hotmail.com P7 X

Hoffman Richard D. P.O. Box 457 San Carlos,  AZ  85550 D (928) 475-2689 (928) 475-6227 CD X

Holland Anne 102 Overland Ct Payson,  AZ  85541 R (602) 292-0212

Hoskie Herman 57 S Sunset Dr White River, AZ D X

Howard Mary E. P.O. Box 7 Pine, AZ  85544 R (928) 476-6429 G11

Johnson Patricia T. 389 Racoon Ln Payson,  AZ  85541 R (928) 474-6702 X

Johnson Sandra Louise 2517 E. Pine Island Ln Payson,  AZ  85501 I (928) 476-3573 P2

Jones Theresa 3848 Cooley Ranch Rd Winkelman, AZ  85292 D (520) 356-6168

Joyner Monica 9127 W Stageline Payson,  AZ  85541 R (928) 978-2127 kindelaycharmaine@yahoo.com

Kindelay Charmaine P.O. Box 1233 San Carlos,  AZ  85550 PND (928) 965-7455

Kingery Dennis J. 306 E Zurich Dr Payson,  AZ  85541 R (928) 468-3386

Kinnard LeMar Marshal 797 E Senita Dr Globe, AZ  85501 R (928) 425-9232 X
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Kinnard Verna Lou Sig Judge 797 E Senita Dr Globe, AZ  85501 D (928) 425-9232 PS

Kitcheyan Geraldine P.o. Box 384 San Carlos,  AZ  85550 D 200-5266 X

Knighton Suzanne Marie HC1 Box 239 Strawberry,  AZ  85544 R (928) 476-2127 PS X

Kobl Trudy (Waltraud) 190 N. Cornerstone Way Sp. 44 Payson, AZ  85541-3581 I (928) 595-1148 wkobl@hotmail.com ST X

Kuras Sylvia P.O. Box 87 Globe,  AZ  85502 D (928) 425-8503 sylviakuras@yahoo.com G4 X

Lakatos Brent 1107 S McLane Rd Payson,  AZ  85541 R (928) 472-8914 P1 X

Lann Karly Brooke 21 S Sprague Trl Star Valley,  AZ  PND (623) 694-2271 PS X

Larson Constance 3197 N Fuller Dr Pine,  AZ  85544 R (928) 476-3896 PS X

Larson Christian  3197 N Fuller Dr Pine, AZ  85544 R (928) 970-2239 PS X

Lauderhaugh Albert B 703 E Tahoe Vista Cir Payson,  AZ  85541 R (928) 471-4118 P8 X

Lawler Nan Prov Clerk P.O. Box 1674 Pine, AZ  85544 D (928) 476-2832 PS X

Leigh Michael 303 W Ash Creek Ct Payson,  AZ  85541 D (928) 951-3205 P8 X

Lenox Myrna Sig Judge 8966 Kellner Canyon Globe, AZ  85502 I (928) 425-5416 G7 X

Lester Randy 1806 W Juniper St. Payson,  AZ  85541 R (928) 468-8285 P8 X

Levario Gilbert 290 N. Davis Canyon Loop Miami, AZ  85539 D 928-200-9966 928-793-4235 X

Lomatska Derek P.O. Box 775 San Carlos,  AZ  85550 (928) 200-1520 SC X

Lopez Brooke S. P.O. Box 520 Hayden,  AZ  85235 (520) 356-6258 (928) 200-9931 H X

Lougran Margrete 243 S. 2nd Street Globe,  AZ  85501 R (928) 812-2645 tarheel2az@netscape.net G4 X

Love Frank Ballot Judge P.O. Box 1147 Tonto Basin, AZ 85553 I (928) 479-3221 cindywh001@netscape.net TB X

Love Cynthia Ballot Judge P.O. Box 1147 Tonto Basin, AZ 85553 I (928) 479-3221 TB X

Lucero Beatrice P.O. Box 272 Peridot, AZ  85542 D (928) 475-3417 luckotheirish77@gmail.com H X

Lynch James 610 E Timber Dr Payson,  AZ 85541 I 6185670544 P4 X

Manriquez Stella P.O. Box 104 Hayden, AZ  85135 (520) 356-6070 H X

Martinez Christopher P.O. Box 36 Hayden,  AZ  85501 I (502) 356-6323 P4 X

Martinez Alene Iria 203 E. Pinnacle Cir Payson,  AZ 85541 R (928) 478-8598 P7 X

Martinez James Richard 203 E. Pinnacle Cir Payson,  AZ  85541 R (928) 478-8598 TB X

Massamillo Robert A. 105 N McClane Rd Payson,  AZ  85541 D (602) 741-4342 charlymc777@yahoo.om TB X

McCarthy Charlene Clerk P.O. Box 184 Tonto Basin, AZ  85553 R (928) 606-3534 P2 X

McCarville Theresa P.O. Box 1003 Tonto Basin,  AZ  85553 D (602) 510-0353 P1 X

McDaniel Michelle 703 S Ridge Way Payson,  AZ  85544 I (928) 951-3190 P5 X

McDowell Robert 9005 S Mclane Rd Payson,  AZ  85541 I (928) 951-6726 P# X

McVaugh Joseph 2175 N Flowing Springs Rd Payson,  AZ  85541 I (928) 468-1158 elainemcwaters@yahoo.com P6 X
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McWaters Elaine 295 E Hunter Dr Globe,  AZ  85501 D 928-425-5592 P3 X

Mitchell Stephanie 1302 N Beeline Hwy, Unit G Payson,  AZ  85541 (928) 951-3531 strawberrysue@msn.com EG X

Montgomery Sue 509 S Green Valley Pkwy Payson,  AZ 85541 R (928)-476-4647 602-316-6841 sam_moorehead@yahoo.com EG X

Moorehead Judy Prov Clerk 1153 E Blazer Dr Globe, AZ  85501 R (928) 200-2017 sam_moorehead@yahoo.com P3 X

Moorehead Sam Marshal 1153 E Blazer Dr Globe, AZ  85501 R (928) 200-2017 daddysgrl54@q.com G2 X

Morris Linda 1207 W Birchwood Payson,  AZ  85541 (928) 468-6371 cvmounce@yahoo.com TB X

Mounce Virginia 645 N Sutherland Globe,  AZ 85501 (928) 812-9463 P5 X

Moya Susan 343 Ruiz Canyon Globe, AZ  85501 D (928) 425 9480 smoya@globeschools.org G7 X

Murabito Robert H P.O. Box  Box 208 Tonto Basin,  AZ 85553 (928) 479-2480 marhair94@yahoo.com M3 X

Nelson Mary J. 8181 Mesa Del Comeno Real Payson,  AZ  85541 R (928) 978-3943 (928) 472-2146 C1 X

Newell John Glenn 1068 W Live Oak Street Miami, AZ  85539 R (480) 296-9145 X G6 X

Norcross Sarah Clerk P.O. Box 2765 Claypool, AZ  85532 PND (928) 701-1724 mommalexie@yahoo.com SC X

Nosie Lexie Inspector 558 S Prickly Pear Dr Globe, AZ  85501 D (928) 402-4242 (602) 316-7662 twilanosie23@yahoo.com SC X

Nosie Twila Clerk P.O. Box 451 San Carlos, AZ  85550 D (928) 475-2872 SC X

Nosie Vivian Kitcheyan Rd San Carlos,  AZ  85550 D (928) 475-6884 G6 X

Nunez Renee Sr. P.O. Box 1077 San Carlos,  AZ  85550 D (928)-485-6887 G6 X

Ochs Mark P.O. Box 878 Globe, Az.  85502 R (928) 793-3178 Y X

Ochs Rebecca 668 S East St  Apt 3 Globe,  AZ  85501 R (928) 961-3378 R X

Odette Lindy 229 E Hazelwood Rd Young,  AZ  85554 R (307) 622-0317 P7 X

Overholt Kenny 216 E Quail Dr Roosevelt, AZ  85545 R (928) 467-2693 (928) 951-4928 SC X

Parker Ashley 201 W Evergreen Cir Payson,  AZ  85541 (928) 951-4205 G11 X

Patterson Christine P.O. Box 1323 San Carlos,  AZ  85550 PND (928) 200-7415 P2 X

Payne Margaret 210 N Trailwood Rd Payson,  AZ  85541 R (928)-478-6273 SC X

Phillips Mark Touch Scr P.O. Box 615 San Carlos, AZ  85550 D (928) 475-3034 P7 X

Thompson S. Jr. Preston P.O. Box 1056 Whiteriver,  AZ  85941 (928) 594-6614 P2 X

Prychodnik Ronald W 105 S Forest Park Dr Payson, AZ  85501 R (928)-468-9416 G4 X

Richards Ruth Ann 105 E Main Street Apt. 117 Payson,  AZ  85541 D (970) 620-6664 sasha.rincon@hotmail.com P1 X

Rincon Sasha C 1416 E. Birch St Globe,  AZ  85501 PND (928) 200-1967 ZG X

Rotsteen Vickie 221 S Rainbow Dr Star Valley R (928) 951-6773 G2 X

Rushlow Diana 712 S Running Elk Rd Payson,  AZ  85541 R (928) 478-0909 PS X

Ryan Patrece 16 N Star Vale Dr Unit #26 Payson,  AZ  85541 D (602) 505-4584 G2 X

Sanders Pamelaia 6201 Sharyn Rd. Pine, AZ  85544 D (928) 476-3722 P7 X

C:\WINDOWS\TEMP\BCL Technologies\easyPDF 5\@BCL@7821E635\@BCL@7821E635.xls 7/2/2012  Page 13



POLL WORKER MASTER LIST

LAST NAME FIRST NAME POSITION MAILING ADDRESS CITY/STATE/ZIP

P
A

R
T

Y

PHONE PHONE EMAIL

C
o

u
n

ty

H
m

 P
re

c
.

A
u

g
u

s
t

Sansores Kimberly 510 N Third St Globe,  AZ  85501 R (928) 812-3922 ZG X

Schloesser Deborah 300 W Wrangler Cir Payson,  AZ  85547 R (928) 474-9113 bearstalker809@yahoo.com ZG X

Shaw Jeff Marshal 809 W Johnson Blvd Payson,  AZ  85541 R (928)-478-0111 SC X

Shaw Kara Sig Judge 809 W Johnson Blvd Payson,  AZ  85541 R (928)-478-0111 P8 X

Shaw Sirianna P.O. Box 508 San Carlos,  AZ  85550 PND (928) 475-5303 vshulman@cox.net SC X

Shulman Vickie 203 N Bronco Cir Payson,  AZ  85541 D (928) 468-1415 (480) 309-1918 CH X

Smith Maldella P.O. Box 1702 San Carlos,  AZ  85550 D (928)-475-4809 SC X

Stauffer Lynda 1009 S Butte Crest Cir Payson,  AZ  85541 R (928) 517-1211 astevens@tanf.scat-nsn.gov SC X

Stevens Andre P.O. Box 412 San Carlos,  AZ  85550 D (928) 961-3674 SV X

Stevens Marla P.O. Box 893 San Carlos,  AZ  85550 PND (928)-200-5820 SC X

Stradling Joan M. 171 E Quail Hollow Dr Payson,  AZ  85541 R (928) 472-9095 stanner@paysonaz.gov SV X

Tanner Myra 895 S Running Elk Rd Payson,  Az  85541 (928) 978-3039 G11 X

Thompson Jo 128 E Saddleback Trl Payson,  AZ  85541 I (602) 799-1977 P1 X
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NEEDS RETIREMENT CERTIFICATE

Zittle Janice R. Sig Judge P.O. Box 732 Pine, AZ  85544

Billingsley Howard J. Inspector 302 S Bentley St Payson, AZ  85541

Anderson Donna Prov Clerk P.O. Box 171   Globe, AZ  85502

Barton Janet  Ballot Judge 4780 S Longhorn Ln Winkelman, AZ  85292

Beakler Margaret Prov. Clerk 731 3rd Ave Miami, AZ  85539

Berger Ripples Clerk 3680 E Hwy 260 #C32 Star Valley, AZ  85541

Brown Jane Marien  Poll List Clk D 1381 S Walliman Rd

Buffington Mary Ann Sig Judge P.O. Box 2212 Payson, AZ  85541

Coons Shannon Sig Judge HC01 Box 196 Globe, AZ  85501

Cumpton William Provisional 7559 N. Toya Vista Rd Payson, AZ  85541

Cummings Sharon ID Clerk

Currens Connie 219 E Pine St Payson, AZ  85541

Evans Alice Insp 3906 Colley Ranch Rd. Winkelman, AZ  85292

Everhart Susan Ballot Judge P.O. Box 492 Payson, AZ  85541

Hunt Loyce Insp 856 E Skyline Dr Globe, AZ  85501

Low Kathleen Prov. Clerk 1503 N Farview Dr Payson, AZ  85541

Mitchell Joyce Sig Judge 110 Blake St Globe, AZ  85501

Dalle Nogare Marie ID Clerk 137 N. 6th Street Claypool, AZ  85532

Dancho Barbra Ballot Judge P.O. Box 1082 Pine, AZ  85544

Semoff Lillie Vaughn Prov Clerk 320 Roundup Rd Payson, AZ  85541

High Arda Loraine ID Clerk 742 W Third St Miami, AZ  85539

Mansour Roseanna Sig Judge P.O. Box 2158 Globe, AZ  85502

Vining Betty Marshal 5490 E Pinal Canyon Dr Globe, AZ  85501

Valencia Mary M. Poll List Clk 357 Omega Globe, AZ  85501Valencia Mary M. Poll List Clk 357 Omega Globe, AZ  85501

Apodaca Angie Inspector P.O. Box 585 Winkelman, AZ  85192

Bravo Jr. Estanislado Marshal P.O. Box 123 Winkelman, AZ  85192

Davis Jo Ellen Sig Judge 1215 E Vista Cir Globe, AZ  85501

Baca Rose ID Clerk P.O. Box 325 Globe, AZ  85502

Premeau Martha 669 E Joshua Tree Ln Globe, AZ  85501

Bilberry Norman P.O. Box 341 Young, AZ  85554

Albritton Patricia 289 N Walnut Lane Payson, AZ  85541

Snyder Janet 424 W. Johnson Blvd Payson,  AZ  85541

Snyder William 424 W. Johnson Blvd Payson,  AZ  85541

Morrison Diane 16755 W. Lincoln Street Goodyear,  AZ  85338

Lancieri Alberta Inspector 5963 Dawdy Dr Miami, AZ  85539

High Arda Loraine ID Clerk 742 W Third St Miami, AZ  85539

Eilenfeldt Mike Marshal 1110 S. Mudd Springs Rd Payson, AZ  85541

Mills Judy Poll List Clerk 308 E Cedar Mill Rd Star Valley, AZ  85541

Knoner Marylyn S Prov Clerk 16 W Cline Ranch Rd Star Valley, AZ  85541

Apodaca Robert ID Clerk P.O. Box 585 Winkelman, AZ  85192

Torrez Joe Prov Clerk P.O. Box 245 Winkelman, AZ  85192

Alvarado Ruth  Marie Prov Clerk 4048 Cooley Ranch Rd Winkelman, AZ  85292

Mote Sharon L. Prov Clerk 978 N High St Globe, AZ  85501

Glover Patricia Ballot Judge P.O. Box 435  Miami, AZ  85539

Puzzi Loretta 5930 S New St Miami, AZ  85539

Wenger Pam 760 S Second St Globe, AZ  85501

Brewer Earlene 217 N Stage Coach Pass Payson, AZ  85541

Hastings Marilyn Sig Judge P.O. Box 417 Roosevelt, AZ  85545

Becker Charlene Sig Judge P.O. Box 2188 Globe, AZ  85502

Fausz Karen Poll List Clerk 298 E Ringtail Way Payson, AZ  85541

Conrad Ramona ID Clerk P.O. Box 1767 Pine, AZ  85544

Nichols Robert Inspector 673 E Sycamore Ln Payson, AZ  85541

Can not work this year, maybe next.



Coronado Clara J. P.O. Box 2282 Globe, AZ 85502

Miles Ruben Andrew 1008 S. Butte Crest Cir., Payson, AZ  85541

Cannot reach, reason unknown



R (928) 476-3854

R (928) 472-9354 (928) 595-3035 None - Email to Pam Fisher

(928) 425-2753 (928) 812-2969 donnaguy@theriver.com

(520) 356-7131

(928) 425-9562

(928) 517-1327

Globe, AZ  85501 (928) 425-3469 (928) 701-2259 cruzermj@hotmail.com

(928) 472-6533 mylztwogo@yahoo.com

(928) 812-1172 (928) 402-8521 deserthill@cableone.net

(928) 474-5550

(928) 425-8369

(623) 640-8064 (928) 468-3634 currens123@npgcable.com

(520) 356-6498

(928) 474-8126 severhart65@gmail.com

D (928) 425-2455 (928) 200-0244

(928) 474-9779

(928) 425-3690

D (928) 425-9633 (928) 812-0292

D (928) 476-4792 flashli@yahoo.com

D (928) 474-1758

D (928) 425-2914

D (928) 425-5236 (928) 812-0211 mansourrose@yahoo.com

D (928) 425-6448

D (928) 425-5236 (928) 812-2038D (928) 425-5236 (928) 812-2038

D (520) 356-7526 (520) 591-0590

D (520) 356-7903

D (928) 425-9448 (928) 200-1599 jedavis@cableone.net

D (928) 425-5000 (928) 812-6615

D (928) 425-3693 mfprem99@gmail.com

D (928) 462-3463 njbilberry@hotmail.com

D (928) 474-4001 patricia@npgcable.com

(928) 478-9935 (928) 595-5153

(928) 478-9935 (928) 595-5153

623-533-4256

R (928) 425-7971 (928) 961-1435 bertie3377@yahoo.com

D (928) 425-2914

R (928) 474-2075 (775) 250-5435 meilenfeldt@hotmail.com

(928) 472-6444 (928) 951-2581 smacks62088@yahoo.com

R (928) 474-8381 (928) 978-3820

D (520) 356-7526 (520) 591-0631

D (480) 215-9593 (520) 356-6028 carollorona@hughes.net

D (520) 356-7939

D (928) 425-0804 slmtravel@juno.com

D (928) 200-2140

D (928) 473-3624

D (928) 425-0196 (925) 701-2117 nanapam@cableone.net

R (928) 468-6809 (928) 472-8168 ebrew@q.com

D (928) 467-2562

D (928) 812-2131 cbecker@co.gila.az.us

R (928) 478-0445 bikar4041@hughes.net

R (928) 476-4111

R (928) 468-0134 (928) 951-4072 OrientBob@aol.com



(928) 473-8349 (928) 200-3396 c.j.struckcoronado@hotmail.com

PND (602) 290-1115 1xigris1@gmail.com





Hayes Hope P.O. Box 2652 Claypool,  AZ  85532 (928) 200-8581

Young Michael I 5743 Old Oak Avenue Claypool,  AZ  85532 (928) 473-8171

Armenta Eddie PND 366 Euclid Globe,  AZ  85501 (928) 793-3800

Avalos Jacob PND W. 561 Banker Ave., Globe,  AZ  85501 (928) 812-3745

Bejarano Gabriel 6095 South Russell Rd., Globe,  AZ  85501 (928) 961-3100

Carleson Roger 1411 E. Mesquite Globe,  AZ  85501 (928) 200-9528
Cstaneda Justin PND 1421 E. Monterey Dr., Box 60A Globe,  AZ  85501 (928) 425-6421

Cates Cameron PND 359 S. High Street Globe,  AZ  85501 (928) 812-3362

Contreras Maricella 1040 N. Kite Street Globe,  AZ  85501 (928) 473-2018

Cruz Hilary 529 Hackney Hill, P.O. Box 479 Claypool,  AZ  85532 (928) 200-6696

Dorame Heather 2165 Wheatfields Rd., #90 Globe,  AZ  85501 (928) 961-1184

Echevarria Michael 459 E. Apache Street Globe,  AZ  85501 (928) 961-3851

Enfield Brianna 1607 N, Radanovich Blvd., Miami,  AZ 85532 (928) 812-5588

Garlinghouse Renee 1065 N. Wheatfields Rd., Globe,  AZ  85501 (928) 793-3237

Goss Brianna 165 Hunter Dr., Globe,  AZ  85501 (928) 200-2541

Guerra Lillian D 2190 N. Escudilla Dr., Globe,  AZ  85501 (480) 291-2040

Hart Megan PND 105 South Second Street Globe,  AZ  85501 (928) 200-1576

Harter Ashley A 1271 N. Wheatfields Rd., Globe,  AZ  85501 (928) 812-3734

Marez Steven P.O. Box 604 Globe,  AZ  85501 (928) 425-5771

Malone Mike PND 745 S. Second Street Globe,  AZ  85501 (928) 961-6903

Price Justin II I 382 Hermosa Vista Globe,  AZ  85501 (928) 812-0244

Wodeneh Mikias I 8057 Remington Dr., Globe,  AZ  85501 (928) 200-7449

Weimer Allen 7369 E. Alamo Way Globe,  AZ  85501 (928) 425-8439

Zupancic Tyler PND 709 Cholla Dr., Globe,  AZ  85501 (928) 200-8734

Heathman Donovan P.O. Box 757 Hayden,  AZ  85135 (520) 356-7511

Sampson Lorrianne N. P.O. Box 759 Hayden,  AZ  85135 (520) 820-1497

Trevizo Gabriella P.O. Box 464 Hayden.  AZ  85135 (520) 356-7057

Cruz Illiana A. P.O. Box 1279 Kearny,  AZ  85137 (520) 363-7590

Salazar Anissa P.O. Box 1162 Kearny,  AZ  85137 (520) 363-9779

Avelarde Lizette 76415 E. Indian Hills #545 Winkelman,  AZ 85192 (520) 356-6162

Arbizo Selina P.O. Box 703 Winkelman,  AZ 85192 (928) 200-3609

Cobo Kalyn Jo P.O. Box 147 Winkelman,  AZ 85192 (520) 357-6084

Guillen Anita P.O. Box 452 Winkelman,  AZ 85192 (520) 357-6039

Estrada Rodolfo 90495 E. Aravaipa Rd., Winkelman,  AZ 85192 (520) 357-6911

Manriquez Christpoher P.O. Box 272 Winkelman,  AZ 85192 (520) 357-6507

Aguglia Cheryl 6038 Morrow Ave., Miami, AZ  85539 (928) 487-2782

Artiach Carolina R 164 S. Apache Ave., Miami, AZ  85539 (928) 473-3246

Hernandez Nicole R 612 N. 1st Ave., Miami, AZ  85539 (928) 425-2102

Klausner Anya 1404 N. Panorama Court Payson,  AZ  85541 (928) 951-2028

Black Natalie I 1004 N, Earhart Payson,  AZ  85541 (928) 951-0138

Gomez John 105 E. Main Street Payson,  AZ  85541 (928) 951-3538

Croy Micaela I 1040 W. Bridle Path Ln. Payson,  AZ  85541 (928) 595-0998

Bellah Sarah 1300 W. Stirrup Way Payson,  AZ  85541 (928) 970-1367

Nyhus Kenneth R 604 W. Forest Dr., Payson,  AZ  85541 (928) 468-1688

Clifton Bradon 905 S. McLane Rd., #5 Payson,  AZ  85541 (928) 478-6878

Ashcroft Krystle R 603 N. Granite Dr., Payson,  AZ  85541 (928) 951-4607

McKenzie Raymond 402 E. Cherry Street Payson,  AZ  85541 (520) 709-3357

Garner Timothy 802 N. Granite Dr., Payson,  AZ  85541 (602) 505-0464

Justice Elouise R 711 S. Country Club Ln. Payson,  AZ  85541 (928) 468-6518

Klabbatz Sydnee 159 Stetson Dr., Payson,  AZ  85541 (928) 978-2915

Mumm Marissa 404 S. Saint Phillips Rd., Payson,  AZ  85541 (928) 961-4835

Murfin William 913 W. RimView Rd., Payson,  AZ  85541 (602) 505-5176

Petrie Amandda R 2057 S. Moonlight Dr., Payson,  AZ  85541 (928) 595-1991

Redondo Kayla 119 S. Lakeshore Rd., Payson,  AZ  85541 (602) 803-4348

Romo Jessica PND 200 W. Corral Dr., Payson,  AZ  85541 (928) 478-0442



Thomas Skylar Tonto Apache Reservation Lot #16 Payson,  AZ  85541 (928) 970-1647

Quirk Thomas R 830 W. Sherwood Dr., Payson,  AZ  85541 (928) 478-6032

Unthank Melody G 801 E. Frontier St., Apt. 19 Payson,  AZ  85541 (928) 533-0124

Whittington Taylor R 884 N. Deer Creek Dr., Payson,  AZ  85541 (928) 951-1943

Zakhavov Nicole Marie R P.O. Box 3405 Payson,  AZ  85541 (928) 595-0992

Vanhorn Wayne 388 N. Dealers Rd., Star Valley,  AZ  85541 (951) 833-8724

Gunderson Lacee I HC1 Box 490 Strawberry,  AZ  85544 (928) 476-2168

Brown James HC1 Box 1038 Strawberry,  AZ  85544 (928) 951-1567

Randall Christine R P.O. Box 9 Tonto Basin,  Az  85553 (928) 231-1954

Ross Bridgette R C-20 #21 Carrizo,  AZ  85901 (928) 594-6511

Thompson Lee Nette D P.O. Box 551 Ft. Apache, 85926 (928) 207-7451

Tew Malerie PND P.O. Box 33 Peridot,  AZ  85542 (928) 475-3038

Dosela Lilian P.O. Box 301 Peridot,  AZ  85542 (928) 475-3608

Halkini April R P.O. Box 42 Peridot,  AZ  85542 (928) 200-8946

Abeni Dude P.O. Box 836 Peridot,  AZ  85542 (928) 475-3261

Stevens Chelsea P.O. Box 212 Peridot,  AZ  85542 (928) 475-4252

Rogers Lydia D P.O. Box 632 Peridot,  AZ  85542 (928) 475-3774

Russell Aaron P.O. Box 521 Peridot,  AZ  85542 (928) 475-6155

Stevens Jubilee PND P.O. Box 1805 San Carlos,  AZ  85550 (928) 475-6675

Lupe Terisa D P.O. Box 1490 San Carlos,  AZ  85550 (928) 812-2242

Grijalve Crysta P.O. Box 1256 San Carlos,  AZ  85550 (928) 475-2419

Belvado Victoria P.O. Box 134 San Carlos,  AZ  85550 (928) 475-6469

Rodriguez Brandi Ashton PND P. O. Box 65 San Carlos,  AZ  85550 (928) 475-6972

Hamond Maelena PND P.O. Box 1659 San Carlos,  AZ  85550 (928) 475-4153

Bread Angelina Vee P.O. Box 1137 San Carlos,  AZ  85550 (928) 475-3369

Nash Ruth P.O. Box 728 San Carlos,  AZ  85550 (928) 475-3572

Dosela Viola M. PND P.O. Box 1165 San Carlos,  AZ  85550 (928) 475-5185

Matilda Joe P.O. Box 562 San Carlos,  AZ  85550 (928) 475-6453

Polk Jose P.O. Box 656 San Carlos,  AZ  85550 (928) 475-5787

Polk Ricardo P.O. Box 656 San Carlos,  AZ  85550 (928) 475-5787

Alejo Marissa P.O. Box 1481 San Carlos,  AZ  85550 (928) 475-6339







hopey1325@gmail.com

gabrielbejarano@rocketmail.com

(928) 402-0417

hilary_cruz_2011@hotmail.com

michaelenchilada@yahoo.com

(928) 425-3432

megg_2011@hotmail.com

ashleyjanelle94@yahoo.com

steviemarez@yahoo.com

price.justin.price@gmail.com

mwodeneh@gmail.com

dirtbiker_13_7@hotmail.com

zupi333@hotmail.com

az_heathman@hotmail.com

larriane_sampson@stu.centralaz.edu

trevizo13@hotmail.com

lil_marlyn_11@yahoo.com

rodolfo_estra16@yahoo.com

happy_chikka@yahoo.com

micaelacroy@yahoo.com

razy2994@yahoo.com

kenyhus@yahoo.com

brandon1333@aol.com

barrelracer.7368@yahoo.com

raymond-2012@hotmail.com

klabbatzsydnee@yahoo.com

pecmumm@gmail.com

mandabear0819@yahoo.com

kayla@mypauson.com

pecromo@gmail.com



skylarthomas2435@yahoo.com

zakharovnicole@yahoo.com

laceegunderson@hotmail.com

jimmy_w_brown@yahoo.com

Pin #1111

abeni_dude@yahoo.com

prothezine230a@hotmail.com

lydia_rogers71@yahoo.com

jubz.stevens @yahoo.com

xxbranden714xx@yahoo.com

Pin #1969

brorodriguezedu@yahoo.com

angelina_bread@yahoo.com

ruth_nash30@yahoo.com

matilda_j58@yahoo.com

mda_2011@hotmail.com







Montgomery Sue 509 S. Greenvalley Parkway Payson, AZ  85541

Detweiler Cora 904 E Phoenix St Payson, AZ  85541

Jumper Jack J. 905 Pineview St Payson, AZ  85541

Whitely Maxine 309 W Christopher Pl Payson, AZ  85541

Van Horn Catherine 338 N Dealers Choice Payson, AZ  85541

Van Horn Wayne 338 N Dealers Choice Payson, AZ  85541

Von EhrenkrookPaul 16 N Star Vale Dr #71 Star Valley, AZ  85541



ELECTION WORKERS
PRIMARY ELECTION AUGUST 28, 2012

ATTACHMENT B

Accuracy & Certification Early Board Night Board Pick-up Transportation

Eastlick, Linda Colbert,  Marion Fisher, Pam Alex Cunningham

Griffin, Jacque Gameros, Irene Floyd, Christine Boyer, Roland

Rogers, David Hawkins, Beverly Gregovich-Benton, Francene Brooks, Claudia

Tom Rogers Johnson, Curtis Griffin, Jacque Brooks, Donald 

Zach, Robert Jones, Roberta Guthrey, Debbie Beydler, Ellen

Mansour, Rosie Hoecker, Sue Cook, Bill (Fac)

Audit/Hand Count Moorehead, Judy Kastner, Mary Denton, Gary

Cook, Janice Moorehead, Sam Mata, Liz Epperson, Art 

Eastlick, Linda Mundy, Dixie Power, Sandi Farr, Charlotte

Mata, Liz Rogers, Tom Rogers, Olga Farr, Jerry 

Rogers, David Skamel, Joseph Rogers, Tom Fergason, Jim 

Stemm, Barbara Smith, Judith J. Golden, Mike

Data Processing Stemm, John R. Stemm, Barbara Guthrey, Danny 

Griffin, Darrell Woods, Beverly Stemm, John R. Hickman, Robert

Zache, Robert Zache, Robert Stemm, Mary Kaufman, Tommie

Homan, Tom Wakelin, John Nathan Cutter

Rogers, David Wilson, Mitchell Perez, John

Solberg, Tyler Power, Victor

Juenger, Chuck Ray, Merle 

Wales, Bruce Trouble Shooters Snag Rodgers, Dean

Wakelin, Maria Boyer, Shannon Chambers, Bryan Sanders, Steve

Riggs, Kelly Griffin, Jacque Eastlick, Linda Speer, Jack

Homan, Tom Nelson, John Valenzuela, Beverly

Interpreters Martinez, Anthony Rogers, David Valenzuela, Eddie

Goode, Josephine Nelson, John Warden, Mark 

Jones, Miriam Sanders, Steve Williams, Steve

Sanchez, Victoria Stemm, Mary Zupancic, Frank 

Stratton, Kaycee

Stratton, Steve

Rogers, Dave

Hillary, Nyra



ELECTION WORKERS
PRIMARY ELECTION AUGUST 28, 2012

ATTACHMENT B



ELECTION WORKERS
PRIMARY ELECTION AUGUST 28, 2012

ATTACHMENT B



 

 

 

 

 

 

ORDER 
 

  

 IT IS HEREBY ORDERED by the Board of Supervisors of Gila County, that the polling place 

locations listed on Attachment A are hereby designated as polling places for the thirty-nine (39) election 

precincts within Gila County for the Primary Election to be held within Gila County, Arizona, on 

Tuesday, August 28, 2012. 

 

 IT IS FURTHER ORDERED that the persons listed on Attachment A be appointed to serve as 

Poll Workers for the purpose of conducting the Primary Election to be held in Gila County, Arizona, on 

Tuesday, August 28, 2012. 

 

 IT IS FURTHER ORDERED that the persons listed on Attachment B be appointed to serve as 

Election Board Workers for the purpose of conducting the Primary Election to be held in Gila County, 

Arizona, on Tuesday, August 28, 2012. 

 

 BE IT FURTHER ORDERED that all substitutions to Poll Workers or Election Board Workers 

made prior to, during and following election day, for the purpose of completing the election process are 

considered by this Order, appointed and approved. 

 

 DATED this 17th day of July, 2012, in Globe, Gila County, Arizona. 

 

 

      Gila County Board of Supervisors 

 

 

 

             

      Tommie C. Martin, Chairman 

 

 

Attest: 

 

 

       

Marian Sheppard, Chief Deputy Clerk 



   

ARF-1340     Consent Agenda Item      4- B             
Special Meeting
Meeting Date: 07/17/2012  

Submitted For: Malissa Buzan,
CAP/Housing Services
Manager

Submitted By: Cecilia Bejarano, Executive
Administrative Assistant, Community
Services Division

Department: Community Services Division Division: Comm. Action Program/Housing Servs.

Fiscal Year: 7/1/2012-6/30/2013 Budgeted?: Yes

Contract Dates
Begin & End: 

Upon signatures by both parties Grant?: Yes

Matching
Requirement?: 

No Fund?: New

Presenter's Name: 

Information
Request/Subject
Weatherization Low-Income Assistance Agreement OEP Contract No. LW-ESA-12-2182-02Y2

Background Information
The Weatherization Program enables income-eligible families to reduce their energy bills by making their
homes more energy efficient.

Since 1977, weatherization services have been provided to more than 6.2 million low-income families. 
Under the Recovery Act, the program is expanding, creating local jobs across the country even as it
helps additional low income residents enjoy greater home comfort, safety and energy 

For the past 10 years, the Gila County Division of Community Services, Weatherization Program has
applied for and received low-income weatherization dollars to serve the low-income population of Gila
County.  The Weatherization Program is the designated agency that provides weatherization services
through the State of Arizona, Governor's Office of Energy Policy.

Evaluation
Funding from this contract will allow weatherization services to continue to be provided to eligible
citizens residing in Gila County that meet program income eligibility.  Besides providing services to
County residents, funding from this contract will also help many local contractors that are struggling to
keep their business in operation and keeping staff employed during these uncertain economic times.  All
contractors utilized to provide services are required to become Building Pressure Institute certified.

Conclusion
By approving this Agreement, the Gila County Weatherization Program will receive funding to provide
weatherization services to eligible citizens residing in Gila County.

Recommendation
The Community Action Program Housing Services Manager recommends that the Board of Supervisors
approve this Agreement.

Suggested Motion
Approval of a Weatherization Low Income Assistance Agreement (OEP Contract No. LW-ESA-2182-02Y2)



Approval of a Weatherization Low Income Assistance Agreement (OEP Contract No. LW-ESA-2182-02Y2)
between the State of Arizona Governor's Office of Energy Policy and the Gila County Division of
Community Services, Housing Services, to receive funding from the Low Income Home Energy
Assistance Program in the amount of $108,719.65 to continue to provide weatherization services to
eligible citizens residing in Gila County, effective upon signature by both parties and continuing through
June 30, 2013.

Attachments
OEP Contract No. LW-ESA-12-2182-02Y2 Office of Energy
Legal Explanation
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GILA COUNTY ATTORNEY
Daisy Flores

Re: County Attorney’s Office approval of IGA pursuant to A.R.S. § 11-952(D).

To whom it may concern:

The County Attorney’s Office has reviewed the Intergovernmental Agreement attached to 

this agenda item and has determined that it is in its “proper form” and  “is within the powers and 

authority granted under the laws of this state to such public agency or public procurement unit” 

pursuant to A.R.S. § A.R.S. § 11-952(D).  

Explanation of the Gila County Attorney’s Office Intergovernmental 
Agreement (IGA) Review

A.R.S. § 11-952(D) requires that 

every agreement or contract involving any public agency or public 
procurement unit of this state . . . before its execution, shall be 
submitted to the attorney for each such public agency or public 
procurement unit, who shall determine whether the agreement is in 
proper form and is within the powers and authority granted under 
the laws of this state to such public agency or public procurement 
unit.

In performing this review, the County Attorney’s Office reviews IGAs to see that 
they are in “proper form” prior to their execution.  “Proper form” means that the 
contract conforms to fundamental contract law, conforms to specific legislative 
requirements, and is within the powers and authority granted to the public agency.  It 
does not mean that the County Attorney’s Office approves of or supports the policy 
objectives contained in the IGA.  That approval is solely the province of the public 
agency through its elected body.  



Likewise, this approval is not a certification that the IGA has been properly 
executed.  Proper execution can only be determined after all the entities entering into 
the IGA have taken legal action to approve the IGA.  There is no statutory 
requirement for the County Attorney’s Office to certify that IGAs are properly 
executed.

Nonetheless, it is imperative for each public agency to ensure that each IGA is 
properly executed because A.R.S. § 11-952(F) requires that “[a]ppropriate action … 
applicable to the governing bodies of the participating agencies approving or 
extending the duration of the … contract shall be necessary before any such 
agreement, contract or extension may be filed or become effective.”  This can be done 
by ensuring that the governing body gives the public proper notice of the meeting 
wherein action will be taken to approve the IGA, that the item is adequately described 
in the agenda accompanying the notice, and that the governing body takes such 
action. Any questions regarding whether the IGA has been properly executed may be 
directed to the County Attorney’s Office.

Proper execution of IGAs is important because A.R.S. § 11-952(H) provides that 
“[p]ayment for services under this section shall not be made unless pursuant to a fully 
approved written contract.”  Additionally, A.R.S. § 11-952(I) provides that “[a] 
person who authorizes payment of any monies in violation of this section is liable for 
the monies paid plus twenty per cent of such amount and legal interest from the date 
of payment.” 

The public agency or department submitting the IGA for review has the 
responsibility to read and understand the IGA in order to completely understand its 
obligations under the IGA if it is ultimately approved by the public entity’s board.  
This is because while the County Attorney’s Office can approve the IGA as to form, 
the office may not have any idea whether the public agency has the capacity to 
actually comply with its contractual obligations.  Also, the County Attorney’s Office 
does not monitor IGA compliance.  Hence the public entity or submitting department 
will need to be prepared to monitor their own compliance.  A thorough knowledge of 
the provisions of the IGA will be necessary to monitor compliance.

Before determining whether an IGA contract “is in proper form,” the County 
Attorney’s Office will answer any questions or concerns the public agency has about 
the contract.  It is the responsibility of the public agency or department submitting the 
IGA for review to ask any specific questions or address any concerns it has about the 
IGA to the County Attorney’s Office at the same time they submit the IGA for 
review.  Making such an inquiry also helps improve the County Attorney’s Office 
review of the IGA because it will help focus the review on specific issues that are of 
greatest concern to the public agency.  Failing to make such an inquiry when the 
agency does have issues or concerns will decrease the ability of the County 
Attorney’s Office to meaningfully review the IGA.  



   

ARF-1332     Consent Agenda Item      4- C             
Special Meeting
Meeting Date: 07/17/2012  

Submitted For: Barbara Valencia, WIA
Department Program
Manager

Submitted By: Barbara Valencia, WIA Department
Program Manager, Community Services
Division

Department: Community Services Division Division: WIA Department

Fiscal Year: Program Year 2012/Fiscal Year
2013

Budgeted?: Yes

Contract Dates
Begin & End: 

July 1, 2012 - June 30, 2014 Grant?: Yes

Matching
Requirement?: 

No Fund?: Renewal

Presenter's Name: 

Information
Request/Subject
Intergovernmental Agreement Contract Amendment No. 7 between Arizona Department of Economic
Security and the Gila County Board of Supervisors.

Background Information
The purpose of this agreement is to provide Workforce Investment Act (WIA) Title 1B services to eligible
youth, adults and dislocated workers throughout the designated Local Workforce Investment Area. 
These services will be provide in accordance with Federal and State regulations and the most current
Local Area Plan.

On September 21, 2010, the Board of Supervisors approved the original Contract DE111006001.

On January 18, 2011, the Board of Supervisors approved Amendment No. 1 which adds Section 48.0
Background Checks for Employment throughout the Central Registry.

On February 1, 2011, the Board of Supervisors approved Amendment No. 2 which amended Section 6.2
Compenssation which adds $356,626 to the Discloated Worker Progaram.

On Feburuary 1, 2011, the Board of Supervisors approved Amendment No.3 which amended 6.1
Compensation which adds PY10 set-a-side dollars for contract performance in the amount of $37,809.

On August 2, 2011, the Board of Supervisors approved Amendment No. 4 which amended Section 3.1,
Section 6.2, Section 7.0, Section 7.7, Section 8, Section 12.4 and Section 48.

On November 1, 2011, the Board of Supervisors approved Amendment No. 5 which was amended to
include paragraphs - Section 34.2, Section 35.2

On April 3, 2012, the Board of Supervisors, approved Amendment No. 6 which was amended to reduced
Dislocated Worker funds from $979,412 to $964,412.

Evaluation
Additional dollars have been added to this Contract under Section 6.0 Manner of Financing, Paragraph



Additional dollars have been added to this Contract under Section 6.0 Manner of Financing, Paragraph
6.2.

PY 2012 AD ADMIN funds are added in amount $5,889.00
PY 2012 YT ADMIN funds are added in amount $70,037.00
PY 2012 DW ADMIN funds are added in amount $17,262.00
FY 2013 AD ADMIN funds are added in amount $71,300.00
FY 2013 DW ADMIN funds are added in amount $100,198.00
PY 2012 YOUTH funds are added in amount $630,336.00
PY 2012 ADULT funds are added in amount $53,004.00
FY 2013 ADULT funds are added in amount $641,698.00
PY 2012 DW funds are added in amount $155,350.00
FY 2013 DW funds are added in amount $901,786.00
PY 2012 RR funds are added in amount $21,807.00
FY 2013 RR funds are added in amount $126,587.00

The reimbursement ceiling is increased from $ 5,847,242.00 to $8,642,496.00

Attachment H, Allocation by Program and Fiscal Year, revised 5/1/2012 is attached to this Amendment
and reflects all current totals by Program and Fiscal Year..

Conclusion
Additional dollars have been added to Section 6.0 Manner of Financing, Paragraph 6.2 to reflect an
increase from $5,847,242 to $8,642,496 in Contract Amendment No. 7 between Arizona Department of
Economic Security and Gila County Board of Supervisors.

Recommendation
Recommendation to approve Contract Amendment No. 7 between Arizona Department of Economic
Security and Gila County Board of Supervisors to continue to provide services for the youth, adult and
dislocated workers in Gila and Pinal Counties.  Contract DE111006001 is increased from $5,847,242 to
$8,642,496.

Suggested Motion
Approval of Amendment No. 7 to an Intergovernmental Agreement (Contract No. DE111006001) between
the Arizona Department of Economic Security and Gila County Board of Supervisors for the continued
provision of services to qualified youth, adult and dislocated workers within the Gila/Pinal Workforce
Investment Area by increasing the contract amount from $5,847,242 to $8,642,496.

Attachments
Contract Amendment No. 7
Contract Amendment No. 6
Contract Amendment No. 5
Contract Amendment No. 4
Contract Amendment No. 3
Contract Amendment No. 2
Contract Amendment No. 1
Original Contract DE111006001
Legal Explanation







 
 

 
 
 
 

 
Intergovernmental Agreement 

CONTRACT AMENDMENT 
1.  CONTRACTOR (Name and address) 
         Gila County Board of Supervisors 

 5515 S Apache Blvd 
 Globe, AZ  85501 
  
 

 2.  CONTRACT ID NUMBER 
 
        DE111006001 
 
  3.  AMENDMENT NUMBER 
              06 

 
4. THE PARTIES AGREE TO THE FOLLOWING AMENDMENT 
 
 
Pursuant to Section 33.0 Amendments or Modifications: 
 
Section 48.1.8 Attachment H is replaced with attached Attachment H, revised 2/13/2012.: 
 
FY11 Dislocated Worker funds are reduced from $ 979,412.00 to $ 964,412.00 
 
The funds have an effective date from October 1, 2010 through June 30, 2012. 
 
The Contract total of $5,862,242.00 is decreased by $15,000.00. Therefore the new total contract amount is 
$5,847,242.00 

 5.     EXCEPT AS PROVIDED HEREIN, ALL TERMS AND CONDITIONS OF THE ORIGINAL CONTRACT AS HERETOFORE CHANGED AND/OR 
AMENDED REMAIN UNCHANGED AND IN FULL FORCE AND EFFECT.  THE AMENDMENT SHALL BECOME EFFECTIVE ON THE DATE 
OF LAST SIGNATURE UNLESS OTHERWISE SPECIFIED HEREIN.  BY SIGNING THIS FORM ON BEHALF OF THE CONTRACTOR, THE 
SIGNATORY CERTIFIES HE/SHE HAS THE AUTHORITY TO BIND THE CONTRACTOR TO THIS CONTRACT. 

6. 
 ARIZONA DEPARTMENT OF ECONOMIC SECURITY 

7.  NAME OF CONTRACTOR 
 Gila County Board of Supervisors 

SIGNATURE OF AUTHORIZED INDIVIDUAL SIGNATURE OF AUTHORIZED INDIVIDUAL 

TYPED NAME 
Elizabeth Csaki 

TYPED NAME 
Tommie C. Martin 

TITLE 
Procurement Manager 

TITLE 
Chairman of the Board of Supervisors 

DATE 
 

DATE 
 

IN ACCORDANCE WITH ARS §11-952 THIS CONTRACT AMENDMENT HAS BEEN REVIEWED BY THE UNDERSIGNED WHO HAVE DETERMINED THAT THIS 
CONTRACT AMENDMENT IS IN APPROPRIATE FORM AND WITHIN THE POWERS AND AUTHORITY GRANTED TO EACH RESPECTIVE PUBLIC BODY. 
 

ARIZONA ATTORNEY GENERAL’S OFFICE  
 
By:  _________________________________________   By: ____________________________________ 
 Assistant Attorney General         Gila County Attorney 
 
Date: _______________________________________   Date: __________________________________ 

 











 

 

 
 

 
 
 
 

 
Intergovernmental Agreement 

CONTRACT AMENDMENT 
1.  CONTRACTOR (Name and address) 
         Gila County Board of Supervisors 

 5515 S Apache Blvd 
 Globe, AZ  85501 
  
 

 2.  CONTRACT ID NUMBER 
 
        DE111006001 
 
  3.  AMENDMENT NUMBER 
              03 

 
4. THE PARTIES AGREE TO THE FOLLOWING AMENDMENT 
 
 
Pursuant to Section 6.1 Compensation, the following changes are being made: 
 
                                                               FROM                              TO 
PY10 Set a Side                                  $    0                             $   37,809 (CFDA# 17.259, Youth) 
 
  
The above funds are Incentive Dollars awarded for PY09/FY10 contract performance. The funds have an effective date 
from July 1, 2010 through June 30, 2013. 
 
These funds shall be reported separately from any other set-a-side dollars received. 
 
 
The Contract total of $2,987,834.00 is increased by $37,809.00 to  a new total of $3,025,643.00 

5.     EXCEPT AS PROVIDED HEREIN, ALL TERMS AND CONDITIONS OF THE ORIGINAL CONTRACT AS HERETOFORE CHANGED AND/OR 
AMENDED REMAIN UNCHANGED AND IN FULL FORCE AND EFFECT.  THE AMENDMENT SHALL BECOME EFFECTIVE ON THE DATE 
OF LAST SIGNATURE UNLESS OTHERWISE SPECIFIED HEREIN.  BY SIGNING THIS FORM ON BEHALF OF THE CONTRACTOR, THE 
SIGNATORY CERTIFIES HE/SHE HAS THE AUTHORITY TO BIND THE CONTRACTOR TO THIS CONTRACT. 

6. 
 ARIZONA DEPARTMENT OF ECONOMIC SECURITY 

7.  NAME OF CONTRACTOR 
 Gila County Board of Supervisors 

SIGNATURE OF AUTHORIZED INDIVIDUAL SIGNATURE OF AUTHORIZED INDIVIDUAL 

TYPED NAME 
Cathie G. Rodman 

TYPED NAME 
Michael A. Pastor 

TITLE 
Procurement Manager 

TITLE 
Chairman of the Board of Supervisors 

DATE 
 

DATE 
 

IN ACCORDANCE WITH ARS §11-952 THIS CONTRACT AMENDMENT HAS BEEN REVIEWED BY THE UNDERSIGNED WHO HAVE DETERMINED THAT THIS 
CONTRACT AMENDMENT IS IN APPROPRIATE FORM AND WITHIN THE POWERS AND AUTHORITY GRANTED TO EACH RESPECTIVE PUBLIC BODY. 
 

ARIZONA ATTORNEY GENERAL’S OFFICE  
 
By:  _________________________________________   By: ____________________________________ 
 Assistant Attorney General         Public Agency Legal Counsel 
 
Date: _______________________________________   Date: __________________________________ 

 





























































































GILA COUNTY ATTORNEY
Daisy Flores

Re: County Attorney’s Office approval of IGA pursuant to A.R.S. § 11-952(D).

To whom it may concern:

The County Attorney’s Office has reviewed the Intergovernmental Agreement attached to 

this agenda item and has determined that it is in its “proper form” and  “is within the powers and 

authority granted under the laws of this state to such public agency or public procurement unit” 

pursuant to A.R.S. § A.R.S. § 11-952(D).  

Explanation of the Gila County Attorney’s Office Intergovernmental 
Agreement (IGA) Review

A.R.S. § 11-952(D) requires that 

every agreement or contract involving any public agency or public 
procurement unit of this state . . . before its execution, shall be 
submitted to the attorney for each such public agency or public 
procurement unit, who shall determine whether the agreement is in 
proper form and is within the powers and authority granted under 
the laws of this state to such public agency or public procurement 
unit.

In performing this review, the County Attorney’s Office reviews IGAs to see that 
they are in “proper form” prior to their execution.  “Proper form” means that the 
contract conforms to fundamental contract law, conforms to specific legislative 
requirements, and is within the powers and authority granted to the public agency.  It 
does not mean that the County Attorney’s Office approves of or supports the policy 
objectives contained in the IGA.  That approval is solely the province of the public 
agency through its elected body.  



Likewise, this approval is not a certification that the IGA has been properly 
executed.  Proper execution can only be determined after all the entities entering into 
the IGA have taken legal action to approve the IGA.  There is no statutory 
requirement for the County Attorney’s Office to certify that IGAs are properly 
executed.

Nonetheless, it is imperative for each public agency to ensure that each IGA is 
properly executed because A.R.S. § 11-952(F) requires that “[a]ppropriate action … 
applicable to the governing bodies of the participating agencies approving or 
extending the duration of the … contract shall be necessary before any such 
agreement, contract or extension may be filed or become effective.”  This can be done 
by ensuring that the governing body gives the public proper notice of the meeting 
wherein action will be taken to approve the IGA, that the item is adequately described 
in the agenda accompanying the notice, and that the governing body takes such 
action. Any questions regarding whether the IGA has been properly executed may be 
directed to the County Attorney’s Office.

Proper execution of IGAs is important because A.R.S. § 11-952(H) provides that 
“[p]ayment for services under this section shall not be made unless pursuant to a fully 
approved written contract.”  Additionally, A.R.S. § 11-952(I) provides that “[a] 
person who authorizes payment of any monies in violation of this section is liable for 
the monies paid plus twenty per cent of such amount and legal interest from the date 
of payment.” 

The public agency or department submitting the IGA for review has the 
responsibility to read and understand the IGA in order to completely understand its 
obligations under the IGA if it is ultimately approved by the public entity’s board.  
This is because while the County Attorney’s Office can approve the IGA as to form, 
the office may not have any idea whether the public agency has the capacity to 
actually comply with its contractual obligations.  Also, the County Attorney’s Office 
does not monitor IGA compliance.  Hence the public entity or submitting department 
will need to be prepared to monitor their own compliance.  A thorough knowledge of 
the provisions of the IGA will be necessary to monitor compliance.

Before determining whether an IGA contract “is in proper form,” the County 
Attorney’s Office will answer any questions or concerns the public agency has about 
the contract.  It is the responsibility of the public agency or department submitting the 
IGA for review to ask any specific questions or address any concerns it has about the 
IGA to the County Attorney’s Office at the same time they submit the IGA for 
review.  Making such an inquiry also helps improve the County Attorney’s Office 
review of the IGA because it will help focus the review on specific issues that are of 
greatest concern to the public agency.  Failing to make such an inquiry when the 
agency does have issues or concerns will decrease the ability of the County 
Attorney’s Office to meaningfully review the IGA.  
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Special Meeting
Meeting Date: 07/17/2012  

Submitted For: Barbara Valencia, WIA
Department Program
Manager

Submitted By: Barbara Valencia, WIA Department
Program Manager, Community Services
Division

Department: Community Services Division Division: WIA Department

Fiscal Year: Program Year 2012 - July 1, 2012
- December 31, 2012

Budgeted?: Yes

Contract Dates
Begin & End: 

July 1, 2012 - December 31, 2012 Grant?: Yes

Matching
Requirement?: 

No Fund?: New

Presenter's Name: 

Information
Request/Subject
Contract No. 10102 between Central Arizona Association of Governments and Gila County.

Background Information
Under Title 1 of the Workforce Investment Act (WIA), the workforce investment system provides the
framework for delivery of workforce investment activities to individuals who need those services,
including job seekers, adults, youth, incumbent workers, veterans, persons with disabilities, and
employers throughout the WIA One-Stop Service Delivery System.

On September 20, 2011, the Gila County Board of Supervisors awarded a contract to Central Arizona
Association of Governments (CAAG) to provide adult and youth services to the Gila/Pinal Workforce
Investment Area for the period July 1, 2011, through June 30, 2012.  A new contract was recently
awarded by the Board of Supervisors to a different vendor to provide youth services for the current
contract year, July 1, 2012, through June 30, 2013.  This new contract is being presented for Board
approval to allow CAAG to continue to provide adult services to the Gila/Pinal Workforce Investment
Area for an additional six months, to December 31, 2012, and to allow adult program carryover funds to
also be utilized.

Evaluation
Central Arizona Association of Governments shall provide employment and training services to
Workforce Investment Act (Title I) eligible adults in Gila and Pinal counties.  These services will be
provided in accordance with federal and state regulations and the most current Gila/Pinal Workforce
Investment Plan.

Reimbursement for the adult services provided during the term of the contract - July 1, 2012 -
December 31, 2012:

Program Year 2012  $53,004.00
Fiscal Year 2013     $294,347.00

Adult carryover funds shall not exceed the total Adult Allocation of $578,705 for Fiscal Year 2012.

Conclusion
Contract No. 10102 reimbursement for Program Year 2012/Fiscal Year 2012 shall not exceed $347,351.
Adult carryover funds shall not exceed the total Program Year 2011/Fiscal Year 2012 allocation of
$578,705. 



Recommendation
Recommendation to approve Contract No. 10102 between Gila County and Central Arizona Association
of Governments to provide adult program services to the Gila/Pinal Workforce Investment Area for the
period July 1, 2012, through December 31, 2012, in the amount of $347,351 for Program Year
2012/Fiscal Year 2013 and to authorize the use of adult program carryover funds not to exceed the
total Fiscal Year 2012 allocation of $578,705.

Suggested Motion
Approval of Contract No. 10102 between Gila County and Central Arizona Association of Governments
to provide adult program services to the Gila/Pinal Workforce Investment Area for the period July 1,
2012, through December 31, 2012, in the amount of $347,351 for Program Year 2012/Fiscal Year 2013;
and to authorize the use of adult program carryover funds not to exceed the total fiscal year 2012
allocation of $578,705.

Attachments
CAAG Contract No. 10102
Legal Explanation
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 CONTRACT BETWEEN 
GILA COUNTY AND  

CENTRAL ARIZONA ASSOCIATION OF GOVERNMENTS 
 
 
Contract is between Gila County and Central Arizona Association of Governments (Contractor).  
 
WHEREAS, Central Arizona Association of Governments shall  provide employment and training 
services to Workforce Investment Act Title 1 eligible adults  in Gila and Pinal Counties in the 
amount of $347,351 for the period July 1, 2012 – December 31, 2012 for Program Year 2012; and 
adult carryover funds not to exceed the total Fiscal Year 2012 allocation of $578,705; 
 
WHEREAS, these services shall be provided in accordance with Federal and State regulations and 
the most current local plan; and 
 
THEREFORE, Gila County and Central Arizona Association of Governments agrees to abide by 
all terms and condition sets forth in this Contract. 

 
 

 
FOR AND ON BEHALF OF   FOR AND ON BEHALF OF CONTRACTOR 
GILA COUNTY     
 
 
______________________________            _____________________________________ 
Tommie C. Martin    Central Arizona Association of Governments 
Chairman, Gila County Board    
of Supervisors      
 
 
______________________________  _____________________________________ 
Date      Date 
 
Contract #: Gila 10102 

 
 
 
APPROVED AS TO FORM 

 
 

_______________________________ 
Gila County Attorney 
 
_______________________________ 
Date 
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1. GILA/PINAL WORKFORCE INVESTMENT AREA MISSION STATEMENT 
a. Enhance existing training programs and/or develop new training programs and service delivery 

systems to better meet the immediate and long term needs of the local area. 
b. Develop job training and curricula in concert with the input and needs of existing employers and 

businesses, and consider the anticipated demand for targeted job opportunities as specified by the 
GSPED clusters and foundations at the local level. 

c. Eliminate program redundancy and provide easier access to clients. 
d. Support Arizona Strategic Two-Year State Workforce Investment Plan and Gila/Pinal Local 

Workforce Investment Plan to ensure that the legislative intent of the Workforce Investment Act of 
1998 is adhered to. 

 
2. PARTIES 

This contract is between Gila County, dba, Gila/Pinal Workforce Investment Board, and  Central Arizona 
Association of Governments called the “Contractor”. 
 

3. TERM OF AGREEMENT 
This Agreement shall be in effect from July 1, 2012 through December 31, 2012 unless otherwise agreed 
upon by both parties in writing.  Gila County shall have the option to extend this Contract for up to one 
twelve month period, provided that any amendment or extension shall be by formal written amendment 
executed by the parties hereto.  In no event shall this Contract be interpreted to be subject to automatic 
renewal.   

 
This agreement may be terminated by mutual agreement of the parties at any time during the term of this 
party.  Each party shall have the right to terminate this agreement by hand-delivering to the other party 
written notice of termination at least (30) days prior to the effective date of said termination. 
 
It is mutually agreed however that, prior to the termination of the contract, reasonable efforts shall be 
made to discuss options for preserving this contract, including amendments if necessary.  Gila County 
reserves the right to terminate the Contract in whole or in part at any time, when in the best interest of 
Gila County without penalty or recourse.  Upon receipt of the written notice, the Contractor shall stop all 
work, as directed in the notice, notify all subcontractors of the effective date of the termination and 
minimize all further costs to Gila County.  In the event of termination under this paragraph, all 
documents, data and reports prepared by the Contractor under the Contract shall become the property of 
and be delivered to Gila County upon demand.  The Contractor shall be entitled to receive just, equitable 
compensation for work in progress, work completed, and materials accepted before the effective date of 
the termination.  The cost principles and procedures provided in A.A.C. R2-7-701 shall apply. 

 
4. PURPOSE OF CONTRACT 

Contractor will provide Workforce Investment Act (WIA) Title 1B services to eligible Adults, 
throughout the designated Local Workforce Investment Area (LWIA).  These services will be provided 
in accordance with Federal and State regulations and the most current local area plan. 
 

5. MANNER OF FINANCING – COMPENSATION 
The contract reimbursement maximum for all services provided during the term of the contract and/or for 
the term specified about shall be $347,351 for Program Year 2012/Fiscal Year 2013 and shall not exceed 
the total allocation of $578,705 for Fiscal Year 2012.  

  
6. AVAILABILITY OF FUNDS FOR THE NEXT FISCAL YEAR 

Funds may not presently be available for performance under this Contract beyond the current state fiscal 
year.  If funds are not allocated and available for the continuance of this Contract, this Contract may be 
terminated by Gila County at the end of the period for which funds are available.   No liability shall 
accrue to Gila County in the event this provision is exercised, and Gila County shall not be obligated or 
liable for any future payments of for any damages as a result of termination under this paragraph. 
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7. RECISSION OF FUNDS 
Should the Federal Funding Source inform the State that it is rescinding funding from the State and 
where the State must in turn rescind from local areas, the Gila County may take action in the following 
sequence. 
1. Rescind the required amount of funds from unexpended funds from the designated previous 

period(s) of time. 
2. Rescind the required amount of funds from unexpended funds from the designated current periods(s) 

of time. 
3. Decrease the required amount of funds from a designated future period(s) of time. 

 
8. SERVICE DESCRIPTION 

Program eligibility will be conducted on each applicant prior to provision of services.  Eligibility will 
include determination of family size, family income for the previous six-month period, educational 
status, and identification of any barriers or issues that impact attaining and/or retraining employment. 
 
Services provided to adults, as appropriate to meet the individuals needs, may include any of the 
following: 
a. Core Services – determination of WIA eligibility; outreach, intake and orientation to the One-Stop 

system; initial assessment of skill levels, aptitudes, abilities, and support service needs; job search 
and placement of performance information and program costs on eligible providers of training 
services; information on local performance; information on availability of supportive services in the 
local area and referrals as appropriate; information on filing claims for unemployment insurance 
compensation; and assistance in establishing eligibility for programs of financial and assistance for 
training and education programs; and follow-up services for individuals who have received WIA 
services who are placed in unsubsidized employment for not less than 12 months after the first day 
of employment. 

b. Intensive Services – comprehensive and specialized assessment of skill levels and service needs; 
development of an individual employment plan identifying employment goals, appropriate 
objectives and combination of services to achieve employment goals; group counseling; individual 
counseling and career planning; case management for participants seeking training services; and 
short term prevocational services to prepare individuals for unsubsidized employment or training. 

c. Training Services – occupational skills training; on-the-job training; programs combining 
workplace with related instruction; training programs operated by the private sector; skill upgrading 
and retraining; entrepreneurial training; job readiness training; adult education and literacy activities; 
and customized training conducted by an employer or group of employers. 
 

The expenditures for all programs will comply with Office of Management and Budget (OMB) 
Circular A-087 for governmental entities; Public Law, 105-220 of the 105th Congress described as 
the Workforce Investment Act of 1998 and Federal and State regulations and guidelines under the 
WIA Title, 1-B Federal grant. 
 

9. RESPONSIBILITIES 
Gila County and the Contractor agree as follows: 
The Contractor shall:  provide Workforce Investment Act (WIA) Title 1B services to eligible Adult 
throughout the designated Workforce Investment Area (LWIA).  These services will be provided in 
accordance with Federal and State regulations and the most current local area plan. 
 
The Contractor shall meet all negotiated performance levels for all performance measures.  Failure to 
meet any of the performance measures contained in the Local Plan will result in Gila County issuing a 
Demand of Assurance which will require a written corrective action plan from the Contractor.  Failure to 
complete the requirements stated in the Demand of Assurance, including the corrective action plan, by 
the timeframe prescribed by Gila County shall result in the immediate suspension of the Contractor’s 
authority to request payment under this contract.  Such authority shall not be reinstated until the 
Contractor submits, and Gila County approves, a revised corrective action plan or submits documentation 
to show that the issues identified in the Demand for Assurance have been addressed.  If the Contractor 
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does not comply with the approved Demand for Assurance response, the Department will proceed with 
remedies which could include sanctions.  If the Contractor fails the same performance measure in two 
consecutive years, Gila County may impose sanctions up to and including withholding of WIA 1B 
funding. 
 

10. CONFIDENTIALITY 
The Contractor shall observe and abide by all applicable State and Federal statues, rules, and regulations 
regarding the use or disclosure of information including, but not limited to, information concerning 
applicants for and recipients of contract services.  To the extend permitted by law, the Contractor shall 
release information to Gila County, ADES, and the Attorney General’s Office as required by the terms of 
this contract, by law or upon their request. 

   
12. SANCTIONS AND CORRECTIVE ACTIONS 

Gila County may issue Demand for Assurance notices to the Contractor for failure to comply with any of 
the conditions, requirements or clauses contained in this contract.  This Demand for Assurance shall 
include the citation from the contract which Gila County requires the Contractor to remedy, the required 
time frame for a response from the Contractor, what required documents shall be sent with the response 
and to whom the response shall be sent.  Failure to comply with the requirements set forth in Demand for 
Assurance, and any corrective action agreed to by Gila County, may result in the actions outlined in this 
Section. 
 
Pursuant to 20 CFR Part 667, Subpart G, Gila County may impose fiscal sanctions if a contractor fails 
the same performance measures(s) in two or more consecutive years.  The sanction shall be applied to the 
area of funding (Adult) in which the failed performance measure(s) applies.  Sanctions shall follow the 
Sanction Schedule (Attachment A) and shall be applied after final performance is reported in October of 
each contract year. 
 

13.   COMPLIANCE WITH LAWS 
Contractor shall comply with federal, state, and local laws, rules, regulations, standards and Executive 
orders, without limitation to those designated within this Contract and for the funding source for this 
contract.  The laws and regulations of the State of Arizona shall govern the rights of the parties, the 
performance of this Contract, and any other disputes hereunder.  Any action relating to this Contract shall 
be brought in a court of law within Gila County, State of Arizona.  Any changes in the governing laws, 
rules, and regulations during the terms of this Contract shall apply, but do not require an amendment. 

 
14. MONITORING 

Gila County shall monitor the Contractor and they shall cooperate in the monitoring of services 
delivered, facilities and records maintained and fiscal practices.  Gila County must conduct regular 
oversight and monitoring of its WIA activities in accordance with Federal Regulation 667.410 subpart D 
and in accordance with the uniform administrative requirements at 29 CFR parts 95 and 97. 
 

15. NON-DISCRIMINATION 
Contractor will not discriminate against any employee, client or any other individual in any way because 
of race, age, creed, color, religion, sex, disability or national origin in the course of carrying out 
contractor’s duties pursuant to this Contract.  Contractor agrees to comply with all applicable provisions 
of federal and state laws, as currently amended, and any regulations adopted pursuant to such laws 
concerning nondiscrimination, including, but not limited to: 
a. Title VI of the Civil Rights Act of 1964, which prohibits the denial of benefits of or participation in 

federally assisted programs on the basis of race, color, or national origin; 
b. Title VII of the Civil Rights Act of 1964, as amended, which prohibits employment discrimination 

on the basis or race, color, or national origin. 
c. Age Discrimination in Employment Act of 1975, as amended, which prohibits discrimination on the 

basis of age; 
d. Section 504 of the Rehabilitation Act of 1973, as amended, which prohibits discrimination in the 

employment or advancement in employment of qualified persons because of physical or mental 
handicap; 
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e. Fair Labor Standards Act of 1938, as amended, which prohibits wage discrimination on the basis of 
sex; 

f. Title IX of the Education Amendments of 1972, which prohibits discrimination on the basis of sex; 
g. The Arizona Civil Rights Act; 
h. The Americans with Disabilities Act of 1990, which prohibits discrimination against qualified 

individuals who have a physical or mental disability and requires reasonable accommodation to be 
made for such individuals; and 

i. Arizona Executive Order 75-5, as amended by Executive Order 99-4, which mandates that all 
persons, regardless of race, color, religion, sex, age, national origin or political affiliation, shall have 
equal access to employment opportunities, and which is incorporated into this Contract by reference 
as if set forth in full. 

 
16.  CONTRACTOR ASSURANCES: 

a. That it will establish, in accordance with Section 184 of the Workforce Investment Act (WIA), fiscal 
control and fund accounting procedures necessary to ensure the proper disbursement of, and 
accounting for funds paid to the local area through the allotments made under Section 128 and 133. 

b. That veterans will be afforded employment and training activities authorized in Section 134 of the 
Workforce Investment Act, to the extent practicable. (112)(b)(17)(B). 

c. That it will comply with the confidentiality requirements of Section 136(f)(3). 
d. That no funds received under the Workforce Investment Act will be used to assist, promote, or deter 

union organizing (Section 181(b)(7).) 
e. That it will comply with the nondiscrimination provisions of Section 188, including an assurance 

that a Methods of Administration has been developed and implemented (Section 188.) 
f. That it will collect and maintain data necessary to show compliance with the nondiscrimination 

provisions of Section 188 (Section 185). 
g. That it will comply with the grant procedures prescribed by the Secretary (pursuant to the authority 

at Section 189© of the Act which are necessary to enter into grant agreements for the allocation and 
payment of funds under the Act.  The procedures and agreements will specify the required terms and 
conditions and assurances and certification, including, but not limited to the following: 
1. General Administrative Requirements; 

29 CFR part 97 – Uniform Administrative Requirements for State and Local Governments (as 
amended by the Act) 
29 CFR part 96 (as amended by OMB Circular A-133) – Single Audit Act OMB Circular A-87 
– Cost Principles (as amended by the Act) 

2. Assurances and Certifications: 
  SF 424 B – Assurances for Non-construction Programs 
 29 CFT part 31, 32 – Nondiscrimination and Equal Opportunity Assurance (and regulation) 
 CFR part 93 – Certification Regarding Lobbying (and regulation) 
 29CFR part 98 – Drug Free Workplace and Debarment and Suspension Certifications (and 

regulations) 
3. Special Clauses/Provisions: 
 Other special assurances or provisions as may be required under Federal law or policy, 

including specific appropriations legislation, the Workforce Investment Act, or subsequent 
Executive or Congressional mandates. 

h. That the Wagner-Peyser Act Plan, which is part of this document, has been certified by the State 
Employment Security Administrator. 

i. That veterans’ services will be provided with Wagner-Peyser Act funds will be in compliance with 
38 U.S.C. Chapter 41 and 20 CFR part 1001. 

j. That it developed and will continue to develop, this Plan in consultation with local elected officials, 
the local workforce board, the business community, labor organizations and other partners. 

k. That it will meet the regulatory requirements to procure adult services by a competitive process as 
outlined in the WIA regulations and State Procurement Guidelines. 

l. That the LWIB will meet a minimum of four times per year, or once each quarter. 
m. That all LWIB business will be conducted in accordance with the Arizona Open Meeting Law. 
n. That it will comply with the nondiscrimination and equal opportunity provisions of the following 

laws: 
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 Section 188 of the Workforce Investment Act of 1998 (WIA), which prohibits 
discrimination against all individuals in the United States on the basis of race, color, 
religion, sex, national origin, age, disability, political affiliation or belief, and against 
beneficiaries on the basis of either citizenship/status as a lawfully admitted immigrant 
authorized to work in the United States or participation in any WIA Title 1 financially 
assisted program or activity: 

 Title VI of the Civil Rights Act of 1964, as amended, which prohibits discrimination on the 
basis of race, color, and national origin. 

 Section 504 of the Rehabilitation Act of 1973, as amended, which prohibits discrimination 
against qualified individuals with disabilities; 

 The Age Discrimination Act of 1975, as amended, which prohibits discrimination on the 
basis of age; and 

 Title IX of the Education Amendments of 1972, as amended, which prohibits 
discrimination on the basis of sex in educational programs.  The grant recipient also assures 
that it will comply with 29 CFR part 37 and all other regulations implementing the laws 
listed above.  This assurance applies to the grant recipient’s operation of the WIA Title 1-
financially assisted program or activity, and to all agreements the grant recipient makes to 
carry out the WIA Title 1-financially assisted program or activity.  The grant recipient 
understands that the United States has the right to seek judicial enforcement of this 
assurance. 

o. That program services will be provided and funds will be spent in accordance   with the Workforce 
Investment Act and Wagner-Peyser Act legislation, regulations, written Department of Labor and 
State of Arizona guidance, and all other applicable Federal and State laws.  Local plan contents 
cannot override the legislative and regulatory requirements of the Workforce Investment Act/or the 
Wagner-Peyser Act. 

 
17. CONFLICT OF INTEREST 

This contract is subject to cancellation for conflict of interest pursuant to A.R.S. §38-511, the pertinent 
provisions of which are incorporated herein by reference.  In addition, Contractor agrees to comply with 
all applicable conflict of interest provisions contained in Federal and State laws and regulations, 
including, but not limited to, those governing nepotism. 

 
18.   RECORDS, ACCOUNTS AND REPORTS TO BE MAINTAINED BY CONTRACTOR 

The “only acceptable form to report all program accrued expenditures is the “Arizona Department of 
Economic Cash Report for WIA.  This report shall be submitted monthly for compensation earned or cost 
incurred. 
The Contractor shall maintain the following written records; 
a. A separate account for all monies received under this Contract and accounting principles, and of 

41CFR §29-70.207 and other pertinent Federal law and regulations.  Such records shall record all 
expenditures which are used to support invoices and requests for payment from the County under 
this Contract. 

b. Accounting records which identify the source and application of any funds used to support activities 
under this Contract other than the funds provided under this Contract.  Such records shall meet 
generally accepted accounting principles. 

 
The Contractor shall provide County the following reports: 
a. Contractor shall submit a budget for the Adult Program prior to start of program. 
b. Monthly invoices for compensation earned and costs incurred 
c. Monthly report of enrollments and participant activity changes 
d. Monthly reports of fiscal and program performance 
e. Such other reasonable records and reports as may be required by the Gila County. 
 

19.  PROPERTY RECORD RETENTION 
All property records must be maintained from date of acquisition, through final disposition.  The 
Contractor must also retain these records for a period of three years from the date of their last 
expenditure report.  If any litigation, claim, negotiation or audit is started before the expirations of the 
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three-year period, all records must be retained until all findings have been resolved and final action taken 
or until the end of the regular three-year period, whichever is later. 

 
 
 
20.  INVENTORY RECORDS 
 The Contractor must maintain accurate inventory records of expendable leased/purchased (value to 
 $4,999.99), and non-expendable leased/purchased equipment over $5,000 with WIA funds.  Property 
 records must include: 

 
a. Asset Number 
b. Item Description 
c. Manufacturer 
d. Serial Number 
e. Acquisition Date 
f. Physical Location 
g. Total Item Cost 
h. WIA Contract Cost 
i. Inventory Date 

 
The Contractor are required to submit an inventory report for all property leased/purchased with 
WIA funds costing more than $500 to Gila County by August 1 of each year. 

 
Before allocating WIA funds for any non-expendable tangible property purchase (including software 
purchases) with a per unit cost of $5,000 or more, or total purchase cost exceeds $10,000, the Contractor 
must complete a “WIA Pre-Approval of Equipment & Vehicles over $5,000 Questionnaire” form that 
must be signed by the Contractor Director or Designee and submitted to Gila County for process. 
 

21.  FINGERPRINTING 
 “Vulnerable adult” means an individual who is eighteen years of age or older who is unable to protect 
 himself from abuse, neglect or exploitation by others because of physical or mental impairment. 
 
 The provisions of A.R.S. §46-141 are herby incorporated in their entirety as provisions of this contract.  
 For reference, these provisions include, but are not limited to, the following; 
  

Personnel who are employed by an Contractor, whether paid or not, and who are required or allowed to 
provide services directly to juveniles or vulnerable adults shall submit a full set of fingerprints to ADES 
for the purpose of obtaining a state and federal criminal records check pursuant to section 41-1750 and 
Public Law 92-544 or shall apply for fingerprint clearance card within seven working days of 
employment.  The Contractor shall assume the costs of fingerprint checks. 
 

22.  AUDIT REQUIREMENTS 
a. Federal Requirements (applicable if Federal funds are involved): 

If Contractor is a state or local government or non-profit organization which expends $500,000 or 
more of federal funds during the year, then, Agency shall provide an annual audit which complies 
with OMB Circular A-133 (31 U.S.C. § 503,1111,7501 et seq.  and Executive Orders 8248 and 
11541) including the compliance supplement OMB Circular A-133, “Audits of State and Local 
Governments and Non-Profit Organizations.” 

  
If total expenditures of Federal awards are greater than $100,000 but less than $500,000 then a 
program specific audit in accordance with generally accepted auditing standards, which includes 
compliance testing, is required annually.  If total Federal expenditures are $100,000 or less, but at 
least $50,000, then a program-specific audit in accordance with generally accepted auditing 
standards, which includes compliance testing, is required bi-annually.  Agencies with total 
expenditures of Federal awards less than $50,000 do not have an annual audit requirement. 

b. State of Arizona Audit Requirements: 
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If Contractor is a non-profit organization or local government organizations, Contractor shall comply 
with ARS § 11-624 “Audit of Non-Profit Corporations Receiving County Monies” which says in 
part: 

 
Each nonprofit corporation that receives in excess of  $100,000 in county assistance in any fiscal 
year shall file for each such fiscal year at the corporation’s expense with the board of supervisors 
either audited financial statements prepared in accordance with federal single audit regulations or 
financial statements prepared in accordance with generally accepted accounting principles and 
audited by an independent certified public accountant. 

 
Each nonprofit corporation receiving $50,000 to $100,000 in county assistance in any fiscal year 
shall file biennially at the corporation’s expense with the board of supervisors either an audited 
annual financial statement for the most recently completed even-numbered year prepared in 
accordance with federal single audit regulations or a financial statement for the most recently 
completed even-numbered year prepared in accordance with generally accepted accounting 
principles by an independent certified public accountant. 
Each nonprofit corporation receiving less than $50,000 in county assistance in any fiscal year shall 
comply with contract requirements concerning financial and compliance audits contained in contract 
agreements. 

c. Additional County Requirements: 
 Contractor shall establish and maintain a separate, identifiable accounting of all funds provided by 

County pursuant to this Contract. 
 
 County may require any contractor to provide a program-specific or financial audit at any time by 

providing written notice to the Contractor.  Such notice shall specify the period to be covered by the 
audit, the type of audit and the time for completion and submission of the audit. 

 
 All audits provided shall be performed by a qualified, independent accounting firm and shall be 

submitted to the County within six months of the close of the contract period being audited.  It shall 
include any response Contractor wishes to make concerning any audit findings.  Audits shall be 
submitted to Gila County Division of Health and Community Services Division, Gila/Pinal 
Workforce Investment Board, 5515 S. Apache Avenue, Suite 200, Globe, AZ  85501. 

 
 Contractor shall pay all costs for audit and County shall not be responsible for audit costs.  Grant 

funds may be used to pay for audit provided the cost is allowable under the appropriate federal or 
state grant and the cost is specifically included in the grant budget approved by the County. 

 
23.  DISALLOWED CHARGES OR COSTS 

The cost principle set forth in the Code of Federal Regulations, 48CFR, Chapter 1, Subchapter e, Part 31, 
(October 1, 1991), as modified by amendments and additions, on file with the Secretary of State and 
incorporated herein by reference, shall be used to determine the allow ability of incurred costs for the 
purpose of reimbursing costs under contract provisions which provide for the reimbursement of costs.  
These costs which are specifically defined as unallowable therein, will not be submitted by the 
Contractor and may not be reimbursed with Department funds.  Contractor shall reimburse County for 
improper, unallowable or unsubstantiated costs discovered as a result of audit or otherwise within 30 
days following demand for reimbursement by County. 

 
24.  WORKING CONDITIONS 

Where participants are engaged in activities not covered under the Occupational Safety and Health Act of 
1970, they shall not be required or permitted to work, be trained, or receive services in buildings or 
surroundings or under working conditions, which are unsanitary, hazardous or dangerous to the 
participants health or safety.  Participants employed or trained for inherently dangerous occupations, e.g. 
fire or police jobs shall be assigned to work in accordance with reasonable safety practices. 

 
25.  NO DISPLACEMENT OF WORKERS 
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No currently employed worker shall be displaced by any participant, including partial displacement, such 
as a reduction in the hour of non-overtime work or a reduction of employment benefits.  Contractor shall 
prohibit such displacement in all subcontracts. 

 
26.  SECTARIAN FACILITIES 

Participants shall not be employed on the construction, operation or maintenance of any facility used or  
to be used for sectarian instruction or as a place of religious worship. 

 
27.  ATTENDANCE AT MEETING 

County may require Contractor to attend meetings.  Contractor shall ensure the attendance of persons 
performing services under this Contract when the County provides reasonable notice of such meetings. 

 
28. MINIMUM SCOPE AND LIMITS OF INSURANCE 

1. Commercial General Liability – Occurrence Form 
 Policy shall include bodily injury, property damage, personal injury and broad form contractual 
 liability. 

• General Aggregate     $2,000,000 
• Products – Completed Operations Aggregate  $1,000,000 
• Personal and Advertising Injury   $1,000,000 
• Blanket Contractual Liability – Written and Oral  $1,000,000 
• Fire Legal Liability     $     50,000 
• Each Occurrence     $1,000,000 
 
a. The Policy shall be endorsed to include the following additional insured language:  “The State 

of Arizona, its departments, agencies, boards, commissions, universities and its officers, 
officials, agents, and employee shall be named as additional insured with respect to liability 
arising out of the activities performed by or on behalf of the Contractor”. 

b. Policy shall contain a waiver of subrogation against the State of Arizona, its departments, 
agencies, boards, commissions, universities and its officers, officials, agents, and employees for 
losses arising from work performed by or on behalf of the Contractor. 

 
2. Automobile Liability 
 Bodily Injury and Property Damage for any owned, hired, and/or non-owned vehicles used in the 
 performance of this Contract. 
 
 Combined Single Limit (CSL)    $1,000,000 

a. The policy shall be endorsed to include the following additional insured language:  The State of 
Arizona, its departments, agencies, boards, commissions, universities and its officers, officials 
agents and employees shall be named as additional insured with respect to liability arising out of 
the activities performed by or on behalf of the Contractor, involving automobiles owned, leased, 
hired or borrowed by the Contractor”. 

 
3. Worker’s Compensation and Employers’ Liability 
 Workers’ Compensation     Statutory 
 Employers’ Liability 
  Each Accident     $   500,000 
  Disease – Each Employee    $   500,000 
  Disease – Policy Limit    $1,000,000 

a. Policy shall contain a waiver of subrogation against the State of Arizona, its departments, 
agencies, boards, commissions, universities and its officers, officials, agents, and employees for 
losses arising from work performed by or on behalf of the Contractor. 

b. This requirement shall not apply to:  separately, each contractor or subcontractor exempts under 
A.R.S. 23-901 and when such contractor or subcontractor executes the appropriate waiver (Sole 
Proprietor/Independent Contractor) form. 
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4. Additional Insurance Requirements:  The policies are to contain, or be endorsed to contain, the 
following provisions: 
a. The State of Arizona, its departments, agencies, boards, commissions, universities and its 

officers, officials, agents, and employees and the other governmental entity shall be additional 
insured to the full limits of liability purchased by the Contractor even if those limits of liability 
are in excess of those required by the Contract 

b. The Contractor’s insurance coverage shall be primary insurance with respect to all other 
available sources. 

c. The Contractor’s insurance shall apply separately to each insured against whom claim is made 
or suit is brought, except with respect to the limits of the insurer’s liability.  Coverage provided 
by the Contractor shall not be limited to the liability assumed under the indemnification 
provisions of its Contract  

d.    All certificates required by this Contract shall be sent to the WIA Finance Manager. 
 

Contractor shall furnish Gila County with certificates of insurance (ACORD form or equivalent approved 
by the State of Arizona) as required by this Contract.  The certificates for each insurance policy are to be 
signed by a person authorized by that insurer to bind coverage on its behalf. 
 
Each insurance policy required by this Contract must be in effect at or prior to commencement of work 
under this contract and remain in effect for the duration of the project.  Failure to maintain the insurance 
policies as required by this Contract, or to provide evidence of renewal, is a material breach of contract.   

 
29.  AMENDMENTS 

Amendments may be made to this Contract in accordance with the following provisions: 
a. All amendments shall be in writing and shall conform to applicable law, Federal and state 

regulations, and County policies and directives.  Approval of amendments is at the sole 
discretion of the County. 

b. Major amendments shall be by written amendment signed by both parties.  Major 
amendments include  any of the following: 
(i) Change the purpose of the Contract; 
(ii) Increase or decrease the compensation provided for in the Contract; 
(iii) Change the term of the Contract; 
(iv) Change the scope of assurances of the Contract; 
(v) Change any section of the Contract other than the Scope of Work/Services or 

budget; 
(vi) Any change that is not a minor amendment as described below. 

b. Minor amendments may be made by written memorandum approved and signed by the 
Director of the Gila County Community Services Division.  Minor amendments are 
changes in the Scope of Work/Services or budget which do not change the purpose or total 
compensation of this Contract and do not in any way increase the direct or indirect liability 
of the county under this Contract. 

 
30. SUSPENSION OR DEBARMENT 

Gila County may, by written notice to the Contractor, immediately terminate this Contract if Gila County 
determines that the Contractor has been debarred, suspended or otherwise lawfully prohibited from 
participating in any public procurement activity, including but not limited to, being disapproved as a 
subcontractor public procurement unit or other governmental body.  If the Contractor becomes suspended 
or debarred, the Contractor shall immediately notify the County.  Contractors may not make any award 
or permit any award (subrecipient or vendor) at any tier to any party which is debarred or suspended or is 
otherwise excluded from or ineligible for participation in Federal assistance programs under Executive 
Order 12549. 
 
The Contractor certifies to the best of its knowledge and belief, that it and its sub-recipients: 
a. Are not presently debarred, suspended, and proposed for debarment, declared ineligible, or 

voluntarily excluded by and Federal department or agency. 
b. Have not within a three-year period preceding this proposal been convicted of or had a civil 

judgment rendered against them for commission of fraud or a criminal offense in connection with 
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obtaining, attempting to obtain, or performing a public (Federal, State or local) transaction or 
contract under a public transaction; violation of Federal or State antitrust statutes or commission of 
embezzlement, theft, forgery, bribery, falsification or destruction of records, making false 
statements, or receiving stolen property. 

c. Are not presently indicated for otherwise criminally or civilly charged by a government entity 
(Federal, State, or local) with omission of any of the offenses enumerated in paragraph (1)(b) of this 
certification; and 

d. Have not within a three-year period preceding this application/proposal had one or more public 
transactions (Federal, State or local) terminated for cause or default. 

 
31. CERTIFICATION REGARDING LOBBYING 

The Contractor certifies, to the best of their knowledge and belief that: 
No federal appropriated funds have been paid or will be paid, by or on behalf of the Contractor, to any 
person for influencing or attempting to influence an officer or employee of any agency.  This applies to a 
Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in 
connection with the awarding of any Federal contract, the making of any Federal grant.  Including the 
making of any Federal, loan the entering into of any cooperative agreement, and the extension, 
continuation, renewal, or amendment of any Federal contract, grant, loan, or cooperative agreement. 
 

32. CLEAN AIR ACT & CLEAN WATER ACT 
As the Contractor you must be in compliance with all applicable standards, orders, or requirements 
issued under Section 306 of the Clean Air Act (42 U.S.C. 1857(h), section 508 of the Clean Water Act 
(33 U.S.C. 1368) Executive Order 11738, and Environmental Protection Agency regulations (40 CFR 
part 15) 
 

33. ENERGY POLICY AND CONSERVATION ACT 
As the Contractor, you must adhere to the standards and policies relating to energy efficiency; which are 
contained in the State energy conservation plan issued in compliance with the Energy Policy and 
Conservation Act (Pub.L.94-163,89State.871). 
 

34. COPELAND “ANTI-KICKBAC”ACT 
As the Contractor to this agreement, you are expected to comply with the Copeland “Anti-Kickback” Act 
*18 U.S.C. 874) as supplemented in the Department of Labor regulations (29 CFR part 3).  In as such 
this regulation applies to all contracts and sub grants for construction of repair. 
 

35. DAVIS-BACON ACT 
As the Contractor to this agreement, you must comply with the Davis-Bacon Act (40 U.S.C. 276a to 
276a-7) as supplemented by Department of Labor regulations (29 CFR Part 5) when required by Federal 
grant program legislation. 
 

36. COPYRIGHTS AND OWNERSHIP OF INTELLECTUAL PROPERTY 
Any and all intellectual property, including but not limited to copyright, invention, trademark, trade 
name, service mark, and/or trade secrets created or conceived pursuant to or as a result of this contract 
and any related subcontract (“Intellectual Property”), shall be work made for hire and the State shall be 
considered the creator of such Intellectual Property.  The agency, department, division, board or 
commission of the State of Arizona requesting the issuance of this contract shall own (for and on behalf 
of the State the entire right, title and interest to the Intellectual Property throughout the world.  Contractor 
shall notify ADES, within thirty (30) days, of the creation of any intellectual Property by it or its 
subcontractor(s).  contractor, on behalf of itself and any subcontractor(s), agrees to execute any and all 
documents(s) necessary to assure ownership of the Intellectual Property vests in the State and shall take 
no affirmative action that might have the effect of vesting all or part of the Intellectual Property in any 
entity other than the Department.  The Contractor or its subcontractors are not to dispose or distribute any 
Intellectual Property without the written authorization of the Department, division, board or commission 
of the State of Arizona requesting the issuance of this contract shall not disclose the Intellectual Property. 
 

37. DEBET COLLECTION & AUDIT RESOLUTION 
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As the Contractor to this Agreement, you must comply with P.L. 105-220 Sections 128, 133, and 184: 20 CFR Part 
652, Subpart D, E and G; 20 CFR Part 667 Subparts D-H; 29 CFR Parts 95, 96, 97, and 99: OMB Circular A-21.  As 
the Contractor to this agreement, you agreement, you are required to adhere to Federal Acquisition Regulation 97-03, 
Part 31; ADES Policies 1-47-01 and 1-47-08; and Workforce Investment Act Guidance Letters #04-06, #09-06 and  
#18-06. 

 
Among the required controls specified in Title 20 CFR Section 667.500 (a)(2) is the process for collecting debts.  
Title 20 CFR 667.410 (a) states it is the responsibility of the Contractor, sub-grantee, sub-recipient and/or service 
provider to conduct regular oversight and monitoring of its WIA activities to determine whether expenditures made 
against the cost categories and within the cost limitations specified in WIA laws and regulations.  Title 20 CFR 
667.705 states: 
a. The Contractor is responsible for all funds under its grant(s); 
b. The political jurisdictions(s) of the chief elected officials in a local workforce investment area is liable for any 

misuse of the WIA grant funds, allocated to the local area under WIA Sections 128 and 133, unless the chief 
elected officials(s) reaches an agreement with the Governor to bear such liability.  The Department of Economic 
Security (ADES) holds all direct recipients (Contractors) liable for all expenditures of funds. 

 
38. FEDERAL IMMIGRATION AND NATIONALITY ACT 

By entering into the contract, the Contractor warrants compliance with the Federal Immigration and 
Nationality Act (FINA) and all other Federal Immigration laws and regulations related to the 
immigration status of its employees.  The Contractor shall obtain statements from its subcontractors 
certifying compliance and shall furnish the statements to the Procurement Officer upon request.  These 
warranties shall remain in effect through the term of the contract.  The Contractor and its subcontractors 
shall also maintain Employment Eligibility Verification forms (I-9) as required by the U.S. Department 
of Labor’s Immigration and Control Act, for all employees performing work under the Contract.  I-9 
forms are available for download at USCIS.GOV. 

 
The State may request verification of compliance for any Contractor or subcontractor performing work 
under the Contract.  Should the State suspect or find that the Contractor or any of its subcontractors are 
not in compliance, the State may pursue any and all remedies allowed by law, including, but not limited 
to:  suspension of work, termination of the Contract for default, and suspension and/or debarment of the 
Contractor.  All costs necessary to verify compliance are the responsibility of the Contractor. 

 
39. SCRUTINIZED BUSINESS 

In accordance with A.R.S. §35-393.06, the Contractor certifies that the Contractor does not have 
scrutinized business operations in Iran. 

 
In accordance with A.R.S. §35-391-06, the Contractor certifies that the Contractor does not have 
scrutinized business operation in Sudan. 

 
40. E-VERIFY 
 In accordance with A.R.S. §41-4401, Contractor warrants compliance with all Federal Immigration laws 
 and regulations relating to employees and warrants its compliance with A.R.S. §23-214, Subsection A. 
 
41. LEGAL ARIZONA WORKERS ACT COMPLIANCE 

Firm hereby warrants that it will at all times during the term of this Contract  comply with all federal 
immigration laws applicable to Firm’s employment of its employees, and with the requirements of 
A.R.S. § 23-214 (A) (together the “State and Federal Immigration Laws”).  Firm shall further ensure that 
each subcontractor who performs any work for Firm under this contract likewise complies with the State 
and Federal Immigration Laws. 

  
County shall have the right at any time to inspect the books and records of Firm and any subcontractor in 
order to verify such party’s compliance with the State and Federal Immigration Laws.   

 
Any breach of Firm’s or any subcontractor’s warranty of compliance with the State and Federal 
Immigration Laws, or of any other provision of this section, shall be deemed to be a material breach of 
this Contract subjecting Firm to penalties up to and including suspension or termination of this Contract. 
If the breach is by a subcontractor, and the subcontract is suspended or terminated as a result, Firm shall 
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be required to take such steps as may be necessary to either self-perform the services that would have 
been provided under the subcontract or retain a replacement subcontractor, (subject to County approval if 
MWBE preferences apply) as soon as possible so as not to delay project completion.   

 
Firm shall advise each subcontractor of County’s rights, and the subcontractor’s obligations, under this 
Article by including a provision in each subcontract substantially in the following form:  “Subcontractor 
hereby warrants that it will at all times during the term of this contract comply with all federal 
immigration laws applicable to Subcontractor’s employees, and with the requirements of A.R.S. § 23-214 
(A). Subcontractor further agrees that County may inspect the Subcontractor’s books and records to 
insure that Subcontractor is in compliance with these requirements.  Any breach of this paragraph by 
Subcontractor will be deemed to be a material breach of this contract subjecting Subcontractor to 
penalties up to and including suspension or termination of this contract.”  

  
Any additional costs attributable directly or indirectly to remedial action under this Article shall be the 
responsibility of Firm.  In the event that remedial action under this Article results in delay to one or more 
tasks on the critical path of Firm’s approved construction or critical milestones schedule, such period of 
delay shall be deemed excusable delay for which Firm shall be entitled to an extension of time, but not 
costs. 
 

42. ANTI-TERRORISM WARRANTY 
Pursuant to A.R.S. §35-397 the Firm certifies that it does not have scrutinized business operations in Iran 
or Sudan and that they are in compliance with the Export Administration Act and not on the Excluded 
Parties List. 
 

43. CANCELLATION  
This agreement is subject to cancellation pursuant to A.R.S. § 38-511.   
 
 
 

 



GILA COUNTY ATTORNEY
Daisy Flores

Re: County Attorney’s Office “approval as to form” of contract or agreement.

To whom it may concern:

The County Attorney’s Office has reviewed the contract or agreement attached to this 

agenda item and has determined that it is in its proper form and  is within the powers and 

authority granted under the laws of this state to the public agency requesting the County 

Attorney’s Office review.  

Explanation of the Gila County Attorney’s Office
“Approval as to Form” Review

The Gila County Attorney’s Office is often called upon to review contracts and 
other agreements between public entities represented by the County Attorney and 
private venders, contractors, and individuals.  

In performing this review, the County Attorney’s Office reviews these contracts
to see that they are in “proper form” prior to their execution.  “Proper form” means 
that the contract conforms to fundamental contract law, conforms to specific 
legislative requirements, and is within the powers and authority granted to the public 
agency.  It does not mean that the County Attorney’s Office approves of or supports 
the policy objectives contained in the contract.  That approval is solely the province 
of the public agency through its elected body.   

The public agency or department submitting the contract for review has the 
responsibility to read and understand the contract in order to completely understand 
its obligations under the contract if it is ultimately approved by the public entity’s 
board.  This is because while the County Attorney’s Office can approve the contract 
as to form, the office may not have any idea whether the public agency has the 
capacity to actually comply with its contractual obligations.  Also, the County 
Attorney’s Office does not monitor contract compliance.  Hence the public entity or 



submitting department will need to be prepared to monitor their own compliance.  A 
thorough knowledge of the provisions of the contract will be necessary to monitor 
compliance.

Before signing a contract “approved as to form,” the County Attorney’s Office 
will answer any questions or concerns the public agency has about the contract.  It is 
the responsibility of the public agency or department submitting the contract for 
review to ask any specific questions or address any concerns it has about the contract 
to the County Attorney’s Office at the same time they submit the contract for review.  
Making such an inquiry also helps improve the County Attorney’s Office review of 
the contract because it will help focus the review on specific issues that are of greatest 
concern to the public agency.  Failing to make such an inquiry when the agency does 
have issues or concerns will decrease the ability of the County Attorney’s Office to 
meaningfully review the agreement.  
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Special Meeting
Meeting Date: 07/17/2012  

Submitted For: Barbara Valencia, WIA
Department Program
Manager

Submitted By: Barbara Valencia, WIA Department
Program Manager, Community Services
Division

Department: Community Services Division Division: WIA Department

Fiscal Year: Program Year 2011 Budgeted?: Yes

Contract Dates
Begin & End: 

July 1, 2012 - July 31, 2012 Grant?: Yes

Matching
Requirement?: 

No Fund?: Renewal

Presenter's Name: 

Information
Request/Subject
Amendment No. 4 to Contract No. 10100 between Gila County and Central Arizona Association of
Governments.

Background Information
Under Title 1 of the Workforce Investment Act (WIA), the workforce investment system provides the
framework for delivery of workforce investment activities to individuals who need those services,
including job seekers, adults, youth, incumbent workers, veterans, persons with disabilities, and
employers throughout the WIA One-Stop service delivery system.

October 26, 2010 - The Board of Supervisors approved the original Contract No. 10100 for a total of
$1,140,809.

May 17, 2011 - The Board of Supervisors approved Amendment No. 1 to Contract No. 10100 for an
increase of $25,206 for outstanding Performance Measures.

September 20, 2011 - The Board of Supervisors approved Amendment No. 2 to Contract No. 10100 to
continue to provide services for the Adult and Youth programs through June 30, 2012, in the amount of
$1,198,700.

November 15, 2011 - The Board of Supervisors approved Amendment No. 3 to Contract No. 10100 to
include an additional paragraph as required by the U.S. Department of Labor.

Evaluation
Central Arizona Association of Governments Contract No. 1010 termination date is June 30, 2012.  In
order to continue providing the summer youth component, this contract is being amended to add
additional funds for the youth program of Contract No. 10100.  Amendment No. 4 youth funds shall not
exceed $140,000 for the period July 1, 2012, through July 31, 2012.

Conclusion
Amendment No. 4 shall not exceed $140,000 for the completion of the summer youth component.  The
term of Amendment No. 4 shall have an effective date of July 1, 2012, and shall end on July 31, 2012. 

Recommendation
Recommendation to approve Amendment No. 4 to Contract No. 10100 between Gila County and Central
Arizona Association of Governments to continue to provide youth services under the summer youth
component not to exceed $140,000 for the period July 1, 2012 through July 31, 2012.



Suggested Motion
Approval of Amendment No. 4 to Contract No. 10100 between Gila County and Central Arizona
Association of Governments to continue to provide youth services under the summer youth component
not to exceed $140,000 for the period July 1, 2012, through July 31, 2012.

Attachments
Contract No. 10100 - Amendment No. 4
Contract No. 10100 - Amendment No. 3
Contract 10100 - Amendment No. 2
Contract No. 10100 - Amendment No. 1
Original Contract No. 10100
Legal Explanation







































GILA COUNTY ATTORNEY
Daisy Flores

Re: County Attorney’s Office approval of IGA pursuant to A.R.S. § 11-952(D).

To whom it may concern:

The County Attorney’s Office has reviewed the Intergovernmental Agreement attached to 

this agenda item and has determined that it is in its “proper form” and  “is within the powers and 

authority granted under the laws of this state to such public agency or public procurement unit” 

pursuant to A.R.S. § A.R.S. § 11-952(D).  

Explanation of the Gila County Attorney’s Office Intergovernmental 
Agreement (IGA) Review

A.R.S. § 11-952(D) requires that 

every agreement or contract involving any public agency or public 
procurement unit of this state . . . before its execution, shall be 
submitted to the attorney for each such public agency or public 
procurement unit, who shall determine whether the agreement is in 
proper form and is within the powers and authority granted under 
the laws of this state to such public agency or public procurement 
unit.

In performing this review, the County Attorney’s Office reviews IGAs to see that 
they are in “proper form” prior to their execution.  “Proper form” means that the 
contract conforms to fundamental contract law, conforms to specific legislative 
requirements, and is within the powers and authority granted to the public agency.  It 
does not mean that the County Attorney’s Office approves of or supports the policy 
objectives contained in the IGA.  That approval is solely the province of the public 
agency through its elected body.  



Likewise, this approval is not a certification that the IGA has been properly 
executed.  Proper execution can only be determined after all the entities entering into 
the IGA have taken legal action to approve the IGA.  There is no statutory 
requirement for the County Attorney’s Office to certify that IGAs are properly 
executed.

Nonetheless, it is imperative for each public agency to ensure that each IGA is 
properly executed because A.R.S. § 11-952(F) requires that “[a]ppropriate action … 
applicable to the governing bodies of the participating agencies approving or 
extending the duration of the … contract shall be necessary before any such 
agreement, contract or extension may be filed or become effective.”  This can be done 
by ensuring that the governing body gives the public proper notice of the meeting 
wherein action will be taken to approve the IGA, that the item is adequately described 
in the agenda accompanying the notice, and that the governing body takes such 
action. Any questions regarding whether the IGA has been properly executed may be 
directed to the County Attorney’s Office.

Proper execution of IGAs is important because A.R.S. § 11-952(H) provides that 
“[p]ayment for services under this section shall not be made unless pursuant to a fully 
approved written contract.”  Additionally, A.R.S. § 11-952(I) provides that “[a] 
person who authorizes payment of any monies in violation of this section is liable for 
the monies paid plus twenty per cent of such amount and legal interest from the date 
of payment.” 

The public agency or department submitting the IGA for review has the 
responsibility to read and understand the IGA in order to completely understand its 
obligations under the IGA if it is ultimately approved by the public entity’s board.  
This is because while the County Attorney’s Office can approve the IGA as to form, 
the office may not have any idea whether the public agency has the capacity to 
actually comply with its contractual obligations.  Also, the County Attorney’s Office 
does not monitor IGA compliance.  Hence the public entity or submitting department 
will need to be prepared to monitor their own compliance.  A thorough knowledge of 
the provisions of the IGA will be necessary to monitor compliance.

Before determining whether an IGA contract “is in proper form,” the County 
Attorney’s Office will answer any questions or concerns the public agency has about 
the contract.  It is the responsibility of the public agency or department submitting the 
IGA for review to ask any specific questions or address any concerns it has about the 
IGA to the County Attorney’s Office at the same time they submit the IGA for 
review.  Making such an inquiry also helps improve the County Attorney’s Office 
review of the IGA because it will help focus the review on specific issues that are of 
greatest concern to the public agency.  Failing to make such an inquiry when the 
agency does have issues or concerns will decrease the ability of the County 
Attorney’s Office to meaningfully review the IGA.  
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Special Meeting
Meeting Date: 07/17/2012  

Submitted For: Malissa Buzan,
CAP/Housing Services
Manager

Submitted By: Cecilia Bejarano, Executive
Administrative Assistant, Community
Services Division

Department: Community Services Division Division: Comm. Action Program/Housing Servs.

Fiscal Year: 7/2/2012 - 6/30/2013 Budgeted?: Yes

Contract Dates
Begin & End: 

Upon signature by both parties
through June 30, 2013

Grant?: Yes

Matching
Requirement?: 

No Fund?: New

Presenter's Name: 

Information
Request/Subject
Weatherization Low-Income Assistance Agreement OEP Contract No. SW-ESA-12-2182-02Y2

Background Information
For the past 10 years, the Gila County Division of Community Services, Weatherization Program has
applied for and received low-income weatherization dollars to serve the low income population of Gila
County.  The Weatherization Program is the designated agency that provides weatherization services
through the State of Arizona, Governor's Office of Energy Policy.

The purpose of the Weatherization Assistance Program is to install energy efficiency measures in the
homes of  income eligible persons, especially homes occupied by the elderly, persons with disabilities,
and children.  The recipients of this program also benefit by using less utilities, therefore saving money
on their utility bills.

Evaluation
Funding from this contract will provide weatherization services to eligible citizens residing in Gila
County that meet program income eligibility.  Besides providing services to County residents, funding
from this contract will also help many local contractors that are struggling to keep their business
operating and keep staff employed during these uncertain economic times.  All contractors utilized to
provide services are required to become Building Pressure Institute certified.

Conclusion
By approving this Agreement, the Gila County Weatherization Program will receive funding to provide
weatherization services to eligible citizens residing in Gila County.

Recommendation
The Community Action Program Housing Services Manager recommends that the Board of Supervisors
approve this Contract.

Suggested Motion
Approval of a Weatherization Low-Income Assistance Agreement (OEP Contract No.
SW-ESA-12-2182-02Y2) between the State of Arizona Governor's Office of Energy Policy and the Gila
County Division of Community Services, Housing Services, to receive funding from the Southwest Gas
Corporation Low-Income Energy Conservation Program in the amount of $7,150 to provide
weatherization services to eligible citizens residing in Gila County, effective upon signature by both
parties through June 30, 2013.



Attachments
OEP Contract No. SW-ESA-12-2182-02Y2 Governor's Office of Energy Policy
Legal Explanation





















































































































GILA COUNTY ATTORNEY
Daisy Flores

Re: County Attorney’s Office approval of IGA pursuant to A.R.S. § 11-952(D).

To whom it may concern:

The County Attorney’s Office has reviewed the Intergovernmental Agreement attached to 

this agenda item and has determined that it is in its “proper form” and  “is within the powers and 

authority granted under the laws of this state to such public agency or public procurement unit” 

pursuant to A.R.S. § A.R.S. § 11-952(D).  

Explanation of the Gila County Attorney’s Office Intergovernmental 
Agreement (IGA) Review

A.R.S. § 11-952(D) requires that 

every agreement or contract involving any public agency or public 
procurement unit of this state . . . before its execution, shall be 
submitted to the attorney for each such public agency or public 
procurement unit, who shall determine whether the agreement is in 
proper form and is within the powers and authority granted under 
the laws of this state to such public agency or public procurement 
unit.

In performing this review, the County Attorney’s Office reviews IGAs to see that 
they are in “proper form” prior to their execution.  “Proper form” means that the 
contract conforms to fundamental contract law, conforms to specific legislative 
requirements, and is within the powers and authority granted to the public agency.  It 
does not mean that the County Attorney’s Office approves of or supports the policy 
objectives contained in the IGA.  That approval is solely the province of the public 
agency through its elected body.  



Likewise, this approval is not a certification that the IGA has been properly 
executed.  Proper execution can only be determined after all the entities entering into 
the IGA have taken legal action to approve the IGA.  There is no statutory 
requirement for the County Attorney’s Office to certify that IGAs are properly 
executed.

Nonetheless, it is imperative for each public agency to ensure that each IGA is 
properly executed because A.R.S. § 11-952(F) requires that “[a]ppropriate action … 
applicable to the governing bodies of the participating agencies approving or 
extending the duration of the … contract shall be necessary before any such 
agreement, contract or extension may be filed or become effective.”  This can be done 
by ensuring that the governing body gives the public proper notice of the meeting 
wherein action will be taken to approve the IGA, that the item is adequately described 
in the agenda accompanying the notice, and that the governing body takes such 
action. Any questions regarding whether the IGA has been properly executed may be 
directed to the County Attorney’s Office.

Proper execution of IGAs is important because A.R.S. § 11-952(H) provides that 
“[p]ayment for services under this section shall not be made unless pursuant to a fully 
approved written contract.”  Additionally, A.R.S. § 11-952(I) provides that “[a] 
person who authorizes payment of any monies in violation of this section is liable for 
the monies paid plus twenty per cent of such amount and legal interest from the date 
of payment.” 

The public agency or department submitting the IGA for review has the 
responsibility to read and understand the IGA in order to completely understand its 
obligations under the IGA if it is ultimately approved by the public entity’s board.  
This is because while the County Attorney’s Office can approve the IGA as to form, 
the office may not have any idea whether the public agency has the capacity to 
actually comply with its contractual obligations.  Also, the County Attorney’s Office 
does not monitor IGA compliance.  Hence the public entity or submitting department 
will need to be prepared to monitor their own compliance.  A thorough knowledge of 
the provisions of the IGA will be necessary to monitor compliance.

Before determining whether an IGA contract “is in proper form,” the County 
Attorney’s Office will answer any questions or concerns the public agency has about 
the contract.  It is the responsibility of the public agency or department submitting the 
IGA for review to ask any specific questions or address any concerns it has about the 
IGA to the County Attorney’s Office at the same time they submit the IGA for 
review.  Making such an inquiry also helps improve the County Attorney’s Office 
review of the IGA because it will help focus the review on specific issues that are of 
greatest concern to the public agency.  Failing to make such an inquiry when the 
agency does have issues or concerns will decrease the ability of the County 
Attorney’s Office to meaningfully review the IGA.  



   

ARF-1333     Consent Agenda Item      4- G             
Special Meeting
Meeting Date: 07/17/2012  

Submitted For: Daisy Flores,
County
Attorney

Submitted By: Liz Fetterman, Victim Witness Advocate,
County Attorney

Department: County Attorney

Fiscal Year: 2012 - 2013 Budgeted?: Yes

Contract Dates
Begin & End: 

7/1/12 to 6/30/13 Grant?: Yes

Matching
Requirement?: 

No Fund?: Renewal

Presenter's Name: 

Information
Request/Subject
Approval of Arizona Criminal Justice Commission Crime Victim Compensation Grant
Agreement VC-13-052

Background Information
VC-13-052 - The Crime Victim Compensation Program receives its funding through
three state sources and one federal source. Program monies are appropriated each
year by the state legislature and state funds are distributed to each county based
upon a formula approved annually by the Arizona Criminal Justice Commission.
These funds are used to provide compensation awards to victims of criminally
injurious conduct occurring within the Gila County juridiction. Gila County's
allotment for FY 2013 is $43,849 and this grant has no financial impact on the
County. The funding will be distributed to the Gila County Attorney's Office as a
monthly reimbursement of compensation program expenditures. A financial
reimbursement request form is required for reimbursement of those expenditures.

Evaluation
VC-13-052 - The Arizona Criminal Justice Commission Crime Victim Compensation
Grant Agreement is essential to provide financial assistance to victims of crime in Gila
County for medical and dental expenses, mental health expenses, wage loss, funeral
expenses and crime scene clean-up expenses based on program rules and
requirements. The maximum award to a claimant is $20,000 for all economic loss
sustained as a result of a particular incident of criminal conduct.

Conclusion
VC-13-052 - Claims are filed by victims of criminally injurious conduct in the county



VC-13-052 - Claims are filed by victims of criminally injurious conduct in the county
in which the crime occurred. The Gila County Victim Compensation Coordinator
investigates each claim filed and then presents the claim to the volunteer Crime
Victim Compensation Board for review. The Board approves or denies each
compensation claim in accordance with program rules. The Victim Compensation
Program would not exist without these state and federal funds and it is a vital
program in the Gila County Attorney's Office.

Recommendation
VC-13-052 That the Gila County Board of Supervisors approve the Arizona Criminal
Justice Commission Crime Victim Compensation Grant Agreement for FY 2013 in the
amount of $43,489.

Suggested Motion
Approval to accept a Victim Compensation Grant Agreement (ACJC No. VC-13-052)
for the period of July 1, 2012, to June 30, 2013, in the amount of $43,849 between
Gila County and the Arizona Criminal Justice Commission.

Attachments
Victim Comp Grant Agmt
Legal Explanation



ARIZONA CRIMINAL JUSTICE COMMISSION 
Crime Victim Compensation Program 

GRANT AGREEMENT 
 

ACJC Grant Number VC-13-052 
Catalog of Federal Domestic Assistance (CFDA) Number 16.576 (VOCA) 

Program Includes State Monies  
 

This Grant Agreement is made this 15th day of June, 2012, by and between the ARIZONA CRIMINAL 
JUSTICE COMMISSION hereinafter called “COMMISSION” and Gila County, through Gila County 
Attorney's Office hereinafter called “GRANTEE”.  The COMMISSION enters into this Agreement 
pursuant to its authority under the provisions of A.R.S. § 41-2405 (B)(6), and having satisfied itself 
as to the qualification of GRANTEE; 

 
NOW, THEREFORE, it is agreed between the parties as follows: 

 
1. This Agreement will commence on July 1, 2012 and terminate on June 30, 2013.  This 

Agreement expires at the end of the award period unless prior written approval for an 
extension has been obtained from the COMMISSION.  A request for an extension must be 
received by the COMMISSION sixty (60) days prior to the end of the award period.  The 
COMMISSION in its sole discretion may approve an extension that further the goals and 
objectives of the program and shall determine the length of any extension. 

 
2. GRANTEE agrees that grant funds will be used in accordance with applicable program rules, 

guidelines and special conditions. 
 

3. The COMMISSION will monitor GRANTEE performance against program goals and performance 
standards and those outlined in the grant application.  Substandard performance as 
determined by the COMMISSION will constitute noncompliance with this Agreement.  If the 
COMMISSION finds noncompliance, the GRANTEE will receive a written notice which identifies 
the area of noncompliance, and the appropriate corrective action to be taken.  If the GRANTEE 
does not respond within thirty (30) calendar days to this notice, and does not provide sufficient 
information concerning the steps which are being taken to correct the problem, the 
COMMISSION may suspend funding, permanently terminate this Agreement or revoke the 
grant.  
 

4. Any deviation or failure to comply with the purpose and/or conditions of this Agreement 
without prior written COMMISSION approval may constitute sufficient reason for the 
COMMISSION to terminate this Agreement, revoke the grant, require the return of all unspent 
funds, perform an audit of expended funds, and require the return of any previously spent 
funds which are deemed to have been spent in violation of the purpose or conditions of this 
grant. 

 
5. This Agreement may be modified only by a written amendment signed by the Executive 

Director or by persons authorized by the Executive Director on behalf of the COMMISSION and 
GRANTEE.  Any notice given pursuant to this Agreement shall be in writing and shall be 
considered to have been given when actually received by the following addressee or their 
agents or employees: 

A. If to the COMMISSION: 
Arizona Criminal Justice Commission 

1110 W. Washington Street, Suite 230 
Phoenix, Arizona 85007 
Attn: Program Manager 
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B. If to the GRANTEE: 
Gila County Attorney's Office 

1400 E. Ash Street  
Globe, AZ 85501 

Attn: The Honorable Daisy Flores 
 

6. For grant awards above $100,000, GRANTEE may make budget adjustments of up to ten (10) 
percent of the total grant within any approved budget category excluding equipment.  Written 
approval from the COMMISSION in advance is required if GRANTEE wishes to make 
adjustments or reprogram in excess of ten (10) percent or if GRANTEE wishes to purchase 
equipment not previously approved.  
 
For grant awards less than $100,000, the GRANTEE may make budget adjustments within 
approved categories excluding equipment as long as there are no changes to the purpose or 
scope of the project.  If GRANTEE wishes to purchase equipment not previously approved, 
written approval from the COMMISSION in advance is required.   
 

APPROVED LINE ITEM PROGRAM BUDGET 
Personnel: 
              Salaries 
              Fringe Benefits (for salaries/overtime) 
              Overtime 
Professional & Outside/Consultant & Contractual Services 
Travel In-State 
Travel Out-of-State 
Confidential Funds/Compensation Benefits 
Operating Expenses: 
             Supplies 
             Registration/Training 
             Other  
Equipment  
             Capital 
             Noncapital 
TOTAL 

 
Not Approved 
Not Approved 
Not Approved 
Not Approved 
Not Approved 
$5,900.00 
$37,949.00 
 
Not Approved 
Not Approved 
Not Approved 
 
Not Approved 
Not Approved 
$43,849.00 

Positions Funded: 
N/A   
Equipment Type: N/A 

 
 

7. The total to be paid by the COMMISSION under this Agreement shall not exceed $0 in federal 
funds awarded to the COMMISSION by the U.S. Department of Justice (USDOJ), Office of 
Justice Programs (OJP) and $43,849.00 in state funds.  If this grant has a matching 
requirement GRANTEE understands that other federal grant funds cannot be used as a match 
for this grant.   

 
8. Every payment obligation of the COMMISSION under this Agreement is conditioned upon the 

availability of funds appropriated or allocated for the payment of such obligation.  If funds are 
not allocated and available for the continuance of this Agreement, this Agreement may be 
terminated by the COMMISSION.  No liability shall accrue to the COMMISSION in the event this 
provision is exercised, and the COMMISSION shall not be obligated or liable for any future 
payments or for any damages as a result of termination under this paragraph. 
 

9. GRANTEE agrees to retain all books, account reports, files and other records, (paper and/or 
electronic) relating to this Agreement and the performance of this Agreement for no less than 
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five (5) years from the last financial report submitted to the COMMISSION. All such documents 
shall be subject to inspection and audit at reasonable times, including such records of any 
subgrantee, contractor, or subcontractor. GRANTEE also understands and agrees that USDOJ 
and the United States General Accounting Office (USGAO) are authorized to interview any 
officer or employee of the GRANTEE (or of any subgrantee, contractor, or subcontractor) 
regarding transactions related to this award. 
 

10. GRANTEE agrees to track, account for, and report on all funds (including specific outcomes and 
benefits) separately from all other funds for the same or similar purposes or programs.  
 
Accordingly, the accounting systems of GRANTEE and all subgrantees must ensure that funds 
from this award are not commingled with funds from any other source.   
 

11. GRANTEE agrees to abide by Federal and State laws and provide accounting, auditing and 
monitoring procedures to safeguard grant funds and keep such records to assure proper fiscal 
controls, management and the efficient disbursement of grant funds.   

 
12. For the purpose of this grant, a capital expenditure is $5,000 or above.  If GRANTEE’S policy 

defines a capital expenditure as less than $5,000, GRANTEE will use its own policy. 
 

13. GRANTEE agrees to maintain property records for equipment purchased with grant funds and 
perform a physical inventory and reconciliation with property records at least every two years 
or more frequently based on GRANTEE policy.  GRANTEE agrees that funds will not be used for 
the construction of new facilities. 
 

14. The GRANTEE agrees to follow equipment disposition policies outlined in OMB Circulars A-102 
or 2 CFR, Part 215 Uniform Administrative Requirements for Grants and Cooperative 
Agreements as codified in (1) 28 CFR, Part 66 or (2) 28 CFR, Part 70 when the equipment is no 
longer needed for the grant program.   
Link: OMB Circulars http://www.whitehouse.gov/omb/grants_attach/ 

 
15. GRANTEE agrees that all salaried personnel (including subgrantee personnel) whose activities 

are to be charged to the award will maintain timesheets or certifications to document hours 
worked for activities related to this award and non-award related activities. GRANTEE agrees to 
keep time and attendance sheets for hourly employees signed by the employee and 
supervisory official having firsthand knowledge of the work performed by the grant-funded 
employees.  
 

16. GRANTEE agrees that it will submit financial and activity reports to the COMMISSION in a 
format provided by the COMMISSION, documenting the activities supported by these grant 
funds and providing an assessment of the impact of these activities which may include 
documentation of project milestones. In the event reports are not received on or before the 
indicated date(s), funding may be suspended until such time as delinquent report(s) are 
received.   
 

17. These reports are to be submitted according to the following schedule(s): 
 

FINANCIAL/ACTIVITY REPORTS 
Report Period:  Due Date: 
July 1, 2012 to September 30, 2012 
October 1, 2012 to December 31, 2012 
January 1, 2013 to March 31, 2013 
April 1, 2013 to June 30, 2013 

 October 31, 2012 
January 31, 2013 
April 30, 2013 
August 15, 2013 
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More frequent reports may be required for GRANTEES who are considered high risk. 
 

18. GRANTEE understands that financial reports are required as an accounting of expenditures for 
either reimbursement or COMMISSION-approved advance payments.  

  
19. The final request for reimbursement of grant funds must be received by the COMMISSION no 

later than sixty (60) days after the last day of the award period.    
 

20. All goods and services must be received or have reasonable expectations thereof and placed in 
service by GRANTEE by the expiration of this award.   

 
21. GRANTEE agrees that all encumbered funds must be expended and that goods and services 

must be paid by GRANTEE within sixty (60) days of the expiration of this award.  
 

22. GRANTEE agrees to remit all unexpended grant funds to the COMMISSION within thirty (30) 
days of written request from the COMMISSION.   

 
23. GRANTEE agrees to account for interest earned on federal grant funds and shall remit interest 

earned in excess of the allowable amount as indicated in the Office of Justice Programs 
Financial Guide. Link: OJP Financial Guide http://www.ojp.usdoj.gov/financialguide/ 

 
24. GRANTEE agrees to obtain written COMMISSION approval for all sole source procurements in 

excess of $100,000. 
 

25. GRANTEE agrees to obtain written COMMISSION approval prior to the expenditure of grant 
funds for consultant fees in excess of $450 per day.  

 
26. GRANTEE agrees not to use grant funds for food and/or beverage unless explicitly approved in 

writing by the COMMISSION. 
 

27. No funds shall be used to supplant federal, state, county or local funds that would otherwise 
be made available for such purposes.  Supplanting means the deliberate reduction of state or 
local funds because of the existence of any grant funds. 

 
28. GRANTEE assigns to the COMMISSION any claim for overcharges resulting from antitrust 

violations to the extent that such violations concern materials or services applied by third 
parties to GRANTEE in exchange for grant funds provided under this Agreement. 

 
29. The parties agree to use arbitration in the event of disputes in accordance with the provisions 

of A.R.S. § 12-1501-12-1518. The laws of the State of Arizona apply to questions arising under 
this Agreement and any litigation regarding this Agreement must be maintained in Arizona 
courts, except as pertaining to disputes which are subject to arbitration.  

 
30. GRANTEE understands that grant funds may not be released until all delinquent reports and 

reversion of funds from prior grants are submitted to the COMMISSION.  
 

31. GRANTEE agrees that grant funds are not to be expended for any indirect costs that may be 
incurred by GRANTEE for administering these funds unless explicitly approved in writing by the 
COMMISSION.  This may include, but is not limited to, costs for services such as accounting, 
payroll, data processing, purchasing, personnel, and building use which may have been 
incurred by the GRANTEE. 
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32. Each party (as “Indemnitor”) agrees to indemnify, defend and hold harmless the other party 
(as “Indemnitee”) from and against any and all claims, losses, liability, costs, or expenses, 
(including reasonable attorney’s fees) (hereinafter collectively referred to as “Claims”) arising 
out of bodily injury of any person (including death) or property damage, but only to the extent 
that such Claims which result in vicarious/derivative liability to the Indemnitee are caused by 
the act, omission, negligence, misconduct, or other fault of the Indeminitor, its officers, 
officials, agents, employees, or volunteers.  If the GRANTEE is a State agency this paragraph 
does not apply. 

 
33. Unless GRANTEE is a State agency, GRANTEE shall cause its contractor(s), if any, to indemnify,  

defend, save and hold harmless the State of Arizona, its departments, agencies, boards, 
commissions, universities and its officers, officials, agents, and employees (hereinafter referred 
to as “Indemnitee”) from and against any and all claims, actions, liabilities, damages, losses or 
expenses (including court costs, attorneys’ fees, and costs of claim processing, investigation 
and litigation) (hereinafter referred to as “Claims”) for bodily injury or personal injury 
(including death), or loss or damage to tangible or intangible property caused, or alleged to be 
caused, in whole or in part, by the negligent or willful acts or omissions of GRANTEE’S 
contractor or any of its owners, officers, directors, agents, or employees or subcontractors.  
This indemnity includes any claim or amount arising out of or recovered under the Worker’s 
Compensation Law or arising out of the failure of such contractor to conform to any federal, 
state, or local law, statute, ordinance, rule, regulation or court decree.  It is the specific 
intention of the parties that the Indemnitee shall, in all instances, except for Claims arising 
solely from the negligence or willful acts or omissions of the Indemnitee, be indemnified by 
contractor from and against any and all claims.  It is agreed that contractor will be responsible 
for primary loss investigation, defense and judgment costs where this indemnification is 
applicable.  In consideration of the award of this grant, the contractor agrees to waive all 
rights of subrogation against the State of Arizona, its officers, officials, agents and employees 
for losses arising from the work performed by the contractor for the State of Arizona. 
Insurance requirements for any contractor used by GRANTEE are incorporated herein by this 
reference and attached to this Agreement as Exhibit “A”. 
 

34. GRANTEE agrees to notify the COMMISSION within ten (10) days in the event that the project 
official is replaced during the award period. 
 

35. No rights or interest in this Agreement shall be assigned by GRANTEE without prior written 
approval of the COMMISSION. 
 

36. GRANTEE will comply with the audit requirements of OMB Circular A-133 Audits of States, 
Local Governments and Non-Profit Organizations and provide the COMMISSION with the audit 
report and any findings within 90 days of receipt of such finding. If the report contains no 
findings, the GRANTEE must provide notification that the audit was completed. 
Link: OMB Circulars: http://www.whitehouse.gov/omb/grants_attach/ 
 

37. GRANTEE certifies that it will comply with OMB Circulars A-102 and 2 CFR, Part 215 Uniform 
Administrative Requirements for Grants and Cooperative Agreements as codified in (1) 28 CFR, 
Part 66.32 or (2) 28 CFR, Part 70.34 and Cost Principles (1) 2 CFR, Part 225, (2) 2 CFR, Part 
220 or (3) 2 CFR, Part 230, the OJP Financial Guide and the most current version of the ACJC 
Grant Management Reference Manual.  
Link: OMB Circulars http://www.whitehouse.gov/omb/grants_attach/ 
 OJP Financial guide: http://www.ojp.usdoj.gov/financialguide/ 
 ACJC Grant Management Reference Manual: 

http://azcjc.gov/pubs/home/021104_Manual_GrantReferenceManual.pdf 
 

38. GRANTEE agrees that it cannot use any federal funds, either directly or indirectly, in support of 
any contract or sub award to either the Association of Community Organizations for Reform 
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Now (ACORN) or its subsidiaries, without the express written approval of the Office of Justice 
Programs through the COMMISSION.  
 

39. GRANTEE understands and agrees that misuse of award funds may result in a range of 
penalties, including suspension of current and future funds, suspension or debarment from 
federal grants, recoupment of monies provided under an award, and civil and/or criminal 
penalties. 

 
40. Pursuant to A.R.S. § 35-391.06 and A.R.S. § 35-393.06, GRANTEE hereby warrants, and 

represents that it does not have, and its subcontractors do not have, and during the term 
hereof will not have a scrutinized business operation in either Sudan or Iran. 

 
41. GRANTEE agrees to check the U.S. General Service Administration (GSA) Excluded Parties 

Listing Service as required by Executive Order 12549, as defined in 28 CFR Part 83.630 for 
individuals, agencies, companies and corporations debarred or suspended from doing business 
with recipients receiving federal funds.  GRANTEE agrees not to do business with any 
individual, agency, company or corporation listed in the Excluded Parties Listing Service.   
Link: Excluded Parties Listing System http://epls.arnet.gov 

 
42. GRANTEE agrees that no funds provided, or personnel employed under this Agreement shall be 

in any way, or to any extent, engaged in conduct of political activities in violation of USC Title 
5, Part II, Chapter 15, section 1502. 

 
43. GRANTEE certifies that it presently has no financial interest and shall not acquire any financial 

interest, direct or indirect, which would conflict in any manner or degree with the performance 
of services required under this Agreement. 
 

44. GRANTEE agrees to cooperate and participate with any and all assessments, evaluation efforts 
or information and data collection requests, and acknowledges that the federal or state grantor 
agency has the right to obtain, reproduce, publish or use data provided under this award and 
may authorize others to receive and use such information. 

 
45. GRANTEE shall provide the COMMISSION with a copy of all interim and final reports and 

proposed publications (including those prepared for conferences and other presentations) 
resulting from this Agreement.  Submission of such materials must be prior to or simultaneous 
with their public release. 
 

46. GRANTEE agrees that any publications (written, visual, or sound) excluding press releases and 
newsletters, whether published at the GRANTEE’S or COMMISSION’S expense, shall contain the 
following statement: 

 
“This was supported by Award No. 2011-VC-GX-0028 and 2010-VC-GX-0052 awarded by the 
Office for Victims of Crime, Office of Justice Programs, U.S. Department of Justice.  The 
opinions findings, and conclusions or recommendations expressed in this 
publication/program/exhibition are those of the author(s) and do not necessarily reflect the 
views of the Department of Justice.” 
 

47. GRANTEE agrees to comply with the non-discrimination requirements of the Omnibus Crime 
Control and Safe Streets Act of 1968, 42 USC §3789d(c)(1); Title VI of the Civil Rights Act of 
1964, 42 USC §2000d; Section 504 of the Rehabilitation Act of 1973, 29 USC § 794; Subtitle A, 
Title II of the Americans with Disabilities Act of 1990, 42 USC § 12132; Title IX of the 
Education Amendments of 1972, 20 USC § 1681; the Age Discrimination Act of 1975, 42 USC § 
6102; the Department of Justice implementing regulations, 28 CFR pt. 42, subpts. C, D, E, G, 
and I, 28 CFR pt. 35, and 28 CFR pt. 54; all applicable state laws of A.R.S. § 41-1463; and 
Executive Order 2009-9.  The above-referenced federal laws prohibit discrimination on the 
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basis of race, color, religion, sex, disability, and national origin (including limited English 
proficiency) in the delivery of services and employment practices, and prohibit discrimination 
on the basis of age in the delivery of services.  In the event that a Federal or State Court or 
Federal or State administrative agency makes a finding of discrimination after a due process 
hearing against GRANTEE, GRANTEE will forward a copy of the findings to the Office for Civil 
Rights, Office of Justice Programs and the COMMISSION. 

  
“Applicants must certify that Limited English Proficiency persons have meaningful access to the 
services under this program(s).  National origin discrimination includes discrimination on the 
basis of limited English proficiency (LEP).  To ensure compliance with Title VI and the Safe 
Street Act, the applicant is required to take reasonable steps to ensure that LEP persons have 
meaningful access to programs.  Meaningful access may entail providing language assistance 
services, including oral and written translation when necessary.” 
Link: Limited English Proficiency A Federal Interagency Website   http://www.LEP.gov 

 
48. GRANTEE agrees to comply with the applicable requirements of 28 CFR Part 38, the 

Department of Justice regulation governing "Equal Treatment for Faith Based Organizations" 
(the "Equal Treatment Regulation"). The Equal Treatment Regulation provides in part that 
Department of Justice financial assistance may not be used to fund any inherently religious 
activities, such as worship, religious instruction, or proselytization.  Recipients of Department of 
Justice financial assistance may still engage in inherently religious activities, but such activities 
must be separate in time or place from the Department of Justice funded program, and 
participation in such activities by individuals receiving services from GRANTEE must be 
voluntary.  The Equal Treatment Regulation also makes clear that organizations participating in 
programs receiving financial assistance from the Department of Justice are not permitted to 
discriminate in the provision of services on the basis of a beneficiary’s religion.  
Notwithstanding any other special condition of this award, faith-based organizations may, in 
some circumstances, consider religion as a basis for employment.  
Link: http://www.ojp.gov/about/ocr/equal_fbo.htm. 

 
49. GRANTEE assures that it will comply with all state and federal laws regarding privacy during 

the course of the award.  All information relating to clients is to be treated with confidentiality 
in accordance with 42 USC section 3789g or 42 USC 14132(b)(3) that are applicable to the 
collection, disclosure, use and revelation of data information.  GRANTEE further agrees to 
submit a privacy Certificate that is in accordance with requirements of 28 CFR Part 22 if 
applicable to the program. 

 
50. GRANTEE agrees to formulate and keep on file an Equal Employment Opportunity Plan (EEOP) 

(if grantee is required pursuant to 28 CFR 42.302).  GRANTEE certifies that they have 
forwarded to the Office for Civil Rights, Office of Justice Programs the EEOP, or certifications 
that they have prepared and have on file an EEOP, or that they are exempt from EEOP 
requirements.  Failure to comply may result in suspension of grant funds.  Copies of all 
submissions such as certifications to or correspondence with the Office for Civil Rights, Office 
of Justice Programs regarding this requirement must be provided to the COMMISSION by 
GRANTEE. In the event a federal or state court or federal or state administrative agency makes 
an adverse finding of discrimination against GRANTEE after a due process hearing, on the 
ground of race, color, religion, national origin, or sex, GRANTEE will forward a copy of the 
findings to the Office for Civil Rights, Office of Justice Programs and the COMMISSION.  

 
51. If GRANTEE is a governmental political subdivision, GRANTEE agrees to utilize the Data 

Dictionary, approved and distributed by the COMMISSION, as the data entry standard for 
information systems when improving or updating an existing information system.  GRANTEE 
agrees to utilize the Data Dictionary as the data entry standard in any new system or when an 
existing information system is replaced.  The Data Dictionary is available upon request to ACJC. 

 



Crime Victim Compensation Program ACJC Grant Number VC-13-052 Page 8 
 

52. To support public safety and justice information sharing, GRANTEE, if a governmental 
subdivision, shall use the National Information Exchange Model (NIEM) specifications and 
guidelines for this grant.  GRANTEE shall publish and make available without restrictions all 
schemas generated as a result of this grant to the component registry as specified in the 
guidelines.  
Link:  https://www.niem/gov/program-managers/Pages/implementation guide.aspx 

 
53. To avoid duplicating existing networks or IT systems in any initiatives for law enforcement 

information sharing systems which involve interstate connectivity between jurisdictions, such 
systems shall employ, to the extent possible, existing networks as the communication 
backbone to achieve interstate connectivity, unless GRANTEE can demonstrate to the 
satisfaction of the COMMISSION that this requirement would not be cost beneficial or would 
impair the functionality of an existing or proposed IT system. 
 

54. If GRANTEE is a governmental political subdivision, the GRANTEE should, to the extent possible 
and practical; share criminal justice information with other authorized criminal justice agencies.  
The process control number (PCN) shall be used in accordance with A.R.S. § 41-1750 when 
sharing data with other criminal justice agencies as electronic data systems are developed or 
improved.  

 
55. If GRANTEE is a state agency and the award is for the development of information technology 

projects for more than $25,000, GRANTEE must complete a Project Investment Justification 
(PIJ) and submit the justification to the Arizona Department of Administration (ADOA), with a 
copy to the COMMISSION.  GRANTEE agrees to submit required project status reports to ADOA 
by the due dates and submit copies to the COMMISSION.  

 
If GRANTEE is not a state agency and the award is for the development of information 
technology projects, GRANTEE will follow local technology policies and guidelines. 

 
56. GRANTEE must promptly refer to the COMMISSION any credible evidence that a principal, 

employee, agent, contractor, subgrantee, or other person has either 1) submitted a false claim 
for grant funds under the False Claims Act; or 2) committed a criminal or civil violation of laws 
pertaining to fraud, conflict of interest, bribery, gratuity, or similar misconduct involving grant 
funds.  The COMMISSION shall forward the referral to the Department of Justice, Office of the 
Inspector General. 

 
57. The COMMISSION encourages GRANTEE to establish workplace safety policies and conduct 

education, awareness and other outreach to decrease crashes caused by distracted drivers, 
including adopting and enforcing policies banning employees from text messaging while driving 
any vehicle during the course of performing work funded by this grant. Executive Order 13513, 
“Federal Leadership on Reducing Text Messaging While Driving,” 74 Fed. Reg. 51225 (October 
2009). 
 

58. GRANTEE certifies to comply with the Drug-Free Workplace Act of 1988, and implemented in 
28 CFR Part 83, Subpart F, for grantees, as defined in 28 CFR, Part 83 Sections 83.620 and 
83.650.  

 
59. GRANTEE agrees to complete and keep on file, as appropriate, Immigration and Naturalization 

Form (I-9).  This form is to be used by recipients to verify that persons are eligible to work in 
the United States. Additionally GRANTEE ensures compliance with A.R.S. § 41-4401 federal 
immigration laws by state employers and contractors. 

 
60. GRANTEE acknowledges that immigration laws require them to register and participate with 

the E-Verify program (employment verification program administered by the United States 
Department of Homeland Security and the Social Security Administration or any successor 
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program) as they both employ one or more employees in this state.  GRANTEE warrants that 
they have registered with and participate with E-Verify. If the GRANTOR later determines that 
the GRANTEE has not complied with E-Verify, it will notify the non-compliant GRANTEE by 
certified mail of the determination and of the right to appeal the determination. 

 
61. Grantee certifies that no federal funds will be paid, by or on behalf of, to any person for 

influencing or attempting to influence an officer or employee of any agency, a Member of 
Congress, an officer or employee of Congress, or an employee of a Member of Congress in 
connection with the awarding of any Federal contract, the making of any Federal grant, the 
making of any Federal loan, the entering into any cooperative agreement, and for the 
extension, continuation, renewal, amendment, or modification of any Federal contract, grant, 
loan or cooperative agreement.  If any funds other than Federal funds are paid or will be paid 
to any person for influencing or attempting to influence an officer or employee of Congress, or 
an employee of a Member of Congress in connection with this Federal award, grant loan, or 
cooperative agreement, the GRANTEE will complete and submit to the COMMISSION Standard 
Form-LLL, “Disclosure Form to Report Lobbying” in accordance with its instructions. 

 
62. GRANTEE agrees to comply with all federal, state and local environmental laws and regulations 

applicable to the development and implementation of activities to be funded under this award.  
Additional requirements may be found in Grant Agreement Continuation Sheet.  
  

63. GRANTEE agrees to ensure that, no later than the due date of the GRANTEE’s first quarterly 
report after the award is made, GRANTEE and any subgrantees have a valid DUNS profile and 
has an active registration with the Central Contractor Registration (CCR) database. 

 
GRANTEE agrees expeditiously to obtain active registration with the CCR database, and to 
notify the program office in writing of its registration and expiration date.  
 

64. GRANTEE agrees that all income generated as a direct result of this award shall be deemed 
program income. All program income must be accounted for and used for the purpose under 
the conditions applicable for the use of funds under this award, including the effective edition 
of the OJP Financial Guide and, as applicable, either (1) 28 CFR part 66 or (2) 28 CFR part 70 
and OMB Circular A-102 & 2 CFR 215. 

 
65. This Agreement is subject to cancellation pursuant to the provision of A.R.S. § 38-511. This 

Agreement may also be cancelled at the COMMISSION’S discretion if not returned with 
authorized signatures to the COMMISSION within 90 days of commencement of the award. 

 
66. If any provision of this Agreement is held invalid, the remainder of the Agreement shall not be 

affected thereby and all other parts of this Agreement shall be in full force and effect. 
 

67. GRANTEE agrees to comply with all Special Condition(s) included with this Agreement on the 
Grant Agreement Continuation Sheet. 
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Arizona Criminal Justice Commission 
PROGRAM NAME 

GRANT AGREEMENT CONTINUATION SHEET 
SPECIAL CONDITION(S)   

 
 

1. The GRANTEE agrees that allocated compensation benefit funds will be used to provide 
compensation awards to victims of criminally injurious conduct occurring within the 
GRANTEE’S jurisdiction. 

2. The GRANTEE understands that crime victim compensation benefit funding will be 
distributed to grantees as a monthly reimbursement of compensation program 
expenditures. 

3. The GRANTEE understands that $5,900 is the maximum allowable amount of State 
compensation funding to be expended on the administration of this program. 

4. The GRANTEE agrees that expenditures made in Compensation Benefits will be for 
Compensation benefit payments only.  Funding in Compensation Benefits cannot be 
transferred to another budget category. 

5. The GRANTEE understands that financial reimbursement request forms are required for 
reimbursement of expenditures. The final request for reimbursement of compensation funds 
must be received by the COMMISSION no later than 10 days after the last day of the award 
period. 

6. The GRANTEE shall remit all interest earned on Federal VOCA grant funds and all 
unexpended allocated funds to the COMMISSION within 30 days after receipt of a written 
request from the COMMISSION. The GRANTEE agrees to expend all encumbered funds 
within 10 days of expiration of this award. 

7. The GRANTEE agrees to comply with all Federal and State laws, provisions of the Arizona 
Crime Victim Compensation Program Rules R10-4-101 through R10-4-108 administered by 
the COMMISSION, and provisions of Federal VOCA Compensation Program Guidelines 
(http://www.ojp.usdoj.gov/ovc/voca/vcguide.htm).  

8. The GRANTEE agrees to comply with all applicable Open Meeting Laws, A.R.S. § 38-431 et 
seq. 

9. The GRANTEE agrees to seek all available restitution owed to the program. 
10. The GRANTEE agrees not to use or reveal any research or statistical information furnished 

under this program by any person and identifiable to any specific private person for any 
purpose other than the purpose for which such information was obtained in accordance 
with this program and 42 U.S.C. 10601 et. seq. The GRANTEE agrees that upon receipt for 
a request for such information pursuant to A.R.S. § 39-121, it shall inform the party seeking 
the information that the information is immune from legal process pursuant to federal law, 
specifically 42 U.S.C. 10604d. 

Authorized Official Initials:_______
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IN WITNESS WHEREOF, the parties have made and executed the Agreement the day and year first 
above written. 

 
FOR GRANTEE: 

 
 

 
Board of Supervisors Chair     Date 

 
 

Printed Name and Title 
 

 
Approved as to form and authority to enter into Agreement: 

 
 

 
Legal counsel for GRANTEE       Date 

 
 

 
Printed Name and Title 

 
 

Statutory or other legal authority to enter into Agreement: 
 
 

 
Appropriate A.R.S., ordinance, or charter reference 

 
 

FOR CRIMINAL JUSTICE COMMISSION: 
 
 

 
John A. Blackburn Jr., Executive Director     Date 
Arizona Criminal Justice Commission 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Revised 5/10/2012   
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ARIZONA CRIMINAL JUSTICE COMMISSION 
GRANT AGREEMENT 

 
Insurance Requirements 

Exhibit “A” 
 

Insurance Requirements for Governmental Parties to a Grant Agreement: 

None. 
 
Insurance Requirements for Any Contractors Used by a Party to the Grant Agreement: 

(Note: this applies only to Contractors used by a governmental entity, not to the governmental entity 
itself.) The insurance requirements herein are minimum requirements and in no way limit the indemnity 
covenants contained in the Intergovernmental Agreement.  The State of Arizona in no way warrants that 
the minimum limits contained herein are sufficient to protect the governmental entity or Contractor from 
liabilities that might arise out of the performance of the work under this Contract by the Contractor, his 
agents, representatives, employees or subcontractors, and Contractor and the governmental entity are 
free to purchase additional insurance.   
 
A. MINIMUM SCOPE AND LIMITS OF INSURANCE:  Contractor shall provide coverage with limits 

of liability not less than those stated below. 
 
 1. Commercial General Liability – Occurrence Form 

Policy shall include bodily injury, property damage, personal injury and broad form 
contractual liability. 
 General Aggregate $2,000,000 
 Products – Completed Operations Aggregate $1,000,000 
 Personal and Advertising Injury $1,000,000 
 Blanket Contractual Liability – Written and Oral $1,000,000 
 Fire Legal Liability      $50,000 
 Each Occurrence $1,000,000 

a. The policy shall be endorsed to include the following additional insured 
language: “The State of Arizona, its departments, agencies, boards, 
commissions, universities and its officers, officials, agents, and 
employees shall be named as additional insureds with respect to 
liability arising out of the activities performed by or on behalf of the 
Contractor". 
(Note that the other governmental entity(ies) is/are also required to be 
additional insured(s) and they should supply the Contractor with their own list 
of persons to be insured.)  

b. Policy shall contain a waiver of subrogation against the State of Arizona, its 
departments, agencies, boards, commissions, universities and its officers, 
officials, agents, and employees for losses arising from work performed by or 
on behalf of the Contractor. 
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Exhibit “A” Page 2 

2. Business Automobile Liability 
  Bodily Injury and Property Damage for any owned, hired, and/or non-owned 

vehicles used in the performance of this Contract. 

Combined Single Limit (CSL) $1,000,000 

a. The policy shall be endorsed to include the following additional insured 
language: “The State of Arizona, its departments, agencies, boards, 
commissions, universities and its officers, officials, agents, and 
employees shall be named as additional insureds with respect to 
liability arising out of the activities performed by or on behalf of the 
Contractor, involving automobiles owned, leased, hired or borrowed 
by the Contractor". 

b. Policy shall contain a waiver of subrogation against the State of Arizona, its 
departments, agencies, boards, commissions, universities and its officers, 
officials, agents, and employees for losses arising from work performed by or 
on behalf of the Contractor. 

 (Note that the other governmental entity(ies) is/are also required to be 
additional insured(s) and they should supply the Contractor with their own list 
of persons to be insured.)  

 
3. Worker's Compensation and Employers' Liability 

 Workers' Compensation Statutory 
 Employers' Liability  

 Each Accident $500,000 
 Disease – Each Employee $500,000 
 Disease – Policy Limit                                                $1,000,000 

a. Policy shall contain a waiver of subrogation against the State of Arizona, its 
departments, agencies, boards, commissions, universities and its officers, 
officials, agents, and employees for losses arising from work performed by or 
on behalf of the Contractor. 

 
b. This requirement shall not apply to:  Separately, EACH contractor or 

subcontractor exempt under A.R.S. 23-901, AND when such contractor or 
subcontractor executes the appropriate waiver (Sole Proprietor/Independent 
Contractor) form. 

 
B. ADDITIONAL INSURANCE REQUIREMENTS: The policies are to contain, or be endorsed to 

contain, the following provisions: 
 

 1. The State of Arizona, its departments, agencies, boards, commissions, universities and its 
officers, officials, agents, and employees and the other governmental entity shall be additional 
 insureds to the full limits of liability purchased by the Contractor even if those limits of liability 
are in excess of those required by the Contract. 

 2. The Contractor's insurance coverage shall be primary insurance with respect to all other available 
sources. 

3. The Contractor’s insurance shall apply separately to each insured against whom claim is  
 made or suit is brought, except with respect to the limits of the insured’s liability.  Coverage  
 provided by the Contractor shall not be limited to the liability assumed under the indemnification 

provisions of its Contract with the other governmental entity(ies) party to the IGA.  
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C. NOTICE OF CANCELLATION:  Each insurance policy required by the insurance provisions of this 

Agreement shall not be suspended, voided, cancelled, reduced in coverage or in limits except after 
thirty (30) days prior written notice has been given the State of Arizona.   Such notice shall be sent 
directly to the GRANTEE and the Arizona Criminal Justice Commission 1110 W. Washington, Suite 
230, Phoenix, AZ 85007 and shall be sent by certified mail, return receipt requested. 

 
D. ACCEPTABILITY OF INSURERS:  Insurance is to be placed with duly licensed or approved non-

admitted insurers in the State of Arizona with an “A.M. Best” rating of not less than A- VII.  The State 
of Arizona in no way warrants that the above-required minimum insurer rating is sufficient to protect 
the Contractor from potential insurer insolvency. 

 
E. VERIFICATION OF COVERAGE:  Contractor shall furnish the GRANTEE and the Arizona Criminal 

Justice Commission with certificates of insurance (ACORD form or equivalent approved by the State 
of Arizona) as required by this Agreement.  The certificates for each insurance policy are to be signed 
by a person authorized by that insurer to bind coverage on its behalf. 

 
 All certificates and endorsements are to be received and approved before work commences.  Each 

insurance policy required by this Agreement must be in effect at or prior to commencement of work 
under this Agreement and remain in effect for the duration of the project.  Failure to maintain the 
insurance policies as required by this Agreement, or to provide evidence of renewal, is a material 
breach of contract. 

 
All certificates required by this Agreement shall be sent directly to the GRANTEE and the Arizona 
Criminal Justice Commission 1110 W. Washington, Suite 230, Phoenix, AZ 85007.   The Commission 
project/contract number and project description are to be noted on the certificate of insurance.  The 
State of Arizona and the Arizona Criminal Justice Commission reserves the right to require complete, 
certified copies of all insurance policies required by this Agreement at any time. DO NOT SEND 
CERTIFICATES OF INSURANCE TO THE STATE OF ARIZONA’S RISK MANAGEMENT 
SECTION. 
 

F. SUBCONTRACTORS:  Contractor's certificate(s) shall include all subcontractors as insureds under 
its policies or Contractor shall furnish to the county or local government agency responsible separate 
certificates for each subcontractor.  All coverages for subcontractors shall be subject to the minimum 
requirements identified above. 

 
G. APPROVAL:  Any modification or variation from the insurance requirements must have prior 

approval from the State of Arizona Department of Administration, Risk Management Section, whose 
decision shall be final. Such action will not require a formal contract amendment, but may be made 
by administrative action. 

 
H. EXCEPTIONS:  In the event the Contractor or sub-contractor(s) is/are a public entity, then the 

Insurance Requirements shall not apply.  Such public entity shall provide a Certificate of Self-
Insurance.  If the contractor or sub-contractor(s) is/are a State of Arizona agency, board, 
commission, or university then none of the above shall apply. 



GILA COUNTY ATTORNEY
Daisy Flores

Re: County Attorney’s Office approval of IGA pursuant to A.R.S. § 11-952(D).

To whom it may concern:

The County Attorney’s Office has reviewed the Intergovernmental Agreement attached to 

this agenda item and has determined that it is in its “proper form” and  “is within the powers and 

authority granted under the laws of this state to such public agency or public procurement unit” 

pursuant to A.R.S. § A.R.S. § 11-952(D).  

Explanation of the Gila County Attorney’s Office Intergovernmental 
Agreement (IGA) Review

A.R.S. § 11-952(D) requires that 

every agreement or contract involving any public agency or public 
procurement unit of this state . . . before its execution, shall be 
submitted to the attorney for each such public agency or public 
procurement unit, who shall determine whether the agreement is in 
proper form and is within the powers and authority granted under 
the laws of this state to such public agency or public procurement 
unit.

In performing this review, the County Attorney’s Office reviews IGAs to see that 
they are in “proper form” prior to their execution.  “Proper form” means that the 
contract conforms to fundamental contract law, conforms to specific legislative 
requirements, and is within the powers and authority granted to the public agency.  It 
does not mean that the County Attorney’s Office approves of or supports the policy 
objectives contained in the IGA.  That approval is solely the province of the public 
agency through its elected body.  



Likewise, this approval is not a certification that the IGA has been properly 
executed.  Proper execution can only be determined after all the entities entering into 
the IGA have taken legal action to approve the IGA.  There is no statutory 
requirement for the County Attorney’s Office to certify that IGAs are properly 
executed.

Nonetheless, it is imperative for each public agency to ensure that each IGA is 
properly executed because A.R.S. § 11-952(F) requires that “[a]ppropriate action … 
applicable to the governing bodies of the participating agencies approving or 
extending the duration of the … contract shall be necessary before any such 
agreement, contract or extension may be filed or become effective.”  This can be done 
by ensuring that the governing body gives the public proper notice of the meeting 
wherein action will be taken to approve the IGA, that the item is adequately described 
in the agenda accompanying the notice, and that the governing body takes such 
action. Any questions regarding whether the IGA has been properly executed may be 
directed to the County Attorney’s Office.

Proper execution of IGAs is important because A.R.S. § 11-952(H) provides that 
“[p]ayment for services under this section shall not be made unless pursuant to a fully 
approved written contract.”  Additionally, A.R.S. § 11-952(I) provides that “[a] 
person who authorizes payment of any monies in violation of this section is liable for 
the monies paid plus twenty per cent of such amount and legal interest from the date 
of payment.” 

The public agency or department submitting the IGA for review has the 
responsibility to read and understand the IGA in order to completely understand its 
obligations under the IGA if it is ultimately approved by the public entity’s board.  
This is because while the County Attorney’s Office can approve the IGA as to form, 
the office may not have any idea whether the public agency has the capacity to 
actually comply with its contractual obligations.  Also, the County Attorney’s Office 
does not monitor IGA compliance.  Hence the public entity or submitting department 
will need to be prepared to monitor their own compliance.  A thorough knowledge of 
the provisions of the IGA will be necessary to monitor compliance.

Before determining whether an IGA contract “is in proper form,” the County 
Attorney’s Office will answer any questions or concerns the public agency has about 
the contract.  It is the responsibility of the public agency or department submitting the 
IGA for review to ask any specific questions or address any concerns it has about the 
IGA to the County Attorney’s Office at the same time they submit the IGA for 
review.  Making such an inquiry also helps improve the County Attorney’s Office 
review of the IGA because it will help focus the review on specific issues that are of 
greatest concern to the public agency.  Failing to make such an inquiry when the 
agency does have issues or concerns will decrease the ability of the County 
Attorney’s Office to meaningfully review the IGA.  
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Special Meeting
Meeting Date: 07/17/2012  

Submitted For: Daisy Flores,
County
Attorney

Submitted By: Liz Fetterman, Victim Witness Advocate,
County Attorney

Department: County Attorney

Fiscal Year: 2012 - 2013 Budgeted?: Yes

Contract Dates
Begin & End: 

July 1, 2012 - June 30, 2013 Grant?: Yes

Matching
Requirement?: 

Yes Fund?: Renewal

Presenter's Name: 

Information
Request/Subject
Arizona Criminal Justice Commission Victim Assistance Grant Agreement VA-13-020

Background Information
This Grant has been in effect for more than 10 years and is a renewal grant that has
received matched funding in the past 10 years. On May 24, 2012, the Arizona
Criminal Justice Commission approved grant funding for FY2013 in the amount of
$17,600. The grant match amount for the FY2013 is $17,600. This grant funding
covers the salary of the Victim Witness Advocate/Victim Compensation Coordinator
(50% grant funds with 50% match covered by the General Fund). This position is a
required position in the Gila County Attorney's Office.

Evaluation
The Victim Assistance Program provides effective victim assistance services to victims
of crime in Gila County. Direct assistance to crime victims may include assistance
with monitoring restitution payments, information on the criminal justice process,
notification of court proceedings, accompaniment to court proceedings and attorney
interviews, guidance with Victim Impact Statement and referrals to community
resources to address victims' needs in the aftermath of crime.

Administration of this funding is an integral part of the Gila County Attorney's Office
as the funding supports the salary of the crime victim advocate. In addition, the
advocate is responsible for coordinating the Victim Compensation Program. That
program assists victims with financial assistance to pay for funeral expenses, medical
bills, mental health counseling, wage loss and crime scene clean-up.

Conclusion
It is imperative for the Gila County Attorney's Office of Victim Services to continue to



It is imperative for the Gila County Attorney's Office of Victim Services to continue to
receive these grant funds. The criminal justice system can be traumatic for most
victims and it is important for the department to provide the mandated services to
those victims. It is a priority of the Victim Services Department to ensure that
enforcement of victims' rights are adhered and complied with under the law.

The advocate acts as the liaison between the victim, the Prosecutor and the Court.
The advocate plays a key role to ensure that victims are treated with fairness, dignity
and respect throughout the criminal justice system.

Recommendation
The Gila County Attorney's Office of Victim Services recommends that the Board
approve the existing Arizona Criminal Justice Commission Grant Agreement
VA-13-020 in the amount of $17,600 for FY 2013.

Suggested Motion
Approval to accept a Crime Victim Assistance Grant Agreement (ACJC No. VA-13-020)
between Gila County and the Arizona Criminal Justice Commission in the amount of
$17,600 for the period of July 1, 2012, to June 30, 2013.

Attachments
Victim Asst. Grant Agmt
Legal Explanation



  
ARIZONA CRIMINAL JUSTICE COMMISSION 

Crime Victim Assistance Program 
GRANT AGREEMENT 

 
ACJC Grant Number VA-13-020 

State Funded Grant Program 
 

This Grant Agreement is made this 31st day of May, 2012, by and between the ARIZONA 
CRIMINAL JUSTICE COMMISSION hereinafter called “COMMISSION” and Gila County, through 
Gila County Attorney's Office hereinafter called “GRANTEE”.  The COMMISSION enters into this 
Agreement pursuant to its authority under the provisions of A.R.S. § 41-2405 (B)(6), and having 
satisfied itself as to the qualification of GRANTEE; 

 
NOW, THEREFORE, it is agreed between the parties as follows: 

 
1. This Agreement will commence on July 1, 2012 and terminate on June 30, 2013.  This 

Agreement expires at the end of the award period unless prior written approval for an 
extension has been obtained from the COMMISSION.  A request for an extension must be 
received by the COMMISSION sixty (60) days prior to the end of the award period.  The 
COMMISSION in its sole discretion may approve an extension to further the goals and 
objectives of the program, and to determine the length of any extension. 
 

2. GRANTEE agrees that grant funds will be used in accordance with applicable program rules, 
guidelines and special conditions. 
 

3. The COMMISSION will monitor GRANTEE performance against program goals and 
performance standards and those outlined in the grant application. Substandard performance 
as determined by the COMMISSION will constitute noncompliance with this Agreement. If the 
COMMISSION finds noncompliance, the GRANTEE will receive a written notice which 
identifies the area of noncompliance, and the appropriate corrective action to be taken.  If 
the GRANTEE does not respond within thirty (30) calendar days to this notice, and does not 
provide sufficient information concerning the steps which are being taken to correct the 
problem, the COMMISSION may suspend funding, permanently terminate this Agreement or 
revoke the grant.  
 

4. Any deviation or failure to comply with the purpose and/or conditions of this Agreement 
without prior written COMMISSION approval may constitute sufficient reason for the 
COMMISSION to terminate this Agreement, revoke the grant, require the return of all 
unspent funds, perform an audit of expended funds, and require the return of any previously 
spent funds which are deemed to have been spent in violation of the purpose or conditions 
of this grant.   

 
5. This Agreement may be modified only by a written amendment signed by the Executive 

Director or by persons authorized by the Executive Director on behalf of the COMMISSION 
and GRANTEE.  Any notice given pursuant to this Agreement shall be in writing and shall be 
considered to have been given when actually received by the following addressee or their 
agents or employees: 
 

A. If to the COMMISSION: 
Arizona Criminal Justice Commission 

1110 W. Washington Street, Suite 230 
Phoenix, Arizona 85007 
Attn: Program Manager 
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 B. If to the GRANTEE: 

Gila County Attorney's Office 
1400 E. Ash Street 

Globe, Arizona 85501 
Attn: The Honorable Daisy Flores 

 
6. For grant awards above $100,000, GRANTEE may make budget adjustments of up to ten 

(10) percent of the total grant among approved budget categories excluding equipment.  
Written approval from the COMMISSION in advance is required if GRANTEE wishes to make 
adjustments or reprogram in excess of ten (10) percent or if GRANTEE wishes to purchase 
equipment not previously approved.  

 
For grant awards less than $100,000, GRANTEE may make budget adjustments among 
approved categories excluding equipment as long as there are no changes to the purpose or 
scope of the project.  If GRANTEE wishes to purchase equipment not previously approved, 
written approval from the COMMISSION in advance is required.   

 
APPROVED LINE ITEM PROGRAM BUDGET 

Personnel: 
              Salaries 
              Fringe Benefits (for salaries/overtime) 
              Overtime 
Professional & Outside/Consultant & Contractual Services 
Travel In-State 
Travel Out-of-State 
Confidential Funds 
Operating Expenses: 
             Supplies 
             Registration/Training 
             Other  
Equipment  
             Capital 
             Noncapital 
TOTAL 

 
$17,000  
$600 
Not Approved 
Not Approved 
Not Approved 
Not Approved 
Not Approved 
 
Not Approved 
Not Approved 
Not Approved 
 
Not Approved 
Not Approved 
$17,600 

Positions Funded: 
Victim Advocate 

 
7. It is agreed and understood that the total to be paid by the COMMISSION under this 

Agreement shall not exceed $17,600 in state funds.  The matching amount for this award is 
$17,600.  
 

8. Every payment obligation of the COMMISSION under this Agreement is conditioned upon the 
availability of funds appropriated or allocated for the payment of such obligation.  If funds 
are not allocated and available for the continuance of this Agreement, this Agreement may 
be terminated by the COMMISSION.  No liability shall accrue to the COMMISSION in the 
event this provision is exercised, and the COMMISSION shall not be obligated or liable for 
any future payments or for any damages as a result of termination under this paragraph. 
 

9. GRANTEE agrees to retain all books, account reports, files and other records, (paper and/or 
electronic) relating to this Agreement and the performance of this Agreement for no less than 
five (5) years from the last financial report submitted to the COMMISSION. All such 
documents shall be subject to inspection and audit at reasonable times, including such 
records of any subgrantee, contractor, or subcontractor.   
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10. GRANTEE agrees to abide by Federal and State laws and provide accounting, auditing and 
monitoring procedures to safeguard grant funds and keep such records to assure proper 
fiscal controls, management and the efficient disbursement of grant funds.   
 

11. For the purpose of this grant, a capital expenditure is $5,000 or above.  If GRANTEE’S policy 
defines a capital expenditure as less than $5,000, GRANTEE will use its own policy. 
 

12.  GRANTEE agrees to maintain property records for equipment purchased with grant funds 
and perform a physical inventory and reconciliation with property records at least every two 
years or more frequently based on GRANTEE policy. GRANTEE agrees that funds will not be 
used for the construction of new facilities. 
 

13. GRANTEE agrees to follow its own agency equipment disposition policies when the 
equipment is no longer needed for the grant program. If GRANTEE has no policy, reference 
the Uniform Accounting Manual for Arizona Counties authorized by the Auditor General for 
disposition guidelines and guideline development.  
Link: Uniform Accounting Manual for Arizona Counties http://www.auditorgen.state.az.us 
 

14. GRANTEE agrees that all salaried personnel (including subgrantee personnel) whose activities 
are to be charged to the award will maintain timesheets or certifications to document hours 
worked for activities related to this award and non-award related activities. GRANTEE agrees 
to keep time and attendance sheets for hourly employees signed by the employee and 
supervisory official having firsthand knowledge of the work performed by the grant-funded 
employees.   
 

15. GRANTEE agrees that it will submit financial and activity reports to the COMMISSION in a 
format provided by the COMMISSION, documenting the activities supported by these grant 
funds and providing an assessment of the impact of these activities which may include 
documentation of project milestones.   In the event reports are not received on or before the 
indicated date(s), funding may be suspended until such time as delinquent report(s) are 
received.   

 
Mandated activity and financial reports are submitted according to the following schedule(s):    
 

FINANCIAL REPORTS  
Report Period: Due Date: 
July 1, 2012 to September 30, 2012 
October 1, 2012 to December 31,2012 
January 1, 2013 to March 31, 2013 
April 1, 2013 to June 30, 2013 
Annual Report 

October 31, 2012 
January 31, 2013 
April 30, 2013 
August 15, 2013 
August 15, 2013 

More frequent reports may be required for GRANTEES who are considered high risk.  
 
 
16. GRANTEE understands that financial reports are required as an accounting of expenditures 

for either reimbursement or COMMISSION-approved advance payments. Reports are due 
pursuant to the schedule above. 
 

17. The final request for reimbursement of grant funds must be received by the COMMISSION no 
later than sixty (60) days after the last day of the award period.  
 

18. All goods and services must be received or have reasonable expectations thereof and placed 
in service by GRANTEE by the expiration of this award. 
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19. GRANTEE agrees that all encumbered funds must be expended and that goods and services 
must be paid within sixty (60) days of expiration of this award.   
 

20. GRANTEE agrees to remit all unexpended grant funds to the COMMISSION within thirty (30) 
days of written request received from the COMMISSION.  
 

21. GRANTEE agrees to obtain written COMMISSION approval for all sole source procurements in 
excess of $100,000. 
 

22. GRANTEE agrees to obtain written COMMISSION approval prior to the expenditure of grant 
funds for consultant fees in excess of $450 per day.  
 

23. GRANTEE agrees not to use grant funds for food and/or beverage unless explicitly approved 
in writing by the COMMISSION.  
 

24. No funds shall be used to supplant federal, state, county or local funds that would otherwise 
be made available for such purposes. Supplanting means the deliberate reduction of state or 
local funds because of the existence of any grant funds. 
 

25. GRANTEE assigns to the COMMISSION any claim for overcharges resulting from antitrust 
violations to the extent that such violations concern materials or services applied by third 
parties to GRANTEE in exchange for grant funds provided under this Agreement. 
 

26. The parties agree to use arbitration in the event of disputes in accordance with the provisions 
of A.R.S. § 12-1501-12-1518. The laws of the State of Arizona apply to questions arising 
under this Agreement and any litigation regarding this Agreement must be maintained in 
Arizona courts, except as pertaining to disputes which are subject to arbitration. 
 

27. GRANTEE understands that grant funds may not be released until all delinquent reports and 
reversion of funds from prior grants are submitted to the COMMISSION.   
 

28. GRANTEE agrees that grant funds are not to be expended for any indirect costs that may be 
incurred by GRANTEE for administering these funds unless explicitly approved in writing by 
the COMMISSION.  This may include, but is not limited to, costs for services such as 
accounting, payroll, data processing, purchasing, personnel, and building use which may 
have been incurred by the GRANTEE. 
 

29. GRANTEE understands and agrees that misuse of award funds may result in a range of 
penalties, including suspension of current and future funds, recoupment of monies provided 
under an award, and civil and/or criminal penalties. 
 

30. Each party (as “Indemnitor”) agrees to indemnify, defend and hold harmless the other party 
(as “Indemnitee”) from and against any and all claims, losses, liability, costs, or expenses, 
(including reasonable attorney’s fees) (hereinafter collectively referred to as “Claims”) arising 
out of bodily injury of any person (including death) or property damage, but only to the 
extent that such Claims which result in vicarious/derivative liability to the Indemnitee are 
caused by the act, omission, negligence, misconduct, or other fault of the Indeminitor, its 
officers, officials, agents, employees, or volunteers.  If GRANTEE is a State agency this 
paragraph does not apply. 
 

31. Unless GRANTEE is a State agency, GRANTEE shall cause its contractor(s), if any to 
indemnify, defend, save and hold harmless the State of Arizona, its departments, agencies, 
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boards, commissions, universities and its officers, officials, agents, and employees 
(hereinafter referred to as “Indemnitee”) from and against any and all claims, actions, 
liabilities, damages, losses or expenses (including court costs, attorneys’ fees, and costs of 
claim processing, investigation and litigation) (hereinafter referred to as “Claims” ) for bodily 
injury or personal injury (including death), or loss or damage to tangible or intangible 
property caused, or alleged to be caused, in whole or in part, by the negligent or willful acts 
or omissions of GRANTEE’S contractor or any of its owners, officers, directors, agents, or 
employees or subcontractors.  This indemnity includes any claim or amount arising out of or 
recovered under the Worker’s Compensation Law or arising out of the failure of such 
contractor to conform to any federal, state, or local law, statute, ordinance, rule, regulation 
or court decree.  It is the specific intention of the parties that the Indemnitee shall, in all 
instances, except for Claims arising solely from the negligence or willful acts or omissions of 
the Indemnitee, be indemnified by contractor from and against any and all claims.  It is 
agreed that contractor will be responsible for primary loss investigation, defense and 
judgment costs where this indemnification is applicable.  In consideration of the award of this 
grant, the contractor agrees to waive all rights of subrogation against the State of Arizona, its 
officers, officials, agents and employees for losses arising from the work performed by the 
contractor for the State of Arizona. Insurance requirements for any contractor used by 
GRANTEE are incorporated herein by this reference and attached to this Agreement as 
Exhibit “A”. 
 

32. GRANTEE agrees to notify the COMMISSION within ten (10) days in the event that the 
project official is replaced during the award period.  
 

33. No rights or interest in this Agreement shall be assigned by GRANTEE without prior written 
approval of the COMMISSION. 
 

34. GRANTEE agrees that no funds provided, or personnel employed under this Agreement, shall 
be in any way or to any extent engaged in conduct of political activities in violation of U.S.C. 
Title 5, Part II, Chapter 15, Section 1502. 
 

35. GRANTEE certifies that it presently has no financial interest and shall not acquire any 
financial interest, direct or indirect, which would conflict in any manner or degree with the 
performance of services required under this Agreement. 
 

36. GRANTEE agrees to cooperate and participate with any and all assessments, evaluation 
efforts or information and data collection requests, and acknowledges that the state grantor 
agency has the right to obtain, reproduce, publish or use data provided under this award and 
may authorize others to receive and use such information. 
 

37. GRANTEE shall provide the COMMISSION with a copy of all interim and final reports and 
proposed publications (including those prepared for conferences and other presentations) 
resulting from this Agreement.  Submission of such materials must be prior to or 
simultaneous with their public release. 
 

38. GRANTEE agrees to comply with the non-discrimination requirements of the Omnibus Crime 
Control and Safe Streets Act of 1968, as amended; 42 U.S.C. 3789(d); Title VI of the Civil 
Rights Act of 1964, as amended;  Section 504, Rehabilitation Act of 1973, as amended;  
Subtitle A, Title II of the Americans with Disabilities Act (ADA) (1990);  Title IX of the 
Education Amendments of 1972 and the Department of Justice regulations 28 C.F.R. Part 54;  
The Age Discrimination Act of 1975;  Department of Justice Non-Discrimination Regulations, 
28 C.F.R. Part 42, Subparts C, D, E, G and I; Department of Justice regulations on disability 
discrimination 28 C.F.R. Part 35;  all applicable state laws of A.R.S. § 41-1463; and Executive 
Order 2009-9.  These laws prohibit discrimination on the basis of race, color, religion, sex 
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and national origin including Limited English Proficiency (LEP) in the delivery of service.  In 
the event that a federal or state court or federal or state administrative agency makes a 
finding of discrimination after a due process hearing against GRANTEE, GRANTEE will forward 
a copy of the findings to the Office for Civil Rights, Office of Justice Programs and the 
COMMISSION.  
 

39. GRANTEE assures that it will comply with all state and federal laws regarding privacy during 
the course of the award.  All information relating to clients is to be treated with 
confidentiality.  
 

40. GRANTEE agrees to comply with all grant management criteria included in the latest version 
of the ACJC Grants Management Reference Manual.   
Link: ACJC Grants Management Reference Manual 
http://azcjc.gov/pubs/home/021104_Manual_GrantReferenceManual.pdf  
 

41. If GRANTEE is a governmental political subdivision, GRANTEE agrees to utilize the Data 
Dictionary, approved and distributed by the COMMISSION, as the data entry standard for 
information systems when improving or updating an existing information system.  GRANTEE 
agrees to utilize the Data Dictionary as the data entry standard in any new system or when 
an existing information system is replaced.  The Data Dictionary is available upon request to 
ACJC.  
 

42. To support public safety and justice information sharing, GRANTEE, if a governmental 
subdivision, shall use the National Information Exchange Model (NIEM) specifications and 
guidelines for this grant.  GRANTEE shall publish and make available without restrictions all 
schemas generated as a result of this grant to the component registry as specified in the 
guidelines.   
Link: https://www.niem.gov/program-managers/Pages/implementation-guide.aspx 
 

43. To avoid duplicating existing networks or IT systems in any initiatives for law enforcement 
information sharing systems which involve interstate connectivity between jurisdictions, such 
systems shall employ, to the extent possible, existing networks as the communication 
backbone to achieve interstate connectivity, unless GRANTEE can demonstrate to the 
satisfaction of the COMMISSION that this requirement would not be cost beneficial or would 
impair the functionality of an existing or proposed IT system. 
 

44. If GRANTEE is a governmental political subdivision, GRANTEE should, to the extent possible 
and practical, share criminal justice information with other authorized criminal justice 
agencies.  The process control number (PCN) shall be used in accordance with A.R.S. § 41-
1750 when sharing data with other criminal justice agencies as electronic data systems are 
developed or improved. 
 

45. If GRANTEE is a state agency and the award is for the development of information 
technology projects for more than $25,000, GRANTEE must complete a Project Investment 
Justification (PIJ) and submit the justification to the Arizona Department of Administration 
(ADOA), with a copy to the COMMISSION.  GRANTEE agrees to submit required project 
status reports to ADOA by the due dates and submit copies to the COMMISSION.   
 

If GRANTEE is not a state agency and the award is for the development of information 
technology projects, GRANTEE will follow local technology policies and guidelines.   
 

46. GRANTEE agrees to complete and keep on file, as appropriate, Immigration and 
Naturalization Form (I-9).  This form is to be used by recipients to verify that persons are 
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eligible to work in the United States. GRANTEE ensures compliance with A.R.S. § 41-4401 
federal immigration laws by state employers and contractors.   
 

47. In accordance with A.R.S. § 41-4401, GRANTEE warrants compliance with E-Verify and all 
federal immigration laws and regulations relating to employees and warrants compliance with 
A.R.S. § 23-214A.  
 

48. Pursuant to A.R.S. § 35-391.06 and A.R.S. § 35-393.06, the GRANTEE hereby warrants, and 
represents that it does not have, and its subcontractors do not have, and during the term 
hereof will not have a scrutinized business operation in either Sudan or Iran.   
 

49. This Agreement is subject to cancellation pursuant to the provision of A.R.S. § 38-511. This 
Agreement may also be cancelled at the COMMISSION’S discretion if not returned with 
authorized signatures to the COMMISSION within 90 days of commencement of the award.   
 

50.  If any provision of this Agreement is held invalid, the remainder of the Agreement shall not 
be affected thereby and all other parts of this Agreement shall be in full force and effect. 
 

51.  GRANTEE agrees to comply with all Special Condition(s) included with this Agreement on the 
Grant Agreement Continuation sheet. 
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Arizona Criminal Justice Commission 

GRANT AGREEMENT CONTINUATION SHEET 
SPECIAL CONDITION(S)   

 
 
 
 

NONE 

Authorized Official Initials:_______
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IN WITNESS WHEREOF, the parties have made and executed the Agreement the day and year 
first above written. 

 
FOR GRANTEE: 

 
 

Board of Supervisors Chair     Date 
 

 
Printed Name and Title 

 
 
 
_________________________________________________________________________________________ 
      Additional signature(s) if required by political subdivision   Date 
 
 
________________________________________________________________________________ 
        Printed Name and Title            Date 
 
 
ATTEST: 
_______________________________________________________________________________ 
   Clerk                 Date 

 
Note:  If applicable, the Agreement must be approved by the appropriate county supervisory board 
or municipal council and appropriate local counsel (i.e. county or city attorney).  Furthermore, if 
applicable, resolutions and meeting minutes must be forwarded to the Commission with the signed 
Agreement. 
 

Approved as to form and authority to enter into Agreement (Excluding non-profits): 
 
 

 
Legal counsel for GRANTEE       Date 

 
 

 
Printed Name and Title 

 
Statutory or other legal authority to enter into Agreement (Excluding non-profits): 

 
 

 
Appropriate A.R.S., ordinance, or charter reference 

 
 

FOR CRIMINAL JUSTICE COMMISSION: 
 
 

 
John A. Blackburn Jr., Executive Director     Date 
Arizona Criminal Justice Commission 

 
Revised 5/8/2012
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ARIZONA CRIMINAL JUSTICE COMMISSION 
GRANT AGREEMENT 

Insurance Requirements 
Exhibit “A” 

 
Insurance Requirements for Governmental Parties to an Intergovernmental Agreement: 

None. 
 
Insurance Requirements for Any Contractors Used by a Party to the Intergovernmental 
Agreement: 

(Note: this applies only to Contractors used by a governmental entity, not to the governmental entity 
itself.) The insurance requirements herein are minimum requirements and in no way limit the 
indemnity covenants contained in the Intergovernmental Agreement.  The State of Arizona in no way 
warrants that the minimum limits contained herein are sufficient to protect the governmental entity 
or Contractor from liabilities that might arise out of the performance of the work under this Contract 
by the Contractor, his agents, representatives, employees or subcontractors, and Contractor and the 
governmental entity are free to purchase additional insurance.   
 
A. MINIMUM SCOPE AND LIMITS OF INSURANCE:  Contractor shall provide coverage with 

limits of liability not less than those stated below. 
 

1. Commercial General Liability – Occurrence Form 
Policy shall include bodily injury, property damage, personal injury and broad 
form contractual liability. 
 General Aggregate $2,000,000 
 Products – Completed Operations Aggregate $1,000,000 
 Personal and Advertising Injury $1,000,000 
 Blanket Contractual Liability – Written and Oral $1,000,000 
 Fire Legal Liability $    50,000 
 Each Occurrence $1,000,000 

a. The policy shall be endorsed to include the following additional insured 
language: “The State of Arizona, its departments, agencies, 
boards, commissions, universities and its officers, officials, 
agents, and employees shall be named as additional insureds 
with respect to liability arising out of the activities performed 
by or on behalf of the Contractor". 
(Note that the other governmental entity(ies) is/are also required to be 
additional insured(s) and they should supply the Contractor with their own 
list of persons to be insured.)  

b. Policy shall contain a waiver of subrogation against the State of Arizona, 
its departments, agencies, boards, commissions, universities and its 
officers, officials, agents, and employees for losses arising from work 
performed by or on behalf of the Contractor. 

 
2. Business Automobile Liability 

  Bodily Injury and Property Damage for any owned, hired, and/or non-owned 
vehicles used in the performance of this Contract. 

  Combined Single Limit (CSL) $1,000,000 

a. The policy shall be endorsed to include the following additional insured 
language: “The State of Arizona, its departments, agencies, boards,  
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Exhibit “A” Continued 

commissions, universities and its officers, officials, agents, and 
employees shall be named as additional insureds with respect to 
liability arising out of the activities performed by or on behalf of 
the Contractor, involving automobiles owned, leased, hired or 
borrowed by the Contractor". 

b. Policy shall contain a waiver of subrogation against the State of Arizona, its 
departments, agencies, boards, commissions, universities and its officers, 
officials, agents, and employees for losses arising from work performed by 
or on behalf of the Contractor. 

 (Note that the other governmental entity(ies) is/are also required to be 
additional insured(s) and they should supply the Contractor with their own 
list of persons to be insured.)  

 
3. Worker's Compensation and Employers' Liability 

 Workers' Compensation
 Statutory 
 Employers' Liability  

 Each Accident $  500,000 
 Disease – Each Employee $  500,000 
 Disease – Policy Limit                          $1,000,000 

a. Policy shall contain a waiver of subrogation against the State of Arizona, its 
departments, agencies, boards, commissions, universities and its officers, 
officials, agents, and employees for losses arising from work performed by 
or on behalf of the Contractor. 

 
b. This requirement shall not apply to:  Separately, EACH contractor or 

subcontractor exempt under A.R.S. 23-901, AND when such contractor or 
subcontractor executes the appropriate waiver (Sole 
Proprietor/Independent Contractor) form. 

 
B. ADDITIONAL INSURANCE REQUIREMENTS: The policies are to contain, or be endorsed to 

contain, the following provisions: 
 

 1. The State of Arizona, its departments, agencies, boards, commissions, universities and its 
officers, officials, agents, and employees and the other governmental entity shall be 
additional insureds to the full limits of liability purchased by the Contractor even if those 
limits of liability are in excess of those required by the Contract. 

 2. The Contractor's insurance coverage shall be primary insurance with respect to all other 
available sources. 

 
3. The Contractor’s insurance shall apply separately to each insured against whom claim is  
 made or suit is brought, except with respect to the limits of the insured’s liability.  Coverage  
 provided by the Contractor shall not be limited to the liability assumed under the 

indemnification provisions of its Contract with the other governmental entity(ies) party to the 
IGA.  

 
C. NOTICE OF CANCELLATION:  With the exception of (10) day notice of cancellation for non-

payment of premium, any changes material to compliance with this Contract in the insurance 
policies above shall require thirty (30) days written notice to the State of Arizona.   Such notice 
shall be sent directly to the GRANTEE and the Arizona Criminal Justice Commission 1110 W.  
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Exhibit “A” Continued 

 Washington, Suite 230, Phoenix, AZ 85007 and shall be sent by certified mail, return receipt 
requested. 

 
D. ACCEPTABILITY OF INSURERS:  Insurance is to be placed with duly licensed or approved 

non-admitted insurers in the State of Arizona with an “A.M. Best” rating of not less than A- VII.  
The State of Arizona in no way warrants that the above-required minimum insurer rating is 
sufficient to protect the Contractor from potential insurer insolvency. 

 
E. VERIFICATION OF COVERAGE:  Contractor shall furnish the Arizona Criminal Justice 

Commission with certificates of insurance (ACORD form or equivalent approved by the State of 
Arizona) as required by this Contract.  The certificates for each insurance policy are to be signed 
by a person authorized by that insurer to bind coverage on its behalf. 

 
 All certificates and endorsements are to be received and approved by the State of Arizona before 

work commences.  Each insurance policy required by this Contract must be in effect at or prior to 
commencement of work under this Contract and remain in effect for the duration of the project.  
Failure to maintain the insurance policies as required by this Contract, or to provide evidence of 
renewal, is a material breach of contract. 

 
All certificates required by this Contract shall be sent directly to the Arizona Criminal Justice 
Commission 1110 W. Washington, Suite 230, Phoenix, AZ 85007.  The COMMISSION 
project/contract number and project description are to be noted on the certificate of insurance.  
The State of Arizona and the Arizona Criminal Justice Commission reserve the right to require 
complete, certified copies of all insurance policies required by this Contract at any time. DO NOT 
SEND CERTIFICATES OF INSURANCE TO THE STATE OF ARIZONA’S RISK 
MANAGEMENT SECTION. 
 

F. SUBCONTRACTORS:  Contractor's certificate(s) shall include all subcontractors as insureds 
under its policies or Contractor shall furnish to the State of Arizona separate certificates for each 
subcontractor.  All coverages for subcontractors shall be subject to the minimum requirements 
identified above. 

 
G. APPROVAL:  Any modification or variation from the insurance requirements must have prior 

approval from the State of Arizona Department of Administration, Risk Management Section, 
whose decision shall be final. Such action will not require a formal contract amendment, but may 
be made by administrative action. 

 
H. EXCEPTIONS:  In the event the Contractor or sub-contractor(s) is/are a public entity, then the 

Insurance Requirements shall not apply.  Such public entity shall provide a Certificate of Self-
Insurance.  If the contractor or sub-contractor(s) is/are a State of Arizona agency, board, 
commission, or university then none of the above shall apply. 



GILA COUNTY ATTORNEY
Daisy Flores

Re: County Attorney’s Office approval of IGA pursuant to A.R.S. § 11-952(D).

To whom it may concern:

The County Attorney’s Office has reviewed the Intergovernmental Agreement attached to 

this agenda item and has determined that it is in its “proper form” and  “is within the powers and 

authority granted under the laws of this state to such public agency or public procurement unit” 

pursuant to A.R.S. § A.R.S. § 11-952(D).  

Explanation of the Gila County Attorney’s Office Intergovernmental 
Agreement (IGA) Review

A.R.S. § 11-952(D) requires that 

every agreement or contract involving any public agency or public 
procurement unit of this state . . . before its execution, shall be 
submitted to the attorney for each such public agency or public 
procurement unit, who shall determine whether the agreement is in 
proper form and is within the powers and authority granted under 
the laws of this state to such public agency or public procurement 
unit.

In performing this review, the County Attorney’s Office reviews IGAs to see that 
they are in “proper form” prior to their execution.  “Proper form” means that the 
contract conforms to fundamental contract law, conforms to specific legislative 
requirements, and is within the powers and authority granted to the public agency.  It 
does not mean that the County Attorney’s Office approves of or supports the policy 
objectives contained in the IGA.  That approval is solely the province of the public 
agency through its elected body.  



Likewise, this approval is not a certification that the IGA has been properly 
executed.  Proper execution can only be determined after all the entities entering into 
the IGA have taken legal action to approve the IGA.  There is no statutory 
requirement for the County Attorney’s Office to certify that IGAs are properly 
executed.

Nonetheless, it is imperative for each public agency to ensure that each IGA is 
properly executed because A.R.S. § 11-952(F) requires that “[a]ppropriate action … 
applicable to the governing bodies of the participating agencies approving or 
extending the duration of the … contract shall be necessary before any such 
agreement, contract or extension may be filed or become effective.”  This can be done 
by ensuring that the governing body gives the public proper notice of the meeting 
wherein action will be taken to approve the IGA, that the item is adequately described 
in the agenda accompanying the notice, and that the governing body takes such 
action. Any questions regarding whether the IGA has been properly executed may be 
directed to the County Attorney’s Office.

Proper execution of IGAs is important because A.R.S. § 11-952(H) provides that 
“[p]ayment for services under this section shall not be made unless pursuant to a fully 
approved written contract.”  Additionally, A.R.S. § 11-952(I) provides that “[a] 
person who authorizes payment of any monies in violation of this section is liable for 
the monies paid plus twenty per cent of such amount and legal interest from the date 
of payment.” 

The public agency or department submitting the IGA for review has the 
responsibility to read and understand the IGA in order to completely understand its 
obligations under the IGA if it is ultimately approved by the public entity’s board.  
This is because while the County Attorney’s Office can approve the IGA as to form, 
the office may not have any idea whether the public agency has the capacity to 
actually comply with its contractual obligations.  Also, the County Attorney’s Office 
does not monitor IGA compliance.  Hence the public entity or submitting department 
will need to be prepared to monitor their own compliance.  A thorough knowledge of 
the provisions of the IGA will be necessary to monitor compliance.

Before determining whether an IGA contract “is in proper form,” the County 
Attorney’s Office will answer any questions or concerns the public agency has about 
the contract.  It is the responsibility of the public agency or department submitting the 
IGA for review to ask any specific questions or address any concerns it has about the 
IGA to the County Attorney’s Office at the same time they submit the IGA for 
review.  Making such an inquiry also helps improve the County Attorney’s Office 
review of the IGA because it will help focus the review on specific issues that are of 
greatest concern to the public agency.  Failing to make such an inquiry when the 
agency does have issues or concerns will decrease the ability of the County 
Attorney’s Office to meaningfully review the IGA.  



   

ARF-1337     Consent Agenda Item      4- I             
Special Meeting
Meeting Date: 07/17/2012  

Submitted For: Daisy Flores,
County Attorney

Submitted By: Liz Fetterman, Victim Witness
Advocate, County Attorney

Department: County Attorney

Fiscal Year: 2012-2013 Budgeted?: Yes

Contract Dates
Begin & End: 

July 1, 2012 - June 30, 2013 Grant?: Yes

Matching
Requirement?: 

Yes Fund?: Renewal

Presenter's Name: 

Information
Request/Subject
Approval of Arizona Criminal Justice Commission Drug Grant and Violent Crime
Control Grant Agreement DC 13-027.

Background Information
DC-13-027 - This grant has been in effect for 24 years. This grant funds a full-time
prosecutor for drug and violent crime prosecution. This grant requires a match in
the amount of $13,545 for this fiscal year.

Evaluation
DC-13-027 - The Gila County Bryne Prosecution Grant is essential to provide funding
for the salary and benefits of a prosecutor who works in tandem with the Gila County
Narcotics Task Force.

Conclusion
DC-13-027 - The Drug, Gang and Violent Crime Control Program allows state, county,
local and tribal governments to support activities that combat drug, gangs and violent
crime. This grant provides a significant portion of the funding for a full-time
prosecutor to work in tandem with the Gila County Narcotics Task Forces in effort to
curb crime in Gila County through investigation, arrest and prosecution. 

Recommendation
DC-13-027 That the Gila County Board of Supervisors approve the Arizona Criminal
Justice Commission Drug, Gang and Violent Crime Control Grant Agreement in the
amount of $67,727. The Chairman's signature is required.

Suggested Motion
Approval to accept a Drug, Gang and Violent Crime Control Grant Agreement (ACJC



Approval to accept a Drug, Gang and Violent Crime Control Grant Agreement (ACJC
No. DC-13-027) for the period of July 1, 2012, to June 30, 2013, in the amount of
$67,727 between Gila County and the Arizona Criminal Justice Commission.

Attachments
Drug, Gang Grant Agmt
Legal Explanation



ARIZONA CRIMINAL JUSTICE COMMISSION 
DRUG, GANG AND VIOLENT CRIME CONTROL 

GRANT AGREEMENT 
 

ACJC Grant Number DC-13-027 
Catalog of Federal Domestic Assistance (CFDA) Number 16.738  

 
This Grant Agreement is made this 1ST day of July, 2012, by and between the ARIZONA CRIMINAL 

JUSTICE COMMISSION hereinafter called “COMMISSION” and Gila County, through Gila County 
Attorney's Office hereinafter called “GRANTEE”.  The COMMISSION enters into this Agreement 

pursuant to its authority under the provisions of A.R.S. § 41-2405 (B)(6), and having satisfied itself 
as to the qualification of GRANTEE; 

 

NOW, THEREFORE, it is agreed between the parties as follows: 
 

1. This Agreement will commence on July 1, 2012 and terminate on June 30, 2013.  This 

Agreement expires at the end of the award period unless prior written approval for an 
extension has been obtained from the COMMISSION.  A request for an extension must be 

received by the COMMISSION sixty (60) days prior to the end of the award period.  The 

COMMISSION in its sole discretion may approve an extension that further the goals and 
objectives of the program and shall determine the length of any extension. 

 

2. GRANTEE agrees that grant funds will be used in accordance with applicable program rules, 

guidelines and special conditions. 

 

3. The COMMISSION will monitor GRANTEE performance against program goals and performance 

standards and those outlined in the grant application.  Substandard performance as 

determined by the COMMISSION will constitute noncompliance with this Agreement.  If the 
COMMISSION finds noncompliance, the GRANTEE will receive a written notice which identifies 

the area of noncompliance, and the appropriate corrective action to be taken.  If the GRANTEE 

does not respond within thirty (30) calendar days to this notice, and does not provide sufficient 
information concerning the steps which are being taken to correct the problem, the 

COMMISSION may suspend funding, permanently terminate this Agreement or revoke the 
grant.  

 

4. Any deviation or failure to comply with the purpose and/or conditions of this Agreement 
without prior written COMMISSION approval may constitute sufficient reason for the 

COMMISSION to terminate this Agreement, revoke the grant, require the return of all unspent 

funds, perform an audit of expended funds, and require the return of any previously spent 
funds which are deemed to have been spent in violation of the purpose or conditions of this 

grant. 
 

5. This Agreement may be modified only by a written amendment signed by the Executive 

Director or by persons authorized by the Executive Director on behalf of the COMMISSION and 

GRANTEE.  Any notice given pursuant to this Agreement shall be in writing and shall be 
considered to have been given when actually received by the following addressee or their 

agents or employees: 
A. If to the COMMISSION: 

Arizona Criminal Justice Commission 
1110 W. Washington Street, Suite 230 

Phoenix, Arizona 85007 

Attn: Program Manager 
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B. If to the GRANTEE: 

Gila County Attorney's Office 
1400 E. Ash Street 

Globe, AZ, 85501 
Attn: Honorable Daisy Flores  

 

6. For grant awards above $100,000, GRANTEE may make budget adjustments of up to ten (10) 

percent of the total grant within any approved budget category excluding equipment.  Written 
approval from the COMMISSION in advance is required if GRANTEE wishes to make 

adjustments or reprogram in excess of ten (10) percent or if GRANTEE wishes to purchase 
equipment not previously approved.  

 
For grant awards less than $100,000, the GRANTEE may make budget adjustments within 

approved categories excluding equipment as long as there are no changes to the purpose or 

scope of the project.  If GRANTEE wishes to purchase equipment not previously approved, 
written approval from the COMMISSION in advance is required.   

 

APPROVED LINE ITEM PROGRAM BUDGET 

Personnel: 

              Salaries 
              Fringe Benefits (for salaries/overtime) 

              Overtime 
Professional & Outside/Consultant & Contractual Services 

Travel In-State 

Travel Out-of-State 
Confidential Funds 

Operating Expenses: 
             Supplies 

             Registration/Training 
             Other  

Equipment  

             Capital 
             Noncapital 

TOTAL 

 

$51,293.00 
$16,434.00 

Not Approved 
Not Approved 

Not Approved 

Not Approved 
Not Approved 

 
Not Approved 

Not Approved 
Not Approved 

 

Not Approved 
Not Approved 

$67,727.00 

Positions Funded: 
  Attorney (1.00) 

Equipment Type:  

  Not Approved 
 

 

7. The total to be paid by the COMMISSION under this Agreement shall not exceed $35,760.00 in 

federal funds awarded to the COMMISSION by the U.S. Department of Justice (USDOJ), Office 
of Justice Programs (OJP) and $18,422.00 in state funds.  If this grant has a matching 

requirement GRANTEE understands that other federal grant funds cannot be used as a match 
for this grant.  The matching amount for this award is $13,545.00.   

 

8. Every payment obligation of the COMMISSION under this Agreement is conditioned upon the 
availability of funds appropriated or allocated for the payment of such obligation.  If funds are 

not allocated and available for the continuance of this Agreement, this Agreement may be 

terminated by the COMMISSION.  No liability shall accrue to the COMMISSION in the event this 
provision is exercised, and the COMMISSION shall not be obligated or liable for any future 

payments or for any damages as a result of termination under this paragraph. 
 

9. GRANTEE agrees to retain all books, account reports, files and other records, (paper and/or 

electronic) relating to this Agreement and the performance of this Agreement for no less than 



Drug, Gang, and Violent Crime Control              ACJC Grant Number DC-13-027                Page 3 

 
five (5) years from the last financial report submitted to the COMMISSION. All such documents 

shall be subject to inspection and audit at reasonable times, including such records of any 
subgrantee, contractor, or subcontractor. GRANTEE also understands and agrees that USDOJ 

and the United States General Accounting Office (USGAO) are authorized to interview any 
officer or employee of the GRANTEE (or of any subgrantee, contractor, or subcontractor) 

regarding transactions related to this award. 

 

10. GRANTEE agrees to track, account for, and report on all funds (including specific outcomes and 

benefits) separately from all other funds for the same or similar purposes or programs.  

 
Accordingly, the accounting systems of GRANTEE and all subgrantees must ensure that funds 

from this award are not commingled with funds from any other source.   
 

11. GRANTEE agrees to abide by Federal and State laws and provide accounting, auditing and 

monitoring procedures to safeguard grant funds and keep such records to assure proper fiscal 

controls, management and the efficient disbursement of grant funds.   
 

12. For the purpose of this grant, a capital expenditure is $5,000 or above.  If GRANTEE’S policy 

defines a capital expenditure as less than $5,000, GRANTEE will use its own policy. 
 

13. GRANTEE agrees to maintain property records for equipment purchased with grant funds and 

perform a physical inventory and reconciliation with property records at least every two years 
or more frequently based on GRANTEE policy.  GRANTEE agrees that funds will not be used for 

the construction of new facilities. 

 

14. The GRANTEE agrees to follow equipment disposition policies outlined in OMB Circulars A-102 
or 2 CFR, Part 215 Uniform Administrative Requirements for Grants and Cooperative 
Agreements as codified in (1) 28 CFR, Part 66 or (2) 28 CFR, Part 70 when the equipment is no 
longer needed for the grant program.   

Link: OMB Circulars http://www.whitehouse.gov/omb/grants_attach/ 
 

15. GRANTEE agrees that all salaried personnel (including subgrantee personnel) whose activities 

are to be charged to the award will maintain timesheets or certifications to document hours 
worked for activities related to this award and non-award related activities. GRANTEE agrees to 

keep time and attendance sheets for hourly employees signed by the employee and 

supervisory official having firsthand knowledge of the work performed by the grant-funded 
employees.  
 

16. GRANTEE agrees that it will submit financial and activity reports to the COMMISSION in a 

format provided by the COMMISSION, documenting the activities supported by these grant 

funds and providing an assessment of the impact of these activities which may include 
documentation of project milestones. In the event reports are not received on or before the 

indicated date(s), funding may be suspended until such time as delinquent report(s) are 

received.   
 

17. These reports are to be submitted according to the following schedule(s): 
  

ACTIVITY REPORTS   

Report Period:  Due Date: 
July 1 to September 30 

October 1 to December 31 
January 1 to March 31 

April 1 to June 30 

 October 15 

January 15 
April 15 

July 15 

 

http://www.whitehouse.gov/omb/grants_attach/
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FINANCIAL REPORTS    

Report Period: Due Date: Report Period: Due Date: 

July 1 to July 31 
August 1 to August 31 

September 1 to September 30 

October 1 to October 31 
November 1 to November 30 

December 1 to December 31 

August 25 
September 25 

October 25 

November 25 
December 25 

January 25 

January 1 to January 31 
February 1 to February 28 

March 1 to March 31 

April 1 to April 30 
May 1 to May 31 

June 1 to June 30 

February 25 
March 25 

April 25 

May 25 
June 25 

July 25 
 

More frequent reports may be required for GRANTEES who are considered high risk. 

 

18. GRANTEE understands that financial reports are required as an accounting of expenditures for 

either reimbursement or COMMISSION-approved advance payments.  

  

19. The final request for reimbursement of grant funds must be received by the COMMISSION no 

later than sixty (60) days after the last day of the award period.    

 

20. All goods and services must be received or have reasonable expectations thereof and placed in 

service by GRANTEE by the expiration of this award.   

 

21. GRANTEE agrees that all encumbered funds must be expended and that goods and services 

must be paid by GRANTEE within sixty (60) days of the expiration of this award.  

 

22. GRANTEE agrees to remit all unexpended grant funds to the COMMISSION within thirty (30) 
days of written request from the COMMISSION.   

 

23. GRANTEE agrees to account for interest earned on federal grant funds and shall remit interest 

earned in excess of the allowable amount as indicated in the Office of Justice Programs 
Financial Guide. Link: OJP Financial Guide http://www.ojp.usdoj.gov/financialguide/ 

 

24. GRANTEE agrees to obtain written COMMISSION approval for all sole source procurements in 

excess of $100,000. 

 

25. GRANTEE agrees to obtain written COMMISSION approval prior to the expenditure of grant 

funds for consultant fees in excess of $450 per day.  

 

26. GRANTEE agrees not to use grant funds for food and/or beverage unless explicitly approved in 
writing by the COMMISSION. 

 

27. No funds shall be used to supplant federal, state, county or local funds that would otherwise 

be made available for such purposes.  Supplanting means the deliberate reduction of state or 
local funds because of the existence of any grant funds. 

 

28. GRANTEE assigns to the COMMISSION any claim for overcharges resulting from antitrust 

violations to the extent that such violations concern materials or services applied by third 

parties to GRANTEE in exchange for grant funds provided under this Agreement. 
 

29. The parties agree to use arbitration in the event of disputes in accordance with the provisions 

of A.R.S. § 12-1501-12-1518. The laws of the State of Arizona apply to questions arising under 
this Agreement and any litigation regarding this Agreement must be maintained in Arizona 

courts, except as pertaining to disputes which are subject to arbitration.  

 

30. GRANTEE understands that grant funds may not be released until all delinquent reports and 

reversion of funds from prior grants are submitted to the COMMISSION.  

http://www.ojp.usdoj.gov/financialguide/
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31. GRANTEE agrees that grant funds are not to be expended for any indirect costs that may be 

incurred by GRANTEE for administering these funds unless explicitly approved in writing by the 
COMMISSION.  This may include, but is not limited to, costs for services such as accounting, 

payroll, data processing, purchasing, personnel, and building use which may have been 
incurred by the GRANTEE. 

 

32. Each party (as “Indemnitor”) agrees to indemnify, defend and hold harmless the other party 
(as “Indemnitee”) from and against any and all claims, losses, liability, costs, or expenses, 

(including reasonable attorney’s fees) (hereinafter collectively referred to as “Claims”) arising 

out of bodily injury of any person (including death) or property damage, but only to the extent 
that such Claims which result in vicarious/derivative liability to the Indemnitee are caused by 

the act, omission, negligence, misconduct, or other fault of the Indeminitor, its officers, 
officials, agents, employees, or volunteers.  If the GRANTEE is a State agency this paragraph 

does not apply. 

 

33. Unless GRANTEE is a State agency, GRANTEE shall cause its contractor(s), if any, to indemnify,  

defend, save and hold harmless the State of Arizona, its departments, agencies, boards, 

commissions, universities and its officers, officials, agents, and employees (hereinafter referred 
to as “Indemnitee”) from and against any and all claims, actions, liabilities, damages, losses or 

expenses (including court costs, attorneys’ fees, and costs of claim processing, investigation 
and litigation) (hereinafter referred to as “Claims”) for bodily injury or personal injury 

(including death), or loss or damage to tangible or intangible property caused, or alleged to be 

caused, in whole or in part, by the negligent or willful acts or omissions of GRANTEE’S 
contractor or any of its owners, officers, directors, agents, or employees or subcontractors.  

This indemnity includes any claim or amount arising out of or recovered under the Worker’s 
Compensation Law or arising out of the failure of such contractor to conform to any federal, 

state, or local law, statute, ordinance, rule, regulation or court decree.  It is the specific 

intention of the parties that the Indemnitee shall, in all instances, except for Claims arising 
solely from the negligence or willful acts or omissions of the Indemnitee, be indemnified by 

contractor from and against any and all claims.  It is agreed that contractor will be responsible 
for primary loss investigation, defense and judgment costs where this indemnification is 

applicable.  In consideration of the award of this grant, the contractor agrees to waive all 
rights of subrogation against the State of Arizona, its officers, officials, agents and employees 

for losses arising from the work performed by the contractor for the State of Arizona. 

Insurance requirements for any contractor used by GRANTEE are incorporated herein by this 
reference and attached to this Agreement as Exhibit “A”. 

 

34. GRANTEE agrees to notify the COMMISSION within ten (10) days in the event that the project 

official is replaced during the award period. 

 

35. No rights or interest in this Agreement shall be assigned by GRANTEE without prior written 

approval of the COMMISSION. 

 

36. GRANTEE will comply with the audit requirements of OMB Circular A-133 Audits of States, 
Local Governments and Non-Profit Organizations and provide the COMMISSION with the audit 
report and any findings within 90 days of receipt of such finding. If the report contains no 

findings, the GRANTEE must provide notification that the audit was completed. 
Link: OMB Circulars: http://www.whitehouse.gov/omb/grants_attach/ 

 

37. GRANTEE certifies that it will comply with OMB Circulars A-102 and 2 CFR, Part 215 Uniform 
Administrative Requirements for Grants and Cooperative Agreements as codified in (1) 28 CFR, 

Part 66.32 or (2) 28 CFR, Part 70.34 and Cost Principles (1) 2 CFR, Part 225, (2) 2 CFR, Part 
220 or (3) 2 CFR, Part 230, the OJP Financial Guide and the most current version of the ACJC 
Grant Management Reference Manual.  

http://www.whitehouse.gov/omb/grants_attach/
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Link: OMB Circulars http://www.whitehouse.gov/omb/grants_attach/ 

 OJP Financial guide: http://www.ojp.usdoj.gov/financialguide/ 
 ACJC Grant Management Reference Manual: 

http://azcjc.gov/pubs/home/021104_Manual_GrantReferenceManual.pdf 
 

38. GRANTEE agrees that it cannot use any federal funds, either directly or indirectly, in support of 

any contract or sub award to either the Association of Community Organizations for Reform 

Now (ACORN) or its subsidiaries, without the express written approval of the Office of Justice 
Programs through the COMMISSION.  

 

39. GRANTEE understands and agrees that misuse of award funds may result in a range of 

penalties, including suspension of current and future funds, suspension or debarment from 

federal grants, recoupment of monies provided under an award, and civil and/or criminal 
penalties. 

 

40. Pursuant to A.R.S. § 35-391.06 and A.R.S. § 35-393.06, GRANTEE hereby warrants, and 

represents that it does not have, and its subcontractors do not have, and during the term 
hereof will not have a scrutinized business operation in either Sudan or Iran. 

 

41. GRANTEE agrees to check the U.S. General Service Administration (GSA) Excluded Parties 

Listing Service as required by Executive Order 12549, as defined in 28 CFR Part 83.630 for 

individuals, agencies, companies and corporations debarred or suspended from doing business 
with recipients receiving federal funds.  GRANTEE agrees not to do business with any 

individual, agency, company or corporation listed in the Excluded Parties Listing Service.   

Link: Excluded Parties Listing System http://epls.arnet.gov 
 

42. GRANTEE agrees that no funds provided, or personnel employed under this Agreement shall be 

in any way, or to any extent, engaged in conduct of political activities in violation of USC Title 
5, Part II, Chapter 15, section 1502. 

 

43. GRANTEE certifies that it presently has no financial interest and shall not acquire any financial 

interest, direct or indirect, which would conflict in any manner or degree with the performance 

of services required under this Agreement. 

 

44. GRANTEE agrees to cooperate and participate with any and all assessments, evaluation efforts 

or information and data collection requests, and acknowledges that the federal or state grantor 

agency has the right to obtain, reproduce, publish or use data provided under this award and 
may authorize others to receive and use such information. 

 

45. GRANTEE shall provide the COMMISSION with a copy of all interim and final reports and 

proposed publications (including those prepared for conferences and other presentations) 

resulting from this Agreement.  Submission of such materials must be prior to or simultaneous 
with their public release. 

 

46. GRANTEE agrees that any publications (written, visual, or sound) excluding press releases and 

newsletters, whether published at the GRANTEE’S or COMMISSION’S expense, shall contain the 
following statement: 

 
“This was supported by Award No. 2011-DJ-BX-2488 awarded by the Bureau of Justice 

Assistance, Office of Justice programs, U.S. Department of Justice.  The opinions, findings, and 
conclusions or recommendations expressed in this publication/program/exhibition are those of 

the author(s) and do not necessarily reflect the views of the Department of Justice.” 

 

http://www.whitehouse.gov/omb/grants_attach/
http://www.ojp.usdoj.gov/financialguide/
http://azcjc.gov/pubs/home/021104_Manual_GrantReferenceManual.pdf
http://epls.arnet.gov/
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47. GRANTEE agrees to comply with the non-discrimination requirements of the Omnibus Crime 

Control and Safe Streets Act of 1968, 42 USC §3789d(c)(1); Title VI of the Civil Rights Act of 

1964, 42 USC §2000d; Section 504 of the Rehabilitation Act of 1973, 29 USC § 794; Subtitle A, 
Title II of the Americans with Disabilities Act of 1990, 42 USC § 12132; Title IX of the 

Education Amendments of 1972, 20 USC § 1681; the Age Discrimination Act of 1975, 42 USC § 
6102; the Department of Justice implementing regulations, 28 CFR pt. 42, subpts. C, D, E, G, 

and I, 28 CFR pt. 35, and 28 CFR pt. 54; all applicable state laws of A.R.S. § 41-1463; and 

Executive Order 2009-9.  The above-referenced federal laws prohibit discrimination on the 
basis of race, color, religion, sex, disability, and national origin (including limited English 

proficiency) in the delivery of services and employment practices, and prohibit discrimination 
on the basis of age in the delivery of services.  In the event that a Federal or State Court or 

Federal or State administrative agency makes a finding of discrimination after a due process 
hearing against GRANTEE, GRANTEE will forward a copy of the findings to the Office for Civil 

Rights, Office of Justice Programs and the COMMISSION. 

  
“Applicants must certify that Limited English Proficiency persons have meaningful access to the 

services under this program(s).  National origin discrimination includes discrimination on the 
basis of limited English proficiency (LEP).  To ensure compliance with Title VI and the Safe 

Street Act, the applicant is required to take reasonable steps to ensure that LEP persons have 

meaningful access to programs.  Meaningful access may entail providing language assistance 
services, including oral and written translation when necessary.” 

Link: Limited English Proficiency A Federal Interagency Website   http://www.LEP.gov 
 

48. GRANTEE agrees to comply with the applicable requirements of 28 CFR Part 38, the 

Department of Justice regulation governing "Equal Treatment for Faith Based Organizations" 
(the "Equal Treatment Regulation"). The Equal Treatment Regulation provides in part that 

Department of Justice financial assistance may not be used to fund any inherently religious 

activities, such as worship, religious instruction, or proselytization.  Recipients of Department of 
Justice financial assistance may still engage in inherently religious activities, but such activities 

must be separate in time or place from the Department of Justice funded program, and 
participation in such activities by individuals receiving services from GRANTEE must be 

voluntary.  The Equal Treatment Regulation also makes clear that organizations participating in 

programs receiving financial assistance from the Department of Justice are not permitted to 
discriminate in the provision of services on the basis of a beneficiary’s religion.  

Notwithstanding any other special condition of this award, faith-based organizations may, in 
some circumstances, consider religion as a basis for employment.  

Link: http://www.ojp.gov/about/ocr/equal_fbo.htm. 
 

49. GRANTEE assures that it will comply with all state and federal laws regarding privacy during 

the course of the award.  All information relating to clients is to be treated with confidentiality 

in accordance with 42 USC section 3789g or 42 USC 14132(b)(3) that are applicable to the 
collection, disclosure, use and revelation of data information.  GRANTEE further agrees to 

submit a Privacy Certificate that is in accordance with requirements of 28 CFR Part 22 if 
applicable to the program. 

 

50. GRANTEE agrees to formulate and keep on file an Equal Employment Opportunity Plan (EEOP) 
(if grantee is required pursuant to 28 CFR 42.302).  GRANTEE certifies that they have 

forwarded to the Office for Civil Rights, Office of Justice Programs the EEOP, or certifications 

that they have prepared and have on file an EEOP, or that they are exempt from EEOP 
requirements.  Failure to comply may result in suspension of grant funds.  Copies of all 

submissions such as certifications to or correspondence with the Office for Civil Rights, Office 
of Justice Programs regarding this requirement must be provided to the COMMISSION by 

GRANTEE. In the event a federal or state court or federal or state administrative agency makes 

an adverse finding of discrimination against GRANTEE after a due process hearing, on the 

http://www.lep.gov/
http://www.ojp.gov/about/ocr/equal_fbo.htm
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ground of race, color, religion, national origin, or sex, GRANTEE will forward a copy of the 

findings to the Office for Civil Rights, Office of Justice Programs and the COMMISSION.  
 

51. If GRANTEE is a governmental political subdivision, GRANTEE agrees to utilize the Data 
Dictionary, approved and distributed by the COMMISSION, as the data entry standard for 
information systems when improving or updating an existing information system.  GRANTEE 

agrees to utilize the Data Dictionary as the data entry standard in any new system or when an 

existing information system is replaced.  The Data Dictionary is available upon request to ACJC. 
 

52. To support public safety and justice information sharing, GRANTEE, if a governmental 

subdivision, shall use the National Information Exchange Model (NIEM) specifications and 
guidelines for this grant.  GRANTEE shall publish and make available without restrictions all 

schemas generated as a result of this grant to the component registry as specified in the 
guidelines.  

Link:  https://www.niem/gov/program-managers/Pages/implementation guide.aspx 

 

53. To avoid duplicating existing networks or IT systems in any initiatives for law enforcement 

information sharing systems which involve interstate connectivity between jurisdictions, such 

systems shall employ, to the extent possible, existing networks as the communication 
backbone to achieve interstate connectivity, unless GRANTEE can demonstrate to the 

satisfaction of the COMMISSION that this requirement would not be cost beneficial or would 
impair the functionality of an existing or proposed IT system. 

 

54. If GRANTEE is a governmental political subdivision, the GRANTEE should, to the extent 

possible and practical; share criminal justice information with other authorized criminal justice 
agencies.  The process control number (PCN) shall be used in accordance with A.R.S. § 41-

1750 when sharing data with other criminal justice agencies as electronic data systems are 
developed or improved.  

 

55. If GRANTEE is a state agency and the award is for the development of information technology 

projects for more than $25,000, GRANTEE must complete a Project Investment Justification 

(PIJ) and submit the justification to the Arizona Department of Administration (ADOA), with a 

copy to the COMMISSION.  GRANTEE agrees to submit required project status reports to ADOA 
by the due dates and submit copies to the COMMISSION.  

 
If GRANTEE is not a state agency and the award is for the development of information 

technology projects, GRANTEE will follow local technology policies and guidelines. 
 

56. GRANTEE must promptly refer to the COMMISSION any credible evidence that a principal, 

employee, agent, contractor, subgrantee, or other person has either 1) submitted a false claim 

for grant funds under the False Claims Act; or 2) committed a criminal or civil violation of laws 
pertaining to fraud, conflict of interest, bribery, gratuity, or similar misconduct involving grant 

funds.  The COMMISSION shall forward the referral to the Department of Justice, Office of the 
Inspector General. 

 

57. The COMMISSION encourages GRANTEE to establish workplace safety policies and conduct 
education, awareness and other outreach to decrease crashes caused by distracted drivers, 

including adopting and enforcing policies banning employees from text messaging while driving 

any vehicle during the course of performing work funded by this grant. Executive Order 13513, 
“Federal Leadership on Reducing Text Messaging While Driving,” 74 Fed. Reg. 51225 (October 

2009). 
 

58. GRANTEE certifies to comply with the Drug-Free Workplace Act of 1988, and implemented in 

28 CFR Part 83, Subpart F, for grantees, as defined in 28 CFR, Part 83 Sections 83.620 and 
83.650.  

https://www.niem/gov/program-managers/Pages/implementation%20guide.aspx
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59. GRANTEE agrees to complete and keep on file, as appropriate, Immigration and Naturalization 

Form (I-9).  This form is to be used by recipients to verify that persons are eligible to work in 
the United States. Additionally GRANTEE ensures compliance with A.R.S. § 41-4401 federal 

immigration laws by state employers and contractors. 
 

60. GRANTEE acknowledges that immigration laws require them to register and participate with 

the E-Verify program (employment verification program administered by the United States 
Department of Homeland Security and the Social Security Administration or any successor 

program) as they both employ one or more employees in this state.  GRANTEE warrants that 

they have registered with and participate with E-Verify. If the GRANTOR later determines that 
the GRANTEE has not complied with E-Verify, it will notify the non-compliant GRANTEE by 

certified mail of the determination and of the right to appeal the determination. 
 

61. Grantee certifies that no federal funds will be paid, by or on behalf of, to any person for 

influencing or attempting to influence an officer or employee of any agency, a Member of 
Congress, an officer or employee of Congress, or an employee of a Member of Congress in 

connection with the awarding of any Federal contract, the making of any Federal grant, the 

making of any Federal loan, the entering into any cooperative agreement, and for the 
extension, continuation, renewal, amendment, or modification of any Federal contract, grant, 

loan or cooperative agreement.  If any funds other than Federal funds are paid or will be paid 
to any person for influencing or attempting to influence an officer or employee of Congress, or 

an employee of a Member of Congress in connection with this Federal award, grant loan, or 

cooperative agreement, the GRANTEE will complete and submit to the COMMISSION Standard 
Form-LLL, “Disclosure Form to Report Lobbying” in accordance with its instructions. 

 

62. GRANTEE agrees to comply with all federal, state and local environmental laws and regulations 

applicable to the development and implementation of activities to be funded under this award.  

Additional requirements may be found in Grant Agreement Continuation Sheet.  
  

63. GRANTEE agrees to ensure that, no later than the due date of the GRANTEE’s first quarterly 

report after the award is made, GRANTEE and any subgrantees have a valid DUNS profile and 
has an active registration with the Central Contractor Registration (CCR) database. 

 

GRANTEE agrees expeditiously to obtain active registration with the CCR database, and to 
notify the program office in writing of its registration and expiration date.  

 

64. GRANTEE agrees that all income generated as a direct result of this award shall be deemed 

program income. All program income must be accounted for and used for the purpose under 

the conditions applicable for the use of funds under this award, including the effective edition 

of the OJP Financial Guide and, as applicable, either (1) 28 CFR part 66 or (2) 28 CFR part 70 
and OMB Circular A-102 & 2 CFR 215. 

 

65. This Agreement is subject to cancellation pursuant to the provision of A.R.S. § 38-511. This 

Agreement may also be cancelled at the COMMISSION’S discretion if not returned with 

authorized signatures to the COMMISSION within 90 days of commencement of the award. 
 

66. If any provision of this Agreement is held invalid, the remainder of the Agreement shall not be 

affected thereby and all other parts of this Agreement shall be in full force and effect. 
 

67. GRANTEE agrees to comply with all Special Condition(s) included with this Agreement on the 

Grant Agreement Continuation Sheet. 
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Arizona Criminal Justice Commission 

DRUG, GANG, AND VIOLENT CRIME CONTROL 
GRANT AGREEMENT CONTINUATION SHEET 

SPECIAL CONDITION(S)   

 

1. GRANTEE agrees that within 120 days of award, for any law enforcement task force 

funded with these funds, the task force commander, agency executive, task force 
officers, and other task force members of equivalent rank, will complete required online 

(internet-based) task force training to be provided free of charge through BJA’s Center 
for Task Force Integrity and Leadership (www.ctfli.org).   

 

2. GRANTEE agrees to the completion of the ACJC Subgrantee Self-Assessment 

Questionnaire within 90 days of the start date of this award.   

 

3. GRANTEE assures that the State Information Technology Point of Contact receive written 
notification regarding any information technology project funded by this grant.  GRANTEE 

agrees to keep on file documentation showing that it has met this requirement. 

 

4. The GRANTEE agrees to comply with all federal, state and local environmental laws and 

regulations applicable to the development and implementation of activities to be funded 

under this award.  The GRANTEE agrees and understands that complying with NEPA may 
require the preparation of an Environmental Assessment and/or an Environmental Impact 

Statement, as directed by BJA. The GRANTEE further understands and agrees to the 

requirements for implementation of a Mitigation Plan, as detailed at 
http://www.ojp.usdoj.gov/BJA/resource/nepa.html, for programs relating to 

methamphetamine laboratory operations. 
 

5. GRANTEE agrees that any information technology system developed or supported by 

funds will comply with 28 CFR Part 23, Criminal Intelligence Systems Operating Policies, if 
OJP determines this regulation be applicable. Should OJP determine 28 CFR Part 23 to be 

applicable, OJP may at its discretion, perform audits of the system, as per 28 CFR 

23.20(g).  Should any violation of 28 CFR Part 23 occur, GRANTEE may be fined as per 
42 USC 3789g(c)-(d). GRANTEE may not satisfy such a fine with federal funds.   

 
 

 
 

 

 
 

 
 

 

 
 

 

 
 

Authorized Official Initials:_______ 
 

http://www.ctfli.org/
http://www.ojp.usdoj.gov/BJA/resource/nepa.html
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IN WITNESS WHEREOF, the parties have made and executed the Agreement the day and year first 

above written. 
 

FOR GRANTEE: 
 

 

 
Board of Supervisors, Chairperson             Date 

 
 

Printed Name and Title 

 

 
Approved as to form and authority to enter into Agreement: 

 
 

 
Legal counsel for GRANTEE       Date 

 

 

 
Printed Name and Title 

 

 

Statutory or other legal authority to enter into Agreement: 
 

 

 
Appropriate A.R.S., ordinance, or charter reference 

 
 

FOR CRIMINAL JUSTICE COMMISSION: 
 

 

 
John A. Blackburn Jr., Executive Director     Date 

Arizona Criminal Justice Commission 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Revised 5/10/2012 
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ARIZONA CRIMINAL JUSTICE COMMISSION 
GRANT AGREEMENT 

 
Insurance Requirements 

Exhibit “A” 

 
Insurance Requirements for Governmental Parties to a Grant Agreement: 

None. 

 
Insurance Requirements for Any Contractors Used by a Party to the Grant Agreement: 

(Note: this applies only to Contractors used by a governmental entity, not to the governmental entity 
itself.) The insurance requirements herein are minimum requirements and in no way limit the indemnity 

covenants contained in the Intergovernmental Agreement.  The State of Arizona in no way warrants that 

the minimum limits contained herein are sufficient to protect the governmental entity or Contractor from 
liabilities that might arise out of the performance of the work under this Contract by the Contractor, his 

agents, representatives, employees or subcontractors, and Contractor and the governmental entity are 
free to purchase additional insurance.   

 

A. MINIMUM SCOPE AND LIMITS OF INSURANCE:  Contractor shall provide coverage with limits 
of liability not less than those stated below. 

 
 1. Commercial General Liability – Occurrence Form 

Policy shall include bodily injury, property damage, personal injury and broad form 
contractual liability. 

 General Aggregate $2,000,000 

 Products – Completed Operations Aggregate $1,000,000 

 Personal and Advertising Injury $1,000,000 

 Blanket Contractual Liability – Written and Oral $1,000,000 

 Fire Legal Liability      $50,000 

 Each Occurrence $1,000,000 

a. The policy shall be endorsed to include the following additional insured 

language: “The State of Arizona, its departments, agencies, boards, 
commissions, universities and its officers, officials, agents, and 
employees shall be named as additional insureds with respect to 
liability arising out of the activities performed by or on behalf of the 
Contractor". 

(Note that the other governmental entity(ies) is/are also required to be 
additional insured(s) and they should supply the Contractor with their own list 
of persons to be insured.)  

b. Policy shall contain a waiver of subrogation against the State of Arizona, its 
departments, agencies, boards, commissions, universities and its officers, 

officials, agents, and employees for losses arising from work performed by or 
on behalf of the Contractor. 
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Exhibit “A” Page 2 

2. Business Automobile Liability 

  Bodily Injury and Property Damage for any owned, hired, and/or non-owned 
vehicles used in the performance of this Contract. 

Combined Single Limit (CSL) $1,000,000 

a. The policy shall be endorsed to include the following additional insured 

language: “The State of Arizona, its departments, agencies, boards, 
commissions, universities and its officers, officials, agents, and 
employees shall be named as additional insureds with respect to 
liability arising out of the activities performed by or on behalf of the 
Contractor, involving automobiles owned, leased, hired or borrowed 
by the Contractor". 

b. Policy shall contain a waiver of subrogation against the State of Arizona, its 

departments, agencies, boards, commissions, universities and its officers, 
officials, agents, and employees for losses arising from work performed by or 

on behalf of the Contractor. 

 (Note that the other governmental entity(ies) is/are also required to be 
additional insured(s) and they should supply the Contractor with their own list 
of persons to be insured.)  

 
3. Worker's Compensation and Employers' Liability 

 Workers' Compensation Statutory 
 Employers' Liability  

 Each Accident $500,000 

 Disease – Each Employee $500,000 
 Disease – Policy Limit                                                $1,000,000 

a. Policy shall contain a waiver of subrogation against the State of Arizona, its 
departments, agencies, boards, commissions, universities and its officers, 

officials, agents, and employees for losses arising from work performed by or 
on behalf of the Contractor. 

 

b. This requirement shall not apply to:  Separately, EACH contractor or 
subcontractor exempt under A.R.S. 23-901, AND when such contractor or 

subcontractor executes the appropriate waiver (Sole Proprietor/Independent 
Contractor) form. 

 

B. ADDITIONAL INSURANCE REQUIREMENTS: The policies are to contain, or be endorsed to 
contain, the following provisions: 

 
 1. The State of Arizona, its departments, agencies, boards, commissions, universities and its 

officers, officials, agents, and employees and the other governmental entity shall be additional 
 insureds to the full limits of liability purchased by the Contractor even if those limits of liability 

are in excess of those required by the Contract. 

 2. The Contractor's insurance coverage shall be primary insurance with respect to all other available 

sources. 

3. The Contractor’s insurance shall apply separately to each insured against whom claim is  

 made or suit is brought, except with respect to the limits of the insured’s liability.  Coverage  

 provided by the Contractor shall not be limited to the liability assumed under the indemnification 
provisions of its Contract with the other governmental entity(ies) party to the IGA.  
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Exhibit “A” Page 3 

 
C. NOTICE OF CANCELLATION:  Each insurance policy required by the insurance provisions of this 

Agreement shall not be suspended, voided, cancelled, reduced in coverage or in limits except after 
thirty (30) days prior written notice has been given the State of Arizona.   Such notice shall be sent 

directly to the GRANTEE and the Arizona Criminal Justice Commission 1110 W. Washington, Suite 

230, Phoenix, AZ 85007 and shall be sent by certified mail, return receipt requested. 

 
D. ACCEPTABILITY OF INSURERS:  Insurance is to be placed with duly licensed or approved non-

admitted insurers in the State of Arizona with an “A.M. Best” rating of not less than A- VII.  The State 
of Arizona in no way warrants that the above-required minimum insurer rating is sufficient to protect 

the Contractor from potential insurer insolvency. 
 

E. VERIFICATION OF COVERAGE:  Contractor shall furnish the GRANTEE and the Arizona Criminal 

Justice Commission with certificates of insurance (ACORD form or equivalent approved by the State 
of Arizona) as required by this Agreement.  The certificates for each insurance policy are to be signed 

by a person authorized by that insurer to bind coverage on its behalf. 
 

 All certificates and endorsements are to be received and approved before work commences.  Each 

insurance policy required by this Agreement must be in effect at or prior to commencement of work 
under this Agreement and remain in effect for the duration of the project.  Failure to maintain the 

insurance policies as required by this Agreement, or to provide evidence of renewal, is a material 
breach of contract. 

 

All certificates required by this Agreement shall be sent directly to the GRANTEE and the Arizona 
Criminal Justice Commission 1110 W. Washington, Suite 230, Phoenix, AZ 85007.   The Commission 

project/contract number and project description are to be noted on the certificate of insurance.  The 
State of Arizona and the Arizona Criminal Justice Commission reserves the right to require complete, 

certified copies of all insurance policies required by this Agreement at any time. DO NOT SEND 
CERTIFICATES OF INSURANCE TO THE STATE OF ARIZONA’S RISK MANAGEMENT 

SECTION. 

 
F. SUBCONTRACTORS:  Contractor's certificate(s) shall include all subcontractors as insureds under 

its policies or Contractor shall furnish to the county or local government agency responsible separate 
certificates for each subcontractor.  All coverages for subcontractors shall be subject to the minimum 

requirements identified above. 
 
G. APPROVAL:  Any modification or variation from the insurance requirements must have prior 

approval from the State of Arizona Department of Administration, Risk Management Section, whose 

decision shall be final. Such action will not require a formal contract amendment, but may be made 
by administrative action. 

 

H. EXCEPTIONS:  In the event the Contractor or sub-contractor(s) is/are a public entity, then the 
Insurance Requirements shall not apply.  Such public entity shall provide a Certificate of Self-

Insurance.  If the contractor or sub-contractor(s) is/are a State of Arizona agency, board, 
commission, or university then none of the above shall apply. 

 



GILA COUNTY ATTORNEY
Daisy Flores

Re: County Attorney’s Office approval of IGA pursuant to A.R.S. § 11-952(D).

To whom it may concern:

The County Attorney’s Office has reviewed the Intergovernmental Agreement attached to 

this agenda item and has determined that it is in its “proper form” and  “is within the powers and 

authority granted under the laws of this state to such public agency or public procurement unit” 

pursuant to A.R.S. § A.R.S. § 11-952(D).  

Explanation of the Gila County Attorney’s Office Intergovernmental 
Agreement (IGA) Review

A.R.S. § 11-952(D) requires that 

every agreement or contract involving any public agency or public 
procurement unit of this state . . . before its execution, shall be 
submitted to the attorney for each such public agency or public 
procurement unit, who shall determine whether the agreement is in 
proper form and is within the powers and authority granted under 
the laws of this state to such public agency or public procurement 
unit.

In performing this review, the County Attorney’s Office reviews IGAs to see that 
they are in “proper form” prior to their execution.  “Proper form” means that the 
contract conforms to fundamental contract law, conforms to specific legislative 
requirements, and is within the powers and authority granted to the public agency.  It 
does not mean that the County Attorney’s Office approves of or supports the policy 
objectives contained in the IGA.  That approval is solely the province of the public 
agency through its elected body.  



Likewise, this approval is not a certification that the IGA has been properly 
executed.  Proper execution can only be determined after all the entities entering into 
the IGA have taken legal action to approve the IGA.  There is no statutory 
requirement for the County Attorney’s Office to certify that IGAs are properly 
executed.

Nonetheless, it is imperative for each public agency to ensure that each IGA is 
properly executed because A.R.S. § 11-952(F) requires that “[a]ppropriate action … 
applicable to the governing bodies of the participating agencies approving or 
extending the duration of the … contract shall be necessary before any such 
agreement, contract or extension may be filed or become effective.”  This can be done 
by ensuring that the governing body gives the public proper notice of the meeting 
wherein action will be taken to approve the IGA, that the item is adequately described 
in the agenda accompanying the notice, and that the governing body takes such 
action. Any questions regarding whether the IGA has been properly executed may be 
directed to the County Attorney’s Office.

Proper execution of IGAs is important because A.R.S. § 11-952(H) provides that 
“[p]ayment for services under this section shall not be made unless pursuant to a fully 
approved written contract.”  Additionally, A.R.S. § 11-952(I) provides that “[a] 
person who authorizes payment of any monies in violation of this section is liable for 
the monies paid plus twenty per cent of such amount and legal interest from the date 
of payment.” 

The public agency or department submitting the IGA for review has the 
responsibility to read and understand the IGA in order to completely understand its 
obligations under the IGA if it is ultimately approved by the public entity’s board.  
This is because while the County Attorney’s Office can approve the IGA as to form, 
the office may not have any idea whether the public agency has the capacity to 
actually comply with its contractual obligations.  Also, the County Attorney’s Office 
does not monitor IGA compliance.  Hence the public entity or submitting department 
will need to be prepared to monitor their own compliance.  A thorough knowledge of 
the provisions of the IGA will be necessary to monitor compliance.

Before determining whether an IGA contract “is in proper form,” the County 
Attorney’s Office will answer any questions or concerns the public agency has about 
the contract.  It is the responsibility of the public agency or department submitting the 
IGA for review to ask any specific questions or address any concerns it has about the 
IGA to the County Attorney’s Office at the same time they submit the IGA for 
review.  Making such an inquiry also helps improve the County Attorney’s Office 
review of the IGA because it will help focus the review on specific issues that are of 
greatest concern to the public agency.  Failing to make such an inquiry when the 
agency does have issues or concerns will decrease the ability of the County 
Attorney’s Office to meaningfully review the IGA.  



   

ARF-1341       4- J             
Special Meeting
Meeting Date: 07/17/2012  

Reporting
Period:

May 2012 Monthly Financial and Case activity

Submitted For: Dorothy Little Submitted By: Dorothy Little,
Justice of the
Peace-Payson
Region,
Superior Court

Information
Subject
Payson Regional Justice of the Peace's Office Monthly Report for May 2012.

Suggested Motion
Approval of May 2012 monthly activity report submitted by the Payson Regional
Justice of the Peace's Office.

Attachments
May 2012 reports



PAYSON JUSTICE COURT TREASURER'S RECAP FY2012

MAY, 2012 AZTEC ACCOUNT ACCOUNT TOTAL AMOUNT 5% FILL THE GAP ADJUSTED

FUND NAME CODE CODE CODE ALLOCATED SET ASIDE BALANCE

Alternative Dispute Resolution ZADR T848-2061 64.79$                      3.24$                        61.55$                      

Arson Detection Reward Fund 41-2167D ZADRF T901-2061 -$                          -$                          -$                          

Attorney Fee Reimbursement ZATT 1005.314-3350.00 X10501314004383 81.82$                      81.82$                      

Confidential Address Assessment - State Treasurer ZCAA1 -$                          -$                          -$                          

Confidential Address Assessment - Local ZCAA2 -$                          -$                          -$                          

Citizens Clean Elections ZCEF T888-2061 1,682.21$                 1,682.21$                 

Criminal Justice Enhancement 67% ZCJEF T812-2061 7,905.37$                 395.27$                    7,510.10$                 

Defensive Driving Diversion Fee ZDDS 1005.314-3400.90 X105-4609 4,200.00$                 210.00$                    3,990.00$                 

DNA State Surcharge 3% 12-116.01C ZDNAS T872-2061 1,015.02$                 50.75$                      964.27$                    

Elected Officials Retirement Fund 15.30% ZEORF T801-2061 484.21$                    24.21$                      460.00$                    

Base Fees (General Fund) ZFEE 1005.314-3400.15 X105-4615 1,656.59$                 82.83$                      1,573.76$                 

Base Fines (General Fund) ZFINE 1005.314-3510.10 X105-4831 14,753.29$               737.66$                    14,015.63$               

Fill the Gap Surcharge 7% ZFTGS T870-2061 1,177.15$                 58.86$                      1,118.29$                 

Failure To Pay Warrant Surcharge 10% ZFTPS 1005.314.3400.17 X10501314004861 -$                          -$                          -$                          

Extra DUI Assessment $500 ZGFDU T912-2061 2,275.11$                 113.76$                    2,161.35$                 

Judicial Collection Enhancement $7 ZJCL 4741.314-3400.15 X36001314004615 561.40$                    561.40$                    

Judicial Collection Enhancement Local % ZJCLF 4741.314-3400.15 X36001314004615 215.57$                    10.78$                      204.79$                    

Judicial Collection Enhancement $13 ZJCS T818-2061 1,042.60$                 1,042.60$                 

Judicial Collection Enhancement %PC ZJCSF T840-2061 493.20$                    24.66$                      468.54$                    

Jail (Incarceration) Fees ZJF 1005.300-34000-3405.40 X10502340004651 499.21$                    499.21$                    

Local Costs ZLCL 1005.314-3510.10 X105-4831 -$                          -$                          -$                          

Administrative Costs ZMISC 1005.314-3400.99 X105-4886 250.64$                    12.53$                      238.11$                    

Medical Services Enhancement 13% ZMSEF T813-2061 2,186.57$                 109.33$                    2,077.24$                 

2011 Additional Assessment - State Treasurer ZOS1 1,619.41$                 80.97$                      1,538.44$                 

2011 Additional Assessment - County Treasurer ZOS2 202.47$                    10.12$                      192.35$                    

Officer Safety Equipment - City Police (CP) ZOS3 8.52$                        0.43$                        8.09$                        

Officer Safety Equipment - Sheriff (SHF) ZOS4 140.74$                    7.04$                        133.70$                    

Officer Safety Equipment - DPS (DPS) ZOS5 647.08$                    32.35$                      614.73$                    

Officer Safety Equipment - MVD/ADOT (MVD) ZOS6 4.00$                        0.20$                        3.80$                        

Officer Safety Equipment - Game and Fish (GF) ZOS7 8.00$                        0.40$                        7.60$                        

Officer Safety - Registrar of Contractors (ROC) ZOS8 -$                          -$                          -$                          

Officer Safety Equipment - Animal Control (AC) ZOS10 -$                          -$                          -$                          

Officer Safety -  Tonto Apache Police (TAR) ZOS15 1.34$                        0.07$                        1.27$                        

Overpayment Forfeited ZOVF 1005.314-3510.10 X105-4831 7.55$                        0.38$                        7.17$                        

Adult Probation Fee ZPBA 4042.335-3405.30 X25001335-4835 -$                          -$                          -$                          

Probation Surcharge 2006 ($10.00) ZPRS6 T871-2061 105.66$                    5.28$                        100.38$                    

Probation Surcharge 2009 ($20.00) ZPRS9 T871-2061 4,479.52$                 223.98$                    4,255.54$                 

Probation Surcharge $5.00 ZPRSU T871-2061 34.89$                      1.74$                        33.15$                      

Reimbursement to County Attorney 60% ZREIM 3544.301-3400.11 X18201301004777 1,939.94$                 1,939.94$                 

Reimbursement to Superior Court 40% ZREIM 4574.333-3400.16 X226333004864 1,293.28$                 1,293.28$                 

Security Enhancement Fee (Local) ZSECE -$                          -$                          -$                          

Warrant Fee (Local) ZWAR 1005.314-3510.10 X105-4831 60.00$                      3.00$                        57.00$                      

AZ Native Plant Fund ZANP STATE -$                          -$                          -$                          

Child Passenger Restraint ZCPRF STATE 83.88$                      4.19$                        79.69$                      

Drug and Gang Enforcement Fines ZDECJ STATE 1,830.15$                 91.51$                      1,738.64$                 

DUI Abatement ZDUIA STATE -$                          -$                          -$                          

Domestic Violence Shelter Fund ZDVSF STATE -$                          -$                          -$                          

FARE Special Collection Fee 19% ZFAR1 STATE 1,184.69$                 1,184.69$                 

FARE Delinquency Fee $35.00 ZFAR2 STATE 1,101.80$                 1,101.80$                 

Game and Fish - Wildlife ZGF STATE 51.38$                      2.57$                        48.81$                      

HURF 1 28-5438, 2533C ZHRF1 STATE -$                          -$                          -$                          

HURF 3 28-5433C, 4139 ZHRF3 STATE -$                          -$                          -$                          

HURF - to DPS ZHRFD STATE -$                          -$                          -$                          

Prison Construction Fund ZPCOF STATE 4,236.08$                 211.80$                    4,024.28$                 

Registrar of Contractors ZRCA STATE -$                          -$                          -$                          

State Highway Fund ZSHWY STATE -$                          -$                          -$                          

State Highway Work Zone Fund ZSHWZ STATE -$                          -$                          -$                          

Display Suspended Plates (DPS) ZSLPD STATE 91.44$                      4.57$                        86.87$                      

State Photo Enforcement Base Fine ZSPBF STATE -$                          -$                          -$                          

State Photo Enforcement Clean Election Surcharge ZSPCE STATE -$                          -$                          -$                          

Bad Check Program - County Attorney ZBAD COUNTY ATTY 174.77$                    174.77$                    

HURF - to Sheriff's Office 28-5533G ZHRFS SHERIFF -$                          -$                          -$                          

Display Suspended Plates (Sheriff's Office) ZSLPS SHERIFF 12.90$                      0.65$                        12.25$                      

HURF - to City Police ZHRFC CITY POLICE -$                          -$                          -$                          

Display Suspended Plates (City Police) ZSLPC CITY POLICE -$                          -$                          -$                          

TOTALS 59,864.24$               2,515.13$                 57,349.11$               

57,349.11$               

DATE CHECK NO. AMOUNT MONTHLY REMITTANCE TO:

4625 51,412.44$             GILA COUNTY TREASURER

4626 8,264.78$                ARIZONA STATE TREASURER

4627 174.77$                   GILA COUNTY BAD CHECK PROGRAM

4628 12.25$                     SHERIFF SUSPENDED PLATES AND HURF

-$                         CITY POLICE SUSPENDED PLATES AND HURF

59,864.24$                 TOTAL DISTRIBUTIONS THIS MONTH

I, DOROTHY A. LITTLE, Gila County Justice of the Peace, do hereby certify this is a true and correct copy of the funds collected by Payson Justice Court for MAY, 2012.

___________________________________

DOROTHY A. LITTLE

Gila County Justice of the Peace

TOTAL ADJUSTED BALANCE VERIFICATION

6/1/12
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Special Meeting
Meeting Date: 07/17/2012  

Reporting
Period:

Clerk of Court Report for the Month of May 2012

Submitted For: Vicki Aguilar Submitted By: Vicki Aguilar,
Chief Deputy
Clerk of the
Superior
Court, Clerk of
the Superior
Court

Information
Subject
Clerk of Court Report for the Month of May 2012

Suggested Motion
Approval of the May 2012 monthly activity report submitted by Clerk of Superior
Court.

Attachments
clerk of court report for the month of May 2012
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Special Meeting
Meeting Date: 07/17/2012  

Reporting
Period:

June 19, 2012, and July 3, 2012, BOS Meeting Minutes

Submitted For: Marilyn Brewer, Deputy Clerk, BOS Submitted By: Marilyn
Brewer,
Deputy Clerk,
BOS, Clerk of
the Board of
Supervisors

Information
Subject
June 19, 2012, and July 3, 2012, BOS Meeting Minutes

Suggested Motion
Approval of the June 19, 2012, and July 3, 2012, BOS meeting minutes. 

Attachments
BOS 06-19-12 Meeting Minutes
BOS 07-03-12 Meeting Minutes
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BOARD OF SUPERVISORS MINUTES 
GILA COUNTY, ARIZONA 

 
Date:  June 19, 2012 
 
TOMMIE C. MARTIN      JOHN F. NELSON 
Chairman        Clerk of the Board 
 
SHIRLEY L. DAWSON      By: Marilyn Brewer 
Vice-Chairman             Deputy Clerk 
 
MICHAEL A. PASTOR      Gila County Courthouse 
Member        Globe, Arizona 
____________________________________________________________________________ 
 
PRESENT:  Tommie C. Martin, Chairman (via ITV); Shirley L. Dawson, Vice-
Chairman; Michael A. Pastor, Supervisor; Don McDaniel, Jr., County Manager; 
John Nelson, Deputy County Manager/Clerk (via ITV); Marian Sheppard, Chief 
Deputy Clerk; and Bryan Chambers, Chief Deputy County Attorney (who was 
present for the 1st and 2nd items only).   
 
Item 1 – Call to Order – Pledge of Allegiance 
 
The Gila County Board of Supervisors met in a work session at 10:00 a.m. this 
date in the Board of Supervisors hearing room.  Michael Pastor led the Pledge 
of Allegiance. 

  
 2.  Information/Discussion/Action to review all bids submitted in 

response to a Request for Proposals for the provision of youth 
development services within the Gila/Pinal Workforce Investment Area 
for Program Year 2012-2013; award to the lowest, responsible, and 
qualified bidder; and authorize the Chairman's signature on the award 
contract for the winning bidder.   

  
 Barbara Valencia, Workforce Investment Area (WIA) Program Coordinator, 

stated that the Gila/Pinal WIA Review Committee consisting of members from 
both Gila and Pinal Counties, met on May 3, 2012, to review the 2 bid 
proposals received, one from Central Arizona Governments (CAG), which was 
previously known as Central Arizona Association of Governments, and a 
second one from Central Arizona College (CAC).  She noted that this was the 
first time in 12 years that a second proposal had been submitted for the Youth 
Request for Proposals (RFP).  The morning of May 5, 2012, the Committee 
reviewed both proposals, section by section, and developed and formulated 
questions and requests for clarification.  That afternoon the Committee met 
with both CAG and CAC in order to receive answers to all questions and 
requests for clarification.  The Committee then scored each individual proposal 
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by each section with 100 points possible and decided to request from both CAC 
and CAG a ‘best and final’ offer to be due back by June 14, 2012.  The 
Committee met again on June 18, 2012, to review the ‘best and final’ proposals 
and scored again.  A recommendation was then made to the full Workforce 
Investment Board (WIB), which in turn selected CAC to provide the youth 
development services for program year beginning July 2, 2012, through June 
30, 2013.  She stated that CAC will take over the financial responsibility in 
partnership with the Gila County Community College District (CGCCD) to 
provide all of the WIA Title 1 youth programs and services for both Gila and 
Pinal Counties.  Vice-Chairman Dawson expressed her unhappiness with CAG 
in the past because of their attitude of “we’ve grown big now and we don’t need 
rural areas;” however, when the state started the Association of Governments 
the idea was not to centralize everything, but to ensure that outlying areas 
were covered.  She was unsure what CAG’s objectives were and where it was 
headed with Gila County.  She inquired about the dollar amount of this 
proposal and how it would be split between the 2 counties.  Ms. Valencia stated 
that the new allocation had just been received in the amount of $637,000 and 
she deferred to Cathy Melvin, an employee of GCCCD and former employee of 
CAG.  Ms. Melvin stated that to her knowledge this would be the first time that 
2 colleges in the state would partner on a proposal of this nature.  She advised 
that CAC will assume the financial responsibility for the grant and will handle 
the hiring process.  Ms. Melvin stated that in the past the WIB has never 
provided direction as to how the funds should be split; however, when she 
worked for CAG she believed the allocations were 80% of the funding was given 
to Pinal County and the remaining 20% of funding was given to Gila County.  
Ms. Melvin also advised that a staff member will be located in Gila County 
either at the One-Stop Center in Globe or at the Gila Community College in 
Globe to work with Gila Community College.  She further advised that the 
proposal states that her time in helping with the transition from CAG to CAC 
will be as a consultant to Gila Community College, and it will be considered as 
in-kind matching funds even though she will not be paid any funds from this 
grant.  Another staff member will be located in Apache Junction at CAC’s 
Superstition Mountain Campus to assist in increasing the youth participation 
both in Apache Junction and Payson.  A program coordinator will be located at 
CAC’s Signal Peak Campus near Casa Grande and a staff member will be 
located at the One-Stop Center in Casa Grande.  She stated that CAC is ready 
to go and already has its job postings ready and has received approval from its 
council to hire immediately, so it can transition as quickly and as smoothly as 
possible knowing that there are youth already enrolled in the program.  Upon 
inquiry by Vice-Chairman Dawson as to the number of youth being served by 
this program, Ms. Valencia stated that 160 were served throughout the year 
from both counties and 62 were from Gila County.  Vice-Chairman Dawson 
inquired about the activities provided, which Ms. Valencia explained that the 
activities vary by age groups ranging from 16-21 and include assistance for 
school dropouts, work readiness, adult mentoring, occupational skills training, 
GED assistance, etc.  Vice-Chairman Dawson also inquired if an annual report 
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is published.  Ms. Valencia stated that an annual report will be out in the next 
month or two for the program year that ended October 2011 and a copy will be 
provided to the Board of Supervisors.  Vice-Chairman Dawson inquired as to 
the number of youth who will be served by the new CAC proposal.  Ms. Melvin 
stated that the proposed budget was based on $500,000, so the planning 
enrollment was for 125 youth; however, this would probably change because 
there would be presumed carryover funding from the current provider, plus the 
allocation was unknown at this time so the actual count will probably be closer 
to 150-160.  Ms. Melvin also provided more detail about the various programs 
that will be offered to the youth because the Workforce Investment Act (WIA) is 
an employment and training program including those youth who do not want 
to go to college for various reasons.   She stated that CAC will also provide 
success coaches located on each college campus for 15-20 youth per coach, 
who will mentor those new college students through the process.  Vice-
Chairman Dawson stated that in the past CAC used success coaches and was 
recruiting kids from San Carlos; however, the program was very unsuccessful, 
so she hopes this program will be successful.  She inquired if San Carlos would 
be included in this program.  Ms. Melvin advised that the San Carlos Apache 
Tribe receives its own WIA funding, so this program does not include any of the 
tribes; however, there are some coordinated efforts when possible.  She advised 
that Etta Key, Director for both youth and adult WIA programs, would be the 
person to contact to apply for services for the San Carlos youth.  Ms. Valencia 
explained further that this program is primarily based on being qualified as 
low-income and she reiterated that it is not available for youth who reside on 
the San Carlos Apache Reservation; however, if they are Native American and 
do not reside on the reservation, they could be eligible.  She understands that 
there is a great need on the reservation; however, the boundaries are set for 
this particular WIA program to only assist the youth that reside within the 
boundaries of the Gila/Pinal Workforce Investment Area.  Supervisor Pastor 
inquired as to who would be overseeing CAC.  Ms. Melvin replied that CAC will 
report to Ms. Valencia in the transition of the program, but will directly report 
to the WIB, just as CAG did.  Supervisor Pastor then inquired about what the 
County’s responsibility would be to ensure that the program is being run in a 
correct and appropriate manner.  Ms. Valencia stated that she will be 
monitoring CAC and working closely with them for the first 6-8 months to 
ensure that the transition is going smoothly and everything is in place to have 
a successful program.  Supervisor Pastor inquired if this is all federal and 
restricted funding to which Ms. Valencia replied in the affirmative.  Ms. Melvin 
explained that the staff of both colleges have a lot of experience with 
Department of Labor grants and are very familiar with the guidelines.   
Supervisor Pastor inquired about the need to provide more services to Apache 
Junction and Payson.  Ms. Melvin stated that both communities have voiced 
concerns over the years that the number of youth being served from their areas 
should be higher due to their population.  Efforts have been made to increase 
the number of partnerships with organizations in both areas to help recruit 
more youth.  In the Payson area it would involve the GCCCD Payson campus 
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and for Apache Junction, the CAC Superstition Mountain Campus.  Ms. Melvin 
stated that because CAC has several campuses to utilize there will be no rental 
costs for office space.  Upon motion by Supervisor Pastor, seconded by Vice-
Chairman Dawson, the Board unanimously awarded a contract to Central 
Arizona College in the amount of $630,336 to provide Workforce Investment 
Act youth development program services for the Gila/Pinal Workforce 
Investment Area for Program Year 2012-2013 and authorized the Chairman's 
signature on the award contract.   

 
 Bryan Chambers, Chief Deputy County Attorney, left the meeting to attend to 

other County business.   
 
 3.  Presentation and discussion of 8 draft policies for inclusion in the 

Countywide Policy Manual.  
 
 Don McDaniel, County Manager, noted that agenda item 3 is not an action 

item, but will be for discussion only on 8 drafted policies for inclusion in the 
Countywide Policy Manual.  The Countywide Policies Development and Review 
Committee, which is a committee of the Management Team, has drafted 7 new 
policies and revised 1 existing policy for Board review and consideration.  The 7 
new policies reviewed were as follows: 1) Funds Transfer, 2) Capitalization of 
Fixed Assets, 3) Disposal of Fixed Assets and Inventory, 4) Cash Receipts and 
Deposits, 5) Fund Balances, 6) Boards, Commissions and Committees, and 7) 
Community Agency and Economic Development Funding; 8) the revised policy 
was Disclosure of Conflict of Interest.  He then called on Joe Heatherly, 
Finance Director, to review some of the policies.    

 1)  Funds Transfer Policy - Mr. Heatherly explained that this policy will be a 
consistent measure and some guidelines to outline how the County will move 
either budget money or actual dollars to specific funds, which would occur 
either at the end of a program or at the end of the County’s fiscal year.  It is 
proposed that the Finance Director could move funds up to $25,000 and the 
County Manager could move funds from $25,000 to $50,000.  Amounts over 
$50,000 would come before the Board before any movement of funds was 
made.  These funds come from when a grant and/or special revenue fund has 
excess money for various reasons and does not happen often and when it does 
occur, it’s usually only a few hundred dollars.   

 2)  Capitalization of Fixed Assets – Mr. Heatherly stated that the Committee’s 
goal is to present policies to the Board for adoption that consist of 
approximately 1 page so that it is short and concise; however, if more detailed 
information is required, an internal procedure is attached as backup for the 
policy stating specifically how the policy is to be carried out by all departments, 
elected offices, the Finance Department and Procurement.  This capitalization 
policy basically lays out an established procedure that any fixed assets with a 
value in excess of $5,000 would be considered capital.  The asset must have a 
life of over 1 year and has to improve an existing asset or extend its life in order 
to be capitalized; otherwise, it would be expensed in the current period.   
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 3)  Disposal of Fixed Assets and Inventory – Mr. Heatherly stated that there is 
both a policy and procedure to this item.  He began with the policy by 
explaining that the methodology is to first define the policy and then put 
controls in place to ensure that the policy is followed.  This policy has 
guidelines so inventory can be tracked.  Once an asset has been purchased 
and placed on the books, the policy establishes guidelines for when an asset 
might be transferred between departments, is lost, is stolen, has become 
damaged or possibly obsolete and then eventually just disposed of or sold.  
There are also controlled assets, which range in value from $500 to $4,999, 
and although they are not capitalized, the grantor of the funds requires that 
the asset be tracked during the life of the contract by the department that 
received the funds, not the Finance Department.  The Board discussed with 
Mr. Heatherly about determining when and how assets become obsolete and in 
particular Vice-Chairman Dawson inquired about the guardrail purchased with 
HURF (Highway User Revenue Funds) monies that was recently considered 
obsolete.  Chairman Martin clarified that the guardrail was donated to the 
County by the Arizona Department of Transportation; it was not purchased.  
Mr. Heatherly advised that currently the County has no inventory on its books.  
Vice-Chairman Dawson stated that the County used to take an inventory of 
everything in the building and inquired of John Nelson, Deputy County 
Manager/Clerk, as to the reason the County stopped keeping an inventory.  
Mr. Nelson stated that the County had always done a physical inventory of 
fixed assets for a number of years; however, that stopped approximately 5-6 
years ago and he was not sure of the reason.  Supervisor Pastor stated that he 
thought there was a misunderstanding about the terms inventory versus 
assets.  Mr. Heatherly stated he was correct and proceeded to explain the 
difference in inventory and capital assets.  He also clarified that a physical 
inventory was done last year and was acknowledged in the audits, but that was 
the first time it had been done in 5-6 years and it will be done every year from 
now on.  He also explained that the procedures attached to the policy include 
how to do purchase orders, contracts, going out for bids, how to do the 
disposal of items, where all the paperwork goes, posting in the newspaper, etc. 
along with all pertinent Arizona Statutes that are applicable to all of the 
requirements that the County has to follow, so there is no longer a buddy 
system, but rather the process will once again be consistent. 

 4)  Cash Receipts – Mr. Heatherly advised that this policy follows up on a policy 
that was established in February about departmental bank accounts.  This has 
helped with the departments staying current in providing the Finance 
Department with monthly bank reconciliations.  Another section of this policy 
deals with the receipts of money, which is an item that the County and the 
auditors look at very carefully because it’s easy for someone to slip into their 
pocket.  Maintaining control over the cash in Gila County is usually the most 
important concern.  He noted that the main issue here is not money being 
stolen, but rather it’s the frequency of deposits by departments.  This policy 
and associated procedures will try to severely limit the amount of checks 
received and especially cash and instead going toward credit cards or wire 
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transfers because most of the transactions with the federal government are 
wire transfers and the state has also given notice that they want to do more 
wire transfers.  He explained that processing checks is costly, wire transfers 
are quicker and there is less room for errors.  He also wants to ensure there are 
records in place for recording revenue such as cash receipts, mail receipts and 
over-the-counter receipts as it comes in and so it doesn’t get misplaced.  He 
also noted that automation is going paperless, so the County will be pushing 
toward the paperless route.   

 5)  Fund Balance – Mr. Heatherly stated that as time goes on the federal and 
state governments and watch dog advocates are trying to come up with ways to 
make things more transparent.  This policy refers to the Governmental 
Accounting Standards Board 54 (GASB 54) regarding Fund Balance reporting, 
which is currently the source of generally accepted accounting principles used 
by state and local governments in the United States and is now required to be 
followed in order to protect the taxpayers.  GASB 54 requires that every dollar 
received must be classified into 1 of 5 categories, namely:  non-spendable, 
restricted, committed, assigned and unassigned.  This was started last year 
and was very difficult to establish for the first time; however, it is now listed as 
a new section in the County’s financial statements.  Mr. Heatherly then briefly 
explained each category.  He stated that the largest item under non-spendable 
is the $4 million for the landfill.  There was discussion by the Board about 
departments worried that their funds will be swept and put into the General 
Fund and about monies received that might not necessarily be used for their  
intended programs and should be restricted funds.  Mr. Heatherly stated that 
during the budget meetings, some light was shed on how the departments can 
better utilize their individual grant funds for expenditures that would have 
normally come from the General Fund.  He explained that the committed funds 
are the funds that the Board has taken an action to identify what those funds 
are to be used for and only the Board can move funds out of there.  He noted 
that the auditors carefully review any committed funds that are then moved 
and will inquire as to the reason they were moved.  In reference to unassigned 
funds, he stated that if the County can get better at forecasting and controlling 
its rate of expenditures, both on a short-term and more importantly on a long-
term basis, that will have an impact on the tax rate with the possibility of the 
tax rate going down.  In reference to committed funds, Vice-Chairman Dawson 
stated that as the Board plans its goals and objectives, she believes the Board 
needs to look at the committed funds and ensure that they are used for their 
intended projects, such as paving of the Road 512 in Young.   
6)  Boards, Commissions and Committees – Marian Sheppard, Chief Deputy 
Clerk of the Board, stated that a year ago at the direction of the County 
Manager, staff was directed to compile information regarding Boards, 
Commissions and Committees (BCC) of the Board of Supervisors.  Beginning 
this year, information on each BCC was presented to the Board during work 
sessions and regular meetings.  The end goal is to establish a policy and 
procedures for uniform appointment and operational guidelines for existing 
and future BCC members.  The Chief Deputy Clerk of the Board of Supervisors 



7 

has the responsibility to coordinate with all staff liaisons to ensure compliance 
with all of the requirements for BCCs assigned to each Staff Liaison.  All staff 
liaisons, as designated by the County Manager and are typically the County 
division directors, are responsible to ensure that members of any BCC 
appointed by the Board of Supervisors adhere to all applicable state statutes 
and/or bylaws of a specific BCC and any other requirements as outlined in the 
Staff Liaison’s handbook.  Ms. Sheppard explained that her responsibilities as 
Chief Deputy Clerk, would include finalizing all matters being presented to the 
Board of Supervisors for action on a meeting agenda; ensuring that all new 
BCC board members have been provided with a written copy of the Open 
Meeting Law as well as receiving training by herself and the County Attorney’s 
Office on same to include protocol for the BCC chairman; making sure that 
each new member signs a loyalty oath; and ensure that a disclosure statement 
is filed with the Clerk’s Department stating where each BCC posts its public 
notice at least 24 hours before a meeting is held.  The Staff Liaison can 
delegate people within their division to handle certain responsibilities and 
another responsibility being added will be for Staff Liaison to ensure that 
members attend meetings and not just sit on a board without participating.  
The member’s responsibilities will include reading the Open Meeting Law, filing 
the loyalty oath and attending meetings.   Vice-Chairman Dawson 
recommended that new board members could perhaps attend the Leadership 
Academy where Bryan Chambers, Chief Deputy County Attorney, provides an 
excellent overview of the Open Meeting Law.    
7)  Community Agency and Economic Development Funding – Mr. McDaniel 
stated that this policy offers some opportunities that haven’t been previously 
formalized.  It simply allows the Board to annually consider funding for non-
profit entities, so called community agencies, cities, towns and other 
governmental agencies for services that the County is authorized to provide. 
The policy states that Arizona Revised Statute §11-251 grants to the Board 
certain powers, which lists services including the following:  preservation of the 
physical and behavioral health of the citizens of the county, county fairs, 
assistance to fire districts, graffiti abatement, non-profit housing, and 
community arts and cultural services, parks and recreation programs, 
education and training, substance abuse prevention and animal care.  Since 
the Board is authorized by the Legislature to provide those services, this policy 
is drafted to allow the Board to in turn provide opportunities for community 
agencies, cities or towns to provide those services by contracting with them.  
The other major category is in the area of economic development that is 
another section in the law that states that counties may provide funds to these 
non-profit entities, cities, towns and other governmental agencies provided that 
it is for the benefit of the citizens of the county.  The procedures would include 
creating a list each year of the non-profit agencies that have received funding 
from Gila County in the past and any new non-profit agencies requesting 
funding.  This list would constantly be updated and it would be utilized by staff 
to develop the budget.  Subsequent to the budget approval in the July-August 
time frame, these community agencies would come forward with specific 
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requests for funding and that would be considered in the form of an 
Intergovernmental Agreement or a Memorandum of Understanding to make it 
formal.  These entities would be required to be non-profit entities and proof of 
their tax exempt status would be required as a part of their application and 
approval process.  This policy also covers annual constituent funds that are 
provided to each Board member to be used at their discretion.  This policy 
clarifies that while those constituent funds are used at the discretion of each 
Board member, they still are done in compliance with all of the policies of the 
County and all of the requirements of state law including the hiring of 
temporary employees.   
8) Conflict of Interest – Mr. McDaniel stated that this policy has been in effect 
since at least 2005, but it has been revised.  This revised policy ties the County 
more specifically and directly to the language in state law that allows for each 
staff member in county government to fill out a Conflict of Interest 
questionnaire, which asks the critical questions that state law asks regarding 
whether or not an employee might have a conflict of interest.  The 
questionnaire will consist of 3 questions and if all 3 are answered negatively, 
then nothing more will be required of the employee.  If an employee answered 
yes to any one of the questions, they will be required to fill out a Conflict of 
Interest Statement or as the state refers to it in its terminology, providing a 
notice of substantial interest in Gila County in their contracting sale, 
purchasing service or decision of the County.  The significant difference is that 
all employees will be required to fill out the questionnaire probably in 
December of each year.  New employees will fill out the questionnaire during 
new hire orientation.  No action was taken by the Board on this item. 

  
 There being no further business to come before the Board of Supervisors, 

Chairman Martin adjourned the meeting at 12:03 p.m. 
 

APPROVED: 
 
 
________________________________________ 
Tommie C. Martin, Chairman 
 
ATTEST: 
 
  
________________________________________ 
Marian Sheppard, Chief Deputy Clerk 
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BOARD OF SUPERVISORS MINUTES 
GILA COUNTY, ARIZONA 

 
Date:  July 3, 2012 
 
TOMMIE C. MARTIN                                               JOHN F. NELSON 
Chairman Clerk of the Board 
 
SHIRLEY L. DAWSON By: Marian Sheppard 
Vice-Chairman                                                              Chief Deputy Clerk 
 
MICHAEL A. PASTOR                                                  Gila County Courthouse 
Member Globe, Arizona                                       
____________________________________________________________________________ 
 
PRESENT:  Tommie C. Martin, Chairman (via ITV conferencing); Shirley L. 
Dawson, Vice-Chairman; Michael A. Pastor, Supervisor; Don McDaniel, Jr., 
County Manager; Marian Sheppard, Chief Deputy Clerk; and Bryan Chambers, 
Chief Deputy County Attorney. 
 
Item 1 – Call to Order – Pledge of Allegiance – Invocation 
 
The Gila County Board of Supervisors met in a regular session at 10:00 a.m. 
this date in the Board of Supervisors hearing room.  Janice Cook led the Pledge 
of Allegiance and Reverend Marc Cadwell of the Calvary Shadows Assembly of 
God Church in Globe delivered the invocation.   
 
Item 2 – PRESENTATIONS: 
 

 2A.  Presentation of the recipients of the 2011 and 2012 Heart in Hand 
Award from the Arizona Community Action Association.  

 
 Malissa Buzan, Housing Services Program Manager, thanked the Board for 

allowing her the opportunity to publicly recognize the 2011 and 2012 recipients 
of the Heart in Hand awards.  She advised that she is the president of the 
Arizona Community Action Association Board of Directors, so she is involved in 
the process to select an award recipient each year.  She announced that Dorine 
Prine of the Community Services Division is the recipient of the 2011 award 
and then she proceeded to provide a brief overview of her accomplishments. 
Ms. Prine was unable to attend the meeting.  Ms. Buzan then announced that 
Claudia DalMolin received the 2012 award and she highlighted Ms. DalMolin’s 
many accomplishments outside of her regular work duties.  Ms. DalMolin then 
accepted the award. Each Supervisor complimented Ms. Prine and Ms. 
DalMolin on being chosen for this award and applauded their many efforts that 
go above and beyond their work duties. 
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ITEM 3 – REGULAR AGENDA ITEMS: 
 

 3A.  Information/Discussion/Action to adopt an Order calling for an 
Election to reorganize the Christopher-Kohl's Fire District.  

 
 Linda Eastlick, Elections Directors, advised that this District has opted to go 

from a 3-member board to a 5-member board, which is allowed by the Arizona 
Revised Statutes.  Petitions must contain in excess of 25% of the signatures of 
those residing within the Christopher-Kohl’s Fire District.  The County 
Recorder has certified that there are 27% of qualified elector’s signatures on 
the petitions, so the election may proceed.  Upon motion by Vice-Chairman 
Dawson, seconded by Supervisor Pastor, the Board unanimously adopted an 
Order calling for an Election to reorganize the Christopher-Kohl's Fire District. 

 
 3B.  Information/Discussion/Action to adopt Resolution No. 12-07-01 

which authorizes the Chairman's signature on the following 
documents between Gila County and JPMorgan Chase Bank, N.A. to 
provide for revolving lines of credit for Gila County and its special taxing 
districts, as follows:  Business Loan Agreement-Gila County Revolving 
Line of Credit; Gila County Revolving Line of Credit - Promissory 
Note; Business Loan Agreement-Gila County Districts Revolving Line of 
Credit; and Gila County Districts Revolving Line of Credit - Promissory 
Note. 

 
 Gila County Treasurer Debora Savage publicly thanked County Manager Don 

McDaniel for allowing this item to be placed on the meeting agenda after the 
agenda submittal deadline, and she also thanked Chief Deputy Clerk of the 
Board Marian Sheppard for preparing the agenda item.  Ms. Savage advised 
that in order to receive revolving lines of credit through the County’s servicing 
bank, a new requirement is that the County Attorney’s opinion is needed, 
which in the past was not a requirement.  She advised that it was imperative 
that the Board adopt the resolution today in order for the Chairman to have 
approval to sign all of the required documents.  Upon motion by Supervisor 
Pastor, seconded by Vice-Chairman Dawson, the Board unanimously adopted 
Resolution No. 12-07-01 which authorizes the Chairman's signature on the 
following documents between Gila County and JPMorgan Chase Bank, N.A. to 
provide for revolving lines of credit for Gila County and its special taxing 
districts, as follows:  Business Loan Agreement-Gila County Revolving Line of 
Credit; Gila County Revolving Line of Credit - Promissory Note; Business Loan 
Agreement-Gila County Districts Revolving Line of Credit; and Gila County 
Districts Revolving Line of Credit - Promissory Note.  (A copy of the 
Resolution is permanently on file in the Board of Supervisors’ Office.) 
 
ITEM 4 – CONSENT AGENDA ACTION ITEMS: 
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 4A.  Approval of an Intergovernmental Agreement for Election Services 
between Gila County and the Northern Gila County Sanitary District to 
provide election services on November 6, 2012. 
 

 4B.  Approval of a Contract for Bookkeeping/Fee Accounting Services 
between Quality Accounts, LLC of Columbus, Nebraska and the Gila 
County Housing Authority whereby Quality Accounts will reconcile 
and provide a balance sheet for a checking account maintained by the 
Gila County Community Services Division Financial Section as required 
by the U.S. Department of Housing and Urban Development at a cost of 
$1,500 per year for the period July 1, 2012, through June 30, 2014. 
 

 4C.  Approval of May 2012 monthly activity report submitted by the 
Recorder's Office. 
 

 4D.  Acknowledgment of contracts under $50,000 which have been 
approved by the County Manager for the week of June 9, 2012, to June 
15, 2012. 

 
Copies of the contract reports are permanently on file in the Board of 
Supervisors’ Office. 

 
 4E.  Approval of the Human Resources reports for the weeks of June 5, 

2012, June 12, 2012, June 19, 2012, and June 26, 2012. 
 
June 5, 2012: 
Departures from County Service: 
1.  Mary Jane Rodgers – Community Services – Temporary Community Services  
     Worker – 05/23/12 – GEST Fund – DOH 12/22/11 – Terminated  
2.  Judith Michel – Probation – Teen Court Coordinator – 05/31/12 – Diversion  
     Consequences Fund – DOH 08/12/02 – Resigned 
3.  Tammy Dover – Finance – Account Clerk Specialist – 06/04/12 – General  
     Fund – DOH 02/07/05 - Resigned 
Temporary Hires to County Services: 
4.  Amanda Robles – Community Services – Temporary Community Services 

Worker – 06/07/12 – GEST Fund 
5.  Anita Yanora – Community Services – Temporary Community Services 

Worker – 06-07-12 – GEST Fund 
End of Probationary Period: 
6.  Jessica Alexander – Health and Emergency Services – Community Health  
     Assistant – 05/14/12 – Health Start Program  
Request Permission to Post: 
7.  Human Resources – Human Resources Assistant Senior – Position vacated 

by Angelo Cutter 
8.  Public Fiduciary – Public Fiduciary Assistant – Position vacated by Jo Anna 

McDaniel 
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9.  County Attorney – Legal Secretary – Position vacated by Kristin Klee 
Martinez 

10. Finance – Accountant Senior – Position vacated by Nicholas Montague 
11. Finance – Buyer  – Position Vacated by Tammy Dover 
12. Finance – Purchasing Administrator 
SHERIFF’S PERSONNEL ACTION ITEMS: 
Hires to County Service: 
13. George Carrillo – Sheriff’s Office – Deputy Sheriff – 06/11/12 – General  
      Fund – Replacing Richard Corso 
 
June 12, 2012 
Departures from County Service: 
1.  Ernie Meeske – County Attorney – Chief Detective – 08/03/12 – General  
     Fund – DOH 09/06/00 - Retired 
Volunteers to County Service: 
2.  Julian Guerrero – Board of Supervisors – Volunteer Intern – 05/29/12 
Position Review: 
3.  Travis Shields – County Attorney – Law Clerk – 05/18/12 – General Fund –  
     Temporary change in hours 
Request Permission to Post: 
4.  Public Works Consolidated Roads – Road Maintenance/Equipment Operator  
     – Vacated by Arthur Alvarado 
5.  Health & Emergency Services – Home Visitation Coordinator  
SHERIFF’S PERSONNEL ACTION ITEMS 
End Probationary Period: 
6.  Lynn Durst – Sheriff’s Office – Detention Officer – 05/23/12 – General Fund 
Position Review: 
7.  Thomas Sowles – Sheriff’s Office – Detention Officer (Part-Time) – 06/18/12  
     – General Fund – Replaces Clarence Rice/Reinstatement 
 
June 19, 2012: 
Departures from County Service: 
1.  Tonia Busby – Community Services – Temporary Administrative Clerk – 

06/22/12 – Workforce Investment Act Fund – DOH 03/01/12 – 
Transferring to Cochise County 

2.  Lisa Lane – Community Services – Career and Employment Specialist – 
06/22/12 – Workforce Investment Act Fund – DOH 02/23/09 – 
Transferring to Cochise County 

3.  Stephanie Chaidez – Health and Emergency Services – Administrative Clerk 
– 06/07/12 – WIC Fund – DOH 10/01/11 – Unsuccessful completion of 
probationary period 

4.  Breelyn Cano – Public Works Facilities and Land Management – Temporary 
Custodian – 06/07/12 – Facilities Management Fund – DOH 03/29/12 – 
Temporary services no longer required 

5.  Julia Vasquez – School Superintendent – Administrative Assistant – 
06/29/12 – General Fund – DOH 11/20/1989 - Retirement 
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6.  Bridget Warden – Community Services – Temporary Community Services 
Worker – 06/18/12 – GEST Fund – DOH 05/23/11 – Resignation  

7.  Patricia Vogler – Health and Emergency Services – Public Health Nurse 
06/15/12 – Immunization Fund – DOH 06/13/11 – Resignation 

8.  Nicole Barnes – Globe Regional Justice Court – Justice Court Clerk 
Associate – 06/01/12 – General Fund – DOH 02/27/12 - Resignation 

Temporary Hires to County Service: 
9.  Angela Anthony – Community Services – Temporary Community Services 
Worker – 06/21/12 – GEST Fund 
10. Angel Perez – Board of Supervisors – Temporary Laborer – 06/21/12 –  

 Constituent Services II Fund 
11. Tannyn Garcia – Board of Supervisors – Temporary Laborer – 06/21/12 –   

 Constituent Services II Fund 
12. Matthew Cruz – Board of Supervisors – Temporary Laborer – 06/21/12 –  

 Constituent Services II Fund 
Volunteers to County Services: 
13. Tina Benedetto – Health and Emergency Services – Volunteer – 06/18/12 
14. Wendy Bolinger – Health and Emergency Services – Volunteer – 06/18/12 
15. Karrol Braddock – Health and Emergency Services – Volunteer – 06/18/12 
16. Maria Brazil  – Health and Emergency Services – Volunteer – 06/18/12 
17. Thierry Condit – Health and Emergency Services – Volunteer – 06/18/12 
18. Jamie Clark – Health and Emergency Services – Volunteer – 06/18/12 
19. Denise Curry – Health and Emergency Services – Volunteer – 06/18/12 
20. James Haro – Health and Emergency Services – Volunteer – 06/18/12 
21. Julia Madrid  – Health and Emergency Services – Volunteer – 06/18/12 
22. Russell Mathias – Health and Emergency Services – Volunteer – 06/18/12 
23. Cheryal Taylor – Health and Emergency Services – Volunteer – 06/18/12 
24. Julia Usry – Health and Emergency Services – Volunteer – 06/18/12 
25. Randy Usry – Health and Emergency Services – Volunteer – 06/18/12 
26. Kenneth Cormack – Health and Emergency Services – Volunteer –   

 06/18/12 
27. Trena Grantham – Health and Emergency Services – Volunteer – 06/18/12 
28. Clifford Horn – Health and Emergency Services – Volunteer – 06/18/12 
29. Timothy Howard – Health and Emergency Services – Volunteer – 06/18/12 
30. Sue Huggins – Health and Emergency Services – Volunteer – 06/18/12 
31. Robert Kelley – Health and Emergency Services – Volunteer – 06/18/12 
32. Jim Schleiger – Health and Emergency Services – Volunteer – 06/18/12 
33. Joseph Skamel – Health and Emergency Services – Volunteer – 06/18/12 
34. Ann Stone – Health and Emergency Services – Volunteer – 06/18/12 
35. Nicole Sullivan– Health and Emergency Services – Volunteer – 06/18/12 
36. Tracy Quick – Health and Emergency Services – Volunteer – 06/18/12 
37. Robert Taylor – Health and Emergency Services – Volunteer – 06/18/12 
38. Sabra VanOrsdol – Health and Emergency Services – Volunteer – 06/18/12 
39. Cheri Williams – Health and Emergency Services – Volunteer – 06/18/12 
40. Michael Blaes – Health and Emergency Services – Volunteer – 06/18/12 
41. Michael Clark – Health and Emergency Services – Volunteer – 06/18/12 
42. Donald Smith – Health and Emergency Services – Volunteer – 06/18/12 
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43. Diane Baran – Health and Emergency Services – Volunteer – 06/18/12 
44. Trinity Branch – Health and Emergency Services – Volunteer – 06/18/12 
45. Michelle Buzan – Health and Emergency Services – Volunteer – 06/18/12 
46. Marie Fasano – Health and Emergency Services – Volunteer – 06/18/12 
47. Lori Heron – Health and Emergency Services – Volunteer – 06/18/12 
48. Linda Lemon – Health and Emergency Services – Volunteer – 06/18/12 
49. Amanda Hollowell – Health and Emergency Services – Volunteer –  

 06/18/12 
50. Roni Kerns– Health and Emergency Services – Volunteer – 06/18/12 
51. Krystal McRae – Health and Emergency Services – Volunteer – 06/18/12 
52. Erica Overton – Health and Emergency Services – Volunteer – 06/18/12 
53. Ana Palestino – Health and Emergency Services – Volunteer – 06/18/12 
54. Gina Parkerson – Health and Emergency Services – Volunteer – 06/18/12 
55. Lyndsey Phipps – Health and Emergency Services – Volunteer – 06/18/12 
56. Sara Rittenhouse – Health and Emergency Services – Volunteer – 06/18/12 
57. Belinda Stevens – Health and Emergency Services – Volunteer – 06/18/12 
58. Michael Ward – Health and Emergency Services – Volunteer – 06/18/12 
59. Kori Wells – Health and Emergency Services – Volunteer – 06/18/12 
60. Irene Welsh – Health and Emergency Services – Volunteer – 06/18/12 
61. Susan Brzovskis – Health and Emergency Services – Volunteer – 06/18/12 
62. Susan Gill – Health and Emergency Services – Volunteer – 06/18/12 
63. Michael Leigh – Health and Emergency Services – Volunteer – 06/18/12 
64. Fred Pulve – Health and Emergency Services – Volunteer – 06/18/12 
65. Grant Smith – Health and Emergency Services – Volunteer – 06/18/12 
66. Judith Morrison – Health and Emergency Services – Volunteer – 06/18/12 
67. Carolyn Northcutt– Health and Emergency Services – Volunteer – 06/18/12 
68. David Richards – Health and Emergency Services – Volunteer – 06/18/12 
69. Linda Richards – Health and Emergency Services – Volunteer – 06/18/12 
70. Earl SchoolCraft – Health and Emergency Services – Volunteer – 06/18/12 
71. Gail Starkey – Health and Emergency Services – Volunteer – 06/18/12 
72. Ron Starkey – Health and Emergency Services – Volunteer – 06/18/12 
73. Melanie Stephens – Health and Emergency Services – Volunteer –  

 06/18/12 
74. Diane Swanson – Health and Emergency Services – Volunteer – 06/18/12 
75. Glen Swanson – Health and Emergency Services – Volunteer – 06/18/12 
76. Pat Taylor– Health and Emergency Services – Volunteer – 06/18/12 
77. Frieda Thozeski – Health and Emergency Services – Volunteer – 06/18/12 
78. Gina Thozeski – Health and Emergency Services – Volunteer – 06/18/12 
79. DaNeil Urick – Health and Emergency Services – Volunteer – 06/18/12 
80. John Urick – Health and Emergency Services – Volunteer – 06/18/12 
81. Dan Cheek – Health and Emergency Services – Volunteer – 06/18/12 
82. Jeannine Cheek – Health and Emergency Services – Volunteer – 06/18/12 
83. Brandy Cline – Health and Emergency Services – Volunteer – 06/18/12 
84. Jarrett Cline– Health and Emergency Services – Volunteer – 06/18/12 
85. Barbara Collie – Health and Emergency Services – Volunteer – 06/18/12 
86. Arlene Deering – Health and Emergency Services – Volunteer – 06/18/12 
87. Marc Deering – Health and Emergency Services – Volunteer – 06/18/12 
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88. Pat Eberhart – Health and Emergency Services – Volunteer – 06/18/12 
89. Barbara Godbold – Health and Emergency Services – Volunteer – 06/18/12 
90. Keith Godbold – Health and Emergency Services – Volunteer – 06/18/12 
91. Dale Kessler – Health and Emergency Services – Volunteer – 06/18/12 
End Probationary Period: 
92. Barbara Quiroz-Garcia – Health and Emergency Services – Community  
      Health Assistant – 05/17/12 – WIC Fund 
Position Review: 
93. Ramona Scales – Health and Emergency Services – Public Health Nurse –   

 07/01/12 – Change in fund codes 
94. Lucinda Campbell – Health and Emergency Services – Public Health Nurse   

 –  07/01/12 – Change in fund codes  
95. Kevin Kenney – Rural Addressing – Rural Addressing Analyst – 07/01/12 –  

 Change in fund codes 
96. Rita Lewis – Globe Regional Justice Court – Justice Court Clerk Associate –  

 06/29/12 – From full time status to part time status 
Request Permission to Post: 
97. Public Works Recycling and Landfill Management – Solid Waste Operations  

 Supervisor – Position vacated by Pete Ortega 
98. Public Works Facilities and Land Management – Temporary Custodian –  

 Position vacated by Breelyn Cano 
99. Community Services– GEST Community Services Worker 
100. Globe Regional Justice Court – Justice Court Lead – Position vacated by  
        Delia Benavidez 
SHERIFF’S PERSONNEL ACTION ITEMS 
Departures from County Service: 
101. Jonathan Destea – Sheriff’s Office – Detention Officer – 06/14/12 –  
       General Fund – DOH 08/22/05 – Resignation  
Hires to County Service: 
102. Christian Young – Sheriff’s Office – Deputy Sheriff – 06/25/12 – General  
        Fund – Replacing Rory Vaughn 
103. Karl Schubert – Sheriff’s Office – Deputy Sheriff – 06/25/12 – General  
        Fund – Replacing Ray Van Buskirk 
Temporary Hires to County Services: 
104. Troy Sessions – Sheriff’s Office – Emergency Response – 05/17/12 –  
        General Fund 
105. Jerry Bryant – Sheriff’s Office – Emergency Response – 05/14/12 –  
        General Fund 
106. Don Mahr – Sheriff’s Office – Emergency Response – 05/14/12 – General  
        Fund 
Position Review: 
107. Richard Stockwell – Sheriff’s Office – Detention Officer – 06/04/12 –  
        General Fund – Change in position control number 
 
June 26, 2012: 
Departures from County Service: 
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1.  Andrew Gatewood – Probation – Juvenile Detention Officer – 06/11/12 – 
General Fund – DOH 07/06/09 – Resignation 

2.  Sherri Miller – Health and Emergency Services – Staff Nutritionist – 
04/17/12 – WIC Fund – DOH 03/08/10 - Resignation 

Hires to County Service: 
3.  Douglas Rutherford – Probation – Juvenile Detention Officer – 06/28/12 –  
     General Fund – Replacing Patricia Balderree 
Temporary Hires to County Services: 
4.  Adrian Villegas – Board of Supervisors – Temporary Laborer – 07/02/12 –  
     Constituent Services II Fund 
Departmental Transfers: 
5.  Erica Raymond – Human Resources – From Human Resources Assistant –  
     To Human Resources Assistant Senior – 06/28/12 – General Fund –  
     Replacing Angelo Cutter  
Position Review: 
6.  William Murphy – County Attorney – Detective – 07/02/12 – From General  
     Fund – To Diversion Program CA Fund – Change in fund codes 
Request Permission to Post: 
7.  Health and Emergency Services – Administrative Clerk Senior – Position 

vacated by Denise Hansen 
8.  County Attorney – Legal Secretary – Position vacated by Debra Overholt 
9.  Human Resources – Human Resources Assistant – Position vacated by Erica 

Raymond 
10. Library District – Young Community Liaison 
11. Library District – Tonto Basin/Roosevelt Community Liaison 
12. Library District – Pine/Strawberry Community Liaison 
13. Library District – Payson Community Liaison 
14. Library District – Hayden/Winkelman Community Liaison 
15. Library District – Globe/Miami Community Liaison 
16. Public Works Consolidated Roads – Road Maintenance/Equipment  
      Operator – Position vacated by John Geer 
17. Globe Regional Justice Court – Justice Court Clerk Associate – Position  
      vacated by Rita Lewis 
SHERIFF’S PERSONNEL ACTION ITEMS 
Hires to County Service: 
18. Kayla Porter – Sheriff’s Office – 911 Dispatcher Relief – 07/02/12 – General  

 Fund 
Position Review: 
19. Justin Solberg – Sheriff’s Office – Detention Officer (Lt.) – 07/02/12 –  

 Change in position control numbers 
20. William Carlson – Sheriff’s Office – Detention Officer (Lt.) – 07/02/12 –  

 Change in position control numbers 
 

 4F.  Approval of finance reports/demands/transfers for the week of July 
3, 2012. 
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$776,821.48 was disbursed for County expenses by check numbers 246672 
through 246798.  (An itemized list of disbursements is permanently on file 
in the Board of Supervisors’ Office.)  
 
Upon motion by Vice-Chairman Dawson, seconded by Supervisor Pastor, the 
Board unanimously approved Consent Agenda items 4A through 4F. 
 
Item 5 - CALL TO THE PUBLIC: Call to the Public is held for public benefit 
to allow individuals to address issue(s) within the Board’s jurisdiction. 
Board members may not discuss items that are not specifically identified 
on the agenda.  Therefore, pursuant to Arizona Revised Statute §38-
431.01(G), action taken as a result of public comment will be limited to 
directing staff to study the matter, responding to criticism, or scheduling 
the matter for further discussion and decision at a future date.  
 
There were no requests to speak from the public. 

    
Item 6 - At any time during this meeting pursuant to A.R.S. §38-
431.02(K), members of the Board of Supervisors and the Chief 
Administrator may present a brief summary of current events. No action 
may be taken on issues presented. 
 
Each Board member and the County Manager presented information on 
current events.   
 
There being no further business to come before the Board of Supervisors, 
Chairman Martin adjourned the meeting at 10:27 a.m. 
 
APPROVED: 
 
 
________________________________________ 
Tommie C. Martin, Chairman 
 
ATTEST: 
 
  
________________________________________ 
Marian Sheppard, Chief Deputy Clerk 
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Special Meeting
Meeting Date: 07/17/2012  

Reporting
Period:

Report for County Manager Approved Contracts Under $50,000 for
Weeks Ending 6-22-12 and 6-29-12

Submitted For: Joseph Heatherly Submitted By: Valrie
Bejarano,
Contracts
Support
Specialist,
Finance
Department

Information
Subject
Report for County Manager Approved Contracts Under $50,000 for Weeks Ending
6-22-12 and 6-29-12

Suggested Motion
Acknowledgment of contracts under $50,000 which have been approved by the
County Manager for week of June 16, 2012, to June 22, 2012, and June 23, 2012, to
June 29, 2012.

Attachments
County Manager Approved Contracts Under $50K for Weeks Ending 6-22-12 & 6-29-12
Green Tree Construction Agreement 061012
Mountain Retreat Builders Agreement 060312
Arizona Commercial Plumbing Agreement 060712
Buck Mountain Enterprises Agreement 060612
OSAM Doucment Solutions Agreement
North Mechanical Agreement 060412
Stanley Security Solutions Agreement 061312
Glass Masters Inc Agreement 053112
Pueblo Mechanical & Controls Agreement 061112
Humane Society of Central Arizona Agreement 
Rodriguez Constructions Agreement 061212
Deborah Leverance Agreement 6000.600.SURVEY
Earthquest Plumbing Agreement 062212
Arizona Blue Stake Membership Agreement
Four Corners Concrete Agreement 052312
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COUNTY MANAGER APPROVED CONTRACTS UNDER $50,000 
 
 
 
June 16, 2012, to June 22, 2012 

 

Number / Vendor Title Amount Term Approved Renewal Option Summary 

 
061012 

Green Tree Construction 

 
Weatherization Project HH4506 

 
$33,837.44 

 
6-20-12 to 7-31-12 

 
6-20-12 

 
Expires 

 
Labor and material for Housing Services 
Weatherization Project HH4506. 

 
060312 

Mountain Retreat 
Builders 

 
Weatherization Project HH6935 

 
$9,069.40 

 
6-20-12 to 7-31-12 

 
6-20-12 

 
Expires 

 
Labor and material for Housing Services 
Weatherization Project HH6935 

 
060712 

Arizona Commercial 
Plumbing, Inc. 

 
Sewer Line Replacement for 
Payson Health Department 

 
$844.85 

 
6-20-12 to 7-15-12 

 
6-20-12 

 
Expires 

 
Labor and material to demo and install a new 
sewer line for the Payson Health Dept. 

 
060612 

Buck Mountain 
Enterprises 

 
Sidewalk and ADA Parking 
Replacement Payson Health 
Department 

 
$10,200.00 

 
6-20-12 to 7-15-12 

 
6-20-12 

 
Expires 

 
Labor and material to replace the sidewalk and 
ADA parking area at the Payson Health Dept. 

 
- 

OSAM Document 
Solutions 

 
Electronic File Transfer & Bank 
Interface 

 
$12,133.00 

 
6-20-12 to 6-19-13 

 
6-20-12 

 
Expires 

 
C&A check processing software to allow 
Treasurer’s Office to perform electronic file 
transmittals and interface with JPMorgan Chase. 

 
060412 

North Mechanical 

 
Payson Courthouse HVAC 
Installation 

 
$12,595.85 

 
6-20-12 to 7-15-12 

 
6-20-12 

 
Expires 

 
Labor and material to replace the 3 old HVAC 
units on the Payson Courthouse and install new 
more energy efficient units. 

 
061312 

Stanley Security 
Solutions 

 
Security Keypad Installation 
Payson Courthouse 

 
$7,489.93 

 
6-20-12 to 7-31-12 

 
6-20-12 

 
Expires 

 
Installation for keypads and electric locks for the 
Payson Superior Court area. 

 
053112 

Glass Masters Inc 

 
Window Installation Payson 
Health Department 

 
$1,750.00 

 
6-20-12 to 7-31-12 

 
6-20-12 

 
Expires 

 
Installation of 3 new energy efficient windows in 
the Payson Health Dept. 

 
061112 

Pueblo Mechanical & 
Controls Inc 

 
Globe Jail Water Treatment 

 
$3,442.51 

 
6-20-12 to 7-31-12 

 
6-20-12 

 
Expire 

 
Water treatment service for the boiler at the 
Globe jail. 
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- 
Humane Society of 

Central Arizona 

Animal Impound Service for 
Northern Gila County 

$31,200.00 7-1-12 to 6-30-13 6-20-12 Renewable for 2 
more 1yr terms 

Shelter placement for animals captured in 
Northern Gila County by Gila County Rabies 
Control. 

 
061212 

Rodriguez Constructions 

 
Weatherization Job No. 308-11-
03 

 
$39,000.00 

 
6-20-12 to 7-31-12 

 
6-20-12 

 
Expires 

 
Labor and material for Housing Services 
Weatherization Job 308-11-03. 

 
 
 
 
June 23, 2012, to June 29, 2012 

 

Number / Vendor Title Amount Term Approved Renewal Option Summary 

 
6000.600.SURVEY 

Deborah Leverance 
 

 
Early Literacy Advocacy & 
Outreach Grant 
 

 
$800.00 

 
7-1-12 to 6-30-13 

 
6-27-12 

 
Expires 

 
Amendment to extend the agreement for 12 
months to complete the survey. 

 
062212 

Earthquest Plumbing, 
Inc. 

 
Grease Trap Repair – Globe SO 
Jail 

 
$920.00 

 
6-27-12 to 7-31-12 

 
6-27-12 

 
Expires 

 
Remove the non-functional floor drain in the SO 
booking room and install new drain with P-trap. 

 
- 

Arizona Blue Stake, Inc. 

 
AZ Blue Stake Membership for 
Utility Call-Out 

 
$250.00 

 
7-1-12 to 6-30-13 

 
6-27-12 

 
Renews until 

term’d by either 
party 

 
Arizona Blue Stake will provide utility markings 
for numerous county fiber and copper cables 
reducing the liability for repair. 

 
052312 

Four Corners Concrete, 
Inc. 

 
Concrete Ramp Installation for 
Payson S.O. 

 
$2,625.00 

 
6-27-12 to 7-31-12 

 
6-27-12 

 
Expires 

 
Installation of a concrete ramp for the Payson 
Sheriff’s Office Communications Equipment 
Room. 
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